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Tepmunb! 1 onpenenenus

TepmuHBI ¥ omnpenesneHus, HCIONb3yeMble B HACTOSIIEM aJMUHMCTPATHBHOM DELIAMEHTE II0
IPEJIOCTaBICHUIO MyHUIMITAIBHOH yciyru «IIpenocraBnenne nHpopManuu 06 06BEKTAX HEABUKUMOTO
MMYIIECTBA, HAXOAAMMUXCS B MYHULUIIATEHON COOCTBEHHOCTH M IIPEHA3HAYCHHBIX JUIS CIAYM B apeH/Iy»
(mamee — AIMUHHCTpAaTHBHBI perfaMeHt), ykasambl B Ilpmmoxedmu 1 k HaCTOSIIIEMY
AJIMUHHCTPAaTHBHOMY pErJIaMEHTY.

I. O6mue noJsioxkenus

1. IIpeomem pezynupoganus AOmunucmpamuenozo pezniamenma

1.1. AAMUHACTPATHBHEIH PETIAMEHT yCTaHABIUBAET CTAHAAPT IIPEOCTABICHUS MYHUIUIATBHOMN
yenyru «lIpenocraBnenne mubopManuu 06 OOBEKTAX HEIBHIKMMOTO MMYINECTBA, HAXOMALIMAXCS B
MYHHIUIAIBHOR COOCTBEHHOCTH U NpeHA3HAYEHHBIX IS CAYd B apeHy» (najnee — MyHHIMIaIbHAs
yciyra), C€OCTaB, IOCIENOBATENBHOCTh M CPOKHM BBIIONHEHHS aAIMHHHCTPATHBHEIX MHPOLEAYp IO
NPeNOCTaBICHUIO MyHUIUNATBEHOR yCIyTH, TpeGOBaHHMsS K IOPSAKY HMX BHITONHEHHS, B TOM YHCIIE
OCOOCHHOCTH BBIIOJIHEHHS AIMUHHMCTPATHBHBIX IIPOLEAYD B ONEKTPOHHOH (opme, a Takke (OpMbI
KOHTPOJIA 32 HMCIOJHEHHEM AJIMHHWCTPATHBHOIO pErylaMeHTa, N0CyaeOHbli (BHECYeOHBIH) MOPII0K
obxainoBanus pemenuit u peiictBuit (Gesneiictus) AaMunucTpanuy T. PeyToB MOCKOBCKOI o6nacTu
(manee — AIMHUHNCTpANHNS), JODKHOCTHBIX JIMIL AIMAUHHMCTPALIUH.

1.2, [leficTBue HacToAmEro AIMHHHCTPAaTHBHOTO pENIAMEHTa HE pACIPOCTPAHSETCS Ha
IPeA0CTaBIeHHEe HHQOPMALIUH O 3eMEJTbHBIX YIacTKax.

2. Jluya, umerowjue npago Ha nonyuenue MyHuyunanbHoii ycayzu

2.]. Jlnnamu, UMEIOIUMH TIPaBO Ha NOJy4YeHHe MyHUIMIATBHON YCIyrH, SBISIOTCS, BU3NUeCKHe
TULa, IOPHANYECKUE JIMLA, MHIUBUIYalIbHBIE IPEANIPUHUMATENH (Iajiee — 3asBUTEND).

2.2. VlHTepecsl JMN, yKa3aHHBIX B IYHKTe 2.1. HACTOSWIEr0 AIMHHKCTPATHBHOTO pEriaMeHTa,
MOTYT NPEACTABIATh MHBIE JIUIA, NEACTBYIOIME B MHTepecax 3asBHUTENs HAa OCHOBAHHH NOKYMEHTa,
YAOCTOBEPAIOIET0 MX IIOJIHOMOYMSA, JHOO B COOTBETCTBHM C 3aKOHOAATENLCTBOM (3aKOHHBIE
npencraBuTenn) (nanee - IlpencraButens 3asBuTens).

