I'VIABA I'OPOJJA PEYTOB

INOCTAHOBJIEHHUE

OT =& Pz No —~— 777

O BHecenuu u3meHennit B [Toctanosnenue ['nassl ropoaa ot 20.07.2015 Ne 274-TIT" «O6 yTBEp)IEHUH
AJIMHUHUCTPATHBHAIX PETTIAMEHTOB NPeJOCTaBIEHHS MyHHIIMIIANIBLHEIX YCIYT U FOCYIapCTBEHHBIX YCIYT,
MOJTHOMOYHS 110 OKA3aHHIO KOTOPBIX MIEpPEIaHbl OpraHaM MECTHOIO CaMOYIIPaBICHHI»

Bo wucnonnenwe ®@enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opraHuzanuu
NPeAOCTaBICHHA TOCYIAapCTBEHHBIX M MYHHIHNAIBHBIX YCIyr», IOCTaHOBieHUs [IpaBurenbcrBa
Mockosckoit 06nactu ot 09.06.2015 Ne425/21 u miucema ['TaBHOro apxMBHOIO yIpaBieHus MocKOBCKOi
obusactu ot 17.01.2018 Ne 30mcx-37/30-02, oCTaHOBIISAIO:

1. Buectu wm3menenus B Ilocranosimenme ['masei ropoma ot 20.07.2015 Ne 274-TIC «O6
YTBEPKICHUN aIMAHUCTPATHBHBIX PErJIAMEHTOB IIPEJOCTABICHHA MYHUIIMIAIBHBIX U TOCYNAPCTBEHHBIX
YCIIYT, NOJIHOMOYHS [0 OKA3aHHIO KOTOPBIX IepeiaHbl OpraHaM MEeCTHOIO CAMOYIIPABIIEHHS):

1.1. AaMMHHCTPaTHUBHBIH perlaMeHT [0 IPeJAOCTABICHHIO MYHHUUNAILHOH yenyru «Bpigaya
ApXUBHBIX CIIPABOK, aDXMBHBIX BBITHCOK, apXMBHBIX KONUH U MHGOPMAMOHHBIX MHCEM TI0 BOMPOCAM,
3aTPardBalOIIMM IIPaBa ¥ 3aKOHHBIE MHTEPECH! 3aBUTENIsS» CUNTATE YTPATHBIIHM CHITY.

1.2. YrBepauTh aIMUHHCTPATHBHBIH pernamMeHT «Bpigada apXHBHBIX CIIPABOK, aPXUBHBIX BBITHCOK,
apXMBHBIX KOMNHH M HHPOPMAIMOHHBIX IIUCEM [0 BOMPOCAM, 3aTPardBaiOIMM [IpaBa M 3aKOHHKIE
HHTEPEeCkl 3asgBUTEJS» B HOBOM pelakiiuy (puiaraercs).

2. Opranam AIMHHACTPALHE TOPOJAA, OTBETCTBEHHBIM 3a IIPEAOCTABICHHE MYHHIUNAIBHOH YCIyTH
«Bpl1aya apXMBHBIX CHIPABOK, dPXMBHBIX BBINKCOK, aPXUBHBIX KOMWM M MH(OPMAIKMOHHBIX THCEM TI0
BOMPOCAM, 3aTParvBalOlIUM IIpaBa U 3aKOHHbBIE MHTEPECHl 3asSBUTEIISI», MPU OKA3aHHH MYHHIUTIANLHON
YCJIYTH, PyKOBOACTBOBATLCA HACTOAILUM aAMHHHCTPATHBHBIM PEIIaAMCHTOM.

3. Otneny no pabore co CMU wu pewiame AnMHHMCTpamuu ropopa PeyTos omyOmmkoBaTh
HACTOSILIEE TOCTAHOBIEHHE B eXKeHe Ie/IbHOH 00IeCTBeHHO-TOMUTHYECKOH rasere «PeyTy.

4. NudopmannoHHO-aHATHTHYSCKOMY OTAeNy AJIMHHHCTPaLMH Topoia PeyToB pasMecTHTh
HacTosIIEee MOCTAHOB/ICHUE Ha OhUIMAIBHOM caiite AJIMMHHECTpaLME ropoia PeyTos.

5 KoHTpons 32 MCTIONIHEHHEM HACTOSILIEro MOCTAHOBNEHHS BO3NOXKHTE Ha IlepBoro 3amecrurens
I'naBs1 Apmunuctpannu Kosanesa H.H.

['napa roposaa C.A. Karopos

20151 * 001091



VTBEPXJIEH

ITocranosnennem [nagsr ropoga Peyros
MockoBckoii o6nactu

OT Z=2"2F otz P No 7=

AAMMHUCTPATHABHBINA PETJIAMEHT
NPEAOCTABJIEHHSI MYHH LUK AJIbHOI yeayru «Buigaua apxuBubix CNpaBoK,
APXHBHBIX BBINMCOK, APXUBHBIX KONHIi 1 HH(OPMANMOHHBIX MHCEM 110
BONIpOCaM, 3aTParuBaloliuM NPaBa H 3aKOHHbIe HHTEpechl 3asiBUTEIs»

1. O6mme nosoxenus
1. IIpeomem pezynuposarua Adomun ucmpamueno2o peznamenma

1.1. AxmunucTpaTtusHbii periaMeHT YyCTaHaBIMBaeT CTaHJapT
HPENIOCTABNICHNS. MyHHUMIIANBHOM yenyru «Biaua APXUBHBIX CIIPABOK, aPXHUBHBIX
BBIITMCOK, apXMBHBIX KOMUi U FHOOPMALHOHHEIX  TIHCeM o BOIIpOCaM,
3aTPardBaIOLIMM TpaBa M  3aKOHHLIE HHTCPECBI ~ 3asiBUTENS»  (najiee —
MyHununanesas  ycmyra), COCTaB, IOCIENOBATENBHOCTE M CPOKH BBIIOMHEHIS
AAMHHUCTPATUBHBIX IPOLENYP MO MpPenOCTABIEHUIO Mynnuunansro#t  yenyry,
TPEOOBAHHMA K MOPSIKY HX BBITIOTTHCHHSA, B TOM 4YHMCJe OCOOEHHOCTH BBIOJNHEHHS
aIMMHUCTPATUBHEIX TIPOLEAYD B JJICKTPOHHOH (opMe, a Takke 0cOGEHHOCTH
BBITIOJTHEHUS  aJIMHHHCTPATHBHEBIX NPOLENYp B MHOrO(YHKUHMOHAIBHEIX LEHTpax
[IPEJIOCTABIICHUS. T'OCYNapCTBEHHBIX U MYHUUMIAIBHBIX YCIyr B MOCKOBCKOI]
obnactu (zanee — M®LI), opMBI KOHTPONIA 32 HemoNHEHIEM AIMEHHCTpaTHBHOrO
pernamenTa, mocyneOHBIM (BHecyneOHEIN) mopsimox 00kanoBaHuS pemenui u
ACHCTBHH (6e31eHCTBUS) HOMKHOCTHEX UL YTIpaBJIeHus neamu AIMUHHCTpanum
ropona Peyros  (nmanee — Vmpasnenus ZIeNaMu), YIOTHOMOYEHHBIX CIeIHATHCTOR

M®II.

2. JTuya, umeromque fipaéo na noayuenue Mynuyunanvnoii yeyzu

2.1. Jluuamu, umerommmu IpaBo Ha TonyyeHue MyHHLIHTIATBHOM YCIIyTH,
ABIIIOTCA (PU3MYECKHE M FOPHIHYECKHE /THLQA, HHAMBUYallbHbIE TPEIPUHAMATETH,
lpoxkuBaromue (Haxossiyecs) Ha Tepputopun Poccuiickoit Menepauny wim 3a ee
TIPCACIIaMH, TOCYIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOIO CaMOYIIPABICHUS W
CyneOHBlE  Oprasel, KOTOPbIM ~ HEOOXOAMMBI  JOKYMEHTHI, XpaHsAlyecs B
MYHHIMIIATEHOM apXHBe (manee — 3asBuTeID).

2.2. KaTeropuum mui, wuMerommx IIpaBO Ha nomy4yeHue MyHUIMNIANBLHOM
YCIyTH:

2.2.1. Pwusnyeckme nuna, obpatuBlIeCs: 3a MoONyYeHHeM JOKYMEHTOB,
COACPHKAIUKX CBEIECHUS B OTHOLIEHHH 0OBEKTOR HCIBHIKMMOT'0 UMYILIECTBA B JIHIIE :

npaBoobranares;



HMEIOMWIMX  1paBo  Ha  Hacnenobanme HEABIXKAMOTO  UMyIecTBa
NpaBoobnafatens no saBemanuio pny IO 3aKOHY — B OTHOmIEHUH NOKYMEHTOB, ¢
AATBI CO3NAHUA KOTOPBIX He npounio 75 ner. Jlo6oe usmyeckoe numo - g

COACPKANMX CBENEHHS 06 YCBLIHOBIEHMK (yoogepenun), NpEABbABUBIINE COLJIacHe
YCBIHOBHTENEH, 3aBepenHoe HOTapHyCOM, WIIH HEMOCPEICTBEHHO canm YCEIHOBHTEIE.

224, Ousyueckne Mua, oOparuBliMecs 3a TOIyYeHHEM JOKYMEHTOB,
CONCPXallMX CBeleHHs 06 akTax I'PAXIAHCKOIO  COCTOSHUS (poxcaenun,

(¥}

He mpomto 75 ner. JhoGoe pusndeckoe JIALI0 — B  OTHOILNEHHUH APXHBHBIX
AOKYMEHTOB, ¢ 0aThl CO3RaNMs KOTOPEIX Niponwio Gosree 75 jer.

2.2.5. Dusnveckue JHLa, olparuBiMecs 3a [IONYYCHHEM  NOKYMeHTOB,
COAEPKAIMX CBECHHS O CBOEM CTaxe Ppaboth! U pazMepe 3apabOTHOM NIATHL.

2.2.6. Dusnyeckue Jmna, obpatHBomecs 3a IOIYYCHUEM OKYMEHTOB,
COACPXKalInX HHbIE CBEHEHHU,

;

COZCPXKANNX CBEACHUS B OTHOLIEHMUK O0BEKTOB HENBUKHMOrO HMYIHECTBA B JNHile
paBoobnanarens; SaNIOrOZiepKaTens B  OTHOLNCHHY 00BEKTOB  HenBIXUMOrO
UMYLLECTBA, KOTOPEIE HAXONATCH B 3aN0re WK IIpaBa Ha KOTOpbIE MPeNlOCTARNEHL B

YCBIHOBHTENEH, 3aBeperHoe HOTApUYCOM,

2.2.9. Opumndeckue JMla, obpaTuBIIHecs 3a NIONYHEHHEM HOKYMEHTOB,
COLEPXXaLUX HHEIE CBeeHuU]y.

2.2.10. ApSurpaxusie YUPAaBSIOIIME, KOHKYPCHEIE YNpaBhsioive B aene o
OaHKpoTCTBE — R OTHOWIEHWH JXOKYMEHTOB 06 HMYWIECTBE NOJDKHHKA, L,
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BXOJMIKX B COCTAB OPTAaHOB YHPABNEHHS JOMKHHKA, KOHTPOTUPYIOLIKX JIULI, B TOM
4HCIe 00 UMYIIIECTBEHHBIX PaBax.

2.2.11. Hunusngyansaere NpeaNpUHHMATENH, 00paTUBIINECS 32 noJIydeHHeM
AOKYMEHTOB, COACPXALIMX CBEACHHA B OTHOLUEHHHM OOBEKTOB HEIBHKHMOIO
UMYINECTBA B JIHMUE mOpaBooblafaTens, 3amorogepKarTellss B OTHOWIEHUH OOLEKTOR
HEABHXXMMOTO HMMYINECTBA, KOTOPHIE HAXOIATCS Y HEero B 3alore M npaBa Ha
KOTOpBIE IIPENOCTABNEHBI €My B 3dl0T; HMEIOIMX MpaBO HA HaclelOBaHHe
HEABIDKUMOTO MMYILIECTBA MPABOODIAfATENs IO 3aBEIAHHIO MIH 10 3aKOHY ~ B
OTHOWICHAH ANOKYMEHTOB, C NAaThl CO3JAHHS KOTOPBEIX He mpolmno 75 mer. JlioGoe
(MsHYeCKOe NHLO — B OTHOIUCHHH apXHBHEBEIX JOKYMEHTOB, ¢ AAaThl CO3JaHHA
KOTOPhIX Mpouno Gonee 75 ner.

2.2.12. VlnauBuayanbHble TpeAIpHHAMATENH, ofpaTHBILTECs 33 [OXydeHHEM
AOKYMEHTOB, CORCPKAIlMX HHBIE CBEACHHA (3a MCKNIOUCHHEM CBEAeHHH 06
YCBIHOBJIEHMH (YHOUepEeHUN),

2.2.13. T'ocynapcTBEHHEIE OPraHE, OpraHbl MEeCTHOIO CaMOYIIpaBAEHHSA WM
CyAeOHble oprasl.

2.3. Autepecsl  NML,  YKAa3aHHEIX B nyHkre 2.1  HacTosmero
AJIMVHHCTPATHBHOTO PETVIAMEHTA, MOTYT NPEeACTABIATE HHEIE JINLA, NEHCTBYIOUIME B
HHTEpecaX 3asBUTeNs HA OCHOBAHMH JOKYMEHTa, YOOCTOBEPSIOIIETO  UX
MONHOMOYHA, JIMOO B  COOTBETCTBHH €  3aKOHONATENbCTBOM (3aKoHHBIE
NPEACTARBUTENH: ONCKYHBl (TIOTIEYHTENH), POAUTENH (ycoiHOBUTENMH) (Hamee -—
IPeCTABUTENE 3aABUTENS ).

2.4. Orpanuuenne Ha AOCTYIl K apxXMBHBIM [JOKYMEHTaM, COJAEpKallliM
CBEJICHHA O JNMYHOM M ceMelHoH Tajine TpaXXJaHWHa, €70 YaCTHOH KU3HU, a TaKke
CBCICHHA, CONAIOLUME YIrpo3y Wi ero GesomacHOCTH, yCTAHABIMBAETCS Ha CPOK
75 mer co mHA cO3MaHMs YKa3aHHEIX AOKyMeHTOB, C NMHCBMEHHOIO paspemeHus
FpaXiaHnHa, a MOCINe €ro CMepPTH ¢ IHCBMEHHOTO pa3pellleHHs HaCeJIHHKOR
flAHHOTO  TP@KJAHHHA OrpaHHYeHHe Ha JOCTYN K apXHBHBIM JOKYMEHTaM,
COACPXAllUM CBSAEHHA O NMYHOH H CeMeliHOM TaliHe rpaXmaHdHHa, ero 4acTHOI
’KH3HH, a TaKKe CBCACHU, CO3MAIOIME Yrpo3y AN ero 6e300acHOCTH, MOXET GHITh
OTMCHEHO paHee, YeM 4epes 75 JIeT co IHA CO3NaHus YKa3aHHBIX JOKYMEHTOB.

3. Tpebosanus Kk nopaoxy ungopmuposanus o HOPAOKE NPedocmasaenus
Myruyunanvnoii yeayzu
3.1. Mndopmanua o MecTe HaxoXAeHuS, rpaduke paboThl, KOHTAKTHBIX
TeneQoHax, agpecax oQHIHANLHBIX CalTOB B CETH HHTepHeT MyHUULMNANBHOrO
apXuBa, OPraHM3alii, Y4acTBYIOIUMX B TpPENOCTABIECHHM M HHGOPMHPOBAHUH O
TopAnke npeaocTapnenns MyHHUMNaNsHOR yeyry, npuBeness! B Ilpunoxennu 2 k
HaCTOAMEMY AZMHHUCTPATUBHOMY PEraMeHTy.
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3.2. Tlopanok nodydenns 3AHHTCPECOBAHHBIMUY JIHIAMH HMH(QOPMalldd 110
BONpOCaM  MpenocTapBieHus MyHHUMIDANBHOM  yclayrH, cBemeHmif o Xone
TpefocTapienna MyHulMnanbHo# ycnyru, nopsake, (opMe U MecTe pasMemieHus
HEGOPMALlMH O MOPsOKE MPEAOCTABIEHUS MyHUUHMNANLHOH YCITyrd IpHBeNeHs! B
Hpunosxennu 3 k HacToALIEMY AIMHHUCTPATHBHOMY perjlaMeHTy.

IL. Cranaapt npepocrasnenus MyHHuunaapHoii YCJIYrH
4. Haumenoearnue Mynuyunansnoii ycayzu
4.1. Mynnimnanedas yoryra «Bbizada ApXMBHBIX CIPABOK, apXHUBHBIX
BBIMHCOX,  ApXHMBHBIX KOMHH H HMHQOPMALMOHHBIX IHCEM DO  BOIPOCaM,
3aTParuBarolllM TIpaBa H 3aKOHHBIE HHTEPECK] 3asIBUTENS.

5. Opeanst u opzanuzayuu, yuacmesyrouue ¢ npedocmagnenu
Mynuyunanonoii yeayzu

5.1. OpraHoM, OTBETCTBEHHBIM 3a MpeOCTABIEHHE MynuimnansHo#t yenyra,
ABIACTCA YNpaBleHue qeNamMu AJIMHHMCTPaLUy ropoja Pey1os.

5.2, VnpaeneHue nenamu obGecreunBaet NpenocrapjieHue MyHHLIMOANBHON
yenyrn Ha 6ase permoHanbHOro mopralia rOCYAapCTBEHHBIX W MYHHIHTIAIbHEBIX
ycayr Mockosckol obnactu (nanee — PITTY) u M®ILI, CrpasoyHas uHpOpManMs o
MECTe HaxoXKHeHWs, Trpapuke paGoTe, KOHTAKTHBIX Tenedonax, anpecax
Ynpasnenus gmemamz  u M®L] ykazama B Ilpunoxenan 2 k HacTosmeMmy
AZMVHUCTPAaTUBHOMY pPETJIaMEHTY.

53. MO®L[ 3assuremo (mpexcTaBHTENIO 3asButensn) obecneuupaercs
becruatheii noctyn k PIITY s ofecnedenns BOIMOKHOCTH NoJaud JOKYMEHTOB B
JMEKTPOHHOM BHIE H KOHCYJIBTMPOBAHUE MO BONPOCY MOJYYEHHS MyHHIUNAIBLHOM
yenyrd nocpeactsoMm PITTTY,

5.4. Ympasnenue aenamui u M®L] He BllpaBe TpeDOBaTh OT 3agBHTENA
(TpencraBuTens 3asBUTEN) OCYIIECTBIEHUS ACHCTBUH, B TOM YHCIIE COMacoBaHMil,
HEOOXOAUMEIX IS MOJyd4eHWa MyHHIUDATbHON YCIYTH H CBSI3aHHBIX C
ofpallleHHeM B HHBIE TOCYJAPCTBEHHBIE OpraHbl HIY OpraHel MeCTHOrO
CaMOYIPaBIEHHA, OpraHH3aLHH.

5.5. B menax npepocrabierns MyHHIHIAIBHOMN yCIyru YIpaBieHHE Aenamu
B3aHMOJICHCTBYET CO CIISIYIOLIAME OPraHU3aLUsIMY

1} Ynpasnenvem ®enepansHoii cnyx6bl TOCYIAPCTBEHHON pEerucTpaliui,
Kajactpa W kaprorpapum Poccuiickoli ®eneparun mo MockoBokol  o6nacTH
(B paMxax MeXBelOMCTBEHHOTO B3aUMOJAEUCTBHA) — AN NONYYEeHUS CBEACHHH H3
Exmnoro rocynapcTBeHHOTO peecTpa HEBHXUMOCTH;

2) Vipasnenuem DefepanbHol HANMOroBo# ciyx6sl Poccuu mo MocKoBCKoit
OONacTH An% MOATBEPKACHHA NPUHAVIEKHOCTH 3asBHTEN K KaTeropuu
FOPHANYCCKUX JIUIL 11 HHAUBU Y allbHBIX NIPEeANPHHUMATENIEH.
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3) M®L1, pacnionoxeHHBIMH Ha TEPPUTOPHH AGHHOIO MYHHLUIATEHOTO
00pasoBaHKs — A7IA pHeMa, €penasy AOKyMEHTOB H BBIAAYH PEe3yIbTATA.

6. Ocrosanua ona obpawenun u pesynsmamst npedocmagiienus
Myrnununansnoii yeayzu

6.1. 3asBuTens (npencraBuTens 3asButens) obpawaerca B Yrpaenenue
ACNIAaMH B CNEIYIOIINX CITYYanx;

6.1.1. 3a nomyuenuem AOKYMEHTOB, HEOOXONMMBIX N MOATBEDKAECHHS
CTaxa pabOThl HITH pa3Mepa 3apaBoTHOM MmIaTsL,

6.1.2. 3a nomysenuem AOKYMEHTOB, COJNEpPXAUIMX CBENEHHUA B OTHOLICHHH
OOBEKTOB HEJBHXUMOro MMyLIeCTBA.

6.1.3. 3a nonyueHuem HHEIX AOKYMEHTOB, B TOM HCIIE COOEPKALIMX CBEICHUS
O MOATBEPXACHHH POACTBA, yAOYEPEHHH (ycelHOBIEHNM), hakTa y4ebbl,
HAXOXAEHHUS B NETCKOM JOME U T.1,

6.2. Pe3ynbraToM npefocTapenns MyHununansHoi yenyru asnsercs:

6.2.1. ApxMBHas cripaBka, 4pXUBHAsA KOMMA, AapXHUBHAA BEIMHCKA WM
HH(OPMALMOHHOE MHCHMO, OOpMIIeHHBIE B GyMaskHOM BUJE, MNOIIHCAHHbIE
YUOIHOMOYEHHBIM  JO/DKHOCTHBEIM  JTHIIOM MYHHUUNAIEHOTO  apXMBa WM
YIOMHOMOYEHHbIM JIHLOM OpraHa MeCTHOIO CAMOYMNpPABICHUS U 3aBEpeHHbIE
MEYaTBi0O  MYHULMNANBHOTO apXMBa WM AAMUHHCTPALHA  MYHHIHNATLHOTO
obpazoBaHus.

DopMa apxXHBHO# crpaBKu YTBEPKACHA PHKazoM MUHHCTEpPCTBA KYNBTYpEI
M MaccoBbIX KOMMyHHKaimi Poccuiickoit ®emepanuu ot 18.01.2007 Ne 19
«O6 yreepxaenun Ilpapun OPTaHH3alHU XPaHEHHUS, KOMIIEKTOBAHWS, Y4eTa H
HCNOJIB30BaHUS OKYMEHTOB ApxuBHOro $orna Poccuiickoii Denepallui ¥ ApyTHX
4PXUBHEIX JOKYMEHTOB B FOCYIAPCTBEHHBIX M MYHULMIAIBHBIX apxuBax, My3esax H
Oubuorekax, opranuzanusax Poccuiickoii akameMuu HaYK».

Pesynurat npemoctasnenns Mynuumnanesoit yenyry, YKa3aHHBIH B NYHKTe
6.2.1. Hactogmero AIMHHHCTDAaTHBHOIO perjamMeHTa Bbiadres 3agBUTEMO
(Ilpeacraputento 3agputens) B M®I] una Hanpasnsercs no moure Ha OyMaxkHOM
HOCHTEE, MOATIUCAHHBIH YIIOJHOMOYEHHEIM JIOJDKHOCTHBIM JIMLIOM
MYyHULIMMATBHOTO apXWBA M 3aBEPEHHBIA MEHAaThI MyHULHMANBHOIO apx#Ba (mipu
YCTOBHH  YKasaHUsl COOTBETCTBYIOWIEro cnocoba  MojydyeHus pe3ynkrata B
3asBaeHUN).

Ilpn obparuenun 3asBuTens (IlpencraBurens sassutens) mo NEKTPOHHOH
TNOYTE pe3ynbTaT NpefaocTaBieHuA MyHHUMTAIBHOM YCIYTH yKa3aHHbI B MyHKTe
6.2.1. nacroswero AJIMHHHCTPATHBHOTO periaMenTa, coaepiKalluit CBEeAcHHA H
HHYI0 WH(OpMalHIO, JOCTYN K KOTOPOW He orpaHuYen (masee — obwenocTynHas
HHOOpManWs) Wampasiasercs B (OpME IIEKTPOHHOTO HOKYMEHTA IO afipecy
3JIEKTPOHHOM MOYTHI,
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6.2.2. Peitenne 06 orkaze B IPEAOCTaBIeHnY MyHULMTATBHON  yemyru
(bopma ykazama B [Mpunoxennn 4 k HacToAMEMY  AIMHHHCTPATUBHOMY
periaMeHTy).

Ilpu obpamenuy 3assuTens (ITpeacrasurens 3aBHUTENIA) MO 3IEKTPOHHOM
NovTe pelleHHe o6 oTkasze B NpENOCTaBNeHHH  MyHuuMnansHol  yeayru
HANIPABIIAETCA B (POPME INEKTPOHHOTO NOKYMEHTA 110 ampecy 9JIEKTPOHHOM MOYTEL

Peinenne 06 otkaze B NPEAOCTaBNEHMH  MyHHUMIIATBHON  yenyry, npu
YCJIOBUM yKa3aHUSA COOTBETCTBYIOIIETO CIOCO6A NOIY4€HHs] B JasABIEHUH, MOXKeT
GBITh mONyYeHO cnemyroumHME cocoGamu:

— 4epes MOL, B dopme SK3EMIUISIpA  3MEKTPOHHOIO  JOKYMEHTA,
noandcarHoro Ol ynoNHOMOYEHHOTO AOMKHOCTHOLO nuua YhpasineHus Aenamd,
Ha OyMaXXHOM HoOCHTeNe, u 3aBEPCHHOIC  MOJANHCBHI)  VIIOJHOMOYEHHOTO
crnennamucta MOL] u neuarsro MOI],

— 7O no4re Ha OyMaKHOM HOCHTENe, NOANUCAHHOE YTIOTHOMOYEHHBIM
AOIKHOCTHBIM ~ NIMHOM  MYHHULMIOANLHOTO apXMBa M 32BEPEHHOE  MEYaThIo
MYHHUIUNATBHOTO apXHBa.

— mnocpencteoM PINY B nuunwelli  kaGuuer 3assurens([Ipencraputens
38SBUTEII) B BHOE ONEKTPOHHOIO AOKYMEHTa, TOAMUCAHHOTO  YCHICHHOM
KBATHQULUUPOBAHHON 3/1eKTPOHHON MOMMHCEIO (manee — 3II) ynomxomoueHHOTO
AOIKHOCTHOTO JIMLIA MYHULMIATBHOTO apXHBa.

6.3. ®akrT mnpemocraBIeHUs MyuniunaneHoli  yemyru ¢ HNPHJIOHKEHHEM
pPe3yNbTaTa NpeaocTaBleHns MyHHIMDANTbHON yeiyru dbukcupyercs 8 Monyse
okaszanus yenyr EWUC QY.

7. Cpok pezucmpayuu 3anenenus

7.1. 3asenenne, nopanuoe uepes MOLL, peructpupyercs B mes» nomaum
3asenenus 8 M®LI,

7.2. 3asBneHne, nopgaHHoe 1O [IOYTE, HaNpaBIAETCS  CHELHATHCTOM
YnpasneHus genamu s IIPUCBOCHHA DPETHCTPALHOHHOTO HoMepa B M®I[ e
MO3/1HeE NEPBOro paboYero AHs, CHEAYIOIEro 3a IHeM NOJTy4YeHus 3agBieHus u
AOKYMEHTOB mo moyre. Cnenuamucrom M®L] PETUCTPALIMOHHEIA  HOMep
nprceausaeTca B Mogyne AC M®L] B Tevenue oamoro pa6oyero aus.

7.3. 3afBNeHMEe W OOKYMEHTHI, HalpaBJIEHHBIE TIO 3NEKTPOHHOH MOYTE,
PaclieHaThIBAIOTCA  CNELMANHCTOM VYIIpaRjieHus IenamMu | HalpaBlIsOTC] Ha
peructpaunio 8 M®II He nosguee mepsoro pabouero mHs, cnemylowero 3a mHeM
NONy4eHus 3asABACHHS M JOKYMEHTOB. CeHHANHCTOM M®IL] perucTpanmonHEIit
HOMEp npresansaeTca B Moayne AVIC M®LI B Teuenue oaroro pabodero aus.

7.4. 3asBiieHHe, MMOAAHHOE B BIEKTPOHHOH QopMe depes PIITY no 16:00
pabodvero mus, peructpupyercs B YNpaBneHUM pmenaMu B JeHB ero Hojavu. Ipu
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nogaye 3agpneHus yepes PIITY nocne 16:00 paGogero aua mu6o s Hepaboynil AcHb,
PETHCTPHPYETCA B YIIPABNEHHH A€NaMH Ha CeAYIOLIHil pabounii neHs.

8. Cpok npedocmaenenuns Mynuyunansnoi yeayzu

8.1.Cpok mpegocTtapnenus MyHUIMNAIBHOH YCIYTH COCTAaBIsSeT He 6ofee
22 paboyux JHeH M HAYMHACT HCYHCIATBCA €O JHSA, CIEeNyIOILero 3a AHEM
pericTpanmu 3aseiaeHus 8 M®LI,

8.2. B cny4ae OTCYTCTBMA TOUHBIX MOHMCKOBBIX JaHHBIX B 3aABlEHHH M IIpH
Moucke WHQopMauuu 3a nepuox Gonee 10 ner, Cpok MpenOCTABIEHHS
MynyupnansHol yCayTH MOXeT OLITH Mpo/iieH He Gonee YyeM Ha 22 pabodux AHs ¢
MHCBMEHHOTO paspelieHust PyKOBOAMTENS MYHULHMIIANLHOTO apxuBa. B gaunom
chiy4yae 3adBMTENIO (NPEACTABMTENIO 3asBUTENs) HAMPABIACTCS NHCHMEHHOE
yBEAOMIJICHHE O NPOMJIEHMH CPOKA HpelocTaBleHUs MyHHUMNaNbHOH YCIYTH HO
dopme, yxasarHo# B [IpunoxeHnd 5 HACTOALETO AIMHHHCTPATHBHOTO peraMeHTa,
¢ yKa3aHHUEeM NPUIHHBI yBENUYEHHS CPOKA IPEeNOCTaBleHUs My HULHNATEHOM YCIyTH
H U3MEHCHHOH JaTHl IOJNYy4YEeHUA pe3ynbTaTa. YBELOMIIEHHE O MPOAJICHHM CpOKa
NpefoCcTaBNeHus MyHMIMNANBHOA ycnyrn HampaBiaseTcs He mosnHee 14 paGodnx
AHEH CO AHS perucTpaluy 3asBIeHUs criocoOOM, YKa3aHHOM B 3aABJIEHHH.,

8.3. B cayuae oOpaineHuss rocygapcTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPABJICHHA MIM CYAeOHEBIX OPraHOB, CBS3aHHOIO ¢ HCHOJHEHHEM HMH CBOMX
NOJHOMOYMH, 3allpo¢ pacCMaTpHBAaeTCA B [IEPBOOYEPEAHOM TMOPAAKE HIH B
COITaCOBAHHBIE C HUMU CPOKH.

8.4. MakcuManbHEIR CpOK NpenoctaBieHuss MyHHUMDANBHOH yeiyru ¢
Y4ETOM BO3MOXHOIO NPOJNEHHS CPOKa IMpeAOoCTaBIeHUA MyHHLMIANBHOH YCIYTH
He MOXeT npeBelaTh 44 paGouux AHA ¢ JaThl pPEerMCTpalliH  3asBJIEHUS B
MyHULMIIaTEHOM apXHBe.

8.5. B obmmit cpok mpenoctaBneHus MyHHIUMIANEHOH YCIYTH BXONUT CPOK
HanpaplieHHA MEXBEIOMCTBEHHBIX 3allpoCcOB H TMONYYEHHUS HA HUX OTBETOBR, CPOK
HanpaBlIeHUs  JOKYMEHTOB,  SBIMIOIUMXCS  pe3ylIbTaTOM  NPEXOCTaBIEHUA
MyHuAIHDATIBHOR YCaYTH.

8.6. CpoK NpHOCTAHOBIEHUSI TPENOCTABNEHHS MYHUIMNAIBHON YCIyru
3aKOHOJATENLCTBOM Poccuiickoit ®denepauyu U 3aKOHOAATENBCTBOM MOCKOBCKOH
obnacTu He MpeIycMOoTpeH.

9. ITpaeoesie ochosanun npedocmasnenus MyrnuyunanoHoi yeayzu

9.1. OcHOBHHIMH HOPMAaTHBHEIMH TNpPaBOBBIMH aKTaMH, DeTyIHpPYIOLHMH
npenocTapieHne MyHUIMIANBHOR YCIYTH, SIBISIOTCA:

Qenepaneneii 3akoH ot 22.10.2004 Ne 125-03 «0O6 apxuBHOM Jiene B
Pocculickoit Menepanun»,
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3akoH Mockopckoit obmactH Ne 65/2007-03 «O6 apXUBHOM JeNe B
Mockosckoit o61acTu»,;

npuka3 MHHHCTEPCTBA KyJBTYPHL M MacCOBBIX KOMMYHHKaLmii Poccuitckoil
Genepaumn ot 18.01.2007 Ne 19 «06 yrBepykaeHud llpaBun opranuzanuu
XPAHCHHSA, KOMIUICKTOBaHMSA, Y4YeTa H HCIONB30BaHUS NOKYMEHTOB ApPXHBHOTO
donna Poccuiickoit  Penepanuu  u APYTHX  apXMBHBEIX JAOKYMEHTOB B
FOCYNAapCTBEHHEIX W MYHUIMNANBHRIX apXHBaX, My3edX M OHOIMOTEKax,
opranu3aurax Poccuiickoit akaneMuu HayK».

9.2, CnHMcOK HOPMAaTHBHEIX 4KTOB, IIPUMEHSEMBIX NpH TPeoOCTABICHUN
Mynununaneso#f  ycmyru, npusened B IlpumoxkeHuda 6 K HACTOSIIEMY
AJIMAHUCTPATUBHOMY PErNaMEHTY.

10. Heuepnsigarouquii nepesenns doxymenmos,
HeobxodumsLx 08 npedocmaenenuns Myruyunansroii yeayzu

10.1. B ciyuae ofpamenus 3a nonydeHmeM MyHHUMIATLHOMN yCayrd
HEMOCPEJICTBEHHO caMoro 3asBHTENS IPeACTABISAIOTCA CIEAYIOUe 00sI3aTeIbHbIE
JOKYMEHTBI:

10.1.1. 3asiBiienue, moamHcaHHoe 3asBuTeneM no GOpMe, YKA3aHHOM B
Ipunoxenanun 7, Tlpunoxenun 8 win [lpunoxennn 9 K HacTosmemy
AZIMHHHCTPATUBHOMY PErnaMenTy (B 3aBHCHMOCTH OT OCHOBaHMS s obparueHw ).

10.1.2. [lokyMeHT, yAOCTOBEPSIOILMH THYHOCTE 3asBUTEIIA.

10.2.1lpn  ofpawenur 3a npegocraBieHHeM MYHHUMIANBHON  YCIyry
NPEACTaBUTENA 3aABUTENS, YNOTHOMOYEHHOTO Ha CHadly AOKYMEHTOB H TOJIydYcHHE
pesyabrata  MpeAocTabieHus ~ MyHMUMNanbHOH — YCIYTH,  IIPeACTABISIOTCA
CHeayIolKe 0043aTebHBIE JOKYMEHTEL:

10.2.1. 3asgsnenve, noamucaHroe 3asBHTENEM, MO (OpPME, YKa3aHHOH B
Ilpuncwennn 8, Tlpunoxenuu 9 wm Ilpunoxenun 10 k HacToALIEMY
AIMAHUCTPATHBHOMY perfIaMeHTy (B 3aBHCHMOCTH OT OCHOBAHHS I obpaileHusn).

10.2.2. JTokyMeHT, yI0CTOBEPSIOWMI THYHOCT NPEACTABUTENS 3aSBUTENA.

10.2.3. JokymenT, NOATBEPHAAIOIMIHA  MONHOMOUMA  [PeACTABHTEINA
3aABUTEIA.

10.3.Tlpn  obpamenun 3a mpenocTaBleHHMeM MyHMUMNANBEHOH  YCIyry
NPENCTaBATEN 3asABUTENs, YIOJHOMOYeHHOrO Ha [OANHCAHUE 3asRleHHs H chayuy
AOKYMCHTOB, a TaKKe MOJNYYEHHE pe3yNbTaTa MpemocTaBleHks MyHANMNATEHOH
YCIIYTH, NPeICTaBIAITCA Clleytomue 0043aTeNbHbI¢ JOKYMEHTEL:

10.3.1. 3asBneHue, NMOAMMCAHHOE NpPEACTABHTENEM 3asButeneM, no opme,
ykasanHoH B llpunoxenun 7, TMpunoxennn 8 win Ilpunoxenun 9 x HacrosmeMmy
AZMUHHCTPATHBHOMY periiaMenTy {B 3aBHCUMOCTH OT OCHOBAHMA IJIf obparieHns).

10.3.2, lokyMeHT, yAOCTOBEPSIOWAN THYHOCTD NPEACTABHTENS 3asBHTEN.
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10.3.3. Noxymenr, NONTBEPKNAIOLLIAL NOJTHOMOMHS  HpeNCTABUTENS
3asaBuTens.

10.4. TIpu o6pamennw 3assuTens (ipemcraBuTens 3adBUTENA) 32 NOTyUeHHEM
AOKYMEHTOB, COJNEPNKAIKX CBEAEHHA O TOATBEPXKIEHHH PONCTBa, yROUEPEHHU
(YCHIHOBIIEHMH), COLEPMAHMH 3aBEILAHMA, K AOKYMCHTaM, YKa3aHHBIM B IyHKTax
10.1 — 10.3 macrosuero AZIMUHHCTPATHBHOTO periiaMenTta, MNpeAcTaBlAITCS
ClENYOLINe 00I3aTENbHbIE TOKYMEHTHL:

10.4.1. Cornacie ycrnmoButenei, 3aBEPEHHOE HOTApHYCOM - JUIS TIOMYYEeHHs
AOKYMCHTOB, CONEPXAIINX CBEACHHS 00 YCEIHOBNEHHH (ymouepenun).

10.4.2. JloxyMeHT, IOATBEp K AAIOIIHEL (akT CMepTH 3aBellaTeNs, u OKYMEHT,
OATBEPKAAIOMKH  POACTBEHHBIE OTHOLICHWS 3afBMTENS ¢ 3aBelnaTeieM - il T
TONYYeHHS HHOOPMALHH B OTHOLIEHHHU COTEPKAHUA 3aBEIAHNA.

10.4.3. Tokymenr, OOATBEPKAAIOIIMN POACTBO 3asBHTENs C YEJNIOBEKOM, O
KOTOPOM 3anpalliMBalOTCS CBeNeHUA (B Cllydae, ecliy He IPOLUIo 75 JIeT ¢ MOMEHTa
CO3NAHWsI NOKYMEHTA) - VA TONYYeHUS AOKYMEHTOB, CONMEepKallMx CBENCHHUS U3
KHUT peTHCTPALMH 3aX0OPOHEHUH (3aXOPOHEHHH YpH ¢ Tpaxom).

10.4.4, JlokyMeHT, moATBEepKAAKOIM hakT cMepTH HeNOBEKa, O KOTOPOM
3alpalMBAIOTCS CBEAEHHSA, H NOKYMEHTHI, IIOATBEPXKAAIONIME POACTEO 3aABHTENA C
ICNOBEKOM, O KOTOPOM 3alpaluMBAIOTCA CBENEHMs (B CIydae, ecilH He NPOLITO
75 nmer ¢ MoMeHTa cozaauus JIOKyMEHTa) - [UIA MONyYeHHs JOKYMEHTOB,
COACPXALMX  CBEAEHUS 00 aKTax TIpaXIaHCKOTO  COCTOSHHS (poxnenun,
OpakocodYeTaHuH, CMEpTH).

10.5. Apbutpaxubie u KOHKYPCHBIE  YTIPaBNAIOUIME  JOMOIHUTEIBHO
MPpEACTABIAIOT KONHUIO pelueHds apGHIpaxHoro cyga o6 VTBEPXKAECHHH HX
apOUTPaXKHBIMH H KOHKYPCHBIMHU YTIPaBIIIOIHMH.

10.6. 3asBneHwe mHa TpemocTaBieHHe MyHuuunaneHolt  yenyrm  mpu
ofpawiennn 3a obmenocTynHOM HHQOpMaTyel 1Mo moyre Wiu 3NIEKTPOHHOH Io4Te
MOXKET pacCMaTPUBATECA H HCIIONHAETCS MYHHUMIANBHEIM apXUBOM IIPH HaNWYHK B
HEM TONBKO HAMMEHOBAHUSA IOPHINIECKOTO NULA (AJS TpakNaH - GaMATHE, IMEHY |
OTYECTBa), NOITOBOTO W/WIH 3NEKTPOHHOIO ajapeca NONb30BaTeNs, YKA3aHUSI TeMBbl
(Bompoca), XxpoHonormu 3anpamueaeMoit HHQOpPMAIHH.

10.7. Ilpn obpainenun 3a Mynuuunanssodi YCIYTro# 1o 2JeKTPOHHOH IoYTe
3adBNCHHE U NOKYMEHTSI HanpaBNglOTCA B (OPME DIEKTPOHHOrO JOKYMEHTA.
Onucanue NOKYMEHTOB, HEOGXOMMMEIX s NpEnocTaBleHns MyHHIMOANEHOM
ycnyru nipu obpamenud B MOLL, mo noure u nocpeacreoM PIITY, npuseneHo B
Ipunoxennn 10 k HacTosmEMY AZIMMHHCTPAaTHBHOMY PETNAaMEHTY.

I1. Hcuepnoisarouuii nepeuens OOKyMEHMO8, HEOOXOOUMbBIX 0/
npedocmaenenus Mynuyunansnoii Yoayzu, Komopoie HaAX00AMCA 8
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pacnopasicenuu Opzanos enacmu, Opzanos Mecmuozo camoynpasnenun uiu
Opzanusayuii

11.1. tna npegocrasnenns MyHunmnaasHom YCHAYTH B OTHOLUIEHHH 0OBEKTOR
HEABIDKMMOIO MMYIIECTBA VYNpPaBlIeHHeM JelaMH 3alpallMBaloTCs  ClEAyIONIHe
HeOo0XOMMMbIE IOKYMEHTBI, HAXO/ALUMECS B PACIOPSIKEHUH OpraHoB BracTH;

11.1.1. Beimucka us Eamnoro TFOCYHAapCTBEHHOIO DEECTPA HEABUKHUMOCTH
(manee — ETPH) - B VYmpasnenun @enepanbHOd  CHYXKOBL ToCynapcTBEHHOMN
PETHCTPAlKH, KafacTpa U KapTorpadvu no Mockosckoii o6nactu

11.1.2. Beinucka 3 EguHoro rocymapeTsenuoro peecTpa IOpUINYECKHX JHL,
(manee — ETPIOJI) comepwaitas cemeHus o 3asBuTene, B cnyyae obpalneHus
IOpUAMIECKOro ML - B Yipabrenun PenepaisHoll Hanorosoi cayx6sr Poccuu no
MockoBckoii obnacty.

11.1.3. Brimncka u3 EQMHOrO rocynapcTBeHHOrO peecTpa MHAMBUAYATBHBIX
npeanpunuMarened (manee — EIPUII), copepxalias cBeaeHus o 3asgBUTENE, B
Clyjac oOpallleHus HHAMBHAYANLHOTO INpeANpAHAMATENs — B YnpasneHuu
DenepaibHOl HamoroBoi ciyx65 Poccrn mo MockoBckoii 061acTy.

11.2. lokyMeHTBI, yKasaHHele B myHKTax 11.1 MOTYT OBITh MpeICTABICHBI
3asBHTeneM (TpenCTaBHTENEM 3asBuTens) 0o CcOOCTBEHHOW HHMIMATHBe.
Henpencrasnenne 3asBurerem ykasaHHBIX OKYMEHTOB He SBISETCS OCHOBAHMEM
AN OTKasa 3adBUTENO  (MPEACTABHTENIO  3asABHTENd) B npelOoCTaBlIeHHK
MyHHUMIANEHOM YCITyTH.

11.3. Ynpaenenwe nemamu 1 M®I[ He BIpaBe TpeOOBaTh OT 3asBUTENA
(npexactaButens  3asBMTENs) nNpenCTABIEHMS HOKYMEHTOB W HH(pOpMAI(HH,
YKa3zaHHBIX B ITyHKTax 11.1.

11.4. ¥Ynpasnenne nenamu apxus 1 MOL] e Brpase TpeboBaTh OT 3agBuUTeNA
(mpencraButens 3adBHTENd) NpeNOCTABNIEHHS MHGOpPMALMH M OCYILECTBICHHUS
ACHCTBHHA, HEe PeyCMOTPEHHBIX AJMUHHCTPATHBHBIM PErIaMeHTOM,

12. Hcuepnoigaiowquii nepeuens ocHosanuii ona omxaza ¢ npueme u
pezucmpauuu OoKyMeHmos, HeoGX00UMbIX 0117 NPedOCMAGIeHUR
Myunuyunanonon yeayeu

12.1. OcHOBaHMAMH IS OTKa3a B NpHeMe U PETHCTPALMKA  AOKYMEHTOB,
HEOOXOMUMBIX ANl IIPENOCTABNEHNS MyHUIMNAIBHOM YCIyTH, ABASIOTCS:

12.1.1. OOCpamenne 3a mpefoctasiesneM MyHRUMNATBHOI ycnyru  6e3
IpEABABICHUS OOKYMEHTA, I[I03BO/LIIOMIET0 YCTAHOBUTL JIMUHOCTH 3asgBHTENS
(mpeAcTaBuTen 3adABHTENN), 32 HCKIIOYEHHEM CIIY4AeB ofpalleHHs IO JEKTPOHHOM
MOYTE AN NONY4eHUs 0011eA0CTYTHOM HHpOPMALHUH.

12.1.2. lokyMeHTBI COAEPKAT IOAMCTKH H HCIIPABIEHUS TEKCTA,

12.1.3. JlokyMeHTBl MMEIOT HCIpaB/IeHHS, HE 3aBE€PEHHBIE B YCTaHOBIICHHOM
3aKOHOJJATEILCTBOM TOPSIKE.
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12.1.4. ToKyMEHTEI COZEpAT MOBPEKIESHUA, HATHYME KOTOPBIX HE MO3BOJISIET
OJHO3HAYHO UCTOJIKOBATh UX COICPIKaHHE,

12.1.5. lokyMeHTEI ~ yTpaTMIH CHly Ha MOMEHT  oOpalleHMs 3a
npeAoCTaBlIeHneM MyHHIHanbHON YOIy TH.

12.1.6. HekoppekTHOe 3amonHeHve 00s3aTellbHBIX nonell B 3aspieHHd B
cnydae OOpalleHHs MNpPEACTABHTENS 3asBUTENsl, HE YMNOAHOMOYEHHOIO Ha
[IOANUCaBHe 3asBiIeHH.

12.1.7. KayecTBO mpeACTaBIEHHBIX NOKYMEHTOB He IIO3BOMSET B IIOJIHOM
001LeMe MPOYMTATE CBEJCHHS, COZIEpKaILHecs B JOKYMEHTaX.

12.1.8. dopma nozanHoro 3asBuTeneM (NpeAcTaBUTeNeM  3asBHTENSA)
3asBIIeHUs He COOTBETCTBYET dopme 3asBneHus, YCTaHOBJIEHHOM
AnmvunuctpaTuBHeIM  pernaMeHTOM ([lpunoxenwn 7, Ilpuinoxenun 8 wim
Tpunoxenun 9 x HacTosEMYy AIMHHUCTPATHBHOMY pPerlaMeHTy) 3a HCKIIFOUeHHEM
clyvaeB oOpallleHHsl 10 3IEKTPOHHOM MNouTe Wis TOTy4YeHHs OOeaoCcTymHOMH
MHGOPMALIHH U 10 [TOYTE.

12.1.9. IlpencTaBneH HEMONMHBIA KOMINEKT AOKYMEHTOB B COOTBETCTBHHM C
ITyHKTOM 10 HACcTOALIEro AIMHHUCTPATHBHOIO perjiaMeHTa.

12.1.10. O6pammenre no 31eKTPOHHOH MOYTE 3a MONYYEHUA HHPOPMALHH, He
ABNAIOLIEHCA 001eIOCTYITHOH.

12.2.. HolloNHUTENEHBIMY OCHOBAaHHAMH Ui OTKa3a B MpHeMe (PerucTpaiuu)
AOKYMEHTOB, HEeOOXOIMMBIX Ul NpefocTaBleHHs MyHHUMIIANBHON YCNyTd, NpH
HanpaeneHUH obpaluenns depes PIITY asndtorces:

12.2.1. HekoppekTHOoe  3amonHeHWe o0s3aTelBHBIX Honedl B opMme
MHTepakTHBHOro 3anpoca PIMTY (orcyTcTBHE 3amonHeHHus, HeOOCTOBEpHOE,
HENMOJHOE MO0  HENpaBWIBHOS, HE  COOTBETCTBYIOLIee  TpeOOBaHMAM,
YCTAHOBNEHHBIM HACTOSAIINM AJXMMHHCTPAaTHBHEIM PErIIAMEHTOM ).

12.2.2. TlpencraBieHne HeKaueCTBEHHBIX 3MEKTPOHHEIX KOMHH (3JI€KTPOHHBIX
00pa3oB) JAOKYMEHTOB, He MO3BONAIOIINX B MOJIHOM OOBEME IPOYMTATE TEKCT
JOKYMEHTA W/UIIHM Pactio3HaTh PEKBU3UTH JOKYMEHTA.

12.3. PewieHue 00 oTkaze B MpHeMe OOKYMEHTOB, HEOOXOAMMBIX AJISA
npenoctasieHus MyHununaneHo#t yciyru, odopmisercs no dopme corjiacHo
ITpunoxennio 11 x HacTosEeMY AAMHHUCTPATHBHOMY PErTIaMEHTY.

IIpy HanuuMM OCHOBAaHHA 111 OTKa3a B MpUEME JOKYMEHTOB, YKA3aHHOIO B
nyaxkre 12.1.10 3agpurento HampaBiseTcs YBEAOMIEHHS © cnocole rnozadu
3asBneHUs 1o ¢opMme, YKa3zaHHOH B [lpunoxenuu 1la Hacroswero
aAMHHHUCTPATHBHOT'O perjlaMeHTa.

12.3.1. Ilpu obpamennn uepes M®DI] nmuckMeHHoe peineHHe 00 oTKase B
IIpHeMe IOKYMEHTOB, HeOOXOOUMBIX AN MpenocTaBleHns MyHUIIMNansHoH yCIyTH,
odopmigercs 1no  TpeGoBaHHIW  3asBurens  (MpeAcTaBUTENs  3aABUTENA),
noAnUceiBaeTcs crneurandctoM MOLl u Beimaercs (Hanpapisgercs) 3asBHTEIIO
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(npeacrasuremo 3asBHTENA) ¢ yKkazaHHeM HPHYMH OTKa3a B CPOK He TMo3qHec
30 mMuHYT ¢ MOMeHTa NIOMYHeHHA 0T 3asBUTENns (IpeACTaBHTEN 3agBHTENS)
JOKYMEHTOB.

12.3.2. TIpu o6painenun qepes PIIIY pewenne 06 orkaze B npyuemMe
AOKYMEHTOB ~ NOAMHUCEIBACTC  YIOXHOMOYEHHBIM AOTKHOCTHBEIM — THLIOM
MyHUIMaNbHOTO  apxuBa 1w HANPABAsAETCA B JIHYHBIH KabuHeT 3asBUTENs
(npencrasuTens 3asgButens) na PIITY B NEepBEIA pabo4nii neks, ceayomuit 3a nreMm
I00a4H 3aABICHHA.

12.3.3. Ilpu o6pawienun no moute u QJIEKTPOHHOM MOYTE peleHne 06 oTKase
B [IpHEMe NOKYMEHTOB MOAMHCHIBAETCA YIOTHOMOYEHHEIM AOJKHOCTHBIM JIHLIOM
MYHUIHII2IEHOTO APXHBA U HATIPABNSETCA CIOCOOGOM AHAIOMHIHLIM cnocoby nogayu
3asBNeHNs He Mo3Hee IIepBore paboyero qHA, CIEAYIOWIEro 33 AHEM OCTYTIIEHHS
3asBiieHus.

B cnyuae nanpamnenus 3aspuTenem (npeacraeurenem 3asBHTENA) MO MoUTe
HOTAPUAABHO 32BEPEHHBIX KOMMH NOKYMEHTOB, HEOOXOMHMMEBIX Ui [IPEnoCTaBIEHUA
MyBHUMNanEHOH yeyry, yKkasaHHbIE KoMy AOKYMEHTOB NMPUITAraloTcA K PEIleHHIO
00 oTKaze B INpHEME JOKYMEHTOB.

13. Hecuepnuieawwquii NEPEUeHb OCHOCARUNI ONA OMKA3a 6 npedocmagnenun
Mynuyunanvuoii yeayeu

13.1. OcHoBanmsaMu mius orkaza B NpCAOCTaBNEHHH MyHuIMNansHoi yenyru
ABISAIOTCA:

13.1.1. Hanuyne nporupopeunspix CBEJICHUH B 3aABJIEHUH W NPHIOXEHHBIX K
HEMY MOKYyMEHTAX.

13.1.2. Hecootsercraue KaTeropuu 3adBHTENS KPyry JIMu, YKa3aHHHIX B
NyHKTe 2.2 HAaCTOALIero AIMUHHCTPATHBHOTO perlaMeHTa.

13.1.3. HecooTBercTue AOKYMCHTOB, YKa3aHHBIX B IyHKTe 10 RacTosmero
AJIMHHHMCTPATHBHOIO perjaMenTa, 110 (popMe MM COmepKAHHIO TPeGOBAHMIM
3akoHOomaTenbcTha Poccuiickolf Menepauum u  3akoHomaTenscTBA Mocxkosckoi
obnactu.

13.1.4. Tlpencrasnenwe 3agBuTeNeM HeMomHLIX M (M1H) HEZOCTOBEpHBIX
CBEIICHHUH.

13.1.5. 3asiBnenne nomano JHOOM, HE MMCIOUIMM HOJHOMOYUHA NpeACTaBIATh
MHTCPEChl  3asBHTENiS, B COOTBETCTBHM G NyHKTOM 2.3  HacToqlwero
AIMHHHCTPATHBHOTO PErIaMeHTa.

13.1.6. Henpencrasneuue OPHTHHANIOB NOKYMEHTOB (B Cllyyae ecld OHH
TPeOYKOTCA), HAIPABNEHHBIX B 3NIEKTPOHHOM BHJIE.
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13.1.7. Opurunans: OOKYMEHTOB, [peACTABNEHHbIE 3asiBUTENEM
(mpencrasutenem 3asBuTens) LI cBepkH B MOLI, He COOTBETCTRYIOT BIEKTPOHHBIM
obpazam NOKyMEHTOB, IOJAHHKIX HocpeacTBoM PITTY.

13.1.8. MapopMaums, KoTopas COAEPKUTCS B JOKYMEHTax, IPENCTaBICHHBIX
3agButeNem  (NpeACTaBUTENeM  3asBHTENA), HPOTUBOPEYNT  CBEIEHHAM,
COZEPXKALMMCA B JOKYMEHTAX, HAXOASIIHXCA B BEJCHHH OPraHOB BHACTH.

13.2. 3adsmrens (npencraBurens 3asBUTENs) BIpABE OTKA3ATBCS  OT
NoJTy4yeHHss MyHHIMNANeHONH YCIYTH HA OCHOBAHHH JIUYHOTO MUCBMEHHOIO
3aABNEHHS, HAMMCAHHOTO B CBOGOAHOM (opMme HanpaBHB 1O azpecy 3NEeKTPOHHOMR
MOYTH HIH 0OpaTUBIIKCH B BemoMcTRO.

13.3. Orkas oT npenocrapneHus MyHHUUIANEHOR YCIYTH HE MPENsATCTByeT
HOBTOPHOMY OGpAILUEHHIO 3a MIPETOCTABNCHHEM MyHHLIMIANLHON YCIyIH.

14. Iloprook, pasmep u 0CHOGAHUA B3UMARUA 20CYOGPCMECHHOIL ROWLTHHbI
UAU UHOU RAGMbL, 63UMAEMOil 30 npedocmaenettie MyRUWUNANbHOI yeayzu

14.1.  3anpocel, CBA3aHHBIE ¢ COLMAIbHOM  3amHTOR  TpaxaaH,
NpefyCMAaTPHBAIOIIEH MX NEHCHOHHOE o0ecneveHHe, a TakkKe IMOlydeHHe JBIOT H
KOMIICHCAllWH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit ®exeparuu
HCTIOMHAIOTCS MYHHIIMIIAIBHBIM apXHBOM Ge3B03ME3IHO.

14.2. 3anpocs! 0 npeaocTapneHuy HHGOPMALMKM [0 ONpeAenedHoN Tpobueme,
TeMe, cobbITHIO, (hakTy, Guorpaduueckue 3anpockl, Mo KOTOPHIM yCTAHABIHBAIOTCS
CBENCHHUS, HEOOXONUMEIE JUIS M3YYEHHS XKU3HK W AESTENBHOCTH KOHKPETHBIX JIMIY
HCTIONMHAKOTCA MYHULIUTIANBHEIM apXUBOM 0€3B03ME3THO.

14.3. 3ampocel © npenocraBneHud WHGOPMALMH, HEOOXOAUMOH Juia
YCTaHOBJICHHS PONCTBA, POACTBEHHBIX CBA3eH ABYX WU Gollee NUL, HCTOPHH CEMEH,
pona HCIOMHAKOTCA MyHHLIMITAIBHBIM 8PXUBOM Oe3B03ME3THO.

15. Hepeuens yenyz, HeobXxo0umsix u 06A3GMeEnbHIX O NPEOOCMAGTER UA
Mynuyunansuoil ycayzu, 6 mom uucite nopaoox, pasmep u 0CHOSARUA 83UMAHUA
RAAMGE 30 HPEQOCACACHUE MAKUX YPCAYZ

15.1. Yenyru, HeoGxonuMele H  obs3aTenbHBIE JUIA  NPEAOCTABICHHA
MyHHLMDATBHON YCIYTH, OTCYTCTBYIOT.

16. Cnocober npedocmasnenus 3anaeumenem QOKyMeHmoa, HEOOX0OUMbIX OIA
noayuenuna Mynuyunansnoii pyeayeu

16.1. O6pamenue 3asBurens (NMpeAcraBuTeNs 3asBHTENA) MOCPEICTBOM
PITTY.

16.1.1. s mony4yenns MyHHIMnansHoi ycnyru 3agButens (MpeacTaBATEND
3asBUTENs, YIIOTHOMOYCHHEIM Ha TIOANMCAHNE 3asBleHHs) 3alONHIET 3asBleHue ¢
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UCIIONIb30BAHHEM CHEHUATILHON HHTEPAKTHBHOH (OPMEI B DJNEKTPOHHOM BHJE.
3anonueHnoe 3asBIeHME OTNPABIAST BMeCTe ¢ MPHKPEIUICHHBIME 3MIEKTPOHHBIMH
oOpasaMu 00A3ATENBHBIX JOKYMEHTOB, YKa3aHHEIX B MNyHKkTe 10 HacTosmero
AJMHHUCTPAaTHBHOTO periiaMeHTa.

16.1.4. OrnpaenenHoe mnocpencteoM PIITY 3asBieHHe W JOKYMEHTHI
noctynarr B Moayne okaszanus ycenyr EMUC OV M npoxomsaT mpegsapHTensHOE
PaccMOTpeHHe B MyHHIHNIANEHOM apXHBe.

16.1.5. B cnyvae Hanu4dust OCHOBaHWii, NPENYCMOTPEHHBIX IYHKTOM 12
HACTOAIIErO AJMHMHHCTPAaTHBHOIO perjiaMeHTa, pemieHHe 00 oOTKase B MpueMe
JOKYMEHTOB € yKa3aHHeM [pHYMH OTKasa MOANHMCHIBAETCA  YCHIEHHOMH
KBAMM(HIHPOBAHHOH 31eKTPOHHOH IOJIHCEI) YIOJHOMOUYEHHOIO AOKHOCTHOTO
nMia MyHHUIMIIANBHOTO apxXHBa M HaNpaBiIseTcs B IHYHBIA KaOuHeT 3asgBUTEIA
(npencraButens 3asputens) ra PIITY He mosaHee pabouero aHs, CIeAyIOIEro 3a
IJHEM noaadH 3asBACHUS.

16.1.6. O pesyipTaTax npeABApUTENBHOTO PACCMOTPCHHUS  3asBUTENb
(Ilpeacrapurens 2asBUTENsA) YBEAOMJIAETCA H3MEHCHHEM CTaTyca 3aABIEHHA B
JInynomM xabunere 3agasutend (IIpencraButens 3asBUTeNA).

16.1.7. Ha oOCHOBaHMM OpPEACTABIEHHBIX JOKYMEHTOB  CIELUAIHUCT
MYHHLMIIQJIEHOTO  apxviBa  NpPMHUMAeT  pellleHHe O  IpeloCTaBICHUN
MynununankHo  yonyru nubo pemreHue o0 oTKase B IpeAOCTARICHUH
MyHsuuunansHOH yCcryTu.

16.1.8. B cnydae OTCYTCTBHA OCHOBaHHH AN OTKa3a B MPEIOCTABICHHH
MyHHUMNaneHOR yCIyrd 3asgBUTENb YBENOMIBIETCA O HEOOXONMMOCTH B TeYeHHUE 5
paboyux AHeH npenocTaBUThL OpUTHHANE A8 cBepkd B M®Ll nyteM cMeHsI cTaTyca
3asBnenus B JIuuHoM kaburere 3ansutens (IlpeacraBurens sassutens) Ha PIITY.

16.1.9. 3aseutens ([IpencraButent 2asBUTeNs) NPEACTABNSET NOKYMEHTH B
COOTBETCTBUM C TpebOBaHMsSIMH, yKazaHHbIMH B Ilpunokenuu 10 K HacrosieMmy
AJMHHHCTPAaTHBHOMY pETJIaMeHTY.

16.2. Jluunoe obpaienue 3assutens (ipeAacTapuTens 3agssutend) 8 MOLL,

16.2.1. 3aasutens (npeacTaBuUTenb 3asBUTEIA) MOXKET 3aMIMCATHCA HA JIMYHBIN
npueM B M®L] 3apanee no kOHTaKTHBIM TelegoHaM, yKa3aHHBIM Ha caiTax, agpeca
KOoTOpHX MpuBedeHel B llpunoxennn 2 Kk HacrosmeMmy AIMHUHUCTPATHBHOMY
pernamenty, wnu nocpeactsoM PIINY. Tlpu ocyliecTBIeHMH NpeABapHTEALHOA
3alIACH  3asgBUTENDL ([IpeACTAaBUTENb 3asBuTeNs) B 00A3aTeNLHOM  [OpAAKe
HHPOPMHUPYETCA O TOM, YTO IpPEABAPUTENBHAS 3AIIMCh AaHHYJIHPYETCS B clydae ero
HESIBKH 110 MCTeYeHHHU 15 MUHYT ¢ HA3HAYEHHOIO BpeMEeHH NpUemMa.

16.2.2. llns nonydyeruus MyHHOHDANBHON yonyru 3asBurens (MpeAcTaBUTENb
3adBUTENS) NPEeACTABIACT HEOOXOJHMEIE JOKYMEHTHI, yKasaHHB¢ B IyHKTe 10
HacToALero AIMHHHMCTPAaTHBHOIO perjlaMeHTa, 3a MCKIIOHeHHeM 3asdBICHHA.
3asBAeHHE 3aMONHACTCA U pacnedaTsiBaeTes cruennanicrom MOLL,
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16.2.3.B cnyyae Hanuums oOCHOBaHHIi, NpexyCMOTPEHHBIX MYyHKTOM [2
HacTOAIEro ANMHHHCTPATHBHOTO perjlaMeHTa, CHeHATHCTOM M®I] 3assureno
(npencraBuTenio 3asBUTENs) BEIIAETCA PelleHHe 06 OTKA3e B npreMe TOKyMEHTOB ¢
YKa3aHHEM NPHYMH OTKA3a B CPOK He mo3fHee 30 MHUHYT ¢ MOMEHTA MONYYeHHS OT
3asBuTend (MpeacTaBUTENA 3asBHTENS) TOKYMEHTOB.

16.2.4. B ciryuae OTCYTCTBHS OCHOBAHHMIL IS OTKa3a B npHeMe HOKYMEHTOB,
crietHanuct ML npHRKMaeT NpencTaBleHHBle 3agBMTENeM (NpeNCTABHTENEM
3adBHTENA) JOKYMEHTBI, 3alloNHAET | pacneqarsiBaeT  3adBIEHHME, KOTOPOE
MoANMCHIBaeTCA  3asBHTeneM  (Npe[CTaBMTeNeM 3asBHTEs) B TPHCYTCTBUH
crequanucta  MOU, B caywae ofpauiends npenctaBuTens 3agBUTENA, He
YIONMHOMOYEHHOTO Ha TNOANMCaHMEe 3asdBJeHHA, MPeICTaBNIeTed MOINHCAHHOE
3asBuTereM 3asBieHKe.

16.2.5. Cneunanuct  M®L  ckaHupyeT NpeAcTaBiecHHBlE 3agBHTENEM
(npenctaputeneM 3asBUTENS) OPUIHHANB! JOKYMEHTOB H GopMupyeT 3neKTpoHHOE
pemo B Monyne M®LI EMC OV, cuumaer ¢ mNpeacTaBieHHbIX OPHIHHANOB
AOKYMECHTOB KOIIMM H 3aBepAeT MX MOANHCHIO K neuarsio M®PL (3a mckmodeHuneM
AOKYMEHTOB, MPEACTABIEHHES KOTOPHIX MNPEAYCMOTPEHO TONBKO B MOJUIMHHHKAX).
Cnenmamucr MOL[ pacnedaTeiBaeT M BBIIAeT 3aABHTEIIO (opexncraBUTENIO
JasiBHTENs) BBIHCKY O TONYy4eHMM 3asBleHHs, NOKYMEHTOB C YKA3aHHEM HX
NepeYHA ¥ KONUYECTBA JHMCTOB, BXOASAIIETO HOMEPA U NaThl TOTOBHOCTH PE3yNbTaTa
npenocTaBNeHus MyHHIMIansHoH yenyry.

16.2.6. DnextponHoe geno (3asBIeHHe, NMpUNAaraeMele K HEMY LOKYMEHTHI,
BBIIHCKA) MOCTyNaeT u3 Monyns MOLI EMC OV B Mogaynb oxasarns yenyr EUC
OVY B 1meHs ero gopMupoBaHUS.

16.2.7. 3asBrnenue, MpuiaracMble K HeMy JOKYMEHTBI H JK3E€MIUIAD BHIIHCKH
Hanpapiatorcs u3 M@LL B Vipasnedue JenaMu Kypbepckoil Ci1yx60i Ha 6yMaXHBIX
HOCHTENIAX Ha CNeAyHIUHH pabouuidl OeHs CO JAHA MX MONYYEHHS OT 3asBHTeNs
(mpeznctaBuTens 3agBUTEN ).

16.2.8. B M®IL[ 3assureno ([IpeacTaBATemo 3aABHTENs) NpPeHOCTABIEH
becruiatasii goctyn k PIITY mis oGecneuenns BOSMOXHOCTH MOAAYH JOKYMEHTOB B
3]IEKTPOHHOM BHJIE.

16.3. OGpawenue 3a npefgocrabiieHneM MyHHUMIATEHOHN YCIYTH IO TOYTe.

16.3.1. Hns momyderns MyHULUNATBEHOM yeryry 3asBUTeNb (IIPeICTABHTEND
3asBHTEN) HANPABIAET MO aApeCy MyHUUMOAIBHOTO apXHBa MHCHMO, COMCPIKALLEE
3asBrenye, MOANHMCAHHOE JIHYHO 3aABHTETEM WM NpPEACTABHTENEM 3asBHTENs,
YIOJHOMOYEHHBIM Ha MOATKCAHHE 3afABNCHHUA, U HOTAPHAIBHO 3aBEPEHHBIC KOIHHU
HeOOXOMHMBIX IOKYMEHTOB B COOTBETCTBHH C TPeGOBAHUSMH, YKA3aHHBIMIE B IIYHKTE
10 HacTosAILEr0 AMUHHCTPATHBHOTO PErTaMeHTa.

16.3.3. Cneunanict MyHHIHNAIBHOTO apXHBa, OTBETCTBEHHBIit 3a IpUeM H
NPOBEPKY MOCTYNMHBIUKX AOKYMEHTOB, B LENsiX MPeAocTaBleHus MyHHIHIUIBHON
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YCIYTH  YCTaHaBIMBAeT IpeaMerT oOpallleHus, mnonaHoMmouus Ilpeactasutens
3asIBUTENS, NpOBepAET  KOMIUIEKTHOCTh  NPEACTABIEHHBIX  HOKYMEHTOB,
HeOOXOMUMEIX Ul NIpefocTaBleHuss MyHHUUWTANbHOM YCJIYTd, W COOTBEICTBHE HX
YCTAHOBJI€HHBIM AMHHHCTPATHBHBIM PETNaMEHTOM TPeOOBAHHAM.

16.3.4. B cmyuae HaJM9YHA OCHOBAHMN IS OTKA3a B IMPHEME IOKYMEHTORB
CNENMANHCT MYHHIIHNANBHOTO apXMBa HaNpasisgeT Mo NMOYTe pelleHHe 06 oTKaze B
IpHeME NOKYMEHTOB C YKazaHUeM IPHYHUH 0TKa3a.

16.3.5. Ilpn oTCyTCTBUM OCHOBAaHMH MmN OTKa3a B IIPHEMe IOKYMEHTOB
MYHULIMNANBHBIH apXUB HE HO3/Hee MepBoro pabodero JHs, CIAETYIOWETO 3a JHEM
NONYyYEHHs AOKYMEHTOB, MepetaetT 3asBlieHue M MOTYyYeHHBIC NOKYMeHTH B M®IL]
JJIs TIPUCBOEHHS pErHCTPALMOHHOIO HOMEpa.

16.4. Obpamnenne 3a mpegocTaBieHHeM MyHHUMIATBHOW YCIYTH 1O
JIEKTPOHHOH MouTe 3a 00ILeA0CTYNHOM HHOPMALIUEH.

16.4.1. Ilpu obpallieHuH Mo 37EKTPOHHOMN MouTe 3aABUTENb (IPEACTABUTEND
JasgBuTend) HampaBlieT I[IMCBMO, colepxkaiuee 3asBlCHHE Ha MPEJOCTABIEHHE
MYHHIUMANBHOH YCIYTH U HEOOXOAMMBIE JOKYMEHTEL Ha ajpec 3JIeKTPOHHOHR MOYTHI
MYHHLMNANBHOrO apXUBa.

16.4.2. CnennanucT MyHHLHNAILHOTO apxXHBa, OTBETCTBEHHBIH 3a NpHEM H
MPOBEPKY MOCTYNMBIIHX NOKYMEHTOB, B LENAX MpeaocTaBNeHus MyHHUIHIIANbHOM
YCNYrd  yCTaHaBIHBaeT InpeiaMer oOpaiesus, nonHomouus [lpencraBurens
3asABUTENA, NPOBEPACT  KOMIUIEKTHOCTh  MPEACTABIEHHBIX  JOKYMEHTOB,
HEOOXOOUMBIX Ul TIpeAocTaBleHH MYyHHLIMIANBHON YCIyTH, H COOTBETCTBHE MX
YCTaHOBIACHHBIM AJIMUHHCTPATHBHEIM perNaMeHTOM TpeOoBanusaM.

16.4.3. B cnyvae Hanu4yus OCHOBaHHMH ANs OTKasa B HpPHEME HOKYMEHTOB
CNELHAIHCT MYHUIUIIANBHOIO apXUBa HANPABISIET 10 3IEKTPOHHON MOYTE pelenue
006 oTKaze B mpueMe JOKYMEHTOB ¢ YKa3aHHeM IIPUYUH OTKAa3a,

16.4.4. Ilpu oTCcyTCTBUM OCHOBAHUH AN OTKa3a B MPHEME JOKYMEHTOB IIMCHMA
M TIPHIOXKEHHEIE K HHM [OOKYMEHTHl, NONy4YeHHBIe [0 3JEeKTPOHHOH TmouTe,
PacneyaThIBAIOTCH CIENUATMCTOM MYHHUUMIAIBHOTO apXKHBa U nepeaarotes B MOL]
ans peruerpauud B Moayne M®L[ EMC OV ne mosaxee nmepsoro paGouero AHs,
CNIEAYIOLLEro 34 JHEM MONYYEHHUS JOKYMEHTOB.

164.5. B ciuyyae mnoctynneHus 3adBNeHHA TO SJEeKTPOHHOH Houre
CHELMATNCTOM MYHULMIIAIBHOTO apXMBa Ha ajpec NEeKTPOHHOM MOYTHI, ¢ KOTOPOro
OpU10 momaHo 3asBicHHE, B TedeHHe paloyero AHs, B KOTOPOM MYHHUIHMNANLHEIM
apXMBOM IIONyY€HBl  [JOKYMEHTHl, HalpapifeTcd cooOlleHHe O TOIy4eHHH

3asABJicHHA U JOKYMEHTOB IO 3JIEKTPOHHON MOYTE ¥ Nepeayde Ux JUis perucTpaliyy B
M®LI.

17. Cnocobbr noayuenus 3aneumenem pesyiomamoe npedocmasieH s
Mynuyunansvnoii yenyau
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17.1. 3asButens  (NpejcTaBUTENh 3asBUTENsA) YBEIOMISETCA O  XOJIE
PACCMOTPEHMs M FOTOBHOCTH Pe3yNBTaTa MpenocTaBleHus MyHHIHUITATLHOH yCIyry
CNEIYIOIIHMHU CII0COo0aMH:

17.1.1. Uepes nuwunerit kabuner na PTTY.

17.1.2. Tlocpencteom cepruca PITY «V3HaTh cTaTyc 3asiBICHAN».

17.1.3. no 3nekTpoHHOII Moure,

17.1.4. o noure.

Kpome Toro, 3assutens (npenctaButens 3asBHTeNs) MOKET CaMOCTOSTENBHO
MOy4YuTh  MHQOPMAUMIO O  TOTOBHOCTH  pe3ynbTaTa  IpelOCTABNEHHS
MyHHUHNANBHOH ycnyru mo TenedoHy MyHHLMIANBHOIO apXuBa, yYKA3aHHOMY B
Ipunoxetnn 2 k HacTosmeMy AJIMHHHCTPATHBHOMY DeTTIAMEHTY, WK MO TexehoHy
LeHTpa TeneOHHOro oBCITy:KMBaHHS HaceneHns Mockosckol obnactu 8(800)550-
50-30.

17.2. ApxupHas cnpaBka, apxuBHas KOMHS, AapXWBHAA BBIIHCKA WM
HHQOPMAMOHHOE ITHCBMO B CIy4ae HE HCT€YeHHMA 75 JNeT co OHS CO3JAHMSA
apXHBHOIO AOKYMEHTA MOTYT OBbITh MOJy4YeHBI CICAYIOIUM CIIOCOOOM:

17.2.2. Yepesz M®L] Ha 6yMaxHOM HOCHTEIIE.

17.2.3. mo osnekTpoHHOH mouTre (npu oOpamieHMH 3a OOINEROCTYIHOM
HHopMaIuei),

17.2.2. no nmoute Ha OyMa>xHOM HOCHTEIIE.