3. Tpebosanusn K nopaoKy ungopmuposanus o nopadke npedocmasnernus MyHUyUnanbHOI
yeayzu

3.1. VHdopmanus 0 MecTe HaXOXJEHHs, rpaduke paGoThI, KOHTAKTHBIX TeleoHaX, ampecax
ObUIMANBHBIX caliToB B ceTH MHTepHET A/MHHACTDALMM M OpraHM3aliii, Y4acTBYIOIUUX B
IPENOCTaBICHI U UH(QOPMUPOBAHHE O MOPSIKE MPEAOCTABIEH! MYHHIUNIATLHON YCIYTH TIPHBEIEHDI
B [Iprnoxennu 2 x HacTosIEMY AJMHHUCTPATHBHOMY PEITIAMEHTY.

3.2. [lopsmox momy4yeHHs 3aMHTEPECOBAHHBIMU JIMIAMH HHPOPMAIMM II0  BOIPOCAM
npefocTaBIeHus MyHUIMIANBHOR YCIIyTH, CBEICHHUI 0 XO/e IIpel0CTaBNenus MyHUIHMIANLHOH YCIyTH,
nopsiike, GpopMe M MecTe pasMEINeHHs HHPOPMALMH O MOPAAKE MPENOCTABIECHHS MyHHIHIAIbLHON
yciyru npuBeens! B [Ipuioxenun 3 x HacTosmemMy AIMUHUCTPATUBHOMY PEITIAMEHTY.



IL. CranaapT npenocrasiaennss MyHMIUNAILHON yeayrn
4. Haumenoganue Mynuyunanonoii ycayzu

4.1. MynununaneHas yciyra «lIpemoctasinenve uHGOpMAaHMH 06 OGBEKTAX HEIBHKEMOTO
HUMYMECTBA, HAXOMAIIMXCS B MYHHUMNAILHOH COOCTBEHHOCTH M IpPEAHa3HAYEHHBIX JUIS CIa4d B
apeHay».

5. Opzanbl u opzanusayuu, yuacmeyrouiue 6 npedocmagnenuu MynuyunansHoii yeayeu

5.1. OpraHoM, OTBETCTBEHHBIM 3a INpPEAOCTABIEHHE MYHUIHIANIBLHON YCIYrH, SBIAETCS
AnMuHHCTpAIHS.

3asBurent (IlpenctaButens 3asBuTenss) obpaiyaercs 3a NpegoCTaBNeHMeM MYHHIMIATLHON
yenyru B AJMHHHECTPAlMIO MyHHIHMIAQTLHOTO 00pa3soBaHus MOCKOBCKOH 06JacTH, Ha TEPPUTOPHH
KOTOPOTO PaclooXKeHO UMYIIECTBO, B OTHOWIEHHH KOTOPOTo 3alpalinBaeTcs HH(OPMAIHs.

5.2. AnvuHucTpanus  obecnieunBaeT INpefoCTaBieHne MyHWIMIANBHON YCIyrH Ha Gase

PETHOHAIBHOIO MOpTala rOCYAapCTBEHHBIX W MyHMIMIAIBHBIX YCIYr MOCKOBCKOH 06nacTH (manee —
PIITY).

5.3. B MHorobyHknuoHaneHOM  LEHTpE  [PEAOCTABIEHHS  TOCYHApCTBEHHBIX U
MYHMIMIATBHBIX yeuyr (nanee — MOII) 3aspuremto ([IpencraBuTenmo 3asBUTENs) 0OecHeUUBACTCS
6ecruatabiit roctyn k PIITY muist oGeciiedeHns BO3MOXKXHOCTH TIOJAYH JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.
Ilepeuens MO ykasan B IIpunoxeruu 2 k HacTosiieMy AJMHHHCTPATUBHOMY pErJIaMeHTy.