17.3. Pellenne 06 OTKase B NpefOCTaBISHWH MYHMLHIAILHON YCAYIH HIIM
apXUBHYKO CIPABKY, apXUBHYIO KOIHIO, APXUBHYIO BHIMUCKY HNH HHGOPMALHOHHOES
IUCEMO B CIyyae HCTeYeHHs 75 JIET ¢O JHA CO3RaHHA apXHUBHOTO NOKYMEHTA MOIYT
OBITE MTONY4EHB! CISAYIOLIUM CIIOCOOOM:

17.3.1. Yepes nuunpiit kabunetr Ha PIITY B BHIE 3/1€KTPOHHOrO NOKYMEHTA,
npu obpamenuy nocpeactsom PITTY,

17.3.2. Yepez ML Ha 6yMaKHOM HOCHUTENE.

17.3.3. Tlo noure Ha 6yMaXKHOM HOCHTEJIE.

17.3.4., no osnexTpoHHOH moure (mpuH oOpalieHUd 3a OOIIEAOCTYIHOM
MH(pOopMaLHeii).

17.4. Jlata oInpaeneHus pe3ynbTaTa NPeJOCTABNEHHS MyHHUMDANBHON
YCIYT'd IO TIOYTe HE AOJ/DKHA NPEBBIINATh ATy OKOHYAHHUS CPOKa NPedoCTaBICHUA
Mynumunansior ycmyrn. Cpok IOCTaBKHM HE BXOAMT B CPOK MNpPENOCTABICHHS
MyHUIANATBEHON YCITYTH.

17.5. PesynbTaTr npenocrasneHns MyHHIMIIAIBHOM YCIYTHM MO 3asgBIeHHSM B
OTHOLIEHHH OOBEKTOB HEABHXMMOCTH, YCBIHOBIIEHHS (yAO4YepeHus), O CoAep KaHHM
3aBeIaHMA, 00 aKTax rpaxIaHCKOro COCTOSHHA (ecH He MpPoIWIo 75 jer co AuA
CO3[AHUA aKTa TPaXNaHCKOTO COCTOSHMS) BBIAAETCA 3asABHTENIO ([IpeACTABHTEI)
3asBurens) yepes M®L] nnu no noure.,
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I8. Makcumansubiii cpok odcudanus ¢ ouepedu
18.1. MakcuManbHEI CPOK OXKMIOAaHUS B OYEpENH NpH TMOAAde 3AABAEHHS O
NPeIOCTARNCHUM MYHUUMMAREHOH yCIyrM W TpH NONYYEHHH pesylbTara
npenoctapieHus MynuuunansHo# yenyrs - 15 Munyr.

19. Tpebosanun k nomeweHuAM, 6 KOMOPBIX NPEOOCMACTAEIICH
Myuuyunansnan ycayea

19.1. IToMelenus, B KOTOpHIX MpefocTaBisieTcs MyHMUHTATbLHAS YCIyTa,
NPEANOYTUTENBHO pa3MeIlaloTCd Ha HIDKHEX — 3TaXax 3JaHUH M JOJKHBI
COOTBETCTBOBAThH CAaHUTAPHO-OIMAEMHUONIONMIECKUM TIPaBUJIaM M HOPMATHBAM.

19.2. Bxomel B mnoMeumeHus oGOPYAYIOTCS MAHAYCAMH, pPaclIMpeHHBIMH
MpOXOAaMH, IO3BOISIOIINMH 0GeceunTh OeCHpensTCTBEHHEIN JOCTYIl ML ¢
OTPaHMYEHHBIMU BO3MOXHOCTAMH 3J0POBBS, BKIIEOUAS JIML, HCIIONB3YIOLIHX Kpecna-
KOJISICKMU.

19.3. Huple TpeboBaHMA K NOMEUIEHHAM, B KOTOPBIX I[IPeAOCTABIICTCA
MysuuunansHas —yciayra, npHBefeHs! B Ilpunoxesuu 12 K HacTosuieMy
AIMYMHHMCTPaTHBHOMY PErNIAMEHTY.

20. Hokazamenu docmynnocmu u kavecmea Myrununansnoi yeayzu

20.1.TTokasarend JOCTYMHOCTH M KadecTBa MyHHIMNANBHOW  yenyru
npubedeHs! B [lpunoxkennn 13 k HacTosLEeMy AJMUHUCTPATABHOMY PETIAMEHTY.

20.2. TpeboBanus K 00eCNeUSHUIO JOCTYMHOCTH MYyHHIMOANEHOMN YCIIYTH IS
WHBANUJAOB M JIUI ¢ OrPAHUYEHHBIMH BO3MOMKHOCTSAMM 3JOpPOBBS NPHBEAEHH B
[Tpunoxenun 14 k HacTosEMY AZIMHHHUCTPATHBHOMY PEIJIAMEHTY.

21. Tpebosarnua Kk opzanuszayuu npedocmaeinenuns MyHuuunRansHoi yeayzu ¢
I/IEKMPORKOI (hopMe

21.1. B anexTpoHHo# GopMe AOKYMEHTEI, yKa3aHHbIE B MyHKTe 10 HacTodiIero
AIMHHHCTPaTHBHOTO PETNTaMeHTa, OAanTCs mocpeaAcTBoM PIMTY .

21.2.Tlpy nopmadye [OOKyMEHTHI, yKasaHHBle B NyHKTe 10 Hacrosmero
AIMHMHVCTPATHBHOTO PErIaMeHTa, IPUIIaraloTest K JIEKTPOHHON ¢opMe 3aanieHns b
BHIE OTHENbHEIX (aiino. KomudectBo (alinoB HOMKHO COOTBETCTBOBATH
KONMMYECTBY  JAOKYMEHTOB, & HaHMeHOBaHHe (ailla HOMKHO  TMO3BONATh
MACHTHQHUHPOBATh JOKYMEHT H KOMHUYECTRO JINCTOB B JOKYMEHTE.

21.3.Bce noxkyMeHTBl JOKHBI OBITH OTCKAHHUPOBaHbl B ONHOM K3
PACMpOCTPaHEHHBIX TIpaduyecknx dQopMaToB ¢alIoB B LBETHOM peXHUME
(paspemienue ckaHupoBaHUS — He MeHee 200 Touek Ha mIoHM), oGecneYnBaoIEM
COXPaHEHUE BCEX ayTCHTHYHBIX MPU3HAKOB MOJJIUHHOCTH, @ MMEHHO: Ipaduueckoi
MOANMKCH JTULA, [1I€YaTH, YTIOBOrO ITaMIa GnaHka.
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21.4. 3asBuTens  (NpencTaBHTENH 3adBUTENT)  MMEET  BO3MOXCHOCTh
OTCNEXHUBaTh X0J OOpaboTKH IOKYMEHTOB B JHYHOM KaOHHeTe pyd rnopaaye

sagnenns depes PINTY wunu ¢ nomompro ceppuca PIMTY «VYsmath CTATyC
3asBneHua».

22. Tpebosarnus K opeanusaniu npedocmasnenun Mynuyunanoroii yoayzu
e MPI]

22.1. Opranusaius npenoctasnenus MyHULHITATBHOMN ycIyru Ha 6aze MQ@I]
OCYWICCTBIACTCS B COOTBETCTBHM C COIMAIUEHHEM O B3aHMOIEHCTBHH MEXILY
aIMHHACTpalHed MYHHLUIANIEHOTO 06pasoBaHMs roponckoi okpyr Peyros u M®L]
r. Peyros, vnu MyHMLMIANBHBIM apXuBoMm (YrpapieHue menamu AJIMUHHCTpAIHH
ropona PeyroB) u MOIL[, 3akmoYeHHBIM B MOPAAKE, YCTAHOBJIEHHOM
3aKOHOZaTenkCTBOM Poccuiickod ®enepaumu. Ilepeuens M®ILI, B koTopsix
OpPraHM3yeTCi MNpenocTaBieHHe MyHUIUNANbHOR YCAYIH B COOTBETCTBHH C
COITAIIEHNEM O B3ANMOEHCTBIY, yKa3aH Ha OQHLMANBHEIX caliTax, anpeca KOTOPhIX
npuBoaATCa B [punoxkennn 2 K HacToAEMY AIMHHHCTPATHBHOMY PETVIAMEHTY.

22.2. 3asBuTens  (UpeACTaBATEN:  3ajBHTENS)  MOXET  OCYIUECTBHTE
NpEABApUTENbHYIO 3aMUCh Ha Mojavy 3aseneHus B M®I] cnemyioummu crnocobamu
II0 CBOEMY BEIOODY:

1) npu uBOM obpaieHnn 3asBuTens (peacTasuTens 3assutens) B MOLL;

2) o Tenepony M®DIJ;

3)mocpeacteoM PITTY.

22.3.TIpn npeABapUTENEHOR 34IMCH 3ajABUTEND (TPEACTABHTEND 3asBHTENs)
Co00MmaeT cneAyIoNMe JaHHbIE:

1) pamunuro, uMs, oTdecTBO (MOCNEIHES NPH HATHIHM);

2) KOHTAKTHEL HOMep TenedoHa;

3)aapec 2neKTPOHHOM NOYTHI (PH HATMYHU);

4)>kenaeMble 1aTy U BpeMs NPeACTABICHHA JOKYMEHTOB.

22.4. 3asBuTemo (Tpe/ICTABHTENIO 3asBHTENS) COOBWIAKOTCA JaTa U BpeMs
NpieMa JOKyMEHTOB.

225.TIpd  OCYIUGCTBNEHMH  NpPEIBAPHTENBHOM  3alHCH  3aABHTEND
(mpeacraBuTens 3asBUTENS) B 00S3aTENEHOM MOPAAKE HHOOPMHPYETCA O TOM, YTO
NpEefBapUTENbHAS 3AMHCh AHHYNHMPYETCS B Clydae €ro HeABKH [0 HCTeYeHUH
15 MUHYT ¢ HAa3HAYEHHOTO BPEMEHH TIpHeMa.

22.6. 3asBuTenp (mMpefcTaBUTENs 3asdBHTENA) B FOBOE BpeMsS  BIIpaBe
OTKa3aThbCs OT IPEeABAPHTENBHOMN 3aNMCH.

22.7. B OTCYTCTBHHM 3aABHTeNEH, OGpaTHBLIAXCA MO MPeABAPUTENHHOM 3aMHcH,
OCyIIeCTBIIACTCA Nprem 3asButeneil (npeictaButenei 3asaBureneit), oGpaTHBIIMXCS
B NIOPSIKE OYEPEJIH.
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22.8. Obecnevenne OecrmiaTHoro Joctyna 3agButeneid (mpeacraBuTeneil
Jassutenedt) k PIITY Ha 6aze MOL[ ocymecTBiseTcas B COOTBEICTBHH C
TpeOOBAHMAMHU, YCTAHOBNEHHBIMH mnocTaHoBNeHHeM [lpaeutenscTBa Poccuiickuii
Gepgepaunn ot 22.12.2012 Ne 1376 «OO0 yrtBepkaeHun IlpaBun opraHM3aLiu
AEATENBHOCTH MHOTOGYHKLIMOHANBHEIX LIEHTPOB NPENOCTABNICHHS TOCYAAPCTBEHHBIX
M MYHHLMIANBHBIX YCIyr», pacnopsbkeHHeM MHUHHCTEPCTBA FOCYAAapCTBEHHOIO
ynpaBieHHs, HHGPOPMALMOHHBIX TEXHONMOTHI W CBA3H MOCKOBCKOH 0614acTH OT
21.07.2016 Ne 10-57/PB «O pernoHalnbHOM CTaHZApTE OpraHH3alMK AeATENBLHOCTH
MHOTOOYHKLMOHAIBHBIX ~ LEHTPOB  TpPEAOCTaBIEHWS  TOCYJAPCTBEHHBIX U
MYHULHIIANBHBIX YCIyT B MockoBrckol ob1acTu».

22.9. KoucynetupoBanue 3asButeneit (nmpeacraButenedl 3asBureneidi) 1o
NOpsZIKYy MNpedocTaBleHHss MyHUIMNANbHORH YCHYrd OCYIUECTBIAETCS B paMKax
COITalleHuss O BaUMOASHCTBHM MeXAYy AaAMHHHCTpaUHed MYHHLUNANLHOTO
obpasoBaHus ropoackot okpyr Peytos u MOIL] r. PeyToB, 3akmo4eHHBIM B MOPAJIKE,
YCTaHOBJICHHOM 3akoHOAaTenbcTBOM Poccuiickol Penepaiun.

III. Cocras, noc/1e0BaTENBHOCTD H CPOKH BbINOJIHEHHUSI AAMHHACTPATHBHBIX
NpoueAYP, TPeGOBAHHSA K MOPAAKY HX BHIMOJHEHHUS

23. Cocmas, nocied08ameibHOCMb i CPOKU BLINONHEHUR AOMUHUCIIPAMUBHbIX
npouedyp (oeiicmsuit) npu npedocmagnenuu MynuyunaioHoi yeayzu

23.1. llepedeHr aIMHUHHCTPAaTHBHHIX TIPOLEAYp TMpH MNPEAOCTaBICHHH
MyHHUHTIANEHOH YCIYTH:

1)mpuem 3asiBneHuss W OOKYMEHTOB, NpeIBapUTelbHOE PpacCMOTPEHHE
OOKYMEHTOB M Mepelada HX B MYHHLIMIANBHBIA apxuB, HENOCPEACTBEHHO
NpefoCcTaBIIo MM MyHULIHTANBHYIO YCIYTY;

2} 06paboTKa JOKYMEHTOB;

3)dbopMupoBaHNe W HanpapneBHe MEXBEAOMCTBEHHBIX 3alpOCOB B OPTaHbI
(opraHuzalliK), Y4YACTBYIOIIHE B MpejocTaBleHud MyHUIUIANBHOR YCIYTH.
(kujaHue OTBETA;

4) odopmnenue pesynbTara rnpegocTaBieHHa MyHHLIMNAaNbHOR YCIyTH;

S)BBIpada pe3yseTara NpeJocTaBleHua MyHULMITAIBHOH YCAYTH.

23.2. Kaxzas aaMUHKCTPaTHBHAA TIPOLEAYPa COCTOUT U3 aAMHHUCTPATHBHBIX
neticteuii. [lepeueHs U colepXKaHUi€ aAMHUHUCTPATUBHBIX AEHCTBUI, COCTABIAIOLMX
KOKIYI0 AIMUHHCTPaTHBHYIO TpOUENnypy, npuBegeH B [lpunoxennu 15 K
HACTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. biok-cxeMa TMpenocrapleHus MyHUUHNanpHOH YyCIyrd mnpHBeleHa B
Ipunoxernu 16 K HacToAIEMY AIMUHUCTPATUBHOMY PEIVIAMEHTY.
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1V. Hopagox H ¢popMbI KOHTPOJIA 32 HCIOJHEHHEM AAMHHHCTPATHBHOTO
periaaMenTa

24. Ilopaook ocyujecmeieHua KORMPOR 30 COOAIV0eHUEM U UCHOSTHERUEM
OOANCHOCHIHBIM U THUAM U, MYHULURANbHOIMYU CTIYHCAUUMYU U pABOMHUKamu
MYHUWUNAIbHO20 APXUEA NOSOMHCER Ul AOMURUCHPAmueno02o peeiamMenma u

HHBIX HOPMAIMUBHHIX NPACOBLIX AKMOS, YCIMAHABAUEAIOUIUX MPebosaHUA K

npedocmacnenuio MynuyunansHol yoiayzi, @ maKdice RPpUHAMUEeM UM petenui

24.1. TexyIIu#i KOHTPOJL OCYILECTBIAETCA B (POpMe MPOBEPKH pellieHud U
HOelicTBHi, YYacTBYWIUMX B  NpepocraBieHMd  MYHULHNANbHOH  YCIyrd
JOJDKHOCTHBIX JIML, MYHHIUNANBHBIX CIY)XallMX, UHBIX paboTHHKOB YmpaBneHus
JaenaMH, a Takke B (dopMe BHYTPEHHHX MPOBEPOK B YIIPABICHUH HeNaMH I10
3asABJICHUAM, OOpallleHUsIM U KanodaM IpaxiaH, iX oObeIUHEHUN U OpTaHU3aLuH Ha
peUIeHUs, a Takxe AelcTBus (Oe3nelicTBUs) AOKHOCTHRIX NHIl, MyHUIUNAJIBHBIX
CIY)Kall¥X M HUHBIX paGOTHUKOB YMpaBlneHUs HOeNlaMK, YYacTBYIOIUX B
npenocTasneHdd MyHULIUNANBLHON YCIyTrH.

24.2. Tlopspox ocymecTBleHns: Tekyuero KOHTpoJsl B YIpaBleHUd IelaMH
yCTaHABIIMBAETCA PYKOBOIUTENEM Y IIPABICHHUS OeIaMU.

24.3. Kontpons 3a cobmoneHneM nopsaka npefoctaBieHuss MyHHITHIANBHOM
YCIYTH  OCYLUECTBIACTCA  YHNOJHOMOYEHHBIMH  JO/DKHOCTHBIMH — JIHLIAMH
MMHUCTEPCTBA TOCYAAPCTBEHHOTO YIPaBlIeHUs, WHGPOPMAlHOHHBIX TEXHONOTHH H
csi3d MockoBcKo# 0071aCTH MOCPEACTBOM TPOBENEHUS IIIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK, CHUCTEMATHYECKOr0 HAOMIOZEHUS 3a WCTOJHEHKHEM OTBETCTBEHHBIMH
JOIDKHOCTHBEIMM ~ JIHI[aMH  YTIpaBleHHs  fielaMH  TIONOKEHWH  HaCTOAIIEro
AJIMHHUCTPATUBHOTO perjlaMeHTa B 4acTH CcOOMIOAEHMS MOpsAKa MpedoCTaBICHHA
MyHULUNANBEHON YCHYTH.

24,4 TInaHoBBlE TMPOREPKH YIparJNeHHS AeNaMU HIY AOMKHOCTHOrO JIMLIA
YpapineHus gejaMy NPOBOJATCS B COOTBETCTBUU C €XKETOAHEBIM NMAHOM IIPOBEPOK,
YTBEPIHKAaEMBIM MHHHCTEPCTBOM roCyIapCTBEHHOIO YIpaBleHHs,
UH(POPMALIMOHHBIX TeXHONOTHH M cBA3M MockoBckoii o0nacTH  He yallie OJHOTO
pasa B IBa roja.

24.5. BHennaHoBble IPOBEPKH Y TpaBlIeHUs AC/aMH HIIM AODKHOCTHOIO JIMLA
YhpaBneAuss JenaMH TPOBOOATCA YIONHOMOYEHHBIMU JOJDKHOCTHBIMH JIMII@MH
MHHUCTEpPCTRA TOCYAapCTBEHHOTO YIPABICHNWS, WH(OOPMAIIMOHHEIX TEXHONOTUR H
cBa3sM MockoBckoit obnactu mo cornacoBanuio ¢ [IpokypaTypoih MockoBckoii
obnacTy Ha OCHOBaHMM peUIeHUS MHMHUCTpa TOCYJapCTBEHHOIO YIpPaBJleHMA,
HH(QOPMALHOHHBIX TEXHOJNOTHII U cBI3H MOCKOBCKOH 00MacTd, NPHHHMaeMOro Ha
OCHOBAaHUH OOpalleHUil IPaXIaH, OpraHM3auui (FopuAHYECKHX JIHL) H MOay4EeHHOMN
OT TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOyNpaBleHHA HHPOPMALUH O
dakrax HapymeHu# 3akoHomaTeNbeTBa Poccmiickolt Pepepalld, BIEKYLIHX, & B
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OTHOLIEHHWH OpPraHoOB TOCYJApCTBEHHON BnacTH MockoBekoH obmacTy Taroke
MOFYUIUX MOBJIEYh BO3HMKHOBCHME YPE3BBIMANHHEIX CHTYaLMH, Yrpo3y >KH3HH H
3JICPOBBIO IPaXK/IaH, a TAKXKE MACCOBBIE HAPYLIEHH MPAB IPLXIaH.

24.6. BHenmaHOBbIe  NpoBEpKM — YIOpaBleHus — AeNaMH [IPOBOAATCA
YIIOJHOMOYEHHBIMY [OKHOCTHBIMH JNHLUaMA MMHMCTEpPCTBA TOCYAAPCTBESHHOTO
yIpaBleHHsl, HHPOPMALIMOHHEIX TEXHOJOTHH ¥ CcBA3M MOCKOBCKOH 0Omactu 0Oe3
COrTacOBaHHAd ¢ OpraHaMH IMPOKYpaTypbl B COOTBETCTBHH € MNOPYUCHHAMH
IIpesunenta Poccuiickoii ®enepauuu, IlpasurensctBa Poccuiickot Depepamy, Ha
ocHoBaHWHM TpeOoBaHuA [eHepanbHOoro mnpokypopa Poccuiickoii ®Denepanmu,
npoKypopa MockoBckoH 00slacTu 0 NpOBEJEHUH BHEIIAHOBOH MPOBEPKH B PaMKax
HaJ30pa 3a UCTHOMHEHHEeM 3aKOHOB [I0 NOCTYIIMBIOMM B OpTaHbl MPOKYPaTypHl
MaTepyanaM M OOpalleHMAM, 4 TaKXe B LEeNAX KOHTPONSA 3a MCIIONHEHHEM paHee
BBIJAHHOI'O Npeantcanya 00 yCTpaHeHU! HapyLUeHHs 00sM3aTebHbIX TpeboBaHWii.

24.77. JOMXHOCTHBIM JIHIIOM YIIpaBlNeHUs JefaMH, OTBETCTBEHHBIM 32
cobmogeHue nNopAgKa MperocTaBieHdus MyHHUUMANBHOU YCIYTH, SBAAETCS
PYKOBOIUTENs YNpaBlieHHWs JAelaMd WKW JOJDKHOCTHOE JIMIIO, BPEMEHHO
HCTIONHSIOWEE 00A3aHHOCTH PYKOBOAUTENS Y IPABNEHHS JETaMU.

25, Hopaook u nepuodununocme ocyijecmenenun Tekymwieco Konmpoas noanomst
u Kauecmea npedocmasrenua Mynuyunansuoii yeayzu u Koumponsn 3a
cobnodenuem nopaoka npedocmasiaenun Mynuyunaibroi yciyzu

25.1. Texymwni  KOHTpPOJIP  oOcyuiecTBIAeTcs B $opMe  OCTOSHHOTO
MOHHWTOPUHIA pelleHMd W JEeHCTBHH  YYacTBYHOLIHX B  NpPeJOCTaBlEeHHH
MyHuupnanbHol ycnyrd [OJDKHOCTHBIX JIMIl, MYHMLMIAIbHBIX CHYXalluX M
paGoTHHKOB YrmpaBneHHs HAelaMH, a Takke B (opMe BHYTPEHHHMX MPOBEPOK B
VhpagneHHuH AeNaMu MO 3asBleHHAM, o0palleHusM H >KanobaM rpaxjaH, HX
oOpeJMHEHMA M OpraHM3audil Ha pellleHWd, a Takxe aelictsus (Oe3neficTBUA)
JOOJDKHOCTHBIX JIML, MyHHLUMITANIBHBIX CIYKallMX H HHbIX pabOTHUKOB YIIpaBneHus
JieNlaMid, YYACTBYIOIIUX B MpefocTaBlIeHUd MyHUIMIATbHON YCIyTH.

25.2. llopagox  OcyWeCTBASHUA  TeKyllero KOHTPOJS  YTBEpKIAaeTcs
pyKoBojHTeNeM YIIpaBlICHHUS AETaMU.

25.3. Koutponb 3a cobmofeHueM nopsiaka npeaoctabieHns MyHuHuunansHom
YCIAYTd  OCYUIECTBIAETCA  YMONHOMOYEHHBIMH  JOKHOCTHBIMH  JIHIGMH
MuHHCTEPCTBa TOCYAAPCTBEHHOIO yHpaBieHus, HHGOPMALUMOHHBIX TEXHOJIOTMH H
cBA3H MOCKOBCKOI 00JIacTH MOCPEACTBOM MPOBENEHHUS MIAHOBBIX H BHEMNIaHOBBIX
MPOBEPOK, CHCTEMATHYECKOro HaOMoJeHusi 3a HCIOMHEHWEM OTBETCTBEHHBIMH
JOJDKHOCTHRIMH JIHIIAMK YNpaBieHUs JAeNaMH [OJIOKEHUH AJAMUHUCTPAaTHBHOTO
pernaMeHTa B YacTH COONIOJeHHS MOpSAKa NpedocTaBleHHs MyRMIHIANbHOH
YCIIYTH.



23

25.4. [InanoBele NpoBepKH YNpaBleHHs AeNaMH (MyHHIMIATLHOTO 4pXHBA)
WId [OMKHOCTHOTO JIMLA TIPOBOAATCS HE dYalle OJHOTO pasa B 2 roja, eciu
MYHHOMIAIBHBIH apXHB ABAAETCA OPraHOM HIH CTPYKTYPHBIM MOApasfclicHHEM
aOMHHHUCTPALHY MYHUIIMIAIBHOTO 00pa3oBaHUs, U HE Hallle OFHOIO pasa B 3 roa,
CC/IM  MYHULMNANBHBIH apXWB SABIAETC] MYHHLMIAJILHBIM  YUPEKICHHEM, B
COOTBETCTBUH ¢ €KETOAHBIM IUIAHOM [IPOBEPOK, yTBepxAaeMbiM MHHHCTEPCTBOM
rocyJapCTBEHHOI'C  YIpPaBIeHHSA, WHQPOPMALMOHHBIX TEXHOJNOTHA M CBA3H
MockoBckoii obnacty.

25.5. DBHennaHoBble TNpoBepKH ~ YNpaBneHWs  JeNaMH  [IPOBOAATCS
YIIOJJHOMOYEHHEIMH  IOJDKHOCTHBIMK  THLaMd  MUHMCTEpPCTBa IOCYHZAPCTBEHHOTQ
yIpaBiedns, MHQOPMaLMOHHBIX TEXHOJNOTMH M cBi3M MOCKOBCKOH 0O0NacTH o
corjiacoBaHuio ¢ IIpokypatypoii MockoBckoll OOJNaCTH Ha OCHOBAaHHM peIleHHA
MHHHCTPA FOCYAapCTBEHHOIC YIpaBlieHUA WH(POPMAIHOHHBIX TEXHONOTHH H CBA3U
MockoBckok  00nacTH, NPHHHMAEMOTO HAa OCHOBAHHH OOpanleHHd IpaxaaH,
OpraHmsanuii (IOpMAMYECKUX NHUL) W NOIYyYeHHOH OT TrOCYIApCTBEHHBIX OPraHoOB,
OPraHOB MECTHOTO caMoylpaBsneHuss uHdopmauuu o ¢daktax HapyleHHs
sakoHozarenscTBa Poccuiickoft ®enepauuu, BmekylldX, 4 B OTHOILEHHH OpTaHOB
roCyaapcTBeHHOM Bilacth MockoBckodt o00nacT  Talkke MOryIWX MOBIEYh
BO3HHMKHOBEHHUE YPE3BBIYAMHBIX CUTYALMH, yrpo3y XH3HHU U 30OPOBBIO TPaXIaH, a
TAK)XX€ MacCOBbIE HapyllleHHd [IpaB IpakaaH.

25.6. BHenmnaHoBElE  INPOBEPKM  YOpaBNeHHA  JeNaMH  IPOBOAATCA
YIIOJHOMOYEHHBIMH  IOKHOCTHBIMH THUaMyd MUHHMCTEPCTBE TOCYZApCTBEHHOrO
ynpaBieHus, HHGOPMAUMOHHBEIX TEXHONOrHH M cBiI3M MockoBckoil obnactu 6es
COIJIacoBaHHUd ¢ OpraHaMd TIIPOKYpaTypsl B COOTBETCTBHH C TOpPYYEHUAMU
IpesunenTa Poccuiickolt ®enepauny, [Ipasurenncta Poccuiickoii @epepanuny, Ha
OCHOBaHHH TpeOoBaHuA I'eHepanbHOro mnpokypopa Poccuiickoli ®enepary,
npokypopa MockoBckol 06nacTH 0 NpOBEACHUH BHETUIAHOBOH MPOBEPKH B pamMKax
HaJ30pa 3a HCMOJHEHMEM 3aKOHOB MO TMOCTYIIMBIIMM B OPraHbl MPOKYpPaTyphl
MaTepHanaM M OOpalleHUAM, a TaKXKe B LIEeNAX KOHTPONIA 3a HCHOJIHEHHEM paHee
BBLIAHHOIO NpeAUcaHus 00 yCTpaHEHHH HapyllleHNsA 00sg3aTeNbHbIX TpeGOBaHUH.

25.7. HNoIKHOCTHBIMH NHUAMK YTIpaBlieHHs JelaMH, OTBETCTBEHHBIMH 3a
coOmogeHHe TMOopsAKa MpefocTaBieHus MYyHHLIHOANBHOH YCHYIH, SBISHOTCS
PYKOBOAMTENM OPraHOB A IMHHHCTpALMH.

26. OmeemcmeeHHOCIND QOTHCHOCHHBIX JIUU, MYHULURAIbHBIX CAYHCAIUX U
pabomnuxoe Ynpaenenus denamu 3a peuwtenun u oelicmeusn (bezdeiicmeue),
npurumaemsie (0Cyu{ecmeaneMbie) UMU 6 X00e nPedocmasieHiun
Myruyunanoroii yeayzu

26.1. JIoM>KHOCTHBIE NHLE, MYHULUNANBHEIE CIYXKallue U HHblE pabOTHUKU
Ynpasienus OenaMH, OTBETCTBEHHBIE 3a IIpeJoCTaBIeHue MyHUIHNAIbHON yCnyru
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H  YHacTBylolUME€ B  TPEOCTABRNICHMH  MYHHIUIANLHOI YCIYTH,  HeCcyT
OTBETCTBCHHOCTB 3a NPHHMMaeMBle (OCYINECTBIAEMEIE) B XOJe IPENOCTABIEHHS
MyHununanssoit yemyru PeLICHUA H ReHcTBUA (Oe3neiicTBHE) B COOTBETCTBHM ¢
TPeOOBaHHSIMHU 3aKOHOAATENBCTEA Pocentickoi Denepannu 1 MockoBeko# o61acTy.

26.2. HenomHoe win HekauecTBeHHOE npeaocrapiieHne MyHUIMIANEHOH
JCIYTH, BBIIBICHHOE B mMpolecce TeKywlero KOHTPONS, BIEYST IIPUMEHEHHE
AUCLHILIMHAPHOTO B3BICKAHHA B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccmiickoit
Depepanyu.

26.3. Hapymennte nmnopsanxa npenocrapneHus MyuuupnansHoi — yemyra,
TIOBNEKLICS e HENpPEeNOCTaBNCHHE WM NIPefOCTaBIeHne MyHUIMIANbHOI YCIYTH ¢
HapylICHHEM ~ CpOKa,  yCTaHOBNIEHHOTO A AMHHHCTPATHBHEIM perylaMeHTOM,
TpCAyCMaTpHBACT aAMMHUCTPATUBHYK) OTBETCTBEHHOCTh JOMKHOCTHOTO JIMLA
OpraHa AJMUHMCTPAIHK, OTBETCTBEHHOTO 34 COBIIOICHYE IIOPAIKA NPEAOCTARICHUS
MynununansHoi  yeiyry, YCTaHOBIIEHHYK) 3akoHOM MoCKOBCKo# ofnacTi Ne
37/2016-03  «Komekc  MockoBekoit  ofnacth 06 aIMUAHHCTPATHBHEIX
TIPaBOHAPYIIEHHIX.

26.4. K mapymenusM mnopsuka npenoctasnenus MyHuOMManeHOH yemyru,
YCTAHOBNECHHOTO HACTOAIMM AJMUHHCTPAaTHBHBIM PETIAMEHTOM B COOTBETCTBHH C
QenepaibhbM  3akoHOM or  27.07.2010 Ne 210-03 «O6 OpraHn3aliH
TIPEAOCTABNCHIT IOCY IaPCTBEHHBIX U MyHHUMIANBHEIX YCIYT» OTHOCHTCA:

1) tpeGomanue ot 3aseurens (IIpeacrasurens 3agBUTENA) TIPEJCTABIICHHA

AOKYMEHTOB M MHGOPMAlUU HIH OCYLIECTBIEHHS IeHCTBMI, NpeacTaBlIeHne WiIH
OCYIICCTBICHHUE KOTOPBIX HE NPEAYCMOTPEHO HACTOMIIMM AJIMHHHCTPAaTHBHBIM
PETIIAMEHTOM, HHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH, PEryIUpYOUIHMU
OTHOIICHHA, BOSHUKAIOWINE B CBS3H ¢ NpeJOCTaBleHHeM MYHHIMIIAIBHOH YCIIyTH;

2) 1peboBanuMe ot 3asBurens (IlpencraBuTens 3asBUTENs) mpencTaBlIcHUS
AOKYMEHTOB H MHGOPMALMM, B TOM MHCIe MOATBEPKAAIONTUX BHECCHHE 3ASBHTENEM
IIATBL 33 NPCAOCTaBneHHe MyHHUMNANBEHON yCIyrM, KOTOpHIE HAXOMATCA B
PAaCHOPDKCHHN  OPTaHOB, MNPENOCTABMAMNX  MyHHIHNIATBHYIO YCIYry, HHBIX
FOCYAApCTBCHHBIX  OPraHOB,  OPraHOB ~ MECTHOTO  CaMOYNpABACHHS  JHGO
NOABESOMCTBEHHBIX OpraHu3zaiui, Y4aCTBYHOLUHX B NpenoCTABNSHUH
MyHUIMIIATEHOR  YCIIYTH B COOTBETCTBHH  C HACTOSIUM A JMUHHCTPATHBHBIM
PEraMenToM;

3) tpeGosamme ot 3aseurens (IMpepcraButens 32ABUTENA) OCYINECTBIEHHUS
JEHCTBHE, B TOM YHCJeE COrIacoBaHHH, HEOOXONMMBIX ANd MOIIyYEHUA
MyHHIMNaIBHOR YCNYTHM ¥ CBS3aHHBIX C 00palleHHeM B MHBIE 'OCYAApPCTBEHHBIE
OPTaHbl, OpTaHBI MECTHOTO CAMOYIPABIEHMSA, OPraHU3AIHH, IS NPEJOCTABICHHS
MyHULIMIIaIBHOR yCIyTH He HPEayCMOTPEHHBIX HACTOALIMM AJNMHHHCTPATHBHAIM
penaMeHToM;
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4) HapylIeHHe CpPOKa ﬁemcrpaunn 3agenenus 3asurtens (IlpeacraBurens
3ABUTENA) © IpedocTaBieHHH MyHUIUDANLHOH  YCNYTH, YCTAaHOBIEHHOTO
AJIMUHHCTPATHBHEIM PETNIAMEHTOM;

5) HapymeHHe cpoka IpeaocTaBleHHs  MyHUOMIanbHOH  yclyrH,
YCTAaHOBICHHOTO AJMUHUCTPATUBHEIM PEriaMeHTOM;

6) oTka3z B NpHeMe OOKyMeHTOB y 3asButena (IIpeacraButens 3asBHTEN:),
eCIIM OCHOBAHMA 0TKAa3a HE NMpeyCMOTPEeHB AIMHUHUCTPATABHEIM PErNaMeHTOM,;

7) oTKa3 B TIipefocTaBIeHHH MyHUIMITATEHOM YCIYTH, €CIA OCHOBAaHUA 0TKAa3a
He IIpeyCMOTpeHBl AIMHHUCTPATUBHBIM PErNIAMERTOM,;

8) HEMOTUBUPOBAHHBIH OTKa3 B MpeocTaBIeHMH MYyHHIMNAIBHOM YCIYTH, B
cllyyae OTCYTCTBHS OCHOBAaHHMH ANS OTKa3a B npenoctaBneHUM [ocyaapcTBeHHOM
YCIYTH;

9) 0TKa3 B HCIpaBICHHH AOMYIICHHBIX OMNEYAaTOK W OMIHUOOK B BHIJAHHEIX B
pe3ynbrare INpeqocTaBlieHds MyHMIMMARBHOH  yCNyTH  JOKYMeHTax Jm6o
HapyleHHe YCTAHORMEHHOIO ¢poka TaKUX UCIPaBIICHHH.

26.5. [JOMKHOCTHBIM JINLIOM YTpaBieHWs  JelaMid, OTBETCTBEHHBIM 3a
cobmogeHde MNOpsAAKa TpeJocTaBleHUs MyHHIMIansHOR yCIyrH, ABIfETCA
PYKOBOAUTENS YIIpaBleHUS JeTaMH.

27. [Tonoscenun, xapaxmepusyioniue mpebosanus K nOpaoky u dopmam
Konmpoaa 3a npecocmagnenuem MynuyunanoHoil yciyzu, 8 mom wucie co
CHIOPORBL 2padcOan, ux obveOuHeHull U OpZanu3auuii
27.1. TpeboBanusiMi K nopsaky U dopmaMm Tekyllero KOHTpoNsA 3a

npepocTapneHueM MyHUIIUOANBHON YCITYTH ABISIOTCA:

HE3aBHCHMOCTD,

TIHATENBHOCTE.

27.2. He3aBucUMOCTh TeKylIErO KOHTPOA 3aK/I0YAeTCs B TOM, AOJDKHOCTHOE
JHLO, YHOJHOMOYEHHOS HA €ro OCYIUECTBIEHHE, HE HaXOAMTCA B CIyXeOHOMH
33aBUCHMOCTH OT JOJDKHOCTHOTO JIMLA, MYHHLHUIIAIBLHOTO CIIYXKAINero, HHOIO
paboTHrka MyYHMUMNANRHOIO AapXHBa, YYacTBYKWINErO B  HPeAOCTABIEHUH
MyHHUHMDAIBHOR YCIIYTH, B TOM YHCNe He nMeeT OM3KOro poACTBA WIIH CBOHCTRA
(poauTeny, CympyrH, OeTH, OpaTba, cecTpsl, a TalKe OpaThi, CECTPhI, POAUTENH,
AETH CYNIPYTOB W CYTIPYTH JeTed) ¢ HUMH.

27.3. JomxHOCTHBIE NHULA, oOcylecTBisomye Tekymuit KOHTposib 3a
NpefocTaBleHHeM MyHHUHNANBHON YCIYFH, IOJDKHBI TIPMHMMATbh MeEpsl 110
NPeROTBPAICHUIO KOHGUIMKTA HHTEpPECOB MpH NpenocTaBiAeHun MyHununanesHoi
YCIYTH.

27.4, TiwarenpHOCTh OCYLUECCTBIICHHUA Texkywero KOHTpONS 32
NpefocTaBleHHeM  MyHUIMNAIBHOH  YCIYTH  COCTOMT B HUCHOJHEHHM
YIOAHOMOYEHHBIMH  NHIAaMH OO0A3aHHOCTEH, MNpPeIyCMOTPEHHBIX  HACTOSILHUM
paznemnom.
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27.5. Tpaxnane, ux oObeIVHEHHWS M OpPraHM3aLMHM IS OCYIIECTBIECHUS
KOHTpOJIA 33 MpejocTaBieHdeM MYyHHUMNANbHOH YCIyTd HMEIOT NPAB0 HANpaBIiTh
B MUHHCTEPCTBO rocy/JapcTBEHHOTO YHpaBleHus, HHPOPMAIIMOHHEIX TEXHOIOTHIE u
cBA3M MockoBckolf obnacTH xamo0bl Ha HapylIEHHE JOKHOCTHBIMH JTHIIAM,
MYHHIMNANEHEIME  CHYXAIUMM, HHBIMH paboOTHUKaMH YrpaBlieHHs eflaMu
nopAaaka  MpeAocTaBieHHA — MyHUUMDATBHOH — yCNyIrM,  IIOBJEKIIee  ee
HCMPEIOCTaBNeHHe WIH MPEAOCTaBlIeHHE C HApyIUeHHUEM CpOKa, YCTAHOBIIEHHOTO
AIMUHUCTPAaTABHBEIM PErNIAMEHTOM.

27.6. I'paxxpane, ux OOBENUHEHMS MW OpraHM3alMM A74 OCYIIECTBIEHHS
KOHTPOJA 32 MpenocTaBleHHeM MyHHIMNAIBHON yCIyTH HMET NMPaBo HANPABIATH
B YnpaBieHHEe JeNaMH HHAWBHAYaJbHBlE U KOJIEKTHBHble oOpalleHHs ¢
NPeIOKEHUSIMHA o COBEpLUCHCTBOBAHHHU NopsaKa IpeJocTaBieHUuA
MyHHUMIEANBHOH YCIIYTH, a TaKKe XKaJoObl K 3asiBlIeHNs Ha JelcTus (GespeiicTBHA)
AOIDKHOCTHBIX JIHL, MYHMUHIAJIBHBIX CIYXallUX U HHBIX pabOTHHKOB OPTaHOE
AIMMHUCTDAMM M [pPHUHATHEIE UMM pELICHHS, CBA3AHHBIE ¢ MPEAOCTABICHUEM
MyHHIUIIANLHOH YCITYTH.

27.7. Kontponb 3a npepocraBieHueM MyHUIHIANBHON YCIYTH, B TOM 4YHCTE
CO CTOPOHBI TIpaxcaaH, WX oObeIMHEeHUH W OpraHHM3aLMi, OCYLIECTBIAETCA
NOCPEACTBOM OTKPBITOCTH ACATENBHOCTH Y IPABACHUA ACNIaMH [IPU TPENOCTABICHUH
MyHAIHUIANBHON YCITyrH, TOMYYeHHMS MONHOH, aKTYalbHOM M NOCTOBEPHOI
uHdopMaLK O IOpAAKe NMPeNoCTaBIeHUss MyHUIUIANLHON YCIIYTH ¥ BO3MOXKHOCTH
JocynebHoro paccMoTpeHMs ofpameHuii (xano6) B mpouecce NONyYeHHS
MyHULMIaNBHOM YCOyTH.

27.8. 3agputenn  (TpeAcTaBHTENd  3adBHTENSA) MOTYT  KOHTPOJNHPOBATH
npefocrapieHde MyHUIHIIANEHON YCIYTH IMyTeM MONyYeHHA HHOOPMALMH O XOJe
NpPEeNoCTaBNeHdH MYHUIMNANBHOH YCHYTH, B TOM YHCIE O CpOKax 3aBeplleHHs
aJIMUHHCTPAaTHBHEIX TNpoluedyp (zeiicTBui) nmo TeiaedoHy, NyTeM IHCBMEHHOTO
o0pallleHHs, B TOM 9UCIe MO 3MEKTPOHHOM noure W 4epes PINITY, B ToM uwMcne B
MOL nocpencTBoM GecnnatHoro mocrymna k PITTY.

V. Jocynednblii (BHECY1eOHDBIH) NOPSNOK 06:xaT0BAHHSA peLIcHHA W AeHCcTBHI
(bespelicTBHSA) JOSKHOCTHBIX JHL, MYHHIMNAJLHBIX CIYKALIHX H paGOTHHKOB
YnpagieHHs JejiaMH, a Takke padorunkos M®PILI, yuacTByIOMHX B
npeaocTasjieHnd MyHHIHIAALHOH YCAYrH
28. [locyoebusiii (6necydebrotil) nopadok obxcanoseanun pewenuii u Oelicmenii
(Be3oeficmeun) O0IHCHOCHHBIX JIHY, 20CYOAPCIEEHHBIX CAYHCAULUX U
creyuarucmos, a marxce cneyuanucmos M®IL], yuacmeyioniux 6
npedocmasiaenuu Mynuuunanonoii yeayeu

28.1. 3asButent (mpeActaBUTENh 3afBHUTENA) HMMEET HpPaBO OOPATHUTHCH B

YnpaBineHue nenaMmu, a Takke B MUHHCTEPCTBO TOCYAAPCTBEHHOIO YIpPABIEHUA,
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HUH(POPMALMOHHBIX TEXHONMOTUN K CBsA3K MockoBckol 00aacTi ¢ xanoboii, B ToM
YHCJIE B CAETYIOIHUX CRyJasax:

1) napymeHue cpoka peructpauuu 3asBmenus 3assutens (IIpeacraButens
3a9BUTENA) O IpPeJOCTaBICHMH MyHULIMOATBHOW YCIYTH, YCTAHOBIEHHOIO
AJIMHHUCTPATHBHBIM PETTIAMEHTOM;

2)HapylleHHe  CpOKa  NpefoCTaBieHns  MyHMUMOAIBHON — yCIyrH,
YCTaHOBIIEHHOIO0 A IMUHUCTPAaTUBHBIM PerfIaMeHTOM;

3)tpeGosanne y 3asBUTens (IpeaCTaBUTENA 3&SBUTENH) AOKYMEHTOB, HE
NPEeAyCMOTPEHHBIX ~ AJAMHHHMCTPATUBHBIM  PErJIaMEHTOM Ui NPEAOCTABJICHUA
MyHHUUHTATBHON YCIYTH;

4) 0TKa3 B IpHEMe NOKYMEHTOB Y 3asButens (npeAcTaBuTeNs 3asgBHTENS), ECNH
OCHOBaHHA OTKa3a He NpPeyCMOTPEeHB! AJIMUHHCTPATUBHBIM PETTIaMEHTOM;

5) oTKa3 B NpenocTaBiieHud MYHHIMNAIBHON YCAYTH, €ClIM OCHOBAaHMs OTKa3a
He NpeNyCMOTPEHE! AIMUHHACTPAaTHBHBIM perflaMeHTOM;

6) TpeGoBanne ¢ 3asruTens (MpeAcTaBUTENS 3asABUTENS) NPH MPEAOCTABICHHH
MyuuuunansHoH  ycnyrM INaThl, He [PeAyCMOTPEHHOH AIMMHHCTPATHBHBIM
periiaMeHToM;

7)oTKaz AOMKHOCTHOIO ML VYIpaBieHUA JIeaMH B HCIpaBIEHHH
AONYLICHHBIX ONEYaTOK M OMHOOK B BBIJAHHBIX B Pe3ylibTaTe MNpPeNOCTaBleHHS
MyHHUHNANEHOH YCIyrH JOKYMEHTaX MO0 HapylleHHe YCTaHOBIEHHOTO CPOKa
TaKUX HCTIpaBJICHHH.

28.2. Kanoba moaaeTcs B MUCBMEHHOH QopMe Ha GyMaXXHOM HOCHTENE NTHGO B
3NEKTPOHHOH hopMe.

28.3. Kaynoba MoxeT ObITH HAMpaBleHa yepes TMYHBIH kabuner Ha PITY,
nofana npu mocemeHHH MOL], HanpaBieHa MO MOYTE, C WCIOAL30BAHMEM
ObULMANEHOTO caHTa AJMUHHCTPALMH TOPOAA WM CTPAaHHIE MYHHUHIAIBHOIO
apXHBa Ha CaiTe aAMMHHCTPALMH MYHHIIMIIABHOTO OOpa30BaHMsA, a TAKKE MOXKeET
ObiTE MpUHATA NpM JIHYHOM IpueMe 3asBUTENs (NPEeACTABHTENs JafBHTEAs) B
Ynpasnenun penamu. Mudopmanms o Mecte mpueMa, a Taxxe of YCTAHOBIEHHBIX
AJIA TIpEeMa JHAX M 4YacaX pasMelleHa Ha oduuuansHoM caifte AIMHHECTPALMH
ropofa WiM Ha CTpaHMue MyHHIUNANBHOrO apXuBa Ha caiite AJMMHMCTpaUMH
ropoaa B cetu HuTepHer.

28.4. Kanoba gomkHa cOAepkKaTh:

1) HauMeHOBaHNE OpraHa, MNPEAOCTABNAIONEre MYHHUUNANBHYH —YCIyry,
au6o opraHM3alMH, Y4YacTBYIOWIEH B NpeaocTaBieHMd MyHHLUNaNsHON YCIyru
(M®LI); damunuo, HMs, OTYECTBO MOMKHOCTHOIO JIMLE, MYHHIMIANLHOIO
CyXallero, HMHOrO paboTHHKa VYHpaBleHHS JeNaMM, NPelOCTaBISIOWIETO
MyHuUunIaneHOH  yonyry, &nbo paGoTHHKa OpraHM3alliM, y4acTBylolieHd B
npenocTaBieHdy MyHHUMnNanbHO# yciayru, peumieHus W gedctsus (HesneiicTsue)
KOTOpOTo 00XanyioTcs;
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2) haMHTHIO, MMs, OTUeCTBO (TOCIeHEe - NPH HAIMYKHA), CBEAEHHS O MecTe
JKMTENbCTBA 3asBuTens (IIpecTaBHTENA 3adBuTens) - dusuueckoro auua aubdo
HauMEHOBaHUE, CBENEHUs O MeCTe HaxOoXaeHWs 3agBuTens (UpelcTaBUTENs
3asBuTeNs) - FOPUINYECKOTO JIHIA, & TAKXKe HoMep (HoMepa) KOHTaKTHOro TenedoHa,
anpec (aapeca) MEKTPOHHOM NMOYTHI (NPY HANYYKHA) U MOYTOBBIH aipec, MO KOTOPSIM
JOIDKeH OBITh HalpaBleH OTBET 3aABHTENIO (IPEACTABUTENO 3adBUTEINA);

3) cBefieHHA 06 OBXANYEMBIX pellieHusx u aekcTBusx (6e3neAcTBAN);

4) TOBOJIBI, Ha OCHOBAHHHU KOTOPBIX 3asBHTENb (IPEICTaBUTEND JajABUTEI) HE
COTMaceH ¢ peilleHHeM H JeHCTBHEM (Ge3neiicTBUEM).

3agpuTenieM (npeiacrapuTesieM 3asgBHTENs) MOTYT OBITh MpPeICTaBISHBI
JOKYMEHTHI (IIpH HATHYHHK), TOATBEPXIAI0IIHe €ro ZOBO/bI, THOO HX KOTIHH.

28.5.B ciywae ecnd >kanoba mnOJaeTCA Hepe3 MPeACTABUTENd 3asBUTeN,
TakKe MpPeAcTaBIsIeTCs  HOKYMEHT, MOATBEPXKAAIOLIME — MOJTHOMOYMA — HA
OCYIIECTBICHUE NeHCTBUH OT MMEHH 3asBHTEIA.

28.6. Xanoba, MOCTYNHBIIAS B  YNpaBJIeHHE  JieNaMH,  OOUIEKHT
PACCMOTPEHHIO JOIDKHOCTHBIM JIMLOM, YIIOJTHOMOYEHHBIM HA PacCMOTPEHHE *anod,
KOTOPBIH 0DecreunBaer:

l)mpreM M pacCMOTpeHHe JXalo0 B COOTBETCTBUH ¢ TpeOOBaHUIMH
®enepanpHoro sakona ot 27.07.2010 Ne 210-03 «O6 opranuzalyy NpeaoCTaBIeRus
rOCYAaPCTBEHHBIX B MYHULMIIANBHEIX YCITYT»;

2) nHdopMupoBaHKe 3asBuTeneil (npencrapuTened 3agsureneit) o Nopasxe
o0xanopagys pellleHMH W AeiicTBuil (Oe3meCTBHs), HapylAlOMKMX HX Ipasa H
3aKOHHBIE HHTEPECHL.

28.7. ¥Kanoba, mocTynuBiLasd B YIIpaBicHHe AeNaMy, [IOMNIEXUT PErHCTPalliH
He N03][Hee CIeyIolero pabo4ero aus Co JAHSA € MOCTYTIICHHS.

28.8. XKanoba moanexuT pacCMOTPEHHIO!

B TeueHue 15 pabouux JHeH co AHS ee PETUCTPALMH B Y IPABICHUN JIENaMH;

B TeuyeHHe 5 paBounx xuel co AHA ee PerdCTpPallMH B Clyyae 00xKanoBaHHs
OTKa3a B TIpHeMe JOKYMeHTOB y 3asputens (mperctasurend 3assutens) nubo B
HCIPABNEHHA MOMYIIEHHBIX OMEYaToK H OmMHMOOK WM B Ciydae OOXaNoBaHus
HapYIIEHKs yCTAHOBICHHOTO CPOKA TAKUX HCTIPABICHH.

28.9. B ciiyuae eciu 3asButeneM (IpeScTaBATENEM 3aABUTENS) B Y IPABICHHE
RefaM¥ MOAaHa Xanoba, pacCMOTPEHHE KOTOPOH HE BXOAUT B €r0 KOMMNETCHIHIO, B
Teuenye 3 paGouux JHel €O JIHA ee PErHCTpalldyi B YTNIPaBleHHM Aelamy kKanoba
MepeHaNpaBeTCs B YNONTHOMOYEHHBIH HA ee PacCMOTPeHME OpraH, o HeM B
nmuckMeHHOM popme HHGOpMUpYeTCs 3aABUTEND (IPESACTABHTENb 3asgBUTENA).

IIpn 3TOM CpOK paccMOTPEHHs JKAJOOBl MCYHMCHIAEeTcs CO IHA perucTpalHy
)XaJIOOE! B YIIONIHOMOYEHHOM Ha €€ PACCMOTPCHHE OpraHe.

28.10. [To pe3symsTaTaM paccMOTPEHHS KanoObsl PYKOBOAMTEND YIPABICHUS
AenaMd MPHHMMAET OJHO U3 CIEeAYIOIHNX peLIeHHNA:
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1) ymoBneteopser kamoOy, B TOM 4HMCle B (opMe OTMEHHl NPHHATOrO
pelleHHs, HCMpaBleHHs JOMYyLIEHHEIX ONeYaToK | ouGOK B BBLFAHHBEIX B
pe3yneTaTe MpeaocTapaeHna MyHUIHIATEHOH YCIyri JOKYMEHTAX;

2) OTKa3bIBAET B YAOBIETBOPEHHH JKaNOOEL.

28.11. He nosgHee mOHsi, CHeAyIOIIEro 3a JHEM TPUHATHS PEIICHHA,
YKa3aHHOTO B MyHKTe 28.8 AJIMHHUCTPAaTHBHOIO pEraMeHTa, 3asBATENIO
(MpefCTaBMTENO 3asBUTeNs) B NHChMEHHOH (opMe H 10 JKENIaHHIO 3agBuTeNnd
(npencrasuTens 3asBUTENs) B 3IEKTPOHHON (opMe HanpaBseTCA MOTHUBUPOBAHHBIH
OTBET 0 Pe3yNILTATAX PACCMOTPEHMA XAJIO0H!.

28.12.Ilpu ynoBIeTBOpeHHM XanoObi YTIpaBMeHHE JelaMy OpHHUMACT
HCUEpIbIBAIOIIME MEPHI [0 YCTPAHEHHIO BEISBIEHHEIX HAPYUISHUH, B TOM YHCIE IO
BHIaYe 3agBHTENIO (NPEICTABHTENIO 3asBUTeNs) pesylbraTa MyHHIMOATBHOH
yCIyrH, He TO3[HEe CPOKOB, YKa3aHHBIX B TyHKTe 8  HACTOSINETO
ATMWHHUCTPATHBHOIO PErVIAMEHTa CO JAHS IIPHHATHS PeIeHHs

28.13. VrpaBiieHHe JenaMM OTKa3biBaeT B YAOBIETBOPEHHH %anobel B
CIEAYIOLIUX CIydasx:

1) BanM4Ms BCTYMUBIIETO B 3aKOHHYIO CHIY PeICHHs Cyna, apOHTPaXHOro
cyna o kajiobe o TOM XKe NpeIMeTe | IO TeM K€ OCHOBAHHSAM,

2) HonayM >KANOGHI JIMLOM, HOJHOMOYHA KOTOPOrO HE TOATBEPXKACHEL B
NOpS/Ke, YCTAHOBIEHHOM 3aKOHOJATeThCTBOM Poccuiickoit Qenepariy;

3)Hanyuus pelleHHs Mo kajobe, NPUHATOIO paHee B COOTBETCTBHH C
TpeboBanuaMy AZMMHHCTPATUBHOIO PETNAMEHTA B OTHOUIEHHH TOIO XKC 3agpuTen
(mpeactasutens 3asBUTENA) H 10 TOMY Xe IPEIMETY KamoOBl;

4) ipu3HAHKA KATOOL HEOOOCHOBAHHOM.

28.14. B cnyyae YCTAHOBIIGHHMS B XOJ€ WM IO PE3yNbTaTaM paccMOTPECHHA
¥anobpl IPU3HAKOB COOBITHA  aAMHHHCTPATWBHOTO  NPAaBOHApYIICHWA MK
TIPECTYIEHHS IOJDKHOCTHOE IO, HAJeIeHHOE MOJHOMOYHAMYU IO PACCMOTPEHUIO
wanob, He3aMEIHTENBLHO HANpaBldeT HMeIolHecs MaTepHalbl HanpaBIfeT
WMEIOLIHeCs MaTeEpUalibl B OpraHkbl MpeABapUTeIbHOIC PaCCiCAOBaHMA.

28.15. B cay4yae yCTaHOBICHMS B XOJ€ WIH MO pPEe3ynbTaraM paccMOTPCHHA
KaNo6kl MPU3HAKOB NPECTYIUICHHS JODKHOCTHOE JIMLIO, HANEIEHHOES NONMHOMOTHAMH
110 PACCMOTPEHHMIO KaN00, He3aMEeJIUTENbHO HANMPABJLIET MMEIOLIMEeCs] MaTepralbl B
OpraHb! IPOKYPATYPEL.

28.16. B oTBeTe M0 pe3yAhTaTaM PACCMOTPEHUA HKaNOOk! YKa3bIBAOTCH.

1) IOMKHOCTh, (AMHIHA, WM, OTYECTBO (NpPH HANUYHHM) PYKOBOIUTEINS
YIpaBieHus AeTaMH, IPHHABLIEro PELeHue M0 Kanobe;

2)HoMep, Jara, MecTo NpHHATHA pPeHICHMs, BKMO4as CBEACHHA O
JODKHOCTHOM JTHIe, PellieHne Ml feficTBHie (6e3aeficTaye) KOTOPOTO obxanyercs;

3) haMunus, UM, OTHECTBO (MPH HAIMYHKM) UK HAHMEHOBaKHe 3adaBurens;

4) OCHOBAHHMA AJISL TIPUHATHSA PEILIEHHA TIO KKanobe;
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5) mpuHATOE NO XaNnolbe peleHue;

6)B ciiyyae ecnu kanoba npuzHaHa OGOCHOBAHHOM — CPOKHM yCTpaHEHHA
BBISBICHHBIX HAPYLIEHHH, B TOM YHCIe CpPOK NPeIOCTaBlEHHs pe3yJbTaTa
MyHnynunansHoi yenyru,

7)B cny4ae eciu xanoda MpU3HAHA HEOOOCHOBAHHOM - MPUYHHB! NIPU3HAHHA
xanobsl HeoGocHOBaHHOM M uH(pOpMalMs o npase 3adBuTeNst (IpeICTaBUTEIS
3asaBuTe 1) 00XkKaNnoBaTh NPUHATOE pellleHHe B CyAeGHOM MOpAIKE;

8) cBenenns 0 nopsAaKe oMOKaIoBaHUs TIPUHATOTO IO KATO0E pEIICHHS.

28.17. OtBeT 1O pesynbTaTaM pPaCCMOTPEHHS JKanoObl [MOANUCHIBAETCS
pyKOBOLUTENIEM YTIpaBlIeHUEM AeIIaMH.

28.18. ¥Ynpagpiennde JAenaMM BIIpaBe OCTABUTH XKanoOy 0e3 oOTBeTa B
CNEAYIOUINX CNyYasnx:

1) orcyrcTBua B kanobe damunuu 3assurens (UpeacTaBUTENs 3asBHTENA)
WITH TIOYTOBOrO ajpeca (ampeca 3MeKTPOHHOH MOYTEH), 0 KOTOPOMY JOJIKEH OBITH
HaIlpaBIIeH OTRET,

2) HalnM4uA B kanobe HENeH3YPHHIX JHO0 OCKOPOWTENBHBIX BHIPAaKEHHH,
YIpO3 XH3HH, 37I0POBBIO U MUMYILECTBY AOKHOCTHOTO NHIA, & TAKXKE YIEHaM ero
ceMbd (kanoba octaeTcs 6e3 orBeTa, NPH 3TOM 3adBUTENMO (LIpEACTABHTENIO
3agBuTens) coobImaeTca O HELOIIYCTUMOCTH 3M0YNOTpebNenus npaBoM);

3) OTCYTCTBUSI BO3MOXXHOCTH IMPOYMTATH KaKyIO-THOO YacTh TEKCTA HKANOOHI
(kanoba ocraercs Oe3 orBera, 0 4eM B TeUeHHe 7 KaleHOAPHBIX JHEH €O IHA
perucTpaluH ajrods coobmaerca 3asBUTENO (TIPeACTABUTENIO 3asgBUTENA), €CIM
eroc (paMUIMA U MOUTOBBIH a[(pec MOAJAIOTCA IIPOYTEHHID ).

28.19. 3asBuTeNnsb (NpeAcTaBHTENs 3aABHTENS) BOpaBe 00KaNOBaTh NPHHATOE
1o xanofe pemienne B CyneOGHOM MOPARKE B COOTBETCTBHH C 3aKOHOHATEILCTBOM
Poccuiickoit ®eaepauun.

28.20. Paccmotpenne xkanol 3assutenedl (mpeacrasurenell  3asBuTeneit)
MUHHCTEPCTBOM TOCYIAPCTBEHHOTO YIPAaBIeHHs, HHGOPMALMOHHBIX TEXHOIOTHH U
CBA3M MOCKOBCKOH 06J1aCTH NPOHCXOANT B MOPAAKE OCYILICCTBICHUA KOHTPONS 3a
NPEeNOCTABIEHHEM TIOCYAAPCTBEHHBEIX M MYHHUMIANBHBIX YCIYT, YTBEPKICHHOM
noctanoBneHueM [IpasurtenscrBa MockoBckodt obnactu ot 16.04.2015 Ne 253/14
«O06 yreepxaeHnH [lopianka ocyllecTBIeHHS KOHTPOJA 33 TIPefOCTaBIECHHEM
rocyZapCTBEHHBIX X MYHULMITAILHBIX YCIYT Ha TeppuToprd MOocKOBCKOH oOnacTH u
BHECEHMH HM3MeHeHUH B IlonoxeHne o MUOHUCTEPCTBE TOCYAApPCTBEHHOTO
YIpaBJIeHHs, HTHPOPMAIMOHHBIX TEXHOJIOTHE K CBI3H MOCKOBCKOR 00macTy.

Paznen VI. llpaBniia 06paboTKu MepCoOHAIbHBIX JAHHBIX IPH NPEIOCTABIEHHH
MysnumnaacHo# yeayrn

29. Ilpasuna 06pabomku nepCoHAILHBIX OAHHBIX NPU NPEOOCMABeHUU
Mynuyunanwvnoii ycnyzu
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29.1. ObpaboTka  [EpPCOHANBHBIX  JAHHBIX npH NpeAOCTABICHHH
MyHHUHNANBHONH YCIIYTH OCYLIECTBIAETCA HA 3aKOHHOHW W CIpaBelIMBOH OCHOBE ¢
yueToM TpeboBaHuii 3akoHomatenscTBa Poccmiickofi @emepauvun B chepe
TepCOHANBHBIX JAHHBIX.

29.2. Obpabotka NepCOHATBHEIX  JaHHBIX pH NpeAoCTaBIEHUH
MyHUUUNANEHOH ~ YCNYTH ~ OTPaHMYMBAETCs  JOCTHDKEHHWEM  KOHKDETHBIX,
onpenelieHHBIX HACTOSIIMM AJMHHHCTPAaTHBHBIM  pernaMeHTOM UeneH. He
NlonyckaeTcs 06paboTKa IepCOHANBHBIX JAHHBIX, HECOBMECTHUMAs C LENsIMH cOopa
NEePCOHANBLHBIX JaHHBIX.

29.3. O6paboTke mMOANEKAT TOJIBKO [I€PCOHANBHBIE JaHHBIE, KOTOpbIE
OTBEYAIOT IeNsaM ux obpaboTky.

294. lensto 06paboOTKM MEpPCOHAIBHBIX AaHHBIX SIBIIETCA HCIIOMHEHHE
IOMKHOCTHBIX 00f2aHHOCTEH ¥ MOJHOMO4YME paboTHHKAMKM MYHHLHOATEHOTO
apXHBa B IpolLlecce TPEAOCTaBIcHUS MyHHUMOANBHOHW YCIyrH, a Takxke
OCYIIECTBIICHHS YCTAHOBJIEHHBIX 3aKoHoJATeNbCcTBOM Poccuiickon ®@enepalliy
dyHKIHHA o 06paboTKe pe3ylsTaTOB NPeNoCTapNeHHON MyHUIMTABHOM YCITYTH.

29.5, Tlpu o6paboTke IEPCOHAIBHBEIX HOAHHEIX B IENIX IpeJoCTaBleHHUS
MyHuupnanesof YCNyrd He AomnyckaeTcs o0beanHeHHe a3 JaHHBIX, COJSpKallHX
MepcOHANbHBIE  JAaHHbBle, 00paboTka KOTOPBIX OCYLIECTBIAETCA B LENAX,
HECOBMECTHUMBIX MeXIy coboi.

29.6. Comepxanue U 06beM 0OpabaTEIBacMBIX NEPCOHANBHBIX JAHHBIX JOKHEI
COOTBETCTBOBATh 3asBICHHON Henu obpabotku. OOpabaTbiBaeMble NEPCOHANBHEBIE
JAHHBIE He JOJDKHEI ObITh W3OBITOUHBIMU [0 OTHOLIEHHIO K 3asABJCHHOH LENH HX
00paboTkH.

29.7. Tlpu 06paGoTke mNepcOHANBHEIX AAHHBIX OOIKHBI OBITE OOECMEYEHEI
TOYHOCTb MEPCOHANBHBIX JAHHBIX, HX AOCTATOYHOCTD, & B HEOOXOAUMEIX CIydasx W
AKTYAJIBHOCTh 10 OTHOLIEHWIO K Uead o0paboTKu MepcoHaNbHbIX JaHHBIX.
JOMKHOCTHEIE JIHIA MYHHLMIAIBHOTO apXWMBA JNOJDKHBI IPHHAMAaTh HEOOXOMHUMBIE
Mepbl MO0 obecnednBaTh UX NPHHATHE 1O YAANEHHIO WIH YTOYHEHMIO HEMOJHBIX
WM HETOYHBIX JAHHBIX.

29.8. XpaHeHre MEPCOHANBHBIX OaHHGBIX MOKHO OCYINECTBIAThCA B (opMe,
TO3BOJISOLICH ONPeaeNuTh CYOBeKT NepCOHANBHBIX JAHHBIX, HE JOIBIIIE, YEM 3TOT0
Tpebyer Uenp oOpaDOTKM TIEPCOHANBHBIX JA4HHBIX, €CIH CPOK XpaHeHus
NEPCOHATBHEIX  JAHHBIX HE YCTAHOBIEH (pefiepalbHBIM  3aKOHOZATENBCTBOM,
3aKOHONATEBCTBOM MockoBckoli 00gacTu, HOTOBOPOM, CTOPOHOH KOTOpOTO,
BRIFOJONpUOOpETaTENEM WM MOPYYHTENeM II0 KOTOpPOMY SABIAETCA CyOBEKT
nepcoHaNbHBIX JaHHBIX. (O6padarbiBacMble NepcoHalbHblE JAaHHBIE [OJNEXaT
YHAYTONHEHUIO MO0 OOGE3NMYHBAHUIO TI0 LOCTHXEHUH Iened obpaboTku wiM B
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ciydae YTparkl HEOOXOAMMOCTM B IOCTH)KEHMHM JTHX lelel, eclid HHOe He
NPEAYCMOTPEHO 3aKOHOIATEILCTBOM.

299. B cooreercTBMM ¢ wenbio 0O6pabOTKH TEepCOHANBHBIX AAHHEIX,
YKa3aHHOM B NOAIYHKTe 29.4 AJXMHHHCTPAaTUBHOrO PErjiaMeHTa, B MyHHLIHIATEHOM
apXHBe 00pabaTEIBAIOTCS NepCOHANIbHEIE JAHHEIE!

1) damunus, uMa, 0TYECTBO;

2) agpec Mecta KHTEJIbCTBA;

3) KoMaIIHUH, COTOBEIN TenedoHbI;

4) apgpec 3NEKTPOHHOMN MTOYTHI;

5) cBeleHHs O TPYAOBOH NEATeNbHOCTH, POACTBE, YAOUEPEHHs (YCEBIHOBIEHHS)
M HHBle CBENACHHMA, €CIH 3T0 HEoOXoAuMO Ui MOJYYEHHS  pe3yaLTara
npenocTapneduss MyHUIUNaNbHOM yCayru.

29.10. B cooTBeTcTBMU ¢ LeNbl0 06paGOTKM MepCOHATBHBIX JAHHBIX,
yKa3aHHOH B noAmyHkre 29.4 AIMHHHCTPaTHBHOTO perfiaMeHTa, K KATEropusiM
CYyOBEKTOB, NEPCOHANBHBEIE NaHHBIE KOTOPBIX 06paGarTeiBarOTCS B YTNpasicHHM
JieJIaMH, OTHOCATCS:

1) rpaxnane, obpatuBuminecs B YIIpaBIeHWe AelaMu 3a IpelOCTABICHHEM
MysuuunansHoHl ycnyru;

2) pYKOBOAUTENH  TOCYNAPCTBEHHBIX  OPraHOB,  OPraHOB  MECTHOIO
CaMOYMpaBleHUs W opraHusauui, obpatusinvecs B VYNpaBleHHWe [eJaMH 3a
npeaocTapieHueM MyHUIMITANBHON YCIYTH.

29.11. Cpoxu o06paGOTKHM H XpaHEHHS YKA3aHHBIX BEILIIE MEPCOHATLHBIX
JaHHBIX ONPEAEiSIOTCS B COOTBETCTBHH CO CPOKOM JeHCTBHS COIVIAIIEHHS C
CyOLEKTOM, a Takke MHLIMH TpeGOBaHHAMH 3aKOHOJATEIBCTBA M HOPMATHBHBLIMH
AokymeHTaMH. Ilo wucTedeHHMH cpokoB oOpaboTkM W XpaHeHHUS TePCOHANBHEIE
JaHHBle TIOANEKAT YHHUYTOKEHHIO JHOO O0e3NHYHMBAHMIO, €CITH HHOE He
MpEAYCMOTPEHO 3aKOHOAATEILCTBOM,

29.12. B caydae pocTikeHUWs UeIH OOpabOTKH II€PCOHANBHBIX JaHHBIX
YrnpasneHHe fAenaMu  00A3aHO NpPeKpaTuTh 00paboTKy MEPCOHANBHBIX NAHHBIX HIIH
obecrieduTh ee mpekpameHue (ecid  o6paGoTka MEPCOHANBHBIX  JAHHBIX
OCYLIECTBIIAETCA APYTUMM NMLOM, ASHCTBYIOLIUM IO €ro MOPYHEeHHIO), YHHUTOXHUTE
NEePCOHANBHLIE [AHHBIE WM O0ECNeYNTh UX YHHUYTOXEHHe (ecnu oOpaboTka
MEPCOHANBHBIX MAHHBIX OCYIIECTBIACTCA APYTUM JHIUOM, AEHCTBYIOIIUM IO €ro
MNOPYYEHHIO) 1O MCTEYSHHH 5 JNeT ¢ JaThl JAOCTHXEHHs wend obpaborku
MePCOHANBHBIX JAHHBIX, €CIIM HHOE He NMPeAyCMOTPEHO CIYXKEOHBEIM KOHTPaKTIOM,
AOTOBOPOM  MJIM  COIJIalICHHEM, CTOPOHOH KOTOPOrO  SBISETCS  CYOBEKT
MEPCOHANBHEIX JaHHBIX, NUOO ecnu YrpapieHHe AedaMH HE BIPaBe OCYLUSCTBIATE
0OpaboTKy MepCOHANBHBIX AaHHBIX 6€3 coriacHs cyOBeKTa MEPCOHAIBHBIX JAHHBIX
Ha OCHOBaHHSIX, PeNyCMOTPEHHBIX deAepamTbHBIMU 3aKOHAMH.
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29.13. B cnyuae or3bIBa CyOBEKTOM INEPCOHANBHBIX AAHHBIX COTJIACHA HA
00paboTKy ero nepcoHaNbHBIX AAHHBIX YIIPABJIEHHE AETIaMU JAOJIKHO NMPEKPAaTUTh HX
o6paboTky unu obecmeunTh MNpekpanieHue Takoi o6paboTku (eciu obpaborka
NEPCOHANBHBIX JAHHBIX OCYLIECTBAACTCS JPYTHM JIMLIOM, IEHCTBYIOLUMM [0
NOopyuYeHHIO YIpaBlIeHHUA AejlaMH) H B Clly4ae, €CNH COXPAHEHHE MEPCOHANBHEBIX
oaHHeIX GOonee He Tpebyercs ana uwenell oOpaboTKM MNepCOHANBHBIX JIAHHGBIX,
YHHYTOXKATH TNepCOHANbHbIE JaHHBlE HIH OOECMEeYMTs MX YHHUYTONKEHHE (eCiH
06paboTKa MepcOHANBHBIX JaHHBIX OCYILIECTBIIASTCS JPYTHM JIMUOM, A€ACTBYIOIM
110 NOpy4YeHHI0 YTIpaBleHUs LeNaMHi) B CPOK, He NpeBblliatolmi 30 kareHIapHbIX
AHedl ¢ JaThl MOCTYIUICHMS YKAa3aHHOTO OT3bIBAa, €CJIA HMHOE HE NPELYyCMOTPEHO
ciy>keOHBIM KOHTPAKTOM, JOTOBOPOM HIIH COIVIALIEHHEM, CTOPOHOM KOTOPOro
ABNgETCH CyOBEKT NMEepPCOHANBHBIX AAHHBEIX, NUOO ecnium  YnpasieHHe Jenamu He
BIIpaBe OCYIECTBIATE OOpaloTKy MepcoHanbHBIX NaHHBIX 0e3 coryacus cy6nekTa
NEPCOHATBHBIX JAHHBIX HA OCHOBAHMAX, IPefyCMOTPEHHBIX GenepaibHBIMH
3aKOHAMH.

20.14.  VYHHYTOXeHHe AOKYMEHTOB, COACpKalluX TIepCOHANbHEIE NaHHBIE,
YTPATMBIIHX CBOE TMPAKTHYECKOE 3HAY€HHE H HE MOMIEKAIIUX apXHBHOMY
XPaHEHHIO, TNPOU3BOJUTCA HA OCHOBAHHMHM aKTa O BBIICNCHHH K YHHUTOXEHUIO
apXMBHBIX NOKYMEHTOB, HE IOAJIEKAILUX XPAHEHHUIO.

29.15. YnonHoMoueHHBIe JIUIIA Ha MollyuyeHue, o00paboTky, XpaHeH e, epenaydy
M JII0G0e APYroe UCIONb30BaHUE NEPCOHABHBIX JaHHBIX O0A3aHBI:

1) 3HATH W BBEIUIONHATH TPeOOBAHUSA 3aKOHOIATENBCTBA B 00nacTH obecneyeHHs
3AILATHI IEPCOHANBHBIX JAHHBIX, HACTOALIECTO AJIMUHUCTPATUBHOIO PETTIAMEHTA,;

2) XpaHWTE B TaiiHe H3BECTHBIE UM MEPCOHANBHEBIE AaHHEIE, HHPOPMHPORATE O
dakTax HapylleHHs Nopsaka obpalleHus ¢ MNepcoHanbHbEIMM JAHHBIMH, O TIONBITKAX
HECAHKLUHOHHPOBAHHOIO JOCTYIIA K HUM;

COOIONaTh TNpAaBWIIA MCMONBL3OBAHMA NEPCOHANEBHBIX [AHHLBIX, MOPANOK HX
y4yeTa W XpaHeHMs, HCKITIOYHTE AOCTYI K HUM [IOCTOPOHHHX JIKIL;

00pabaThIBaTh TOJBKO TE MEPCOHANEHBIE JaHHBIE, K KOTOPHIM IIOJYYSH JOCTYI B
CHJIY HCTIOTHEHUs CTyXeOHBIX 0043aHHOCTEH.