5.4. Anvuancrpauns 1 MOI ve BupaBe TpeGoBars oT 3assutens (1 IpencraButens 3assurelis)
OCYIIECTBJICHH NE€HCTBHUI, B TOM YHCIIE COITIACOBAHMH, HEOOXOMUMBIX JUIS ICIydeHHs MyHUIHIATBHOMN
YCIYTH ¥ CBS3aHHBIX C OOpallleHWEM B HHBIE TOCYJAapCTBEHHBIE OPraHEl MM OPraHbl MECTHOTO
CaMOyYIIPaBJICHUs, OPraHU3alUH.

6. Ocnosanua ona obpauienun u pesynomam npedocmasnenus MyHuyunanorol yeayeu

6.1. 3assurens ([Ipencrapurens 3asBuTeNs) o6palaeTcs B AJIMUHUCTPALHMIO mocpencTsom PIITY
32 nony4eHreM uHdopmanuu 06 06BeKTaX HENBIKUMOTO UMYIIECTBA, HAXOMAIIMXCA B MYHUIIMIATBHON
COOCTBEHHOCTH M NPEeHA3HAYCHHBIX JUIS CIA4H B apEH/Ty.

6.2. Cnocobs! monauu 3asgBICHHS O NPELOCTABICHMM MYyHMIMMATBHON YCIYrM NPHBEACHbI B
nyHKTe 17 HacTOsAmEero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

6.3. PesynbTaTom npenoctasiesnss MyHUIUNATBHON YCITyTH SIBISETCS

6.3.1. IlpenocraBnenne uHbOpManuu 06 06BEKTaX HEABMIKMMOTO MMYIIECTBA, HAXO/AIIUXCS B
MYHHIMIIATEHON COOCTBEHHOCTH U PEIHA3HAYEHHBIX JUIs CAaYM B aperny (hopMa pe3ynbTaTa yKkaszaHa B
IIpunoxenuy 4 x HacTOAIMEMY AIMUHUCTPATUBHOMY PETIAMEHTY).

6.3.2. YBenomiuenue o6 OTCYTCTBMH OOBEKTOB HEJBMXKHMOIO HMYUICCTBA, HAXOMAUIMXCH B
MYHHIHUIAIBHON COOCTBEHHOCTH U NPEIHA3HAYEHHBIX JUIS CIaul B apeH iy ((bopma pesyspTaTa ykaszaHa B
[Ipunosxenuu 5 x HaCTOSAIIEMY AJIMUHHCTPATHBHOMY PEMTIAMEHTY).

6.4. Pesynsrar npenocrasnenns MyHHIMIATBHOR yCIyrd, B BUIAE HIEKTPOHHOTO JOKYMEHTA,
IONNMCAHHOTO  YCHJICHHOM  KBalM(QMIMPOBAHHOM  OJIEKTPOHHOW  IOAMHCBIO  YIIOJHOMOYEHHOTO
NOJDKHOCTHOTO JIMIA AJMWHHCTPALMH, HANPaBISETCs CIELHATACTOM AJMUHHCTPALMU B JIMYHBIHA
xabuner 3assurens (IlpencraButens sassurens) Ha PIITY mocpemctBoM Moayis oxasaHus ycIyr
€/IMHOM HH(OPMAIMOHHO CHCTEMBI OKa3aHHs IOCYIapPCTBEHHBIX ¥ MyHHIMIAMEHBIX YCIyT MOCKOBCKOIA



obnactu (manee — Moaynp okasanus ycuayr EVMIC OVY). B OymaxHOM BuAe De3yJbTaT [IPEIOCTABIIEHHUS
MyHUIMDATBHOM YCIYTH XpaHUTCS B apXuBe AIMUHHUCTPALMH B COOTBETCTBMM C YCTAHOBJIEHHBIMHU
IpaBIIaMHU JAEJIONPOU3BOJICTBA.

6.5. Qakt npemoctaBieHUs MyYHHUMNAIBHOH YCIyI'M C DPUJIOXKECHMEM  pE3yJbTara
npenocTaBieHus MyHIIUIATBHOU yeiyry dukcupyetcs B Moayne okaszanus yciyr EVMC OY.