29.16. [Ipu 06paboTke NEpCOHAIBHBIX JAAHHBIX YINOJIHOMOUYEHHBIM JIMLAM Ha
nojyueHde, oOpaboTKy, XpaHeHWe, Hepefady U Moboe ApYyroe HCIONb30BaHKe
TEPCOHANBHBIX JaHHBIX 3alpeIlaeTCs:

1) WCnonb3oBaTh CBeJEHMA, COAEPKAlUMe [epPCOHANbHBIE JIaHHBIE, B
HecHyeOHBIX IeIIX, & TAKXKE B CIYKeOHBIX LEeNgX - PHU BEACHHH MePeroBopoB o
TeNeOHHOH CETH, B OTKPBITOH NEPENNCKe, CTATHAX M BBICTYTUIEHHUSAX;

2) nepenaBaTh TNEPCOHANBHBIE AaHHEIE IO HE3AINMLICHHBIM KaHAJNaM CBA3U
(Tenetaiin, QakcUMUIBHAA CBA3b, OSNEKTPOHHAs nodTa) ©6e3  HCIONB20BaHMA
CepTUGUIHPOBAHHBIX CPEACTB KPUIITOrpaduIeckol 3alHThl HHQOPMaIUH;
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3) BBINONHATH HA JOMY pabOTHI, CBA3ZAHHBIE C HCIIONB30BAHHEM NEPCOHANBHEIX
JaHHBIX, BBEIHOCHTEL JOKYMEHTEl H IpyrHe HOCHTenu HHMOpMaLuH, copepxauye
IEPCOHANBHBIE JAHHEBIE, H3 MECTa MX XpaHEHH.

29.17. Jluma, ymoonHOMOMEHHBIE Ha MoJiydeHWe, o0paloTKy, XpaHeHMe,
nepefauy U moboe Apyroe HCINONB30BAHHE NEPCOHANBHBIX NAHHBIX, BUHOBHBIC B
HapyLIeHUH TpeGOoBaHKH 3aKOHOATENLCTBA O 3aLMTE IICPCOHANBHEIX JAHHEIX, B TOM
YHCIE HOMYCTHBIINE pasrilallicHue MEepCOHANBHBLIX AAHHEBIX, HECYT MEPCOHANBHYIO
IPaXKITAHCKYI0, YTONOBHYI, AaJMHHHCTPATHBHYI, THCLMIMIMHAPHYIO H HHYIO
NpeAyCMOTPEHHYIO 3aKOHOATENBECTBOM OTBETCTBEHHOCTb.

29.18. Yopapneuve JeilaMH s 3alUMTBI  [T€PCOHANBHBIX  JaHHBIX  OT
HENPaBOMEPHOr0 MM CIydalHOro JOCTYNa K HHM, YHHYTOXEHHA, W3MEHEHUs,
6JI0KUPOBAHUS, KONMPOBAHHUS, NPELOCTABICHHS, PACHPOCTPAHEHUS MEPCOHATBHBIX
JIAHHBIX, 4 TaKKE OT UHBIX HENpaBOMEpPHBIX ACHCTBHIA B OTHOLICHUH MEPCOHANBHBIX
OaHHBIX, [PHHMMAeT Mepbl 3aI|THl, MpPeAyCMOTPEHHBIE 3aKOHOAATENHCTBOM
Poccuiickoii ®enepannt.
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Ipunoxenue 1

K ADMHHHCTPATABHOMY

PErIAMEHTY O NPEAOCTABNEHUIO MyHHLIHIANIBHOH
yenyrn « Belnada apXHUBHBIX CIPABOK, apXHBHBIX
BBIITHCOK, ApXUBHBIX KON H HHGOPMAITHOHHBIX
IIHCEM ITO BONPOCAM, 3aTPArHBAIOIIUM IIpaBa U
3aKOHHBIE MHTEPECH 3AsBUTEISI»

TEPMHH bl H ONIPERCTNEHHA

B AJ],MHHHCTP&THBHOM PETIAMEHTE HCMOJIB3YIOTCA CleAYHOUIUE TECPMUHBI U

OIpCaC)ICHU A,

AIMUHUCTPaTUBH
I pernaMeHT

ApxuBHas
BBIITHCKA

ApxuBHasg KONusA

Apxunas
cIipaBKa

ECHA

aJIMAHUCTPATHBHBIH periaMeHT TpeoCTaBIeHHS
MYHULMIATBHOH YCIyTH IO BbIOaue apXHBHBIX CIIPaBOK,
ApXMBHEIX BBIMHCOK, aPXHBHBIX KOMHAH U HHQOPMALMOHHBIX
THCEM IO BOMPOCAM, 3aTParvBalOl¥M IpaBa U 3aKOHHBIE
WHTEPECH] 3aABUTETLS;

JOKYMEHT, COCTaBJieHHBH Ha OnaHke MYHHIMNAJNBHOTO
apxuBa, JOCITOBHO BOCHOPOM3BOMMILIMA 4YacTe  TEKCTa
APXHBHOTO JOKYMEHTA, OTHOCALIErocs K OIPEdCICHHOMY
daKTy, COOBITHIO, IHLY, ¢ YKa3aHHEeM apXUBHOTO HIH(pa u
HOMEPOB THCTOB €AUHULIBI XPaHEHUS,

IOCIIOBHO BOCHPOH3BOJSIIAS TEKCT apXMBHOIO AOKYMEHTA
KOIMKSA ¢ yKasaHHeM apXWBHOIO IIA(pa U HOMEPOB JHCTOB
eIMHMIBl XpaHEeHHs; PAsHOBHJHOCTBIO ApXUBHOH XONMUH
MOXET SBIATHCH 3aBepeHHadA B YCTAHOBICHHOM MOPSA/IKeE
KCEPOKONHS apXHBHOTO HNOKyMEHTa. ApPXUBHBIE LIHQPH H
HOMEpa THCTOB eIUHYLB! XpaHEeHUsl apXHBHOIO JIOKYMEHTa
MPOCTABIAKTCA Ha 00OpoTe KaKIOro JMCTAa apXMBHOH
KOnKH. Bce JHCTH apXWBHOW KONMH CKPEIIOICA M Ha
MEeCTe CKPEeIUICHUS 3aBepsIIOTCS NedYaThid MyHHLMIIATEHOTO
apXMBa W  TOANHCBIO  €r0  PYKOBOTHTENA  HIHM
YIIOIHOMOYEHHOrO JOKHOCTHOT O JIMLIA,

NOKYMEHT, COCTaBleHHbIH Ha OnaHKe MYHHLIMIAIBHOIO
apXuBa, HMEIOUMH IOPHIMUYESCKYI0 CHIY H COAEpXKAlIHi
JOKYMEHTHYI0 HHQOpMallMI0 o IIpeaMeTe s3arpoca ¢
YKa3aHHeM apXWBHBIX LIH(POB M HOMEPOB JIHCTOB €AUHHL
XpaHeHHs TeX apXHMBHBIX JOKYMEHTOB, Ha OCHOBAHHH
KOTOPBIX OHY COCTARBIIEHEI;

depepanbHas rocyIapcTBeHHas MHGPOPMAIMOHHAA CHCTEMa



3anpockl -
COLMANIBHO-
IPaBOBOrO

XapakTepa

3asBUTENE -

3asBUTEb, -
3aperHCTPHPOBaH-
uelii 8 ECHUA

3asBieHne -

NudopManmonHoe
TIHCEMO

NC -

JInyvEll kabuHeT

Moxayne oxa3aHus
yenyr EUC OV
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«Eaunasg cucteMa UACHTHPUKAUMU K ayTeHTHUQUKALUU B
UH(QPACTPYKTYpe, obecneunBaomed  WHMOPMALUOHHO-
TEXHOJNOTHYECKOe  B3auMofelcTBAe  WHGHOPMAIMOHHBIX
CHCTEM, HCIIONB3YEeMBIX ans NpenOCTaBIeHHA
roCyqapCTBEHHBIX ¥ MyHHIHIAJILHEIX YCIYT B 3JIEKTPOHHOA
dopmen; HokyMeHTpl, noganHeie ¢ nomoumpie ECHA
CUMTAIOTCH  MOAINKMCAHHBIMH  IIPOCTOH  DIEKTPOHHOU
HOAIINCHLO,

3aMpoChl, CBA3aHHBIE C COLMANBHOW 3allIATON IpakiIaH,
NpenyCMATpUBAIOLIMe MX NEHCHOHHOe ofecliedeHne, a
TAKKe MOMYUCHHE JIEFOT ¥ KOMIISHCAIMH B COOTBETCTBUH C

3aKOHOIATEIECTBOM Poccuiickon Denepanyu H
MEXAYHAPOIHBIMYU 00s3aTeNbECTBAMU Poccuiickoit
denepanum;

nuno, ofpaljaiomeecs ¢ 3asgBICHUEM O IIPEAOCTABIECHUH
MYHHUILIUTANBEHON YCIYTH;

nHLe, obpallarolleecs ¢ 3aiBleHHEM O IpPeloCTaBIeHHH
MyHHLIMTIANBEHON — YCIIyTH, MMEIoIIEe YYEeTHYK 3alKch B
ECHA, npoiemquyio IpoBepKy, a TUYHOCTE I10J1630BATENS
MOATBEPXIEHA HaMIeKAlMM ofpazoM (B NOOOM  H3
LeHTpoR obcnyXuBauus Poccuiickoii ®enepanun umn MOL]
Mockoeckoi#t oOnacTh);

3alpoc  © MpefocTaBleHud MyHHMUIMNAIbHONH —YCIyTH,
peICTABNEHHbIH Mo0BIM npeayCMOTPEHHBIM
AMUHHCTPATHBHEIM PErIaMEHTOM CIIOCOOOM;

NYCBMO, COCTaBNIeHHOEe Ha ONaHKe MyHHIHNIANBHOTO apXHBA
MO 3ampocy INOJL30BATENA, Comepkalliee HHGOPMALMIO O
XpaHAIMXCA B apXuBe AapXMBHBIX [JOKYMEHTax IIo
OnpefeneHHoM npodieMe, TeMe;

uHdopMalMOHHAN CHCTEMA,

Cepsuc PIIT'Y, nozBonsomMi 3afBHUTENIO MOMYy4aTh
uHpopMaiiiio o xome o06paboTku 3adBiIeHMH, NMOAAHHBIX
rocpencteoM PINTY;

MOIYJIb OKazaHMd YCIyr eAuHod HHPOPMalHMOHHOH
CHCTEMBI OKA3aHHSA YCIYT, YCTAHOBIIEHHBIH B YTIPaBICHHH
JenaMu (opraHax AJIMUHHCTpaLMH )



M®I |

OpraHuzauus

Opransl Bnactu

Opradel MECTHOTO
caMOyNpaBNeHUs

[Ipocras

3JIEKTPOHHAA
MnoAaIucChk

PITT'Y

Cepeuc PITY
«Y3HaThb CTaTyc
3asBneHUI»

Cerr UHTepHer

CHUJIC

TemaTuueckue
3aMpPOCHI

Y nocToBepsoLMiA
HEHTD
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MHOroYHKIIOHATBHBIN LIEHTP NpeNOCTaBICHUS
rOCYIApPCTBEHHBIX U MYHULUIIATBHBIX YCIYT;

OpraH{3alluH, Yy4acTBYIOLIHE B IIPeJOCTABIEHHH
MYHULUUNAIBHBIX YCAYT (B TOM YHCJIE MOABENOMCTBEHHBIE
yupexaeHus ),

roCyIapCTBEHHBIE OpraHsl, y4acTBYIOLIHE B
NpeJOCTaBIeHUYd MYHHULMITAIIBHEIX YCIYT;

OpraHel MeCTHOro caMmoynpasneHns MockoBckoil obnacty,
YYACTBYIOLLHE B IPEIOCTABIEHUN MYHHIIUIIAJIBHBIX YCIIYT;

SJIEKTPOHHAA OJITHCH, KOTOpas HOCPEACTBOM
MCTIONB30BAHAA KOJAOB, Tapojiieli WIH HWHBIX CpeicTB
noareepxkaaeT $akT GOpMHPOBAHHS 3NEKTPOHHOH MOAITHCH
OMpeAeNCHHBIM JTHLIOM;

rocyjapcTBeHHas “HpopManHoHHas cucTeMa MocCkoBCkoit
obmactu «[lopran rocynapCTBEHHBIX W MYHHLHOANBHBIX
yeinyr MockoBcko# obnacTu», pacnoAoKeHHass B CeTH
Wnrtepuet no agpecy http://uslugi.mosreg.ru;

cepsuc PIII'Y, no3BonAlOLIHA NONYYUTE AaKTYyaNbHYH)
HHpOpMaLHUIO 0 TEKYLIEM cTaTyce (ITane) paHHee
MOoJaHHOTro 3asBNeHUS;

UHPOPMALHOHHO-TENIEKOMMYHUKALIHOHHAs CeTh
«HTEpHETY;

CTPaxOBOW HOMEP HHAUBUIYANLHOIO JIULIEBOTO CUETa;

3aMpOoCHl O NMPeIOCTABIeHUH HHMOPMALUH 110 Onpe/ie/leHHOH
npodneme, TeMe, COOBTHIO, (hakTy.

YOOCTOBEPAIOIIU I LEHTp, AKKpeIUTOBAHHBIH
MUHHCTEPCTBOM CBA3M H  MAacCOBBIX KOMMYHHKaIlHH
Poccniickoit ®Genepanuu;



YcunenHas
KBaNU(PHUUYPOBAHH
asg  DIEKTpOHHAas
noAnucs (311)

DNEeKTPOHHBIH
OOKYMEHT
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3NMEKTPOHHAA IOANHCH, BBEIAAHHAs Y AOCTOBEPAIOLIMM
[EHTPOM, IONYYEHHAS B pesyibTaTe KpUNTOrpaduuecKoro
npeobpa3zoBaHuA UHGOPMALHH € HCIOJNB30BAHHEM KITIOYa
3NMEKTPOHHOH TMOAMUCH, [103BOJIZET OMPeNeNIuTh JHLO,
NIOANUCABIIEE BJICKTPOHHBIA NOKYMEHT, OOHAapYyXUTh (aKT
BHECEHHA H3MEHCHHU B OJJICKTPOHHBIH AOKYMEHT II0C/E
MOMEHTa €ro MOAMHUCAHUA, KIIOY NPOBEPKH SNECKTPOHHOM
TIOJMUCH YKa3aH B KBANU(UIIUPOBAHHOM CepTU(HKATE;

NOKYMEHT, HHGOPMalMsi KOTOpOTO TpPENOCTaBIEHa B
3NMEKTPOHHON  dopMe H  NOANKCAHA  YCHIEHHOH
KBaTH(pHUUMPOBAHHOH 3NMEKTPOHHON NOAMKCHIO;
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TIpunoxkenne 2

K AIMHHUCTPATHEHOMY

pernaMesTy no MpefoCTaBICHHIO MyHHIHIATRHOM!
ycryrn «Brliavya apXMBHBIX CIPABOK, aPXHBHBIX
BBIMIMCOK, APXHBHLIX KOMHH U HH)OPMAIHOHHBIX
MMACEM [0 BOMPOCAM, 3aTPATHBAIOIIUM MPAB2 U
3aKOHHBIE HHTEPECH] 3asBHTE/I?

Cnpasounas nndopmManus o MecTe HaxoxkIeHns, rpaduke paGorsl,
KOHTAKTHBIX TededoHax, apecax 3NeKTPOHHOH MOYThI MYHHIHNAILHOIO
apXHBa M OpraHu3auMi, y1acTBYIOIHX B MPEROCTABIEHHH H HHPOPMHPOBAHNH
0 MopsaKe Npeaocrapiaenns MyHHOHNANLHOH YeTyrn
1. ¥Ynpaenenue genamu AamunucTpanuu ropoaa Peyros MockoBckoii o6nacrn .

Mecro Haxoxaenus: r. Peyrtos, yi. JleHuna, 1. 27

I'padux npuema: nu, BT,Cp, uT — 09.00-18.00 (nepepsiB ¢ 13.00 1o 13.45), nt-09.00-
17.00 (nepepsiB ¢ 13.00 1o 13.45)

Iloutoserit ampec: 143962, r. Peytos, yu. Jlenuna, 1. 27

KontakTHei Tenedon: (495)528-32-32, (495)528-00-11, (495)791-08-14

l'opsdas nuaus I'y6epHatopa Mockosckoii obnacti: 8-800-550-50-03
Odunmansueiit caifT B *HGOPMALHOHHO-KOMMYHHKALIHOHHOMN CETH «HHTepHET?:
reutov(@ reutov.net ; archive@ reutov.net
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IMpunoxenue 3
K AIMHHHCTPATHBHOMY
PErIaMeHTy MO IPeAOCTABICHHI0 MYHHUHHATBHOM
yenyrd «Beiaua apXUBHBIX CMPABOK, APXHBHBIX
BBITHCOK, aPpXHUBHBIX KOMMit 1 HH@OpMaIIHOHHhD(
[THCEM [TO BOIIPOCAM, 3aTPArHBalCIIM Ipasa v

4 34KOHHLIC HHTCPECHL 3aABHTCIIAY

ITopsiaok noJyyeHHs 3aHHTEPeCOBAHHLIMH JTHIAMH HH(pOPMALHH N0 BONPoOcaM
npegocTtapieduss MyHHnunaabHoi yeayru, cBeieHHH 0 Xoae NpeiocTaBeHns
MynHuunajasHoH yeayru, nopsajke, popMe H MecTe pa3MellieHHa MH(pOPMALHH
0 MopAAKe NpeRocTaBjiaeHHss MyHHIHNAALHOH YCJAYTH
1. Uudopmanusa o npenocraBieHnd MyHUIMIIANEHOW YCITYyTH pa3MeLIaeTcs B

37IeKTPOHHOM BUIE:
1) Ha odHIMATEHOM caliTe AAMHHUCTPALMH MYHUALMIAILHOTO 06pa3oBaHua reutov(@
reutov.net; archive@ reutov.net

2) Ha opuunansHOM caifte M®LI;

3) na mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHMLIax, MOCBALIEHHBIX
MyHUUHMIIANBHOH yCayre.

2. PasmenienHas B 3NEKTPOHHOM BUAe HH(poOpMalUHd O MpeAOCTABICHUH
MyHHIMNATBHON YCIIyTH JOJDKHA BKIKOYATh B ceO1:

1) HaMMeHOBaHKe, TIOUTOBLIC aJipeca, CIIpaBOYHEIe HoMepa TenedoHOB, agpeca
3JIEKTPOHHOMN IIOYTHI, aJpeca CaliTOB MyHUIIMITATIBHOro apxusa U M®L;

2) rpaduk paboTel MyHULMIIANBEHOTO apxuBa 1 M®L;

3) TpeGoBanus K 3afBIEHHIO W MPHJIATa€MEIM K HEMY JOKyMEHTaM (BKIIOYas
HX M€PEYECHE);

4) BBIAEPXKKH W3 IPaBOBBIX 4KTOB, B HacTH Kacawolleics MyHHLMNAIbHOHR
YCIyTH;

5) TekcT ADIMUHUCTPATUBHOTO pPeriaMeHTa C IPUIOKEHUAMH;

6) KpaTKOe OMMCcaHHe MopAAKa NPEAOCTABICHU MyHHLMNATBHON YCIy Ty,

7) obpazust  OQoOpMICHHS [JOKYMEHTOB, HEOOXOOMMBIX M MONy4eHHs
MyHULIHNAnBHOH YCIYTH, M TpeOOBaHHUS K HUM;

8) nepeueHs THNOBBIX, Haubolee aKTyalbHBIX BOIPOCOB, OTHOCAIIMXCA K
MyHULIMDATBHOM YCIyTre, i OTBETHL HA HUX.

3. Undopmanust, ykasaHHas B mnyHkTe 2 HacTosawero Ilpunoxenusa K
AIMHHHCTPATHBHOIO PerjlaMeHTy, MpefocTaBniercsa Takke coTpyaHukaMd M®LL u
VYnpasnenns genamu 1pu obpaiiennd 3asputeneil (npeacrasutencii 3asBUTenei):

1) nu4Ho.

2) o NoYTe, B TOM YUCJIE JEKTPOHHOM.

3) mo TenedponaM, yKazaHHEIM B llpunoxeHuH 2 X HacTOAIIEMY
AJMUHUCTPATHBHOMY perfiaMeHTy.

4. KOHCYThTHpPOBaHME IO BOMpOcaM MpeaocTaBlieHHs MyHHIMIAIBHOMW
yenyru pabotHikamu M®L u Yipapinesus AeaMi OCYIIECTBIAETCsS HECIIaTHO.
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5. UndopMupoBanye 3assutenell (npescTaBuTeneii 3asBuTeNeil) O MOpAAKe
oKa3aHus MyHHLMIANEHOH YCIYTH OCYIIECTBIASTCA TAlOKe MO TenedoHy «ropsyek
muaun» 8-800-550-50-30.

6. Unpopmanss 00 okasaHMH MyHHLMOATBEHOM YCIYyTH pasMEIlacTCs B
noMeIeH!AX AAMHHKMCTpalldd Topoda W M®L, npexnazHaueHHBIX JUIA NpueMma
SasBuTeNeH (NpeacTapuTenc 3asBuTenei).

7. Coctar mHdopmaumy, pasmemaeModl B MO®LI, momiker COOTBETCTBOBATH
PETHOHANBLHOMY CTAHIAPTy OpraHU3aluH NEATeSbHOCTH MHOTO(YHKUHOHAIBHBIX
LEHTPOB  MPeJOCTABNEHHS TOCYAAPCTBEHHBIX M MyHHMUMNAIBHBIX  YCNYT,
YIBEpXKHEHHOMY  [PHKAa30M  MMHHCTpa  TOCYNAPCTBEHHOTO  yIpPaBneHHd,
HHGOPMALMOKHEIX TEXHONOTHHA U cBA3u Mockosckoi obaactu ot 10 HroHA 2015
Ne 10-36/11.

8. Obecneuenre OecruiaTHOro JocTyna 3asBuTened  (TMpeicTaBHTeNeH
3aspurens) x PIITY wa 6aze M®LI, B Tom 4ncie KOHCYIBTUPOBAHUE II0 BONPOCAM
npenocTaBienus MyHUIMIIANbHONW yCIYTH —OCYLIECTBIAETCA B COOTBETCTBUM ¢
TpeGOBaHHMAMKH  PErHOHATBHOTO  CTAaHJAPTA  OpraHM3aliMd  JOEATENBHOCTH
MHOTOMGYHKUMOHANGHEIX ~ LEHTPOB  IIPENOCTaBICHMS  TOCYAApCTBCHHBIX K
MYHHIMIAIBHLIX YeIyT B MOCKOBCKOH O0IacTH, YTBEPKAEHHOIO PACTIOPsKCHHEM
MHHHCTEPCTBA OCYIAPCTBEHHOTO YIpaBleHns, HHQOPMALMOHKEIX TCXHONOTHH H
cBs3u MockoBekoit obmactn ot 21 urons 2016 Ne 10-57/PB.
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Ipunoxenne 4

K AIMHHHCTPATUBHOMY

peraMenty 110 IPeAOCTABICHHIO MYHUITHIATLHOM
yCyr « Bhijlaya apXUBHBIX CIIPABOK, APXABHBIX
BBITHCOK, APXHBHBIX KOMUH ¥ HH(DOPMANHORHLIX
NHCEM [0 BOIPOCAM, 3aTParHBaloLMM NpaBa v
3AKOHHBIE HHTEPECH] 3aABHTEIN

Dopma pelieHus o6 oTkase B npeaocTaBleHnn MyHHIMIANBLHON YEJIYrH

otopmageTcs Ha opHuHanEHOM OnaHke

©.N.0. puznyeckoro muua B
agpec und ©.1.0. pykosoaurens
OpraHH3alMH U aJpec Opranu3alyi

Pemenue 06 oTkaze B npefocTaBieHn MyHMIMNATBHOH YCITYTH
«BbI1a4a apXHBHBIX CIIPABOK, apXUBHEIX BBIIKMCOK, ApXMBHAIX KOMHI U
MH(OPMALMOHHBIX ITHCEM IO BOIIPOCAM, 3aTParkBaroMM [PaBa H 3aKOHHBIE
HHTEPECE! 3asBUTEIIS»

VBaxkaeMmblii (as)

Paccmorpes Barue 3assnenue Ha pefocTaBiieHne MyHALHNIATBHON yenyry «Beinada
ApXHBHBIX CHpPABOK, APXHBHBEIX BBIMUCOK, aPXHUBHBIX KOMMH M UHGOPMALHOHHEIX
NUCeM MO BONpOCaM, 3aTpardBalolUMM IpaBa U 3aKOHHbLIC HHTEPECHl 3aSBHTENI»
Yopasnenne fenamMd (opraH  AIMHHHCTpalMH) coolliaer o0 OTKasze B
NPeaoCTaBAeHHH MyHHUMNIAIBHOHN YCIyTru O CNeyIomUM OCHOBAHHAM:

(evibpame neobxodumoe)
[J Hanuune npoTHBOpedYMBHIX CBefeHHH B 3asABIEHMHM M TIPUIOKEHHBIX K

HeMY JOKYMEHTAX.

00 HecooTBeTcTBHE KATEropud 3asBHTENS KPYyTY JIML, HUMEIOIUMX MPaBO Ha
nony4eare MyHHLIMNIANBHOH YCITyTH.

(0 HecooTBeTcTBHE MNpEACTaBIEHHBIX JOKYMEHTOB 10 (opMe  HIH
comepiaHuto TpeOoBaHMAM  3aKoHopatenscTBa Poccuiickolt  Denepanuu M
3aKOHOZATeNnscTRa MocKoBCKoO# o6macTH.

O TIlpeacraBnenue 3asBUTENeM HEMOJNHBIX M (WIH) HEJOCTOBEPHBIX
CBeJIeHHH.

O 3asBnenue MOJAHO NHULOM, HE HMMEIOIIAM [IOJHOMOYHN MPEACTABJIATH
HHTepeChl 3aABHTENA.

O HenpencrapneHHe OPWIHHANTOB [OOKYMEHTOB (B ciydae eclnd OHH
TpedyIoTCA), HAlIPaBNEHHBIX B SNEKTPOHHOM BHIIE.
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O OpHTHHANb JOKYMEHTOB, IIpeJCTABNEHHbIe 3asBUTENIEM (TIPEACTaBHTENEM
JaaBurend) mnA csepky B MOPDLI, He COOTBETCTBYHOT IJICKTPOHHBIM oOpasaM
JOKYMEHTOB.

[0 HWudpopmanusa, koropas COASPKHUTCA B MOKYMEHTaX, MpeACTaBIEHHBIX
3asBUTENEM (npexncraBuTENEM 3asBHUTENA), IIPOTHBOPEYHT CBEICHUAM,
ColICpXKallliMCA B JOKYMECHTaX, HaXOAAIIUXCA B BEACHWUH CpPraHOB BJIAaCTH.

OaHoBpeMeHHO coofllaeM O TOM, HYTO B Cliydae YCTPAHEHHs IIPHYHH,
NpEISITCTBYIOMIMX MOMydeHuI0 MyHHUIMNansHOR yciayrd, Bel MoxeTe MOBTOPHO
ofpatuThca B YNpaBieHHe AeTaMK 3a NOJyYeHHeM apXdBHOH crpaBKH (apXuUBHOH
BBIIIICKH, apXMBHON KOMUM, HHQPOPMALHOHHOIO MHUCHEMA).

(AOMKHOCTB THUA, TOANHCABLIErO PEIIEHHE) (noanMchb) (pPaclIH(POBKA [TOANKUCH)

HUcnonrntens

Tenedon
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Ipunoxenne 5

K AIMHHUCTPATHBHOMY

pernamMeHTy [0 npefoCTaBIeHHI; MYHHLHNATBHOH
yenyr «Bblzaua apXuBHBIX CIPaBOK, apXHBHEIX
BBIMMCOK, apXMBHBIX KOMHIt U HHOOPMALMOHHBIX
MHCEM 110 BOMPOCaM, 3aTParuBaloLHM [IPABa H
3aKOHHBIC HHTEPECH] 3aABHTENA»

dopma yBeJOMJIEHHS ¢ NPOAJIEHUH CPOKa npejocTaBieHna MyHHIHNaIbHOH
YCayrg

odopmigercs Ha otHmanbHOM Gnanke

©.1.0. ¢puzuveckoro Jua ¥
aapec unu ©.11.0. pyxosoguTens
OpraHU3alyy | aapec OpraHu3aluu

VBenoMIIeHHe O TIPOJJIEHUH CPOKa NpefocTaBieHus MyHUIUNAaNbHON yCIyrH
«Bblgada apXUBHBIX CIPABOK, apXUBHBIX BBITUCOK, 8PXUBHBIX KONUE U
HHGOPMAIIMOHHEIX ITHCEM IO BOTIPOCaM, 3aTParkMBaOLIAM [IpaBa i 3aKOHHbIE
UHTEPECHl 3a5BUTEIISD)

YpaxaeMelii (asn)

Paccmotper Baiie 3asenenye Ha npexocTapieHde MyHULUNAIBHOH yoiayry «Beigaya
ApXUBHEIX CNPAaBOK, APXMBHBIX BBIOMCOK, apXUBHBIX KONMH H HH(pOPMaMOHHBIX
NMy¥ceM MO BONPOCAM, 3aTPardBalOIMM TIpaBa H 3aKOHHBIC HHTEPECHl 3asABUTENA»
MynuuunaneHelit apxuB coofum@aer © OpPOMJIEHMH CcpoKa IpeJocTaBleHHs
MyHuIMnansHol  yenyru  Ha 22 pabouMx  AHA MO CIEAYIOLUHM
OCHOBAHMSIM

(yxazame ocnoeanue)
Hata noxyveHus pe3ynpTarta npeAaocTaBiesnss MyHHLHIANBHOR yeyru:

(noMKHOCTE NHUA, TOANMUCABIIEND PEIleHHE) (noanwkce) (pacuwnd poBKa NOMITHCH)

Henonaurens

Tenepon
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[ punoxenne 6

K AIMHHHCTPATHBHOMY

PETJIAMERTY MO MPEAOCTABTEHHIO MyHHIMIATEHOMN
yc.ﬂ}‘TH ({Bblﬂaqa apXHBHbIX CIIpPaBOK, apXHBH])D(
BHITHCOK, APXHBHBIX KOMHii M HHGOPMAITHOHHBIX
[TUCEM IO BOIIPOCAM, 3ATPATHBAICIIMM NPaBa U
3aKOHHBIE HHTEPECH! 3AABHTENIS»

CrMCOK HOPMATHBHLIX AKTOB, B COOTBETCTBHH ¢ KOTOPHLIMH OCYLLECTBIAETCH
npeaocTapieHne MyHHOHNAALHON YCJIyTH
[TpenocraBicHue MyHHLMNANIBHONH YCIYTH OCYILECTBIASTCS B COOTBETCTBHH

1. Kouctutrymmeit Poccmiickoii  ®epepauuu  («Poccumiickas  rasetay,
25.12.1993, Ne 237).

2. OcHOBaMH 3aKOHOJATENLCTBAa Poccuiickodt @epepaurn © HOTapHaTe
(«Benomoctu Cosera Hapomueix [denyratoB u BepxosHoro Copera Poccuiickoii
Denepanuu», 11.03.1993, Ne 10, c1. 357; «Poccuiickas rasera», Ne 49, 13.03.1993).

3. I'paxmaHckuM  komekcoM  Poccumiickoit  ®@epepauun  (CobpaHue
3aKOHO#aTeNnbeTBa Poccumiickoii  ®epepaumun, 05.12.1994, Ne 32, cr. 3301;
29.01.1996, Ne 5, cT. 410, «Poccuiickan razeta», Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. PenepanbHBIM 3aK0HOM OT 15.11.1997 Ne 143-03 «O06 akrax rpax1aHCKOIO
cocrosua»  («Poccuiickas raseran, Ne 224, 20.11.1997; «CobpaHue
3aKOHOAATeNsCTBA Poccuiickoi @enepaunny», 24.11.1997, Ne 47, ct. 5340).

5. ®enepansubiM 3akoHOM OT 26.10.2002 Ne 127-03 «O HEcOCTOATENLHOCTH
(bankporctBe)» («Cobpanue 3akoHoparenberBa Poccuiickoi  Depepauuny,
28.10.2002, Ne 43, ct. 4190; «ITapnamentckas rasetan, Ne 209-210, 02.11.2002;
«Pocculickas razeta», Ne 209-210, 02.11.2002).

6. ®epepanbHbIM 3aK0HOM OT 06.10.2003 Ne 131-03 «O06 obwmx OpUHIMANAX
OpraHu3alMl MeCTHOro camoynpasieHuss B Poccuiickoll ®enepaimn» (CobpaHue
3aKoHozaTenbeTra Poccutickoit Meaepanuu, 6 okradps 2003 roga, Ne 40, ct. 3822).

7. ®epepanbHeiM  3akoHoM  oT  02.05.2006 Ne 59-®3  «O nopanpke
paccMOTpeHus obOpawienuii rpaxnaan Poccuiickoit ®eaepauun» (Cobpanue
3akoHofatTenscTBa Poccntickoit @enepaumen», 08 mas 2006 roaa, Ne 19, ct. 2060).

8. ®epepanbHBIM 3aKOHOM oT 27.07.2006 Ne 149-03 «0O6 undopmaimy,
HHOOPMAIIMOHHBIX TEXHOJNOTMSIX H o 3awuTre HHQpopmanum» (Cobpanue
3aKOHOAATeNbCTBA Poccuiickoii ®eaepaumn, 31 wrons 2006 roma, Ne3l (1 u.),
¢T.3448).

9. ®enepanpupiM  3akoHOM or 27.07.2010 Ne 210-03 «00 opranusanuu
NPedOCTAaBNEHHs. TOCYIApCTBEHHBIX HM  MyHHuunansHelx ycnyr»  {CobGpaHue
saKoHoaatTenseTea Pocenibickoit @enepanyy, 2 aprycta 2010 roga, Ne 31, c1. 4179).

10. ®epepanscHbpiM 3akoHOM oT 13.07.2015 Ne 218-D3 «O rocyaapCTBeHHOH
peructpauuu  HenmsmxuMocTH»  (Cobpanme  3akoHojarenscTBa  Poccuiickoi
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®epepanyy, 20 urons 2015 ropa, No 29 (qacte I), c1. 4344).
11. 3akoHoM MockoBckod obmactu  Ne 164/2006-03 «O  paceMoTpeHuu
obpamennii rpaxpgan» («Exeanesusle Hosoctn. Tloamockosbe», Ne 189,

11.10.2006).

Ipunoxenune 7

X AJIMUHUCTPATHBHOMY PETAMEHTY

IO TIPEAOCTABICHHIO MYHHLIMIIANBHON YCITyTH
«Bblmaya apXHBHEIX CIPABOK, APXHBHEIX BBITHCOK,
apXUBHEIX KOIKH 1 ME(QOPMALAOHHEIX MHCEM 10
BOIPOCAM, 3aTPArHBAIOLIMM NIPABA H 3aKOHHLIE
HHTEPECH 3asBUTEIISY

@opma 3asBAENHA 0 NPEAOCTABIEHHN aPXHBHOH HH(OPMANMH 0 cTax)e pa6oTb)
HJIH O pa3Mepe 3apaboTHOMH MIATHI

B ApMuHHCTpaluio ropoaa Peytos

oT

(®.11.0. unu HaMMEHOBAHME OPraHU3alVH,
TIaCTIOPTHBIE JaHHBIE IPaXXJaHUHa; IOYTOBEINA
azpec; KOHTaKTHBIH TenedoH U aapec
INMEKTPOHHOM MOYTH)

3asBreHUe
O TIPefOCTABICHIH apXHMBHONW MHGDOPMALIK O cTaXe paboTh! UM O pasMepe
3apabOTHOM IUIaThI

[Mpoury IIpenOCTaBUTH apXHBHYIO CIPABKY, apXHMBHYI) BBIMHCKY, apXHBHYIO
xonuioo (yKasaTh HYXKHBIA JOOKYMEHT) Ads TONTBEPXKASHHA CTaxa paboThl U
3apaboTHOM IIaThI.

Ha nepuop sampammeaeMoit uagopMayu Most hamuns 6sia (*):
[TonHoe Ha3BaHMe opraHusauuy {Ha nepron pabotsl) (*):

B OCNeAYIOLIEM OpraHK3anya CMeRWIa CBo¢ HaHMEHOBAHHC Ha.

CrpykTypHoe nogpasaencuue (*):
3aHMMaeMas AOIKHOCTE (*):
Anpec mecra paboTsl (*):
Jlata Hauyana paboThl B opranusaumy (*):
HaTa okoHYaHHs paboThl B opraHu3aiuy (*):
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Ilepron, 3a KOTOpBIH HEOOXOOMMO MOITBEPJUTE CTaX paboThl (*) ¢
o

lepuon, 3a kOTOpPbIH HEOOXOAMMO TOATBEPRUTH 3apaGoTHYIO muaty (*), B ciydae,

eCllH 3ampaniupaeTcs MHbopMmauus o 3apaloTHOH IaTe): ¢ no
Homep npukaza o npuéMe Ha paboty: , JlaTa IOANHCAaHHA MPHKa3a o
npuéme Ha paboTy: .
HoMmep npukaza o0 yBOJEHEHHM: , Jlara NoAnvcaHys npukasza o6
YBOJILHEHUU:
PesynpTaT ycnyTy mpoly NpeoCcTaBUTh B KOMHUECTRE 3K3eMILIAPa(oB).