7. Cpok pezucmpayuu 3aaénenua Ha npedocmagnenue Mynuyunanooi ycayzu

7.1. 3asBienue, momaHHoe B anekTpoHHoi ¢opme uepes PIIIY nmo 16:00 pabouero nwms,
perucTpupyercs B AJMUHHUCTpaLK B JeHb ero nopauu. Ilpu mogade 3assnenus uepes PIII'Y mocne
16:00 pabouero maus nub0 B HepaOouuil A€Hb, PErMCTpUpyETCS B AIMHMEMCTPAlUMH Ha CIEIYIOLIMH
pabouuii 1eHb.

8. Cpok npedocmasnenus MyHuyunansHou yciyeu

8.1. Cpox npenocrasieHiss MyHUIIMIATBHOM YCIyr# cocTaBiseT He Oonee 3 (Tpex) pabounx aHeH
C JaThl peruCcTpalyy 3asBlIeHUS B AIMUHUCTPALUH.

9. IIpasossie ochosanun npedocmaenenus Mynuyunansnoi ycuyzu

9.1. OCHOBHEIM  HOPMATHBHBIM  IPaBOBHIM  aKTOM,  PErYJIHPYIOLIMMM  IIPENOCTABIECHHUE
MyHUIUIIATBHOR YCITyTH, SBISETCS:

9.1.1. Ilpuxkaz MuHucTepcTBA SKOHOMHYECKOro pa3BuTHa Poccuiickoit ®Denepanuu 0T
30.08.2011 Ne 424 «OG6 ytBepxknenuu Ilopsiika BeeHUs OpraHaMu MECTHOIO CaMOYTIPABJICHUS PEECTPOB
MYHUIIMIIAIEHOIO UMYIIIECTBAY.

9.2. CnMCOK MHBIX HOPMATHBHBIX AKTOB, NPUMEHSIEMBIX NpPH NPEeJOCTaBIeHHH MyHULIUIAILHOR
yciyru, npuBeneH B [Ipunoxenun 6 x HacTosAeMY AIMUHUCTPATHBHOMY PEITIAMEHTY.

10. Hcuepnoisarouyuii nepeiens 00OKyMeHmOo6, He0OX00UMbIX 0.14 RPe0OCmAsIeHUA
Mynuyunansvhou ycayzu

10.1. B cinyyae obpamueHus 3a HoixydeHHueM MyHHIUNAIBHON YCIYTH HEINOCPEACTBEHHO CaMuUM
3asgBuTENEM, [IPEACTABISIOTCS CIEAYIOLMe 00s53aTebHbIE JOKYMEHTEI:

10.2.1. 3asgBieHue, MOANKCAHHOE 3asBUTENIEM, B COOTBETCTBUHM C [Ipuioxennem 7 K HaCTOSILEMY
AJZIMUHHUCTPaTHBHOMY PETJIaMEHTY.

10.2.2. JIOKyMEHT, yOCTOBEPSIOLIHH JTUIHOCTb 3aABUTEN.

10.3. Ilpu obpamenuu 3a moinydeHneM MyHuiunansHoi ycnyru llpencraButens 3asgBuUTENs,
YIIOJHOMOYEHHOTO Ha MO/aYy AOKYMEHTOB M HOJy4YeHHE pe3ysbTaTa IpeJocTaBienus MyHuuunanbHoMi
YCIIYTH, PEACTABJIAIOTCS CIEAYIOUIME 00s3aTeNbHbIE JOKYMEHTHI:

10.3.1. 3agBienue, moguucaHHoe 3aIBUTEIIEM.

10.3.2. JIOKyMEeHT, yIOCTOBEPSIOIIUil MTMYHOCTH [IpencTaBuTens 3asBUTEIS.

10.3.3. JIokyMeHT, oATBep X IatoIuil nosHomMouns [IpencraBurens 3asBuTes.

10.4. Ilpu obpauieHnu 3a IOMyd4eHHEeM MyHHUIMNAIBHONH YCIyrd .IpeacraBuTesis 3asBUTE,
YIOJIHOMOYEHHOTO Ha MojamucaHue 3asBlCHUs U Nojady AOKYMEHTOB, a TalOKe MOJIyueHHe pe3yJipTara
npenocTaBienuss MyHHIMIIATEHOR YCIYTH, NPEACTABIIOTCS ClIEYIOIMe 0043aTe/bHbIe JOKYMEHTBI:



10.4.1. 3asBnenue, noamucanHoe [IpeacraBureneM 3asBUTENS.
10.4.2. lokyMeHT, yOOCTOBEPSIOLIHH THUHOCTE [IpeacTaButenst 3assBUTEIIS.
10.4.3. loxyMeHT, IOATBep K Iatomuid noaHomouus IlpeacraBurens 3asssutes.

10.5. JIoOKyMeHTBI, COCTaBJICHHBIE HA HHOCTPAHHOM $I3bIKE, IMOAJIEXKAT NEPEBOLY HA PYCCKUH S3bIK.
BepHocTs mnepeBoma M NOMJIMHHOCTH IIOAIIMCH MEPEBOAYMKA CBUICTCNIBLCTBYIOTCA B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbcTBOM Poccuiickoit denepanuu o HoTapuare.

10.6.0mucanne nokyMeHTOB npuBeneHo B [Ipunoxennn 8 x HacrosiueMy AIMHHUCTPATHBHOMY
peryiaMeHTy.

10.7. AnmunncTpanus He Bipase TpeboBath oT 3asButens (IIpencraButens 3assutens):

10.7.1. oxymeHThl Wiu HHGOpMAIMIO OO OCYIIECTBICHHS JEHCTBHUM, NpPEJCTABICHUE WU
OCYIIECTBIIEHHE KOTOPHIX HE IIpelyCMOTPEHO HOpPMAaTHBHBIMHM IIPAaBOBEIMU akTamu Poccuiickoi
Denepanyiy, HOPMATHBHBIMH IpPaBOBBIMH akTamMy MOCKOBCKOHW 007aCTH JUld [PEeJOCTaBIICHUs
MyHUIUIIATBHOHR yCIIyTH;

10.7.2. TlpencraBieHuss JOKYMEHTOB M HHGOpPMAIMM, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTH
KOTOpPBIX HE YKa3bIBAINCH IPH NEPBOHAYATIHHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX sl
npefocTaBieHuss MyHHUIMIANbHOR yciayrw, Jubo B IperocTaBieHHH MYyHHUMIATBHOH yCiayru, 3a
HCKIIIOYEHUEM CIIEAYIOUINX CIIy4aes:

a) HM3MEHeHHe TpeOOBaHMM HOPMATHUBHBIX IIPAaBOBBIX aKTOB, KAacalOIMXCS MpPEIOCTaBICHUS
MyHuIMDaNBHOM — yCIYrH, TIIOCJI€ IEePBOHAYAJIbHOM IOAaydl  3asBJEHUS O IIPEJOCTaBJICHUH
MyHUIUnanpHO! yeyry;

6) Haynuune OWMOOK B 3asBJICHUM O IPEJOCTaBICHUM MyHUIMNAILHOH YCIYTM M JOKYyMEHTaXx,
nomaHHelX 3asButeneM ([IpencraButenem 3asBUTENS) MOCIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOAUMBIX Ul IPENOCTaBleHUS MYyHUIMIAIBHON YCIyrd, TUOO B NpenoCTaBICHUH
MyBMIUIIATBHOM YCIIYTH ¥ HE BIJIIOYEHHBIX B IIPEICTABICHHBIN paHee KOMIUICKT JI0KyMEHTOB;