[Ipunararo creayrole AOKYMEHTHI:

1
2.
3.
4
5

B ciuyyae npomneHus cpoka NpeAocTaBleHHs MyHMOMNANLHON YCIYTH MpoIy
YBEIOMUTE MeHS CneayIommM CrocoboM:

O Yepes muumeiit kabuxer Ha PIITY B BHAe 3MEKTPOHHOrO AOKYMEHTA, HpH
obpaleHuH nocpeacteoM PIITY

U Tlo moure Ha 6yMakxHOM HOCHTENE
[] 1o snextpoHHod noure

ApxuBHas CTIpaBka, apXHBHasd KONMS, apXMBHAs BBIMUCKA WM HHQOPMAILIHOHHOE
MUCEMO B cllyd4ae HE HCTEYEHHs 75 JIET co AHSA CO3MAHHA apXUBHOIO JOKYMEHTa
BBIAAETCA 3asiBUTENIO ([IPeICTABUTENIO 3aABUTEN):

[ depes M®I]

[J mo moure
Pemienne o6 oTkaze B IpemoCTaBleHHM MYHULMIOATLHOW YCIYTd HIM apXUBHYIO
CNIpaBKy, ApXHBHYIO KOMNHIO, APXUBHYIO BRIMHCKY WM WHDOPMALMOHHOE MHCEMO (B
ciiydae  KCTEYEHHS 75 JIeT €O JHS CO3JaHMS apXMBHOTO MOKYMEHTa) BHIJATH
CEeIYIOIHM CIIOCO0OM:

U Yepes nuunblii xabuxer Ha PIITY B BHAE 3J1EKTPOHHOTO JOKYMEHTA IpH
obpamenuu nocpeacteom PITTY

U Yepez M®LI Ha 6yMakHOM HOCHTENE.,
U Ilo moure Ha yMa)KHOM HOCHTENE

Ha 00paGoTky MOMX NEpCOHANBHBIX MAAHHBIX, COAEPKALIMXCA B 3agBIEHMH H
TIpHJIaraeMBIX K HEMY IOKYMEHTaX, COrJIACEH.

O.N.0. Ioanuce « » 20 r
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*00s3aTeNbHEIE 1A 3aTTOIHEHUS TTOIA

OTMeTKa 0 XKOMIUIEKTE NOKYMEHTOB ([POCTABIAETCS B Clydae OTCYTCTBHA OZHOTO
Wi Gojee W3 JOKYMEHTOB, HC HAXOOALIMXCA B DACHOPSKEHHH OPraHos,
OpPeAOCTABNSAIOIMX TOCYAAPCTBEHHBIE HIM MyHULMNANLHBIE YCIYTH, JHOO
TIOIBETOMCTBEHHBIX OpTaHaM TOCYAAPCTBEHHOM BIACTH WIH OpraHaM MecTHOro
CaMOYIpaBIeHUsA OpraHu3alii, yYacTRYIOIIUX B IPeJOCTABICHHH MYHKLHNANLHOH
YCIIYTH):

O mpencTaBleHMM He NONHOTO KOMIUIEKTAa JAOKYMEHTOB, Tpebyromuxca ans
IpeIOCTaRNeHNUS MYHHUMITILHON YCIYyTH M MPEACTABMAEMEIX 3asiBUTENEM, TAK KaK
CBELEHHA II0 HAM OTCYTCTBYIOT B pPAcTOpsHKEHHM OPTaHOB, MpPeIOCTABIAIOLIMX
FOCYAapPCTBECHHBIC MY MYHHLMIAIBHEIC YCIYTH, IHOO OABeAOMCTBEHHbIX OpraHaM
rOCYAapCTBEHHOM BJACTH WJIH OpraHaM MeCTHOTO CaMOYIpaBJleHWs OpraHH3alHi,
YYaCTRYIOIUX B NPeAOCTABICHHH MYHUALMIIAIBHON YCIYTH, IPeIyIpekIeH.

(moxmuCEH 3a8BUTENS ) (P.1.0. 3aABUTENA, NOTHOCTEIO)

B cnyuae obpawjenus npedcmasumens 3aneumens 6 3asenenuu  YKazblawmcs
makodice OanHbie npedcmasumens 3assumena: amunus, ums, omyecmeo, HHH,
aopec npoxcueaHusn, MoOOuUNbHLIL  menegon, adpec  INEKMPOHHOU  nouMb,
HAUMEHOBAHUE, CEePus, HoMep, oama ewoauu OOKYMEeHmd, YOOCMOGepRIOueso
AUYHOC®.
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Tpunoxenue 8

K AIMUHUCTPATHBHOMY

periaMeRTy [0 MPeAoCTARICHHIO MYHHIKITATBHOH
yenyru «Brinaya apXHBHBIX CIIPAaBOK, aPXMBHBIX
BEIMHCOK, APXHBHEIX KOMHKI H HHGOPMALHOHHBIX
IUCEM 10 BOIIPOCAM, 3aTPArUBAIOILMM NPABA H
3AKOHHBIE HHTEPECH] 3ATBHTCIL

PopmMa 3aaB/IeHNHS 0 NIPEJOCTABJCHHH apXHBHO HHPOPMaLHH B OTHOLIEKHH
HeJABH)XHMOT0 UMYLIECTBA

B AnMmuuKcTpauuio ropojga Peytos
oT

(®.1.0O. unu HaMMeHOBaHUE OpraHU3aliiy;
NIACMIOPTHEIE AaHHBIE MPaXXAaHHHA; I0YTOBLIA
afipec; KOHTaKTHBIN TenedoH U afpec
EKTPOHHOMN NOYTHL)

JagBieHUE
0 IPEeNOCTABICHUH APXUBHON HHPOPMALUH B OTHOLIEHHWH HEABIDKUMOIO HMYILIECTBA

[Mpowry npeaocTaBUTE MHE AapXHUBHYI) CIPaBKy, ApXHBHYIO BBIITHCKY,
apxXUBHYI0 KOMHIO (YKa3aTh HYXXHBIH JOKYMEHT) HO BOIIPOCY IpeAoCTaBIEHHS
cBefieHi 00 00BEKTE HEABIKAMOIO HMYIIECTRA.

Agppec obbexta (*):

["on Hayana BrageHud (*):
"oz oxoHuanus BnajgeHus (*): .
HauMeHOBaHME OpraHu3aluy, IpeJocTaBuBLIEH 00beKT HeqBIKUMOCTH (*):

Bun obBekTa {(xBapTHpa, 3eMeJIbHBIN YYACTOK " Jp.)
(*):

By 1 peKBU3HTHI 3aNpPaIMBAEMOro JOKyMeHTa (IIOCTaHOBIEeHHEe, I0roBop U ap.) (*)

I[OHOJIHHTGJ‘IBHLIC CBCACHHA O ITIPCAMETE 3alIpoca.;

Pesynprar yeAyrM Tmpolly MNpefoCcTaBUTE B KOIHYECTBE
3K3eMIUIpa(oB).

Ipunarato cneayole JOKYMEHTBI:
1.
2.
3.
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b

B cnyvae npojureHdst cpoka MnpepocTaBieHus MyHHIMOATAHOR YCayrd npoury
YBEIOMUTE MeHs CIIEAYIOUIMM criocobom:

(0 Yepes nuunsiii kabuder Ha PIII'Y B BHIOE 2NEKTPOHHOrO JOKYMEHTa IPH
obpamenuu nocpencrsom PIITY

0 Tlo moure Ha GYMa)KHOM HOCHTENE
0 mo 3neKTpoHHOH mouTe

Apx#BHas CIIPaBKa, apXMBHAA KOIWA, ApXWBHAs BBHIMHCKA HIH HHPOPMALMOHHOE
IHCHMO B CJiydae He HCTeYeHHA 75 JeT co AHA CO3OaHHs apXHBHOTO AOKYMEHTA
BEIZ2eTCH 3asABUTEIEO {IPeACTABHTENI) 3agBHTENA):

O uepes M®II

[ 1o nmoure
PewreHre 00 OTKaze B NpPeJOCTABNEHUH MYHUIMMANLHOH YCIYTH WAH APXHBHYIO
CHIPaBKY, apPXMBHYIO KOIMIO, apXHBHYIO BBIIMCKY X HH(POPMALHMOHHOE IHCEMO (B
clyyae MCTeYeHHs 75 neT co JHA CO3JaHMA apXHBHOTO IOOKYMEHTA) BBIIATH
CNEAYIOLINM CITOCOOOM:

[ Yepes nmuunbiit xabuner Ha PIITY B BuAE 3NEKTPOHHOrC AOKYMEHTA IIpU
obpamennu nocpeactsoM PIITY

U Yepesz M®DL] Ha GyMakHOM HOCHTEE.
0 Ilo moure Ha 6YMaXKHOM HOCHTENE

Ha o0paboTky MOMX NEPCOHANBHBIX JAHHBIX, COJAEPXKALIUXCA B 3aIBICHUM M
[pularaeMelx K HeMy JOKYME@HTaXx, COrjaceH.

D.N.0. Ilonmuck « » 20 T

*00a3aTeNbHBIE AN 3alloJIHEHHWS MO

OTMeTKa 0 KOMIUIEKTe JOKYMEHTOB ([IPOCTaBJSIETCsS B Cllydae OTCYTCTBUA OAHOrO
unu Oonee M3 JOKYMEHTOB, HE HAXOMAUMXCA B pacnopsmKeHWH OpraHoB,
NPEfOCTAaBNAIIMINX OCYJAapCcTBEHHBIE MM MYHHLUHWINANBHBIE  yChyrd, ubo
MOABEJOMCTBEHHBIX OpraHaM T[OCYNapCTBEHHOHM BNAcTH WM OpraHaM MECTHOIO
CaMOYIIPaBJICHUS OpraHM3alyii, Y4acTBYIOIUHX B NpPeJOCTAaBIeHHH MYHHUHNNIATBHOMN
VYCIYTH).

O npemocTaBleHHWH HENOJHOTO KOMIUIEKTA JOKYMEHTOB, TPeOYIOIUXCH M
NpPeAOCTABNEeHUS MYHHIMIIANEHOA YCAYTH M NPeACTaBIIeMBIX 3aABHTENEM, TaK Kak
CBEJICHHA 110 HHUM OTCYTCTBYIOT B paclOpsKeHHM OpraHoB, NpeA0CTaBISHOIINX
rOCyAapCTBEHHBIC MM MYyHHLMIAIBHEIE YCIYTH, TH0O MOABEIOMCTBEHHBIX OpraHaM
FOCYAAPCTBEHHON BNIACTH UM OpraHaM MECTHOTO CaMOYIIpaBlIeHHA OpPraHU3aLuH,
YYacTBYIOLIUX B NIPEOCTABICHHH MYHULUUNAIBHON YCIIYTH, MpeaypeKeH.
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(noanucs 3anBUTENS )} (D.U.0. 3a8BiTENT NOJHOCTHIO)

B cnyvae obpawenus nmpedcmasumens 3aseumens 8 3aseneHuu yKa3uleaAIOMCA
maxdyce OanHvie npedcmasumens 3aseumens: Gpamunrus, ums, omuecmeo, HHH,

adpec  HpoOCUBAHUA, MODURLHLIE menegoH, aopec SNEKMPOHHON  NOUmb,
HAUMEHOBAHUE, Cepus, HoMeEp,

AUYHOCH G,

oama ewvidauu OOKYMEHMA, YOOCMO8epAIouezo
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[Ipanoxenne 9

K AIMUHHCTPATHBHOMY

PErIaMEHTY 1O NPEIOCTABNICHHIO MYHHIMITANEHOM
ycnyru «Bpigada apXPBHEIX CIPaBOK, ApXHBHBIX
BBIMHCOK, aPXHBHBIX KOIMHH W HH)OPMAUNOHHBIX
MUCEM MO BOMPOCAM, 3aTParvBaOlUM NPARa H
3aKOHHBIE HHTEPECH! 3agBHTENA»

(Dopma 32 BJICHHA O NIOJYYUCHHH HHBIX apXHBHBIX cBefleHuH

B AaMuHHCTpaluo rOpoaa
PeyToB

(P.N.O. unyu HauMEeHOBaHHUE OPraHU3aLIUHY,;
NaclopTHEIE JaHHbIE FpaXKIaHuHa; IOYTOBBIA
anpec; KOHTaKTHEIN TeneoH U aapec
AIIEKTPOHHOM IIOYTHI)

3aaBnenne
O MPEJOCTABNIEHNH HHBIX APXHWBHBIX CBEICHHH

[powmry npegocTaBUTE MHE AapXWMBHYK CIpPaBKy, AapXHUBHYIO BBIITHCKY,
apXuBHYKW XkonHw (YKazaThb HYXHBIH AOKYMEHT) MO BONpOCY HNpENOCTaBICHHA
CBEJCHUH O

{yKasaTh NpeIMET 3anpoCca U CBEACHIS, HEOOXOMUMEIE AN Moucka HHGYOPMAITHH)

B cny4ae yChIHOBIEHUSA:
®amunng, UM, OTIECTBO YCBIHOBHTENEH (*)
I'op yceiHoBnenus (*)

B crmydae 3ampoca cBefieHu# 00 akTax rpaXJaHCKOro COCTOAHUSA:
MDaMuIns, UMS, OTUECTBO 4YelIoBeKa, O KOTOpOM 3allpalliiBaloTca cBefeHus (*)

Fon cobuitus (poxkpenns, OpakocoueTaHiss CMEPTH 4 T.4.) {*)
Mecto cobrerThs (*)

B ciydae 3ampoca JaHHBIX O PErUCTpaluy 3aX0POHEHUHA:
OaMunua, UMs, OTYECTBO YEJNOBEKa, O KOTOPOM 3alpalliMBalOTCS cBefeHus (*)

["ox 3axoporeHus (*)
Mecto 3axopoHeHus (¢ ykasaHHeM Kinagouia) (*)

B CJiydag 3anpoca JaHHBIX O COACPKaHHU 3aBCIIaHUA,
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QaMuHua, UM4, OTYECTBO 3aBemarens (*)
['on coctaBnenus 3aeeuanus (*)
Hanmenosanue oprasa, oopMuBILEro 3asermanue (*)

B cny4ae 3anpoca JaHHBIX O HarpaXAeHNH:

Hassanne opranusauui, B KOTOPOH 3asBUTENEs paboTal B MEPHOL €0 HArPaXKICHMs
(*):
HanmeHnoBanKe Harpaabl MIH [MOYETHOTO 3BaHus (*):
I'ox Harpaxkaenus (*);

B cnyuyae 3ampoca MHBIX JMaHHBIX B CBOGOOHON (opMe onucaTh MMEIOIHecs
cBefleHHs o6 oObeKTe 3ampoca.

Pesynwrat ycnyru npoury npeaocTaBHTh B KOJIHYECTBE 3K3EMINApA (OB).

Ipunarato cneayromye AOKYMEHTHI:

Al s

B cmyyae npoanenHs Ccpoka TNpefocTaBlneHHs MyHHIMNANLHON YCIYTH Mpolly
YBEeIOMUTE MeHs crneyiolmM criocodom:

[) Yepes nuumbiii kaGuner Ha PIITY B BHJE 3/€KTPOHHOTO MOKYMEHTAa IpH
obpatenun nocpencreom PITTY
[ TIlo noure Ha GyMaXKHOM HOCHTENE

[J no snekTpoHHOH mouTe

ApX¥BHas CIpaBKa, apXUBHas KOIMA, apXWBHAs BBINMCKA WM HWHGOPMAIHOHHOE
MHCBEMO B Clydae He MCTCYEHHsA /5 JIET cO JHS CO3MAHHA apXHBHOrO MOKYMEHTA
BBIJAETCS 3aABHTENMO {IPEACTABUTENIO 3agBUTENA):

O uepes M®L]

[ mo moute
Pellichne 06 oTKase B NMpeAOCTABNIEHHH MYHULMNAILHON YCIYTH HIH APXUBHYIO
CTIpaBKy, apXHBHYK) KOIHIO, apXUBHYIO BBINUCKY WIH HHGOpMAIIMOHHOE MHCHMO (B

Cllydae HCTe€YeHHs 75 JeT co IHA CO3JaHHs apXUBHOTO NOKYMEHTA) BHIIATDL
CIENYIOLINM CITOCOOOM:

[ Yepes nuyneiii kaGuner Ha PIITY B BHAe 3MEKTPOHHOTO JOKYMEHTA NpH
obpaiuenun nocpeacrsom PITTY

[ UYepez M®LI na GyMaxHOM HOCHTENE.
[J Tlo noute Ha GyMakHOM HOCHTENE

Ha o6paboTky MOHX IepCOHAIBHBIX JAHHBIX, COACPKALUMXCA B 3a4BACHHH H
NpriIaraeMbeiX K HeMy JOKYMEHTax, CoriaceH.
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O.1.0. [Toanucek « » 20 T

*00s3aTeNbHBIE A4 3aM0JHEHHSA MO

OrMeTKa 0 KOMIUIEKTe JOKYMEHTOR (IIpOCTaBifAeTcd B clydae OTCYTCTBUS OJHOTO
win  Oollee M3 JOKYMEHTOB, HE HAXONALUMXCA B PacHOpPSKEHUH OPraHoB,
NPEIOCTABNAIOILMK  IOCYHAPCTBEHHBIC MM  MYHMUMNAIBHBEIE  yClyrd, naubo
MOJBEAOMCTBEHHBIX OpraHaM TroOCyJapCTBeHHOH BNACTH WJIM OpraHaM MeEeCTHOTO
CaMOYNPABJIEHUs OPTraHu3allui, YYaCcTBYIOIIMX B MPENOCTaBIEHHH MYyHHIMITANEHON
YCIIyTH):

O npencraBneHHWM HE IMOJHOIO KOMIUIEKTa HJOKYMEHTOB, TpeOylomuxcs s
NpefOCTaBICHUsI MYHHLMIIANBHON YCIYIH M NPeACTaBISIEMEIX 3asABUTENIEM, TaK KaK
CBEJCHHS 1[I0 HHUM OTCYTCTBYIOT B PpaclopsXXeHHH OpraHOB, INpelOCTaBNAIONINX
rOCYAapCTBEHHBIE UM MYHHLMIANBHBIC YCIYTH, JHOO MOABSIOMCTBCHHBIX OpraHaM
rOCylapCTBEHHOH BJACTH WJIH OpraHaM MeCTHOrO CaMOYHpaBleHHS OpTraHH3alMi,
YYACTBYIOILMX B IPEeIOCTABIEHHH MYHUIIMNATLHONR YCIYTH, TIPEeyPexk/IeH.

(moamuck 3asBUTENA) (®.U.0. 3a9BHTENA, NONHOCTEIO)

B cnyuae obpawjenus wnpedcmasumenn 3aseumens 6 3aA6ReHUU YKAILIBANOMCA
maxoce OarHule npedcmasumens 3asasumeni: gamurus, ums, omuecmeo, HHH,
adpec  NpoOdCUBAHUA, MOOWMbMbIL  MerehoH, aAdpec  INEKMPOHHOU  NOYMbI,
HAUMEHOBANUE, CEPUA, HOMep, 0ama evidauu OOKYMeHMAa, YOOCMOBepiouezo
JAUNHOCHID.
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Ilpunoxenue 10

X AJMHHHCTPATHEHOMY
perjaMeHTy MO MPeRoCTABICHHIO MYHHIHIATBHOMN
yeyry «BrIaua apXHBHBIX CIIPABOK, ApXHBHEIX
BBINMHCOK, APXHBHEIX KOTHI B HH(OPMAIMOHHEIX
MICEM 110 ROTIPOCAM, 3aTPaTHBAIOIIUM NPaRa |
3aKOHHEBIE HHTEPECH! 3aSBHTEIL»

Onuncanne T0OKYMEeHTOB, HEOOXOAUMBIX AJIA NpeaocTaBAeHH MyHnuMnaasHoi ycayru, npa oopamennn B M®PII, no noure u
nocpeacreom PIITY.

Knacc Buag (O0mee onmucanne [Npn nuynoii nogaye IIpyn momaue gepes PIIIY IIpu nonage

JOKYMCHTA JOKYMEHTOB JAOKYMEHTOB inl nogade HpH MOATEEPKACHHU nocpeacTBoM

ookyMmeHTos B ML IIOYTEL
JoKyMeHTBI, NpedcTapaseMble JagaBHTeNeM (ero IPeACTABHTEIEM)
3asRneHne 3asaBnecHKE AOJDKHO OBITE | 3asBiACHHE AOIKHO [Ipa nomave Hpenocrasnaercs IIpenctapnsaeTca

odopmieHo o dopme, OBITH MOAMUCAHO 3aIQNIHACTCH OpHrHHAT 3agenexHus| OpUTHHAT
yXa3aHHO B COOCTREHHOPYUHOM HHTEPAKTHBHAS npu OTCYTCTEHM| 3AABJICHHS.
Ipunoxennsx 7, 8 1 9 k | noanmero 3aaurena | dropMma MOATBEPHACHHO
HACTOAIIEMY UM IPEICTaRUTENS 3aABJICHUS. VueTHOH  tamucH  Ha
A MMUHUCTPATUBHOMY 3agBuTEN, PITY.
pernaMenTy. YIOJHOMOYEHHOIO Ha

OOAMTUCAHKE

JIOKYMEHTOB NpU

nojgave.

Hokymert, | [lacnopt [Macnopt gonxed ObITEH IlpenocTaBnaeTcs [Tpu nomaye [Ipencrarnsieres [Tpu nonaue
YAOCTOBEPAO | rpasAaHydHa oopMieH B OpPUIHHAT JOKYMEHTZ | IpeioCcTaBisercs | OpUrHHal JOKYMEHTa | NpedocTaBlAeTCH
i muuBocTh | Poccuiickoit COOTBETCTBHH C JUIA CHATHA KOIIHH 3NEKTPOHHBIH JTIS CHATHS KOIHH. HOTAPHAIBHO

®encpanuu [ToctanonenueM nokymenta. Komua obpas pokymenra. | Konusa saBepserca 3aBepeHHan Konus

[TpaBurensctea P@® o1 8§ | 3apepseTcs NOAMHCEIO NOAMMCHEY

utona 1997 r. Ne §28 YIOTHOMOUESHHOTO cneuranucta MOL[ u
«0O6 yTBepAIEHHH cneuuanucta MPI| n neyateo M@LI.
[TonoxeHus o nacnopre | neyateio M®LI,
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Knace Bunel Ofee onucanue [Tpu nuuHOM nonave Ipu nonaue yepes PIII'Y Hpu nonaye
AOKYMEHTa NOKYMEHTOB HOKYMCHTORB IMpu onave IIpr noxareepXKaeHUU OCPEACTBOM
JokyMenToB B MODI] NMOYTE
rpaxaanuHa PoccHicKol
Menepanuu, obpazua
OnaHka ¥ onMcaHHA
MACTOpPTa IPaXJaHHHA
Poccuiickofi
denepauun».
Bpemernoe Homxkuo [IpemocTapnsaeTcs [Ipu nopaue Ipencrasnsercs [Ipn nopaye
yIOCTOBEPEHHE COOTBETCTBOBATE OpME, | OPHIHHAI ZOKYMEHTa | IPefOCTABISeTCs | OpurMHan OOKYMEHTA | MPeAQCTABIACTCH
JIMYHOCTH yreepxacHHolt OMC OIS CHATHS KOTIKH NMEKTPOHHBIH JUI CHATHA KOTIHH. HOTapHANBHO
rpaxIaHHHA Poccum, uMeTh nmoxymenTa. Konus obpa3 Beex Komus 3aBepsaerca 3aBEpEHHAst KOMHA
Poccuticxoii ¢oTorpaduio 3aBepAETCH NOANNCHIO | CTPaHMIIL. HOJTHCHIO
Denepauun TpaKJAHUHA 1 YIEOJTHOMOYEHHOTO cnenuanucta M®OL u
comepxarb cnenyromue | crreguanucra M®I[ u nevyateio M®I].
CBEecHUA! neyatkio MOLI,
- ®.HU.0., naTty u MecTO
POXJIeHUS TPAXKIAHHHA,
- afpec MecTa
HHUTENBCTBA (MECTa
npeObIBaHyA);
- IPUYHHY BBIIAMH;
- CpOK OeicTBUSA;
- JaTy BbLOAYH U
HAUNMCHOBAHHE
NOApa3AeNicHA,
MO/NUCE PYKOBOOUTEA
NoApasaeNieHus, fe4arh.
Boennplii Ouner | 3amonHsercs B | [IpenocTannaercs Iipn noxage Ipeacraenserca Ilpua momaye
COOTBETCTBHH C | OpUraHAN AOKYMEHTA | MPEJOCTABILICTCS | OpPHTHHAN AOKYMEHTA | IPEAOCTABIAETCA
MPHKA30M MuHHCTpa | LIS CHATHA KOIIHH 3NEeKTPOHHBIH IUIsL CHATUA KOTIMH. HOTapHaNbHO
oGoponrr  Poccuiickoii | mokymenTa. Konus obpas Beex Komnus 3apepaercs 34BCPCHHAS KOIUS
(Penepauun OT | 3aBepseTcs NOAMUCHIY | CTPAHHILL TMOAMUCHI)
18.07.2014 MNe 495, YIOJHOMOYEHHOTO cretnuanucta MPL u
crienHanucta MO u neuatso MOILI.
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Knace
JOKYMEHTA

Buam O6wiee onucanne [Mpu nu4HOl mogade Ilpy nopaue gepes PIITY ITpu momage
JOKYMCHTOB JAOKYMEHTOB HPH nogaye an [IOATBEPKACHHH NOCPEACTBOM
AOKyMeHTOB B M®L] IECUTBI
neyatsry MOLL
Bpemennoe 3anonaserca B | [Ipenoctapngerca [Ipu nonave [Tpencrapnaercs IIpu nonave
YAOCTOBEpPEHHE, | COOTBETCTBHH C | opuruHan aoxymeHTa | IPEOOCTABNAETCS | OPHIHHAMA AOKYMEHTa | MpedOCTaBASCTCH
BBIJIAHHOE B3AMEH | IPHKA30M MuHHCTpa | IS CHSTHA KOMNHH | 3NIEeKTPOHHBIA HJI CHATHA KOIHH. HOTapHAJIBHO
BOcHHOTO Gunera | oBoponsl  Poccuiickol | moxymernta,  Komus | ofpas Beex Konus 3asepsietcs 3aBepeHHAA KOIHA
Penepanyu OT | 3aBepaeTcs NOANUCHIO | CTPAHMLI. MOAMHCEIO
18.07.2014 No 495. YIIOJIHOMOYEHHOTO cnenuanvcta MOL u
cnenuanicta MOIL u nevarsio MOLL.
mevaTsio MOLI,
[Tacmopt Heobxomumo [Ipenocrapnsercs [Ipu nonaye lIpencrapngercs Ipu nonmaue
HHOCTPAHHOTO npeAcTapNeHe OpPHTHHAN AOKYMEHTA | NPeNOCTABMMECTCA | OPHIHHAI ROKYMEHTa | MpeAoCTaBAACTCA
rpaxaaHuHa ohHTIHATEHO JUTS CHATHA KOTHH 3NeKTPOHHBIH OIS CHATHSA KOIIHH. HOTapHaNBHO
3aBEPCHHOrO NMEPeroaa nokymenTa. Konus ofpaz Bcex Konus 3aBepsetca 3aBepeHHas KOmUs
IIaCIOPTa HHOCTPAHHOIO | 3aBepACTCA NOMIMCHI0 | CTPAaHHL. MOAMHCHIO
rpaXXaaHuHA Ha PYCCKHH | YIOJIHOMOYEHHOTQ cnenpanucra ML u
A3BIK. cnenranacta M®PI u nevatsio MOLL.
neyarso MOLL.
Ceunetenecteo 0 | Qopma  ceuaetentctTBa | [IpedoctaBnseTcs Ilpu nonage IIpencraBnserca [1pu nojage
pac-CMOTPEHMH YCTAHOBJICHA [PHKA30M | OPUTHHAN AOKYMEHTAa | NPENOCTABNACTCA | OpHIHHAN AOKYMEHTA | MPedOCTaBISeTCA
XozaTaicTBa o OMC Poccnun OT | AN CHATHS KOIHU AEKTPOHHEI UL CHATHS KOIHHU. | HOTAPHAJIBHO
npH3HaHuK muna | 05.04.2011 Ne 87. JoxymeHTa. Komus obpas Bcex Konua 3aBEPACTCA | 3aBCPEHHAA KOMHSA
OexeHLEM Ha 3aBepACTCS NOANUCHIO | CTPaHHUIL. HOITHCHIO
TEPPUTOPHHA YIOTHOMOYEHHOIO coenuanucrta MOL u
Poccutickoi cneuranacta MQOLL n neuateio MOL.
Deaepaunu no ne4atbr) MP1l,
CYIMIECTBY
Bun na Brigaerca OMC Poccun. | [penocrapngercs Ilpn nogaue [IpencraBpnsercs [Ipn nojaye
AHHUTETLCTRO B OPHTHHAN AOKYMEHTA | NPEAOCTABNACTCA | OPUIHHAT JOKYMEHTa | MPeAOCTABIACTCH
Poccuiicko# IUTA CHSITHS KOTIUA IEKTPOHHBIA VIS CHATHA KONHH. | HOTAPKAIBHO
Oenepanvu JokymeHnTa. Konus o0Opas Becex Konusa 3aBEpACTCA | 3aBEpeHHAd KOIHS
3aBepsieTcs MOANUCHIO | CTPAHMILL HOAMHCHIO

YHOJTHOMOYCHHOIO

cnennanncta M®OI n
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Kaacc Bune: O01mee onucaHue [Tpy nuyHol nonaue IMpu nopaye gepes PINIY [Tpu nopage
JOKYMEHTA AOKYMCHTOB TOKYMEHTOB HPH noaave HPH HOOTREPKIEHHH noCcpeacTBOM
JoKyMeHTOR B MPI] MOYTHI
coenuanmucta MPL n meuarsio MPIIL,
neyateio MOIL,
Y nocToBepeHue ®opma yaocToBepeHus | [Ipemocrapnsercs [pu nonaue IlpencraBisaeTces IIpu noaaye
DexxeHua YTBEPHKIECHA OPHTHHAN JOKYMEHTA | OpeJOCTaBISIeTCs | OPUIMHAN JOKYMEHTa | Ipe/loCTaBIgeTcs
NOCTAHOBICHHEM IUIsl CHATUSA KOITHH 3NMEKTPOHHEIH IS CHATHA KOMHH. | HOTAPHAIBRHO
MpasurenscTsa JokyMmenTa. Konus obpas Bcex Komnus 3aBePACTCA | 3aBEPEHHAS KOIIHS
- 3aBepAETCA MOJIUCHIO | CTPaHUIL. MOAIUCHIO
Pocculickoii Denepauyu YINOTHOMOYEHHOTO cnenmanucta MO u
ot 10.05.2011 Ne 356. crnemmanucta M@ u neuyateio MOLI
nevareio MOL
Pazpemenne Ha Odopmmaerca B Buie | IIperocrasmaercs [1pu noxayge Ipencrapnsetcs ITpn moaaue
BPEMEHHOE OTMETKH B JOKYMEHTE, | ODHIHHAN JOKYMEHTa | HPENOCTABNACTCS | OpHTHHAT JOKYMEHTA | OPEAOCTaRIACTCS
MpOKHBAHHE B YAOCTOBEPAOHIEM I8 CHATHA KOTTHH IEKTPOHHEIH JUIS CHATHA KOTIHH. HOTApHANLHO
Poccuiickoi JAYHOCTh HHOCTPAHHOrO | qokymeHta. Konus obpas crpanunst | Konus 3aBepseTcs 3aBepcHHAA KOIUA
Denepauun Tpa>kKAAHMHA MM JIHNA | 3aBepAeTCH NOMANHCHIC | ¢ OTMETKOM HIH | TOAMHUCHIO
0e3 rpakgaHcTRa, MO0 B | YIOIHOMOYEHHOTO BCEX CTPaHHI B cnenuanucta MOL{ u
BHAE moxymenTa | cnetuaniucta M®Ll n | coygae Bbinaud nesaTbio MO
yCTaHOBNCHHOM Qopmel, | meuateio MOLL OTAETIBHOTO
BBLIABACMOrO B JOKYMEHTA.
Poccuiickoli @epepanuu
npny Oe3 rpaxIaHCTBa,
HE HMEFOIIEMY
NOKYMEHTa,
YEOCTOBEPSIOIIETO  €TO
auaHOCTE. PaspelieHue
Ha BpEMEHHOE
NpOo’KHBAHHE HE MOXET
ObITE BBLAZHO B (opMe
IMEKTPOHHOTO
HOKYMEHTA.
Ceunetenscteo 0 | ®opma  ceuzperenscrsa | [Ipemocrasnaercs Ilpu nonaue [Ipencrassercs [Tpu nonave
MPENOCTABICHHH | ycTAHOBNEHA TNpHKasoM | OPHTHHAM ZOKYMEHTA | MPEAOCTABACTCH | OPMIMHAN NOKYMEHTA | NPEAOCTARNACTCA
BPEMEHHOTO JUISL CHATHSL KOIHH 9E€KTPOHHEIH ISl CHATHA KOIMHH. HOTApHANEBHO
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Kiacc Buanl OGmee onucanue Ipr miyHo# noaaue Tpu nopaue vepes PIII'Y TIpu noxaye
JOKYMEHTA JMOKYMEHTOB JIOKYMEHTOB ITpu monaue [Tpu nOATBEPXKIACHHHA NOCPEICTBOM
NOKyMeHTOB B M®DI] NOYTHI
yOexuIna Ha OMC Poccun ot | noxkymenra. Komnus olpa3s Bcex Konnas 3aBepaeTca 3aBEPEHHAA KOIHA
TEPPRTOPUH 25.03.2011 No 81. 3aBepsACTCA MOANUCEIO | CTPaHMIL TIOAMHCHIO
Poccmitckol VIIOJIHOMOYEHHOIO JOKYMEHTA. cnenmanicta MPLL 1
Pencpannn cnennanucra MPL u nevyaTeio ML
neuaTero M®PILI,
Konms pemenus | Gopma onpegenena | [Ipepocrapagercs [lpn nonaue IIpencraBnserca TIpu nogaue
apOUTPasKHOro ApGHTpaOKHEIM OpHIHMHAI JOKYMEHT2 | OpEHOCTaBIACTCS | OPHTHHAN NOKYMEHTA | MPeJOCTaBIACTCH
Cyna o nNponeccyanbHHM IS CHATHS KOTHH 3MCKTPOHHBIH JUTS CHATHS KOITHH. HOTApHATBHO
Ha3HaYEHHH Poccuticioii | ACKYMEHTA. Komus obpa3 Bcex Konus zaBepaercs 3aBEepPCHHAs KOmHA
apONTpa)HLIM ROZEKCOM 3aBepACTCA NOANHCEI) | CTPAHHI NOONHCHIO
HJIM KOHKYPCHEIM (enepanuy. YIOJHOMOYEHHOTO JIOKYMEHTA. cnenuanucra MOL 1
YIPaBISIOIMHUM. cnenpamucta MO u nedatbro MOLL
neuatero MOLL
JokyMmeHT, | JoBepeHHOCTH JIoBEpEHHOCTE AODKHA INpenocrapagetcd [Tpu nonage IpencTapmacTea [Tpw moaaue
YAOCTOREPSIO COZIEPKaTh CleAyIoWHe | OPHTHHAN TOKYMEHTa | MPENOCTABIACTCA | OPMrHHAJ OKYMCHTA | HPEfOCTaBIACTCA
L CBEICHHA: JEISA CHSITHA KOIIUHK MEKTPOHHBIH JUIsl CHATHS KOTIVH. HOTapHANBHO
MOJTHOMOYHA - O U.0. maua, aokymenta. Komus obpaz noxkymexTa. | Komms 3aBepseTcs 3aBepeHHast KOIus
npencTaBUTEN BELIABIICTO 3aBepaeTcs NOANHCEIO OMTUACHIO
S 3aABUATENE JIOBEPEHHOCTE; YIIONHOMOUYEHHOTO coenuanucra M@ n
-®.N.O. nuua, cneuanucta M®IL reyatso MOILI,
VHONHOMOYEHHOTO 110 nevatbio M®LL
JIOBEPEHHOCTH;
- JAaHHEIE ROKYMEHTOB,
YAOCTOBEPAIOIINX

JIMIHOCTD ITHX JIHLI;
- 061eM NMOTHOMOYHHA
NpeCTaBH TN,
BKJTICYAIOLII MpaBo Ha
noNavy 3asBIEHHA B
MYHUT{HIANEHEIH apXHB;
- ;aTa BelAa4H
JOBEPEHHOCTH;
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Knacc Buan O61ee onucauue ITpu maunoi mogaue IIpu nogage gepes PIITY [lpu nozaue
AQKYMEHTA HOKYMEHTOB JAOKYMEHTOE l-_[pH noaaic ]_[pH MOATBEPXICHHH NoCpCICTEOM
JOKyMeHTOB B ML IOYTEI
- IOZIHCH JIHILA,
BEIAABLIETO
OOBEPEHHOCTD.
OnexyHckoe Bermaercs opradomM | IIpegocraBnseTcs Ilpu monaue IMpeactaBnserca IIpu nopave
YAQCTOBEPEHHE OITEKH H | OPUTHHAI IOKYMEHTAa | NPEAOCTABNSETCA | OPHIHMHAN NOKYMEHTA | mpeaocTaBsercs
MONEUMTENBCTRA, HMEeT | QI CHATHSA KOMHH IMEKTPOHHBIH JIA CHATHS KOITHH. HOTapHATBHO
CEPHIO, HOMEpP H Aary | DoKymenta, Komus obpa3s poxymeHTa. | Konus 3apepsercs 3aBepCHHAN KOIUS
BeLOAYH. B kawaoM | 3aBepsercs MOAMHCHIO THOOIHCHID
cyOvekte  Poccuiickoii | yoJHOMOUEHHOTO cnepuanucta M®L u
denepauun cnenyamicta MO n neqatero MOIL
YCTAHABIHMBACTCA  ¢BOA | meyarsio MOL.
dopma.
[Toneuntenscxoe | Brimaercs opranoM | [Ipenocrasnserca IIpn nopaye [peacraBnsercs Ilpu momave
YAOCTOBEPEHHE ONEeKH Y | OPUrHHAN ROKYMEHTA | MPEJIOCTABNACTCS | OPHTHHAN AOKYMEHTA | MPEAOCTARIACTCA
MOTIEYHTEIBCTBA, HMEET | AT CHATHS KOIMUH 3NIeKTPOHHBLA JUIS CHATHA KOITHH. HOTAPHAIEHO

CEpUIO, HOMEp M JaTy
BBIOAYH. B  kaxaom

noxyMmenTa. Konua
3aBEPAETCA MOAMUCHIO

obpaz nokymeHra.

Konns 3asepgerca
TIOITHCBEQ

3aBEpPEHHAA KOTHA
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Knacc Bz Oomee onucaHue Ilpu nuuHO# noaave Ilpu mopaue yepez PIITTY [Ipn noaave
JOKYMEHTa JOKYMCHTOB JAOKYMEHTOB HpH noaade HpH TIOATBePIKIACHNH NOCpeacTBOM
NoKyMeHTOB B M®I] IOYTHI
cybrekte  PoccHiickol | yOONHOMOYEHHOTO crienuanucra M@I| u
Penepauuu cnemyanncta MO u nedaTteio M®LI.
YCTAHABIKBACTCA  CBOS | NevaTbio MOII,
dopma.
Hoxyment, | CeumerensctBo 0 | PopMa CBHAETENBECTBA [Ipepocrasnsercs IIpa nopage IMpencrasnsercs Ipu nojgaue
OOATBEPXKIAD | POXKIEHHU YCTAHOBIIEHA MPHKA30M | OPUTHHAN AOKYMEHTA | NPEHOCTABIAETCA | OPUTHHAN JOKYMEHTa | MPEeJOCTaBIIAETCA
WM poACTBO Muniocta Poccun ot JULL CHSITHS KOTTHH 3K TPOHHEIH JULSL CHSTTHSA KOITHH. HOTAPHATIBHO

C 3AABRHTEIICM

25.06.2014 Ne 142,

JAOKYMCHTA. Konns
3aBEpPACTCA MOOITHCEHID

obpas aoxymenTa. | Konus 3apepsercs

NOAIMUACHEID

3ABEPEHHAS KOTHA

YIIOJHOMOYEHHOTO cnenuanucta MOL u
coenvanucta M®L u nevatee M@11,
nevarsio MOI.
Hoxymenr, | CBuzetenwcteo o | GopMa CBUICTENBCTBA IlpenocTaBnseTcs [Tpu moaaue [pencraBngeTcs Ilpu noxave
NOATBEIKOAKY | 3aKIIOYEHHH YCTAHOBJEHA NPHKA30oM | OPMTHHAN JOKYMEHTa | MPENOCTABNACTCA | OPMrHHAN JOKYMEHTA | MPEAOCTABIAETCS
il porcTso | Opaka Mpuntocta Poccuu ot JUISL CHSITHS KOITHH 3NIEKTPOHHBIA IJES1 CHATHSH KOIHH. HOTapHAIBLHO

C 34ABHTECICM

25.06.2014 Ne 142,

JOKYMECHTA. Komusa

o6pa3 JokyMeHTa. | Konus 3asepsaercs

3aBepeHHasd KONHA

3aBEPAETCS MOMHCHI) OONNHCKIO
YIOJHOMOYEHHOTO cnenuanucta MOL
crieranmicta MOIL u neqareio MPILL
neyateio MOIT,
JoxkyMeHTEI, 3anpamHaBaeMble B OPSIAKe MeKBEAOMCTEEHHOTO B3AHMOICHCTBHA
[Ipapoycranae | Bumucka uz YTRepkKICHa X X X X
nuBaroue 1 | EPH TIPHKa3aMOM
(uau) MUH3KOHOMpPA3BHTHSA
MpaBOyIOCTOR Poccun ot 25.12.2015 Ne
epsIoLue 975 1 o1 20.06.2016 Ne
AOKYMEHTHI Ha 378
Oo0BEKT
{00BeKTHI)
HEABHXKHMOCT
H
HoxyMenTtel 0 | BrInHcka H2 Brmucku odopmMisiorest | X X X X
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Kiace Buaer Obuuee onucanue Ipu muuHO# nonave [Tpu nomaue yepes PITY Tlpu nona4e
JOKYMECHTA JOKYMCHTOB JOKYMEHTOB HpH nogaue HpH TIOATBEPXAEHHH NOCpEACTBOM
nokyMeHTOB B MODI] NOYTBI
npunayexuoe | ETPIO u o gopme,
¢t 3aasurens | ECPUIT YCTAHOBIIEHHOH
K KaTeTOpUU NIPUKa3oM
IOPHAHIECKUX MunnctepeTBa
JIHH WY tnascor Poccnkickoi
HHIUBHOYATE MOepepaunu OT
HBIX 15.01.2015
npellpuHUMa Ne 5H.

Tenel
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Ipunoxenue 11

K AJMHHHCTPATUBHOMY PperjlaMeHTY IO
NPEAOCTABNEHAIO MYHHIHNANBHOR YCIYTH
«Brlga4ya apXHBHBIX CITPAROK, APXMBHBIX
BBINMCOK, apXHBHBIX KOMUH U
AH(pOPMALHOHHEIX MHCEM IO BOIPOCaM,
3aTparvBarQILHM NpaBa  3aKOHHEIE
HHTEPECH 3asBHTENA»

Popma pellieRHs 00 0TKA3e B NPHEMe JOKYMEHTOB, He0OX0ANMBIX JJIs]
npenoctabBenys MyHUIHNAILHOH YCNYIH

odopmnseTca Ha odHLNANTEHOM BnaHke

Komy:

(pamunuga, wums, oryectBo (Mpu
HaNM4YuH) QU3IMYECKOTO JHIA WIH
HalMEHOBaHUE IOPUIUHMECKOTo JHIa,
3allpalliMBaIOIIMX HHPOPMAIIHIO)

Penrenue
00 oTKa3e B IpHEMe M PETUCTPALIUK JOKYMEHTOB, HEOGXOJHUMBIX LA
IpeaocTaBleHHs MyHuIMIanpHON yenyTH «Brlnada apXUBHEIX CIIPABOK, apXHBHEIX
BBIMTHCOK, apXUBHBIX KONUI U MHQOPMAaLIHOHHBIX
IIHCEM [0 BONpOCaM, 3aTParuBarOLLIYM TIpaBa U
3aKOHHLIE UHTEPECH] 3aABUTEIND»

VY BakaeMBbIii

- -

B mpHeMe n perucTpauvu JOKYMEHTOB, HEOOXONMMEIX JUIA NPEJOCTABICHUS
MyuununaneHol ycnyru «Beinaua apXMBHBIX CIPaBOK, ApXWBHBIX  BBITHCOK,
apPXUBHBIX KONMH H MH(QOPMALIMOHHBIX MHCEM MO BONPOCAM, 3aTPArMBAIOWINM IIpaBa
U 3aKOHHBIE WHTEPECHl 3asSBUTENs» Bam 0TKa3zaHO M0 CienyIOLMM OCHOBAHMSIM
(sorbpame Heobxooumoe):

O Obpamenne 3a mpefocraBieHHMeM  MyHHLMDANBHOM — yonyrd  Ges
NpPeAbABIeHUA JOKYMEHTd, IIO3BOJSIOMIEr0 YCTAHOBUTH JIMYHOCTH 3asABHTENS
(npencraBuTens 3agBUTENA).

O JoKyMeHTBI coaepxaT HOAUUCTKH K MCIPaBIEHUS TEKCTA,

O JoKYMEHTBL MMEIOT HCNPABNEHUS, HE 3aBEPEHHBIE B YCTAHOBIEHHOM
3aKOHOJATEIIBCTBOM TIOpsAKe.

[0 JIOKyMEHTBI cOAEpXaT NOBPEXICHUSN, HAIMYHE KOTOPBIX HE MO3BOMSET
OJHO3HAYHO UCTOJIKOBATE HX COJEPKAHHE.
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O JoxyMeHTHl YTPaTHIH CHIY Ha MOMEHT OOpallleHHs 3a IpeJocTaBieHHeM
MyHHUIMNANEHOM yCIYTH.

[ HekoppexTHOE 3amoiHeHHe 00A3aTeNbHEIX TONeH B 3asABREHHH B Clydae
obpallieHHs TIPEACTABUTENA 3asABHUTENA, HE YIOIHOMOYEHHOIO Ha IOAINKCaHHE
3afaBICHHA.

00 KadecTBO MpeACTABIEHHBIX NOKYMEHTOB HE MO3BOJSAET B IONHOM oObeMe
NPOYHTATh CBEMICHUS, COAEPKAIIMeCS B JOKYMEHTaX.

O ®opma nogaHHOro 3aaBuTeneM (TpeAacTasuTeneM 3asBUTeNs) 3adBNeHUs HE
cOoOTBETCTBYeT  (dopme  3asBieHUs, YCTAHOBIIEHHOH  AJMUHHCTPAaTHBHBIM
pernaMeHTOM.

O IIpeacTaBiieH HEMONHBIH KOMIUIEKT JOKYMEHTOB.

0 O6palieHde 1o 31eKTPOHHOH INOUYTE 33 NOJydeHHMs WH(opMaLMH, He
ABISAIOLIEHCA 00IUEOOCTYTHOM.

O HekoppekTHoe 3amoHeHHe 0043aTeIBHEIX NoNel B opMe HHTEPAKTHBHOTO
sanipoca PIITY  (oTcyTcTBHE 3amoNHEHHS, HEZOCTOBEpPHOE, HeNonHoe nubo
HeNpaBUNIbHOE, HE COOTBETCTBYMOLIee TPeOGOBaHMAM, YCTAHOBICHHBIM HACTOSLIHM
AJIMUHHCTPATHABHBIM PerlaMeHTOM).

0O IpencTapieHde HEKAYECTBEHHBIX JJEKTPOHHBIX KOMNMH (3JEKTPOHHEBIX
00pazoB) INOKYMEHTOB, HE€ MO3BOJAIOLUMX B IIONHOM O0BEME NPOYHMTATE TEKCT
JIOKYMEHTA W/UIH paclo3HATh PEKBU3IUTH JOKYMEHTA.

PazbsicHeHMsT © TMOpAAKE OEACTBUHA JUid IIONYYEHHS TIONOXHTEIBHOIO
pe3yibTaTa 10 NpefoCcTaBIeHui0 MyHUUHNANBHON YCIYTH (YKashIBAIOTCA KOHKPETHBIE
PeKOMEHAAIUH )

(MOMKHOCTD THLA, NOANUCABLIETO pelleHke) (noanucek) (pacundiposKa MOANACH)
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[Tpunoxxenne 1la

K AJMUHUCTPATHBHOMY PErIaMeHTy 1o
NpeaoCTaBICHUI0 MYHHLIMNANBHOMN yCiyTH
«Bbizaua apXHBHEIX COPABOK, aPXUBHEIX
BBINHCOK, APXHUEBHEIX KOTHH H
HHGOPMANKHOHHBIX MMHCEM TI0 BOTIPOCaM,
3aTPACUBAIOLIAM [PABA U 3AKOHHBIE
HHTEPECH 3aABHTESD?

@®opMa yBedoMJ/IeHHS 0 cnocofax mogaum 3asiBjieHyd NMPH 3anpoce Mo
3JIEKTPOHHOH MOYTe AaPXHBHBIX AAHHbIX, HE OTHOCSIIHXCSA K 00LIeA0CTYNHOMH
HHGOpMaALMH
ofpopmMngeTca Ha oPHLUHANEHOM BllaHKe

Komy:

(baMuus, UMs, OTHECTBO (IIpH
HaNH4YHH) QU3HYECKOro JIMIA WIH
HauMeHOBaHHe IOPHIWYECKOTO JINla,
3anpaluBarOLNX HHPOPMALIHIO)

VYBenoMiieHHe

YBaxaeMbId 1

(HauMEHOBaHHE opraHa
AIMUHHCTpaUMM)  paccMoTpen  Bamme — ofpalieHne o — IpeAoCTaBIEHUH
MyHuuunaneHOH ycayr# «Bblgada apXWBHBEIX CIPaBOK, APXHBHBIX  BBIHCOK,
apXMBHBIX KOMHUHA U HHOOPMALMOHHBIX NTUCEM 10 BOIIpOCAM, 3aTpardBarollydM MpaBa
7 3aKOHHEIE MHTEPECH 3aABUTENA» B 4acTH BBIJAYH

(yxasaTe Temy xoHkperHoro obpawenus 3aapHTens)

H coobuIaeT cnenyroulee.

B cooTBeTCTBUYU ¢ 4acThiO 3 cTaThl 25 PenepansHoro 3akoHa o1 22.10.2004
Ne 125-@3 «O06 apxusHoM Aene B Poccuiickoil Pegepaliii» Ha JOCTYI K ApXMBHBIM
JOKYyMEHTaM, CONEPXKaLUM CBEIEHUs O IMYHOW U CeMeHHO# TalHe rpaKIaHHHa, €ro
YaCTHOM JXM3HH, a TakXe CBEACHHs, CO3Jaolllide Yrpo3y Juli ero Oe3onacHOCTH,
yCTaHaBNMBAaeTCs OrpaHUYEHHE Ha CPOK 75 JeT co JAHA CO3HaHud YKa3aHHEBIX
ITOKYMEHTOB.

B cBasn ¢ 31TM BaM HeoOxo@uMo MNOATBEpAUTH MpaBO Ha MOJNy4eHHE
3anpaluBaeMoil MHGOpPMaWK B OTHOIICHHH

(ykazaTb QaMHNHIO, HMA, OTHECTRO (NOCNSAHES — NPH HANHYAK) AHLA, O KOTOPOM 3aNpallnBacTes HAGOpMALHA)
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Hns atoro Bam HeoOGXoAUMO NOIATh 3asBIEHUE B YTpaBneHne AenaMH 4epes
FOCYJApCTBEHHYI0 WH(OPMALMOHHYK) CHCTEMY MOCKOBCKOM 06/IacTH «lToptan
FOCYAapPCTBEHHBIX U MYyHHLHUNANBHEIX ycimyr MockoBekoil oGmactu» (fmanee —
PIIT'Y), pacnonoxennyio B cetu Unteprer mo appecy http://uslugi.mosreg.ru 6o
obpatutbcs B MOLL Peructpanus B «Eaunoii cHcTeMe UAeHTUOUKALMHT U
ayTeHTHdUKallid B HHOpacTpykType, obecneunBamoIei HUH(POPMAIHOHHO-
TEXHOJIOTHIECKOE B3aNMOJICHCTBIC MHOOPMALIHOHHBIX CHCTEM, MCHONb3YEMBIX VIS
TIPENOCTABICHAA TOCYNAPCTBEHHBIX ¥ MYyHMIMIAIBHBIX YCIYT B 3eKTPOHHOM
(GopMe» ABIAETCA He 00A3aTeNBHOI.

{(RomKHOCTE NIMLA, TOANKCABIIErD pELICHHE) (noanuce) (pacuwndposka noxmucy)

Hcnonaurens

Tenedpon
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[punoxenne 12

K AJMHAHHCTPATHBHOMY PETJIAMEHTY MO
NpeXOCTARIEHHIO MYHALUNIANEHOH yenyru «Beinaua
apXHUBHBIX CIPABOK, ADXHBHBIX BRITHCOK, apXHBHBIX
KONKH H HHQOPMALIMOHHBIX IUCEM I10 BOIIPOCAM,
3aTParkBaKOIAM MTPaBa M 3aKOHHBIE HHTEPECH
3asABUTEI)

TpedoBanus K NOMELIEHASIM, B KOTOPBIX NpeaocTaBiisercs MyHHIHNATLHAA
yeayra

l. TToMeineHns, B KOTOPBIX MNpelocTapifsercd MyHHLMNanbHas —yCuyra,
NPeANOUTATENRHO pPa3MEIUAIOTCs Ha HIDKHMX  3TaXaxX 3JaHHl H  JIOJIKHEI
COOTBETCTBOBATh CAHHTAPHO-3MUAEMHOIOTHUECKHM [TPABHIaM U HOpMAaTHBaM.

2.Bxonel B nOMeElIeHHA OOOPYOYIOTCS MMAHIycaMH, pacIlHpeHHBIMH
NPOXOAaMH, MO3BOIOLNMHE ofecnednTs GecTpenaATCTBeHHbIN JOCTYN HHBANHIOB,
BKJIIOYas! MHBANUIOB, HCIONB3YIOIMX Kpecia-KONACKU.

3. Ilpu vHOM pa3sMeILEHHY TOMEIIEHHH IO BRICOTE, JOMKHA OBITH 00ecnedeHa
BO3MOXHOCTh MMONy4YeHHs MyHHIUNANbHON YCIyrd MajlOMOOWIBHBIMU IpYIIIaMU
HaceJIeHHU .

4. BxoJ U BBIXOI M3 NOMENIEHHH 000pyaAYIOTCA YKa3zaTeIsIMHU.

5. Mecra Wit HAHQOPMUPOBAHHA, INPCAHA3HAYCHHBIC U1 O3HAKOMJICHUS
3asBuTenei C MH(OPMaLMOHHBIMU MaTepHalaMH, obopyayotes
UH()OPMALIMOHHBIMHU CTEHIAMH.

6. Mecta 1A OXMI3HHS Ha 10Jady WM [OJy4eHHE [JOKYMEHTOB
000pyIYIOTCS CTYNBAMM, CKAMBSIME.

7.Mecra ans 3anonHeHMs 3asgpieHHd OOOpPYIYIOTCS CTYJBSMH, CTOJNAMH
(croiixamu) u ofecneunBaloTcd oOpasuaMu 3asBneHui, mnucyeil Oymarod u
KaHLEISPCKUMH IPHHAJIEKHOCTAMH (IIAPHKOBBIMU PYYKaMH ),

8. Kabuuers! ansa npuema 3asaeuteneii (npeacTaBuTeNci 3asBUTENCH) JOKHEI
ObITE 06OPYIOBaHb HH(POPMAMOHHBIMU TabIHYKaMH (BEIBECKAMHU) ¢ YKa3aHUEM:

1) HoMepa xabuHeTa;

2) paMKIUH, HMEHH, OTYECTBA M AOJDKHOCTH CIICLHAIUCTA, OCYLIECTRIAIOIIETO
npegocTasicHre MyHUIMOANEHOH YCIYTH.

9. Paboune mecta pabotHukor MOLL, npegocrasngromux MyHUIIMIANIBHYIO
yeayry, oOOpYAYIOTCST ~ KOMIIBIOTEpAaMH M OPTTEXHHUKOH,  IO3BOJISIOLIAMHU
CBOEBPEMEHHO M B MNOMHOM o0BeMe TONyYaTh CHpPaBOYHYIO HMHQOPMAlMIO 10
BONpOCAM  MpeAOCTaBAeHHS  yCIyrM M OpraHu3oBaThb  NpPeOCTaBIEHHE
MyHHIHTIATIBHOH YCAYTH B MONHOM 00beMe.
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Ipunoxenue 13

K AJIMARHCTPATHBHOMY perTaMeHTy 1o
NPeOCTABIEHHIO MyHHIMDANEHOH yeryrd «Bhigaya
apPXHBHBIX CTIPABOK, APXHBHBIX BBIIHCOK, APXUBHbIX
KOmHH 1 HHGOPMALMOHHEIX HACEM N0 BOHpOCaM,
3aTPATHBAIOIIMM TIPAaBA ¥ 3aKOHHAIE HHTEPECH!
3ASBHTENAY

ITokazaTenn J0CcTYNHOCTH u KavecTBa MyHuOANaabLHOIH YCIYTH

IlokasaTenamu JOCTYNHOCTH MNipeJOCTaBleHHs MyHULMNATBHOR YCIYTH
SBJISIOTCA:

BO3MOXHOCTb  B3aHMOJCHCTBHA 3asABMTeNs ¢ paboTHUKamMK YMpaBIeHHs
ACTIaMH B CyHae MOJly4eHHs 3asgBHTeIeM KOHCYIBTallHM Ha NpueMe B YIIpaBleHHH
JeNaMu;

BO3MOXKHOCTB TIOJIY4EeHHWS 3agBHTENIEM IOJHOM, aKTyalbHOH H JOCTOBEpHOM
HHGOPMALMM O XOfAe NPeAOCTABNEHHS MyHHUHMIATEHOMN yenyru yepes PIITY u
ouLMANbHEIR CaHT AZIMHHHMCTpPAUMM ropoia HIH CTpaHuy MyHuuMnatpHOrO
apxXuBa Ha OPHUMATHHOM CcaiiTe aAMUHHCTPAlMH MYHMLUHIAIBHOLO obpasoBauus B
MHGOPMAUHOHHO-TENEKOMMY HUKALHOHHOM CeTH Huteprer;

BOSMOXXHOCTE HallpaBJIEHHA 3asBUTENEM IIHCBMEHHOIO 3asABIE€HHS HIIH
32ABIIEHMA B JNIEKTPOHHOM (popMe 0 npeAocTapneHnH MyHHUIMNANBHOM YCTyrH Yepes
PITY;

BO3MOXHOCTb IIOAAYM 3asBJCHHA M MONY4YEHHs pe3ynbTara HOAYYeHHS
MyHuupnaneso# yenyrs nocpencrsam PIITY B MOLI

Nony4eHue 3asBuTeNeM MyHHUNNATBEHOR YCHYTH CBOEBPEMEHHO, B ITOJHOM
obbeMe u B moGoil dopme, MpenycMOTPeHHON HACTOSIUM AQMUHHUCTPATHBHEBIM
PETJIaMEHTOM, HHEIMM HOPMATHBHBIMH TPaBOBBIMH akTaMu Poccuiickoit ®egepatuu,
MockoBcko#i obmacTy;

HamHYMe NOJNHOH W NMOHATHOH HH(pOPMaUMK O MecTax, Mopsake H CpoKax
NpeAoCTaBiIeRns MyHHUUNATBHOH YCTyrd Ha MHQOPMAIMOHHBIX cTeHzmax ML,
PITY, obunwansHoMm caiite MyHHLMIANEHOTO apxMBa WIH  CTpaHHIE
MyHHUHNANbHOTO  apxuBa Ha  OOGHUHANBHOM  cajire aAMHHUCTPALIUH
MYHHUMNAIBEHOTO 00pa3oBaHuA B MHOOPMANMOHHO-TENEKOMMYHHKALMOHHONH CeTH
VIHTepHET, MpefoCcTaRNeHHe YKa3aHHOH HMH(MOpMAlUHH Mo TeNedoHy paboTHHKAMH
Myn¥unansHoOro apxusa;

HATHYHE HEOOXOAMMOro H JOCTATOYHOTO KOJIMYECTBA CIELHAIMCTOR, A TAKKE
NOMENIEHUH, B OTCYTCTBUM OYepenei IIPH IpheMe JOKYMEHTOB OT 3asBHTe/el (ux
YTIO/IHOMOYCHHEIX IPENCTABUTENEH), OTCYTCTBHE Xan06 Ha MeiicTsus (besneiicTBHE)
CIIENHANTHCTOB, UX HEKOPPEKTHOC, HEBHAMATENBHOE OTHOLIEHHE K 3asBHUTENSAM (X
YTIOJIHOMOYEHHBIM TIPEACTABUTENSIM );
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ofecriedeHle BO3MOXKHOCTH TONYYEHHs 3asBUTENSIMH  MHQOpMAaUu o
npegocTasnseMoii MyHuuunansHoi yenyre Ha PIIY;

obecredeHHe BO3MOKHOCTH TOJAYH 3aABIeHHS M JOKYMEHTOB, HEOOXOIMMBIX
11 TpefocTaBieHnss MyHHIMNaNbHOH ycmyrd, ee pesynsTaToB yepes PIIY B
M®L], nmpuema xanof U BHIJAYH 3aABUTENAM pe3yNbTaTOB PacCMOTPEHMA kajod
OCYIIECTBIIMIOTCSA B COOTBETCTEUM ¢ COIJIAIICHUAMHE, 3aKITFOUEHHBIMH Mexay MDL] u
aIMUHHCTpaldel MYHWLWIANBHOTO oOpasoBanma umM Mexay MO u
MyHHALHNANLHBIM apXHBOM (Ianee - corfallleHHe O B3aMMOIEHCTBHH), C MOMEHTA
BCTYIUIEHHS B CHJIY COOTBETCTBYIOLIEIO COTTIALUEHUSA © B3aUMOJIEHCTBUM.

JiIA HaTIpaBleHUs 3asBieHHs B 31eKTpoHHOM Buje Ha PTI'Y obecneumBaercs
JOCTYIHOCTH JUI KONMHPOBAHUS K 3aI0JIHEHHA B 3NEKTPOHOM BUJE 3adBIEHHSA, B TOM
YHCIIE ¢ HCIIOIB30BAHUEM 3NIEKTPOHHOMN IIOAIIUCH.

IpH HoZavue 3asBlIeHis B 3eKTPOHHOM BHAE TOKYMEHTLI, YKa3aHHBIE B ITYHKTE
10 HacTosmero AAMHHHCTPATUBHOIO perJIaMeHTa, MOTYT OBITB NIPEACTaBIEHEl B
(opMe 3MeKTPOHHBIX JOKYMEHTOB, TOATHCAHHBIX 3JACKTPOHHON NOAMHCHIO.

Ha PITY obecneynBaeTcss BO3SMOKHOCTE [ONy4YeHUs HHGOpMALMH O XOHe
npenocTaBNeHds MyHULMITANBHON YCIIYTH;

KOHCYNbTHpoBaHue Jasasurenei B MOLL npy nofaye 3asBNeHHH NOCPENCTBAM
PITY;

TPAHCIIOPTHa] NOCTYIIHOCTE K MecTaM IIpefoCTAaBIEHUs MyHMUMNAIBEHON
YCIYTH;

obecrnicueHUe Oe€clpeNATCTBEHHOMO JOCTyNa JIMLOaM ¢ OrpaHHYeHHBIMU
BO3MOXKHOCTAMH MEpPEABIKEHHsT K TNOMELICHHAM, B KOTOPBIX MNPEROCTABAACTCA
MyHuIHTIATRHAS YCIyTa (B TOM YHCIe Hanu4dne OeCIaTHRIX IapKOBOYHBIX MECT JUJIA
CIeUUalbHBIX aBTOTPAHCIOPTHBIX CPEACTB NUL ¢ OrPaHMYEHHBIMU BOSMOMHOCTAMH
370POBBS ).

TokazarensmMu kauecTsa rpefocTaBleHUd MyHMIMNANBHOR YCIYTH ABIAIOTCA:

cobmoneHue TpeboBaHMH AIMHHUCTPATMBHOTO periiaMeHTa o MNOopaaKe
uHpopMupoBaHns 00 oxazaHUM MYHULUMIIANEHON YCIYTH.

cOONIOACHHE CPOKOB MpeaoCcTapieHus MyHHIIMNansHON YCIyTH;

COOTHOILIEHHE KONMUYECTBA PAcCCMOTPEHHBIX B CpOK 3asBleHHH Ha
npenocTaplienne MyHULHMOANBHON ycinyrd K oOlieMy KONH4YecTBY 3asBIICHHH,
MOCTYUBLIMX Ha MpeaocTapienie MyHHIIMNAIBHOH YCIYTH,

CBOSBPEMEHHOE HalparRieHUe YBENOMMECHUH 3asBUTeNsIM (TpeACTaBATENAM
3agBuTenell) ©  [PCOOCTABICHUM  WIM  TIPEeKpalleHWd  MPeJoCTaBIEHHS
MyHUUMIIANBHOM YCIYTH;

COOTHOLIEHNE KONUYecTBa 000CHOBAHHBIX Kano0 rpaxJaH H OpraHM3aLHi 10
BOMPOCAM KadecTRA U JOCTYMHOCTH TpPeJocTaBIeHHA MYHUIUNANBHOW YCIYTH K
00IIeMy KOJIMYeCTBY XKajoo;
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Wnbie TpeGoBaHUsI, B TOM YHCIES YUHTHIBAIOILHE OCOOSHHOCTH NMPefOCTaBIeHUS
MyHULMOATBHOK YCIYTM B MHOTO(DYHKIMOHANBHBIX LEHTpax, 1 OCOOEHHOCTU
npenocTaBieryus MyHUIUIIANGHON YCIYTH B 3JIEKTPOHHOR QopMe.
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[Ipunoxenne 14

K AIMHHHCTPATHBHOMY PErNaMeHTy

[0 MPENOCTABNEHUA MYHUIHNATEHOH YCITYTH
«Bblaya apxUBHEIX CIPABOK, APXHBHBIX BHIITHCOK,
APXUBHBIX KOTIMI ¥ MHGOPMAIMOHHEIX MHCEM IT0
BOIIPOCAM, 3ATPATUBAICIIUM [PABA H 3aKOHHbIC
UHTEPECH 3ATBHTELL»

TpeGoBanus k oGecneyeHno xocTynHocTH MyHMUMIAALHOHA YCJIYTH A0S
HHBAJIHAOB U JIHII ¢ OFPAHNYEHHBLIMH BO3MOKHOCTSIMH 310POBB

1. Junam ¢ I u II rpynnamu MHBAaNUAHOCTH OBGECIIEUMBACTCS BOIMONHOCTD
noNyYeHiss MyHUIMIIansHOR YCIYTH 10 MeCTY MX npe(HIBaHMA ¢ IIpeABapUTEIbHONH
3aMUCKHIO Mo TenedoHy B ML, a taicke mocpeacteom PITTY.

2. Ilpu npegocrapneHnd MyHHUMIANEHOH YCIYTH JHIAM ¢ HAPYIICHHAMH
(YHKIMHK CilyXa ¥ MHIAM ¢ HapyLUIeHHAMH GyHKUHIl 0THOBPEMEHHO CIyXa M 3peHHUS
AOMKeH ObITh OOECIeYeH CypACNepPeBod WIH TH(JIOCYPAONEPEBOA IIpoLEcca
mpeJocTaBneHust  MyHununaneHod  ycayruw, nubo  opraHn3osaHa  pafota
aBTOMATH3MPOBAaHHOH CHCTEMBl CYpAONEpeBOAa WIH  THRIOCYpIONEpPeBO/a,
MPOH3BEAEHO KOHCYNBTHPOBAHUE IO HHTEPECYIOIMM €ro BOMPOCaM YKAa3aHHBIM
CIOCOOOM.

3.B  mnoMelleHHsX, TNpeiHasHAYEHHBIX JNA  NpueMa  3aABUTEleH
(mpeacTaBuTenell 3adBHTEIN), TOMDKHO GBITH OPraHU30BaHO OTAEIBHOES OKHO (MECTO
npHeMa), IPUCocoOneHHOe AN TIPHEMa JIHIL CO CTOMKMMH PaccTpOHCTBAMH 3peHHA
U CITyXa, a TaK)Ke OMOPHO-ABMIaTeNEHON (BYHKIHH.

4. B noMmelmleHHsX, MNpedHasHAYEHHBIX  JUIS npueMa  3agBurenei
(npeactasutenelt 3asBuTens), ofecreuydpaercs AyOIUpoBaHHE HEOGXOAUMON I
JMO ¢ OrpaHW4Y€HHBIMH RO3MOXHOCTAMH 3[0pPOBbi 3BYKOBOM H 3pHMTENBHON
MHGOpMAlMH, a TaKoke HalHced, 3HAKOB W HMHOH TEKCTOBOH ¥ rpaduueckoil
HHGOpMallMM 3HAKAMH, BBIIONHEHHBIMH Penbe(HO-TOYETHBIM wpH(pTOM Bpaiins,
AOTYCK CYpPAONEPEBOAYHKE, TU(IOCYPAONEPEBOAYNKA M COBAKH-ITPOBOIHHKA.

5.1lo  xenanmro 3asgeutens (npeactaBuTeNs —3asBUTeNsd)  3asBIeHHeE
noarotasiHBacTca paboTHukoM MOILL, TekcT 3adBNEHUS 3a4UTHIBAETCH 3aSBHTENIO
(npencTaBuTemo 3asBUTENA), €CIAU OH 3aTPYAHAETCS TO CACNATh CAMOCTOATENBHO.

6. JluuaMm,  UMEIOINMM  OTpPaHHYEHMS  JBHUTATeNbHOH  aKTHBHOCTH,
MPENATCTBYIOLIHE CAMOCTOSATENBHOMY HOAMMCAHHIO JOKYMEHTOB, Mpeajaracrcs
OOpaTUTBCA K  HOTApuUyCy JUil yJAOCTOBEpeHMA IMOAMUCH JpYroro JMLA
(PykONIpUKIa4HKa), 32 JAHHOE JHUIIO.

7. 3nanne (nomemenne) M®L ofopyayerca MHOOPMALMOHHON TaGIHUKOM
(BBIBECKOH), comepxared nonxoe Haumexosanne M®LI, a Takke HHGOPMAHHIO O
pexume ero padoTEI.

8. Bxox B 31amHue (momewienne) MOLl W BBIXOA M3 HEro 060pYIYIOTCH
COOTBETCTBYIOIINMH YKa3aTe/ISIMH C aBTOHOMHBIMH HCTOYHHKamHK GecrmepeboiiHoro
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NHTaHKUA, @ TaloKe JNECTHHLAMM C NOPYYHSIMM W MaHAycaMH Ui MepeIBHKEHHS
AETCKUX U UHBANHUIHBIX KONACOK B COOTBETCTBUH ¢ TpeboBaHUsIMH DepepanbHOro
sakoHa oT 30.12.2009 Ne 3834-@3 «Texuuueckuii AAMUHUCTPATHBHBIN PErNAMEHT O
0e30MacHOCTH 37aHUH B COOPYREH I,

9. llomemenns MOLl, npennasHauenHble ANA pabGorel ¢  3agBHUTEIAMH
(mpenctrapuTenaMy 3asgBUTENS), PACTIONArAOTCA HA HIDKHMX 3TAXKaX 34aHHS U HMEIOT
OTACNBHBINA BXO/.

16. B M®ILI opranusyercs OecCILIaTHbIH TyalleT And MOCETHUTENEH, B TOM
YHCIIE TyalleT, NpeAHasHayeHHBIH IS Nl ¢ OrpaHUYEHHBIMU BO3ZMOXKHOCTIMH
3JI0POBbSI.

11. Paborrukamu MOII] opranusyercs paGora Nmo CONPOBOKACHHIO JIMLI,
UMEIOIIMX  CTOMKHE paccTpoiicTBa (YHKUMH 3peHMS W CaMOCTOSTEIBHOIO
MEPeABIKEHHA, M OKa3aHUe WM NOMOIUM MpH obpamieHud 3a MYHHIHNAIBEHOH
YCIYrOoM H IONYy4YeHHUSA pe3yllbTaTa MNpPefocTaBieHns MyHHLMIAIBHOH YCAYIH;
OKAa3aHHI0 IOMOIIM YKa3aHHBIM JIHLAM B IpeofolieHHH OaphepoB, MeUIAIOIIHX
NOJIyYEHUI0 UMH YCIIyT HapaBHe ¢ NPYTHMH.
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IIpanoxenue 15

K AIMHHHCTPATHBHOMY PELIIAMEHTY IO MPENOCTABIEHHIO MyHHIHIANLHON YCAyrH «Bhlaada apXHBHEIX
CIPABOK, aPXHBHEIX BHIMMCOK, APXHBHEIX KOMKHK B MHQOPMALHOHHBIX IIHCEM IO BOIPOCAM, 34TPATHBAIOLIHMM
TIPaBa U 3AKOHHBIC HHTEPECH] 3asIBUTENS

Ilepeuens u copepkanue AAMUHHCTPATHBHEIX AeHCTRHI, COCTABIAOMHKX ATMHHACTPATHBHBIE HPOLHELYPhI

1. [Ipuem 3asBnenus B JOKYMEHTOR, IPEJBAPHTENBHOE PACCMOTPEHHE JOKYMEHTOR H [Iepe/iata HX B YIIpaBJIeHHe OellaMU, HEMOCPEACTBEHHO
NPeAQCTaBISIONMME MYHHUUNIATIBHYIO YCIYTY

1.1. Iopsaaox BRINOIHEHHS AAMHHACTPATHBHBIX AeHcTBHIl NpH JAuvHOM o6pamennn 3aapATens (NpeacTaBuTeNn Jagasuatens) B MOI]

MecTto
Cpenass
BEITIOJIHEHUS ANMHHHUCTDATHBHLIE Cpennnii cpok
- TPYHAOEMKOCTH Coaep:kaHue feiicTBHS
nponeaypbl/ AedcTBUS BBHITOJTHEHUS
BBITTONTHEHHSA
ucenonesyemas UC
M®L/ Moanyne YcTaHosieHue cooTBeTcTBHS | B Teuenue | S MHHYT Croenmanuct M®I] NpoBepseT
MOII EUC OV | nuunoctH 3agentens (Ilpencrasurensn | paBGouero ans (He KOMILICKTHOCTh MPEACTABIIEHHBIX AOKYMEHTOB,
3aABHTENA) JIOKYMEHTaM, | BKIIOYaeTCA B HEOOXOAMMBIX il NpPeaOCTABIEHUS
YIOCTOBEPSIOLIHAM JNUYHOCTE, | 00mui cpox MyHUIHTIATBHON YCIYTH, COOTBETCTBHE
npoBepKa KOMIUTEKTHOCTH | MPEeAOCTABICHUS TpeOOBaHHAM, yKazaHHBIM B [Ipunoxenun 10
TMIOKYMEHTOB MYHHHHNATBHOH HACTOALIETO AJMHHHCTPATHBHOIO DPErjiaMeHTa,
YCIIYTH). 3a HCKIIOUCHHEM 3asdBNeHUA B Clydae, eciu
obpainactca caM 3assurens uv IlpegctaBuTeNnn
3aABHTENA, YIONHOMOYEHHBIH HA TMOOAHCAHHE
3adBIeHUA.
[Tposepka MIORHOMOYHH 5 MUHYT [IpoBeparoTest ZOKYMEHTH, YOOCTOBEPAIONIHEA
Ilpencraputens 3asBUTENSA Ha TIONTHOMOYH S [Ipeacrasurens 3AABHUTES
OCHOBAHHH JIOKyMEHTA, {noxymenT, yOOCTOBEPAIOLLU T NHYHOCTH
YAOCTOBEPAIOILEr0 MOAHOMOYHS (IpH IlpencTaBuTens 3asdBHTENA H JOBEPEHHOCT,
ofpaimeHuu ITpencraBuTens BELIAHHYIO B COOTBETCTBHH c
3aBUTENA) 3aKOHOJATCAEHBIME M HMHEIMM HOPMATHEHBIMH
aKTamHd, JeHcTBYIOWIMMH B Poccuiickoii
Dcaepaniy).
IloaroToBka  OTKasa B I[pHeMe 15 MHHYT B cnyvyae HanMuMs OCHOBaHMH 1N OTKa3a B
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Mecro
BEIIOJIHEHHS
HpOLEAYPEY

Henosbszyemas MC

AIMUHHCTPATHBHEIE
JEiCTRIS

Cpennnii cpok
BEIOJIHCHUS

Cpennss
TPYAOEMKOCTh
BBIIOJNIHCHUA

Conepixanue neficTBASL

JOKYMEHTOR

3anonHedue
CKaHHpOBaHHE

3aABIICHUS,
NPEACTABNCHHEBIX
TOKYMEHTOB, CHATHA KOTHii
OPUTUHAIIOR JOKYMEHTOB "
($opMHpOBaHHE BBIIMUCKH O NpHEME
3asBIeHHA u [IpUIaracMeIx
JOKYMEHTOB

npHeMe AOKYMEHTOB U3 MyHKTa 12 Hacrosmero
AJIMHUHHCTPATHBHOTO periaMeHTa
CIICLHATHCTOM MOIL OCYIIECTBIAETCA
HaopMuposanue 3aspuresns ([Ipeacraparens
3asABHTENA) O HEOOXOOUMOCTH INpeABARNCHHS
JIOKYMEHTOB s NpeaocTaBNeHUA
MyHuuMnaneHo# ycnyr#a M TIpednaraercs
o0paTHThCA NOCNE MPHBEASHUS NOKYMEHTOB B
COOTBETCTBHE c TpeboBaHUsMH
3aKOHORATEBCTRA.

Ilo Tpeborannto 3ageutens (IIpeicraBuTens
3asBUTEIA) YHNOIHOMOYEHHBIM CIELHATHCTOM
M®L] moanHCcEIBaeTCA H BRIZAETCA PEIEHUHE 00
OTKa3e B INpHEME IJOKYMEHTOB C YKa3aHHEM
NPHYHH 0TKa3a B CpPoK He mozaHee 30 MUHYT ¢
MOMEHTA MOTYYEHH oT 3aspuTens
(IIpencTaBuTens 3a9BUTENA) JOKYMEHTOB.

15 mun

B ciydae OTCYTCTBHAN OCHOBaHMM OTKA3a B
IIpHEME JOKYMEHTOB, cheuHandcroM MEI]
3aNONHACTCA KapTouka MyHHUHOAaNnLHOH
YCIIYT#, BHOCATCS CBeIeHMS IO BCeM HOISAM B
COOTBETCTBUY ¢ MHCTPYKLIHEH:

B mnpucyrcteuu 3assurens ([Ipeacrapurens
3ASBUTENSA, YIOJHOMOYEHHOIO Ha HONIHCAHME
3asaBIEHUA) 3aN0IHIACTCS 3a9BACHHE,

B cnygae oOpamenua [Ilpencrasuresns
3asBHTENA, He YTIOJTHOMOYEHHOTQ Ha
MOOMHCAHUE 3agBnenud, NpeICTaBAsNETCH

noJnHcaHHoe 3asgBUTENeM JasBlcHHE,

Ecnn  3adBneHme  He  COOTBETCTBYET
TpeOORAHHAM - CICIHAHCT M®L]
HHQOPMHUDYET [peACTABHTENS 3asABHTEN O




90

Mecto
BHITIOJIHEH K
ApoLUexyphY

uenoapzyemas UC

ATMHHHCTPATHBHEIE
IOeHcTBHA

Cpeauuti cpok
BRIMMOQITHEHHAA

Cpennsas
TPYLOEMKOCTE
BLINIOJIHEHUA

Conepxanue aeicTBHA

HEOOXOOHMOCTH - MOBTODHOIO 3AMOIHEHUH
3asgeneHus.

Cnenmanuct M®DI] CKaHHpyeT
npeacTarieHHple 3assareneM ([IpeacraBureneM
JAIBUHTENS) OPUTHHATTBI TOKYMEHTOR,

dopmupyer anekTpoHHoe meno B MOL[ EMC
OV, CHMMAeT ¢ MOpPEICTABICHHBIX OPHTHHANIOB
JIOKYMEHTOB KOTIMHM M 3aBEPAET UX MOMIHCEIO H
nedateio M®I (32 uckmodeHAEM AOKYMEHTOB,
MpPEeNCTABICHHE  KOTOPBIX  IIPEAYCMOTPEHO
TOJNBKO B NOAMHHHUKAX).

B ciayuae eClH 3asBUTENEM
(ITpeacrapuTeNieM 3asBHTENA) MNpPEACTABICHBI
KONMHUH JOKyMeHTOB — chemuamct MOIL]

OCYIIECTBAACT CBEPKY TPEACTABICHHBIX KOMHH
JOKYMEGHTOE C OpHIHHalaMH AOKYMEHTOB,
3apepsaeT HX MOANUCEIO H 1eYaThio.

IMoaMHHKKA JOKYMEHTOB BO3BPALIAIOTCH
Zasputemio ([lpencraButenio 3afBUTEN) (3a
HCKIIOUEHHEM  JOKYMEHTOB, INpPEACTABICHHE
KOTOPBIX NpeaycMOTPEHO TOJIBKO B
TOJTHHHUKAX ).

Cnenmanuct ML pacneqaTbIBacT U BEITAET
3asBUTENIO (ITpeacraBUTEIO 3asABHTENNA)
BBINMCKY B MOJTY4YeHUH 3asBileHHS, JOKYMEHTOB
¢ YKa3aHHEM HX TIepEYHA H KONHYECTRA JIHCTOB,
BXOJAIEr0  HOMEpa, JaThl  TOTOBHOCTH
pe3yabTara IpefocTaslneHHs MyHMIHIAIbHON
YCIYTH. Brmucka TIOATTHCHIBAETCA
crienaanuctToM M®I], npHASBIIAM OOKYMEHTEI
u 3assuteneM ([IpencTaBuTENEM 3asBUTEAA).

OREKTPOHHOE Jeno (3asiBjIeHHE,
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MecTto
BEITIOTHEHUS AIMHHHCTDATHBHEIE Cpeonuii cpok Cpennsis
P P po TPYHOEMKOCTE CogepxaHHe aeicTBus
IPOLEenyphL AeHCTBHA BBITIONIHCHUSA
BBIIOITHEHUS

Henonesyeman MC

MpUJIaraéMbie K HEMY JOKYMEHTHI, BBIITHCKA)
nocrynawT u3 Moayra MOL EMC OV B
Moxyne EVIC OV B nens ero popMupoBanus.

3aqBIeHHAE, IPHITATAEMEIE K HEMY TOKYMEHTEI
H JK3eMIUIP BHINHCKH Hanpapmsiores w3 MOI]
B MYHHLIMIIAJbHEIH apXHB Kyphepckoil cnyxdoi
Ha OYMaXHBIX HOCHTENAX He Mo3JHee
CIIEAYIOLIIETD paﬁoqem AHA CO JAHA HX
nonyyeHus ot 3ageutena ([IpeactaBurens
3asiBUTENA).

OcymecTrusercs Nepexon K
aIMHHUCTpAaTHBHOH nponeaype «ObpaboTka H
NpeABAPHTENbHOE PACCMOTPEHHE JOKYMEHTORY.

1.2. Ilopsaaok BuIMOSHEHHS AAMHHUCTPATHBHLIX AeficTBHH npu o6pamenun 3ansrtens (Ilpeacrapureis 3asiBHTENSA)

gyepes PIITY.
MecTO BBITOTHEHHS ANMHHHCTPAaTHBHEIE Cpensuii cpok Cpennss Conepxanne aeficTeus
npouenypsy OeiCTBUS BBIIONHEHAS TPYAQEMKOCTD
cnonslzyeMag HC BEIIOJIHEHHS
PIIT'Y/ Moayap EWNC | Hocrynnenne 1 neHw 1 neHp 3agBuTEND (ItpeacraBuTens 3aABHTEA)
oy JAOKYMEHTOB (He BXJIOYAETCS B HANpasIser 3asaBnerue H JOKYMEHTEI,
oO1IHiH CPOK HEOOXOHMBIE ans NpeIoCTABICHUS
IPeIOCTABNICHUA MyHHIIHTIANBHOR YCNYTH, B 3JACKTPOHHOM BHJIE
MyHuUunansHoi nocpeacTeoM PITY.
YCITyTH). TpeGopanus k HAOKYMEHTaM B 3IEKTPOHHOM
BHZIe YCTaHOBJIEHEI IyHKTe 21 HacToAmiero
AQMMHHUCTPATHBHOTO periiaMeHTa.
3asBieHHE W OpHIATaEMEBIE  JOKYMEHTHI
NOCTyNarT B HHTerpaposadebid ¢ PIII'Y Moayns
EUC OV. OcywectBgerca nepexoa K
aIMMHUCTpaTHBHON npouenype «Ob6paboTka ©
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MecTo BBIIIOJIHEHUA AJIIMHHHCTPATUBHEIE CpeaHuii cpok Cpeansist Conepxanune xecTBUA
Ipouenypey/ JeHCTBHS BBIIOJNIHEHHS TPYJOEMKOCTE
ncnonssyemas MC BBITTOTHCHHA

HpEIBADHTENBHOC PACCMOTPERHE JOKYMEHTOBY.

1.3. HopsaoK BHINOJHEHHS AAMHHHCTPATHBHEIX AeHcTBHil NpH o0palieHHH 3aAaBUTes (NpeAcTABHTENs 3asiBUTEIA)
NMOYTOBbIM OTIIPABJICHHEM H 110 3JICKTPOHHOH NoYTe.

MecTo BRINONHEHHA AJIMHHUCTPaTHBHEIE Cpennuii cpox TpynoeMKocTh Cognep)kaHHe NeHCTBHA
npoueaypel/ucnonbiyemas HIC JeHCTBHA BBITIOJIHEHHUA
YnpapneHue nenamu / Mogynp Ionyuenne 1 paGouuit neHs (He BXOOHT B CPOK B Ynpagienue genaMi 0oCTYNAKT 110
okazanud ycnyr EUC OV JOKYMECHTOB [IpCAOCTABICHAA YCIYTH) agpecy AAMHHHCTPAIUY roposa 3asBleHUe

¥ KOIMH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
10, HeOOXOMUMBIX N4 NPEeAOCTaRACHUS
MyHHIHMNANEHON YCIYTH.

Ynpasnenue aenamy / Moayne | IlonrotoBka oTkasa B 1 pabounii aens (He 15 MUHYT B ciydae HATHIAA OCHOBaHMI M2 MyHKTa 12
okasanus yenyr EMUC OY npHEME JAOKYMEHTOB H BXOJHT B CPOK HACTOALIEro AIMHUHHCTPATHBHOTO
HanpapJicHHUE pelIeHHs NpeJocTaBAeHHA perlaMeHTa CIOeNUANMCTOM — YIIpaBIIeHHA
00 OTKa3ze B IpueMe YCAYTH) JAeNaMH HampaenAeTcd N[O Ioure [/
AOKYMEHTOB IpU MEKTPOHHOH IOYTE pelleHHe 00 oTKase B
o0 palieHHH o no9Te/ npHeMe OOKYMEHTOR C YKa3aHHEM INpPHYHMH
3NEKTPOHHOH Mmoute OTKa3a.
YrnpaBncHHe AenaMu Ilepenava naxkera 30 munyT B cnyuae oTCyTCTIBHSL OCHOBaHUH s
M®L] JOKYMeHTOB B MDL] 0TKa3a B IpHEME AOKYMEHTOR YIIpaBleHUe
JIS perucTpauuu NlenaMu He Mo3/IHee nepBoro paboyero aus,
CAEHYIOILETO 32 AHEM NOMYYEeHAS
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MecTo BEINOIHEHAS ANMHUHHCTpATHBHBIE CpenHuii cpok TpyaoeMKoCThb Conepxanve neficTBHA
npoleaypel/HenoapayeMas UC OeHcTRUA BHITIOJIHCHUA
JOKYMEHTOB, epenaéT 3aABleHUe H
noyucHHble JOKyMeHTE B MOLI ana
HPHCBOCHHS PETHCTPALIMOHHOTO HOMEpa.
M®L/ Moayns MOL[ EUC Perucrpaius 10 MuEBYT Crnemunanmuct M®L] perucrpupyer
oy 3asBNcHUA U Niepeaya 3agBneHne, QopMHpYET MEKTPOHHOE AeN0 B
FMEKTPOHHOTO AcNa B Monyns MOL[ EMC OY wanpasnser ero B
YnparneHue aenaMu Monayns EMC OV.
2. O0paboTKa U NpenBapUTEILHOE PACCMOTPEHHE JOKYMEHTOR
MecTo  BBITOJIHEHUS AJMUHHCTPAaTHEHBIE Cpenuuit cpox Cpennss Conepxanue nefcTBus
MPOIEeAYpbY JiefcTBAS BBITIONTHEHA A TPYAOEMKOCTE
ucnoaszyemas HC BBITOJHEHHA
YnpaeneHue nenamy/ | [Ipopepka KOMIUIEKTHOCTH | | pabounii geHs 15 Munyt Ilpy nocTynaeHu# SNEKTPOHHBIX HTOKYMEHTOB
Moaynb OxasaHHA YCAYT | [peACTABNCHHBIX  3AABHTEIEM or M®ILl cnemmanucr YupapicHHA Ienamu,
ENC OV (ITlpencraButeneM  3agBUTENnA) | (TIEpBBIH OCHB OTBETCTECHHBIH 338 1OpHEM H  NPOBEPKY
AOKYMEHTOB, IIOCTYIIHBIUHX OT | IPeLOCTAaBJIEHHA [IOCTYTIHBIIHAX JOKYMEHTOB B LENAX
M®L, npu obpamernn uepes | MyHHEIMIANEHOMR npeaocTaBnesns MyHHUHOANBHOR YCITYTH:
M®L], no noyre M MeKTPOHHOH | YCIYIrH) 1) ycraHaeBnmdBaet mpeaMeT — QOpalueHHd,
neyre nosiHoMouHA IlpeacTaBuTens 3asBUTEN,
2) nmpoBepseT NPABHIBHOCTh OQOPMICHHS
3asgBncHHY, KOMILUICKTHOCTH  IIPEACTABIIEHHBIX
JOKYMEHTOB, HCOOXOMUMEIX 1N NpPeAOCTABNEHH:
MyHHUHDANBHOR YCIYTH, W COOTBETCTBHE HX
YCTAHOB/IEHHEIM AIMHUHHCTDATHBHBIM
pErIaMeHTOM TpeboBaHUAM;
Ynpasnenve nenamu /| IlpoBepka KOMIUTEKTHOCTH | paGounit neHB 15 MuHYT Ilpu nocTymieHHH ACKYMEHTOB B 3NeKTPOHHOR

Moayns OKa3aHus
yenyr EUC OV

NMpeACTABNCHHBIX JAIBUTENCM
(IIpeacraBuTeneM 3asBHTEI)
ICKTPOHHBIX AOKYMEHTOB
{(NeKTpOHHLIX 00pazos
JOKYMEHTOR) MOCTYTUBIIHX ¢
PIIT'Y

(neprulif IcHb
NpeAOCTaBIEHHS
MYHHUHIANBHOH

YCIIYTH)

dopme ¢ PII'Y B VnpaeneHue jenamu
OTBETCTBEHHBII 33 NpHEM M IPOBEPKY
NOCTYIHBLUKX JOKYMEHTOB B Hesmax
HpeRoCcTaBieHUs MyHuuMnansHo# YCIyTH
NPOBOINT NPeABAPUTEILHYIO NPOBEPKY.

1) ycranaBnampaer nipenMer  oOpalleHHA,

ITONTHOMOYHA HpBJICTaBHTCJISI JAABHTCILA,
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2) mnpoBepseT TIPABHIBHOCTE OHOPMICHHA
3asBneHMsA, KOMIUIEKTHOCTH  TIPEICTABICHHBIX
IOKYMEHTOR, HEOOXOMMMEBIX IIA NpPeloCTaBIeHHs
MyHHIIUNIANBHOH YCIYTH, M COOTBRETCTBHE HX
YCTAHOBJICHHBIM AIMUHACTPATHEHBIM
periaMeHToM TpeOOBaHHIM.

Ynpasnenue genamu / |[foororoBka oTkaza B TIpHEME 15 MUHYT B cnyyae Hanw4Ma ocHOBaHHWI W3 myHkTa 12
Monyne OKa3aHuf |[JOKYMCHTOBR M  YBEIAOMIICHHE HACTOSINETe AJMHHHCTPATHBHOTO  periaMeHTa
yenyr EUC OY 3agBuTENs (TipencraBurens CIEMHATMCTOM Ynpaenexus oenamu
3aABUTENA) MOCPEACTBOM OCYIIECTBISCTCS yBEIOMIIEHHE 3asBUTENA
H3MEHCHHS cTaTyca 3adB/ICHHI B (IlpencrapuTena 3aABHTEIA) 00 OTKase B IPHEME
nmruHoM Kabuuete PIIITY JOKYMEHTOR C VKa3aHHeM I[pHYHH OTKa3a B
MepeEli pabouuit ZeHb, CHEAYIOINME 38 JHEM

nofavd 3asasiacHuA uepes PIITY.
Vnpaenenne nenamu /| Onpenenerne Heobxoaumoctd | 1 paboumii qeHE 15 MunyT B cnywae nmpemocraBneHus — 3agBUTENEM
Monyns OKA3aHUA | HANpAaBICHHA (mepBolit neHDb (ITpeacTaButeneM 3asBHTENA) BCEX JOKYMEHTOB,
yenyr EUC OV MEXBEIOMCTBEHHEIX 3AlPOCOB NpeXOCTaBICHUSA HECOXONMMBIX i} OpeNOCTABICHUA
MYHHLUTIATEHOM MyHuunaasHoMH YCIIYIH, OCYIIECTRIIETCS
yCIyrH) oepexoll K  aIMHHHCTPAaTHBHOM  IIpolegype
«IIpungarue pemeHns». B cmy4yae HeoOXOMUMOCTH
3anpoca, OCYIIECTBISIETCS nepexon K

aIMUHKCTpaTUBHOH nponenype «QopMHpOBaHHE H
HaNpapJIcHHE MEXBEIOMCTREHHEIX 3alpocoB B
oprausl  (OpraHU3aliyM),  YYACTBYIOIIME B
IpPeAOCTaBIeHHH MYHHIMNATBLHON YCIyIH».

3. ®opmMupoBaHie H HATIPABJIEHHE MEKBEJOMCTBEHHLIX 3aMPOCOB B OpraHbl (OpraHU3alliH), YYaCTBYIOIIHE B
npenocTaBieHnd MyHHIHNANbHOH YCIYrH.

MecTo BRINONTHEHHA " Cpeanas
Cpeanwii cpok
npoLexypbl/ AJIMHHHCTPATHBHBIE AeHCTRRA BEIIONHEHHS TPYAOEMKOCTh Conepxanve neiicTBHA
ucnonssveras HC BEITIOJIHEHHA
VYopasnenne genamu | OnpeneneHue cocTaBa AOKYMEHTOB, 5 pabounx aueit | 20 MHHYT Ecan  OTCYTCTIBYIOT  HEoOXOmHMEIE  JUIA
/ Monmyne OKazaHus | MOJUIeKANTHX 3anpocy. npeaocTapnieHus MyHUIUANAIEHOR YCIYTH

yenyr EUC OY

Hamnpasnenne MexXBEAOMCTBEHHBIX

3alpoCOB.

JOKYMEHTHI (CBEIeHHS ), YKa3aHHLIC B MyHKTE 11

HaCTOAIIECTO A,ElMHHHCTpaTHBHOFO pernaMeHTa,
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KonTtpons
pe3ynLTaTa 3alpocoB

NpcAOCTABNCHHA

CHEHHANMHCT yl’[paBHCHHSI JchaMH
OTBETCTBCHHLIM 3a OCYLUCCTBICHHC
MEHKBEIOMCTBEHHOTO BBaHMOHCﬁCTBHH,

oCyUIeCTBIAET (POPMHpOBAHHE M HAIPABIICHHE
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

5 MHHYT

[lpoBepka  TOCTYIJICHHS  OTBETOB  Ha
MEXBENOMCTBEHHBIC 3AlIpOCHL.
OrBersl Ha MEXKBEIOMCTBECHHEIC 3allpOCh
nocTynaiT B Moayne okazaHua yeayr EUC OV,
Iocne MOCTYNIEHHH OTBETOR Ha 3aIpOCH

npu obpamennn 3aspurens ([IpeacraBurens

3a9BHTENS)  OCYLISCTBINETCH  OEPEXON K
AIMHHUCTPaTHBHOK  mpouenype  «IIpuHATHe
PEOICHHAY.

Mecto
BbINOAHEHUSR
npoueaypbi/ucno
neayeman UC

Y¥npasneHve
Aenamu / Moagyne
QKa3daHHUA yonyr

EUCOY

AAMWBUCTPATUBHLIE AEHCTBUA

OnpeaeneHne BO3MOXKHOCTH
npeaoCTaBAeHUA
MYHUUMNAABHONW YCAYTY

NpuHATUE NONOHUTEABHOIO
pelweHna. YeepomneHne v]
HeoBXx0AMMOCTH npeacTaBuThb
OpArMHanbl  AOKYMEHTOR  AMA

ceepikn B MU, npn obpaweHum

4. IlpuHATHe pellcHUA.

CpeaHnit cpoK
BbINOJIHEHUS

8 paboumx aHen

CpeaHnan

TPYAOEMKOCTD
BLINONHEHWA

15 muHyT

5 MUHYT

CopepaHve oelcTBuA

Cneymanuct Ynpaeaenua aenamu, OTBETCTBEHHbIA
332 npegoctasneHme [OCYAapCTBEHHOW YCAYrM, Ha
KOMNNEKTa
npeaoCTas eHuA

OCHOBaHuUM  cobpaHHoro
onpeaenser

MYHULMAAALHOA YCAYIN.

AOKYMEHTOB
BO3MOMHOCTb

Mpun OCHOBaHWUIA OTKasa 8

NpeAOCTaBASHUN

OTCYTCTBUM ana
MyHULMNaAbHOH
CNeuHAAUCTOM

NMPUHUMAEETCR NOANOKHUTENBHOE pelleHUe,

YCAyru
YNOAHOMOUYEHHbIM YnpasneHun
AeNaMK

3ansutent (MpeacTaBuTent 3a3ABMTENA} YBEAOMAALTCA




3anaeuTens (NpeacTasuTenn

3aaBuTenn) yepes PNIY.
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“3MEHeHUeM TeKYLLero cTaTtyca B JInYHoM KabuHeTe Ha
PArY o HeoOX0gMMOCTH NpeacTasvuTb OPUIMHAABI
AOKYMEHTOB AnA cBepKr B MdL B Teuenne 5 pabounx
OHEen, CO AHA, Cneayluiero 3a AHeM HamnpaeAeHMA

YBEAOMACHMA,
dopmuposaHne W noanucaHue 1 pabounin 20 munyT Cneuwanuctom Ynpasnenus genamu B BymarkHom
apXMBHOM  CNPaBKKU, apXUMBHOM  AeHb suae Ha Gnavike dopmupyetcAa ApXMBHAA CAPABKa
KOMWUK, APXWUBHOW BbLIMMCKKW WAW apxueHan KOOuA, APXMUBHAA BbINMCKA,
MHPOPMAUMOHHOTO NUCLMA uHpopmaunoHHoe NUCbMO. YnonHoOMOueHHOoe

A0NKHOCTHOE ANLE YnpasneHwna Aenamm

NoOANKCLIBAET NOATOTOBAEHHYK: APXMBHYIO CNpPaBKY,

ApPXMBHYKD  KOMWKD,  apXWBHYIKD  BLINUCKY  UAKW

WHPOPMALUOHHOE NUCbMO.

HanpasneHue pewseHua ob oTkase Cneumanuctom Ynpasnenua aenamu B BymaxHom
B NpeaocTaBAeHNK Buae Ha  Opanke  dopmupyerca  OTHAZ B
TocyaapcTeeHHOW YCAYTH Ha NpeaoCTaBNEHUN MyHULMNANbHOK ycnyru
noanuce YNONHOMOUEHHOIO YNONHOMOUYEHHOE AOMAKHOCTHOE AWUC NOANUCHIBAET
ACMKHOCTHOIO fuua YnpasaeHua noaroToBaeHHoe pewedna nnbo Bo3BpawaeT AnA
Jenamu B bymarkHom suae H3IMEHEHUSA

HezaBvcumo oT NPUHATOTO peweHmMn
OCYWECTBNACTCA  NEpexod K  aAMUHUCTPAaTMBHOW

npoueaype «Hanpasaexue (Bblaava) pesynorartar.
MynuuunaneHeii | Hanpasnenue pesynbrara | 1 pabouni | 5 MHHYT INocne nonnucaHUs ApXHBHON CNIPABKA APXHERHON
apxup/ Moay/ib | TNpenocTaBieHus MyHHUHNATEHON | OEHb KONHH, APXHBHOH BLIODHCKH, HMHGPOPMANHOHHOIO

OKA3aHHA  YCHyr
EUC OV

yeryrd B ML ans peinaqn

NMHCbMA CIELHHAIMCT YIpaBleHHd AelaMH Halpasiset
pezynstar B ML kyprepekoit cayx0oii.
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5. Hanpasiienne (BbiZaua) pesy/bLTAaTAa.

Mecro
BBINOJTHEHHA
OpoIeAYPHI/MCTIO
ne3yemas UC

AAMUHHCTPATHBHEIE ACHCTBHA

Cpenunii cpok
BEINIOJTHEHUA

Cpenasts
TPYZOEMKOCTD
BBITOJIHCHHUS

Conepxanne geiicTBug:

M®ILl/ Moayns
M®I EUC OY

Csepka pokymenros 8 M®II npu
obpameHuu 3asBuTen
(TIpepcTaBurens 3assBUTEIIH )
yepes PIIT'Y

3 pabounx
JHeH

15 MuHYT

IIpu cOOTBETCTBHH OPUIHHANOB JOKYMEHTOB,
npeacrasnedHelx  3aasureneM  (IIpeacraBurenem
3aABHTENA) 1% CBEPKH ¢ 3NCKTPOHHBIMH obpasamu,
B Moxyne M®II EMC OV npocTaBigeTcs 0TMETKa O
COQTBETCTBHH JOKYMEHTOB OPHIHHATAM,

Hpn HECOOTBETCTBHH
JIOKYMEHTOE, HpeCTaBIeHHEBIX 3asBHTEIEM
(IlpencraButeneM  3astBuTens) Q0 CBEPKH  C
SNEKTPOHHBIMH oOpazamu, B Moagyae M®I EHC
OY npocrasaseTca 0TMeTK2 0 HeCOOTBETCTBHH
AOKYMEHTOR OPHIHHAJIAM, 3asgB/IeHAE
nepemeinaercs B apxus M®I mom crarycom
«[Ipu3HaHne pe3ynbTara He AcHCTBHTENBHEIMY. AKT
CBepKH Hanpaeaserca B Moayne MOI EUC OV s
AHHYAHPOBAHMSA  PelleHHS O  IPelOCTaBICHHH
locynapcTeeHHOM yeayry.

OpHIHHAJIOB

M®Il/ Moayne
M®L EUC OV

Brinaua
NpeAOCTABNIEHHS
Mynuuunansso# yenyrd B M®I]

pe3ynbTara

B nenr cBepku

10 MUHYT

B ciyvae OTCYTCTRUM OCHOBaHMH 1T OTKa3a
B MNPEAOCTABNCHMH  MYHHUHNANLHOH  YCIYTH
cnenuamucroM MOL] 3assuremo (IIpencraBuremo
3a0BHTEIA) BBUIACTCA APXUBHAS CHpaBKa, apXHBHASL
KOTIHA, BBINUCKE, HHPOPMAHOHHOE
MHCEMO:

- npu obpamennn uepez PIIIY B ciyuae
COOTBETCTBHA JNOKYMEHTOR,
[IPEACTARNICHHBIX (IIpencraBuTenem

apxHBHasA

OpH TCHHAIOB
3aaBHTETEM
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3adBHTEIIA) JUIA CBEPKH C JJIeKTPOHHBIME o0paszaMu;

- apu oOpamenun yepes M®]]

- IIpH 0O pAINEeHHUH 110 [TOYTe

Cnemuanuer M®L] npurHMaeT y 3adBMTeNs
(IlpencrapuTens 3asgBuTens) BENTHCKY O NONyJYEHHH
pe3ynpTara M OPOCTABAAET OTMETKY O BEHIJAYE
pesynrTara B Mogyne MOI] EMC QY.

Ilph  HamM4HM  OCHOBaHME II1  oOTKasa B
MpeAQCTABICHHH MynununansHoi YCIYTH
cnenuanuct MO®I[  pacmeyarmmaer konmio

3MEKTPOHHOro PellleHns o6 oTKase Ha GymascHOM
HOCHTENE, 3aBEPACTCA NOANKUCHIO YIONHOMOUYEHHOTO
cneuamcra M®L u nevarsio M®I], seigaer
3asBuTEmO (IpenCTABUTEIIO 3a9BHTE N ).

Ynpaenenue Harpasnenue pemerus o6 otkase
Aenadu / Monyne | B IIpPeaOCTABNEHHH
CKazaHWi  ycuayr | MyuumunansHOH — yeayrm B
EHUC OV JIHUHBIH kabureT Ha PIITY
mpH  o0palueHHH  3aABHTENs
(ITpeacraBuTens 3aBUTEIA)
nocpencteoM PIITY
Ynpaenenue Hanpasnenue pesyneTarTa

Jnenamu / Moayis
OKazaHHA  yCIIyr
EUC OV

NPENOCTABICHAS MYHUIHITANBHOH
YCIYTH IO HOYTE

1
JeHb

pabouni

5 MHHYT

B cnayyae npueATHA pemenus of oTkase B
OpenocTaBieHud MyHHIMDANBHOH yenyry Pemenue
00 OTkase B HpeAOCTaBACHHM MyHUUHIATLHOH

YCIyTH B BHAE  3JICKTPOHHOTO  AOKYMEHTa,
NOANMCAHHOTO I YTIIOJMHOMOYEHHBIM
OOIKHOCTHEIM ~ NMHOM  YIIpaBneHMsa  IeamH,
Hanpapmercs 3aqgBUTENIO {IIpenacrasurenio
3aABUTENA) B NWYHBIA  KaOuHeT  3asBHTENsS

(Ilpenacrasutens 3assurens) na PIITY. TTpu yenobun
YKa3aHusl COOTBETCTBYIOILETO crocofa MosydeHus
pemicHrs 06 oTKase B 3asBNEHHU NOMONHHUTESLHO
3assutens  (npeAcTapurens  3aspHTENH)  MOXET
NONYYUTE pemieHde o0 OTKa3e MO [MoYTe WM uepes
M®I1,

Ilpu  orcyrcTBuM ocHoBaHMEt mma OTkasza B
NpEAOCTABNCHHH MyHHUHNATBHON yeayrd apXusHas
ClpaBKa apXHBHAd KONHS, ApXMBHAA BBINMCKA,
HHOOPMALMOHHOES MUCEMO HANPABISETCS 3agRHTEIIO
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(OpeACTABHTEIIO 3ASBHTENS) 110 MOUTE.

B cnyuae npuHaTHS pemieHuMs 00 OTKase B
npenocrasieHny MyHununaneHo# ycnyru Pemenne
06 oTKaze B IpeAocTaBnesnr MyHUIUOANbHOH
YCIYTH HANPABJSETCS 3agBHTENO MO MOYTE

Hanpagpnenue pesyneTata
NpeOCTARIIEHHS MYHHIIHIANLHOH
YCAYTH [0 ANEKTPOHHOM noYTe

B cnydae ofpauleHns 0o 3IEKTPOHHOM Moyre 3a

0O ACCTYNHOH HHpOpMaUHeH pe3yabTaT
NpeaOCTaBICHHA MYHHI(UTIATBHOH yCIIyrd
HAIPABJIAETCS 3agBHATENIO {IpeaCTABHTENIO

sasBUTENd) IO 3ISKTPOHHOH TMo4yre B BHAC
MEKTPOHHOro o6pa3a OpurHHana JAOKyMeHTa.
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[punoxenne 16

K AIMHHHCTPaTHBHOMY DETJIaMEHTY 110
NPEeNOCTABNCHUIO MYHHLMIANBHON YCIyTH
«Br1aa4a apXHBHEIX CIPABOK, APKHBHEIX
BBITHCOK, ADXHBHBIX KOMHA H HHGOPMALHOHHBIX
IMUCEM TIO BOTIPOCAM, 3aTPArHBAIOLIMM NPaBa U
3AKOHHBIC MHTEPECH! 3aABUTENA

BJioK-cXeMa npeaocTasienas MynnuHnansHoii yeayrn uepes M®Il

ECTB OCHOBAHHA ONA aa Orxaz B
ML TpueM 3agenenus > OTKa3a B NpUenMe npueme
H LOKYMCHTOR HORYMEHTOR? JOKYMEHTOB
]
HeT
h 4
Pernctpauns.
Heo0xomumo HanpaenTh
YnpasncHHe AeNaMH Mpensapurenbho o e
¥ pacCMOTpEHME MEHBEAOMCT BEHHELH
(1 paGoumii aeHE) sanpoc?
ha
\ 4
BOPMUPOBAHHE M HANPABAEHHE HET
MEXBEIOMCTBEHHOIO aMpoca,
CM3B NONYyYeHHe OTRETA
{5 paBoumx nHeit)
Ectk ocHoBaHWA ans -t OdopuneHne
OTKA3A B II]JC}IBCTBBIICHHM xa OTKa3a B
yemyru? »| Mpenocrasne-
HHK YCAYTH
Her

MyHHUMNANBHEIH ADXHB
{13 paBounx anei)

L 4

TpuuaTHe peiends. [ToAroTORKa 1 OOPMISHHE SPXHBHOH CNPaRKK,
ADXHBHOH KONHKH. APXABHOM BEIMHCKH. HHDODMALMOHHOIO MTHCHMA

h

Hanpasnenne
pelynsTaTeR
NpeaccTaBIeHHA
yenyrn B MPL

F 3

HanpasneHue
pe3yNLTATOR
NPeAoCTARNEHKA
ycnyrd Ha PIITrY

-~
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M®I]
(1 paBounii nexr)

5 HIH HanpasneHne

bLA24A

L1a4a pesyneTaTa peayRTATOR

NpeAOCTABNEHHH YCAYTH ApeAOcTaBCHNA
YCAYTH 00 [oute

baok-cxema npeaocTaBiaeHna MyHUIHNaasHO# yeayru uepes PIITY

Ynpasncnne fenaMu
{1 paboynii gens)

EcTe ocHOBAHUS fLitd na Otkaz s
IpiemM JasaneHus | 0TKA32 B MpUEMs > mpHeme
H IOKYMCHTOR AOKYMeHTOB? LOKYMCHTOB
|
Her

Y

Perucrpanus u
npeapapuTesHoe
paccMoTpeHHe 3aABaeHH:.

HeobxoanMo HanpaBdTh
MEHKBEAOMCTBEHHBIH
3anpoc?

CM3B

v xa

MyHyUNNANBHEIE APXHB

HeT
DopMUPOBEHHE M HATIPABIEHHE
MEBELOMCTEEHHOCO 3ANpoca,
Nony4eHHe 0TBeTa

|
Ecth acﬁoénm ans <
OTKa3a B NpeA0CTAaBACHHH
pea OdopmneHue
yenyru? oTKa3a B
aa

npeAcCTaRNE-
E. HHH YCAYTH

Y

[Mosrotoska u oopMmacHne apXUBHOH CIpaBKH,
ZPXHBHOH KONHH, apXHBHOS BBITHCKH,
MHPOPMALMGHHOMY MHCEMA

MyHHUHNANBHEI ApXHE

y h 4
HanpagenerHe pesyneTarta Hanpapnerue oTkaza a
NpeaocCTARICHHA YCNYTH Ha NpPEAOCTABREHHH YCIYTH
PITY na PIITY
b4 ¥
Hanpasnenue pesyneraron Hanpasnexue pe3yRbTaTon
nipedocTaBieHud yenyru g MOL] NpeaccTaBNEHHA YCAYTH MO MOUTE

{B COOTBETCTBHE ¢ 3anBneHHEM) {B COOTBETCTBHH C 3aABNCHHEM)




bnok-cxema npegocrasaeaun MyHHUHNAALHOH Yeyry, 3asBieHue 0 peAoCTaABJIEHHH
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KOTOPOH NOCTYRHJIH 110 NOYTE HIHA 2J1eKTPpOHHOMH MoYTe

Ynpaenenue nenamu
(1 paBounii acHb)

TipHeM 3asdencHnn H JOKYMEHTOE,
NGETYMHBWHX 00 NoYTE

[puent 1 pacneuatka 3aspncHns u
HOKYyMEHTOR, MOCTYNHBLIHX NG
JNEKTPOHHOH NoYTe

Perucrpaum ¥ NpEABAPHTENLHOE

paccMOTpeHHe 327 BICHHS
ML} r

3 2 Ortkas B

EcTe ocHOBaHHA Ans oTKa3a npHene
B MPHEME JIOKYMEHTOB? BOKYMEHTOR

HET
F
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