B) HCTEYEHHE CpOKa JEUCTBUS JOKYMEHTOB HJIM H3MEHEHHE MH(OpMAIHHU [10CTIe IEPBOHAYATIBHOIO
OTKa3za B IpUEME NOKYMEHTOB, HEOOXOMUMBIX Ul IpeNocTaBieHUss MyHUUUNAIbHOH yciyrd, n1ubo B
npenocTaBieHN MyHUIMNAIBHON! yCITyTH;

r) BBUIBJICHHE JOKYMEHTAJIBFHO NOATBEPXKACHHOro (akra (IPU3HAKOB) OIIMOOYHOIO MM
IIPOTUBOIIPaBHOrO JAeHCTBUS (Oe3HeHCTBHA) MOJDKHOCTHOrO JIMIA OpraHa, IIpelOCTaBIISIONIEro
MyHUIIMTIIATTBHYIO YCIIYTy NpH IEpPBOHAYAIBHOM OTKa3e B IpUEME JOKYMSHTOB, HEOOXOAMUMBIX JUI
npenocraBieHuss MyHUIUMIIANBHOHN YCIIyTH, MO0 B MpenoCTaBleHUd MyHHUIATIAIBHON YCIIyTH, O YeM B
IIMCbMEHHOM BHJIE 32 NMOANUCHIO PYKOBOJIUTENS OpraHa, IpeAoCTaBIsomero MyHuIunaieHyIo yciyry,
Ipd IEpBOHAYAIHHOM OTKa3e B [pHEME [OKYMEHTOB, HEOOXOAMMBIX /I IpeloCTaBJICHUS
MynuuunansHo# yenyru yBepmomuisercs 3asButenb (IlpencraButens 3asBUTENs), a TaKXKe NPUHOCATCS
W3BUHEHUS 32 JOCTABJIEHHBIE HEYOOCTRA.

11. Hcuepnuoigarouyuii nepeuenb 00KyMeHmMo8, He06xo0UMblX 0JiA RPe00Cmasienus
Mynuyunanvnoii ycnyzu, komopsie Haxooamca 6 pacnopascenuu OpzaHog enacmu,
Opzanoeé mecmnozo camoynpasnenua unu Opzanuzayuii

11.1. JloxyMeHTBI, HeOOXOAWUMBIE MJIs INpeAocTaBieHUs MyYHHLIMITWILHOW YyCIyrH, KOTOpbIE
HaxoJiATCs B pacnopspkeHnr OpraHoB BiacTe, OpraHoB MECTHOTrO camoympasieHus uiau OpraHusauui,
OTCYTCTBYIOT.



12. Hcuepnoigaiouwyuii nepeuenb OCHOGAH U ONA OMKA3A 8 RPUEME U Pe2UCMPAUULL OOKYMEHMOE,
Heobxo0umsix 014 npedocmasnenus Mynuyunanvhoit yciyzu

12.1. OcHoBaHMAMHE JUIi OTKa3a B IPUEME W PErHCTPAlMU JOKYMSHTOB, HEOOXOMMMBIX JUIs
npepocrasieHuss MyHUIIUIIANBHOM YCITyTH, SIBISIOTCS:

12.1.1. OGpamenne 3a mperocTaBleHHEM MyHUIUNAIBHOR YCAYCH, HE MPENROCTaBIIeEMOit
AnMuHKCTpanuen.

12.1.2. Obpamenue 3a mpeaocTaBleHHeM MYHHIUIAIBHON yeiyry 6e3 peabaBleHus JOKYMEHTa,
II03BOJIAIONIEr0 YCTAHOBUTD JIMYHOCTD JIMLA, HETIOCPEACTBEHHO MOIAIOIIETr0 3asBIICHHE.

12.1.3. JIokyMeHTBI COAEpIKaT IMOIUCTKH U MCIIPABIEHUS TEKCTA.

12.1.4. JlTokyMEHTHl MMEIOT HUCIpABJICHHs, HE 3aBEPEHHBIE B YCTAHOBJISHHOM 3aKOHOJATEIECTBOM
HIOpSIIKE.

12.1.5. JlokyMEHTBI COAEp)XaT IOBPEXICHUS, HATUYUE KOTOPBIX HE I[03BOJSAET OIHO3HAYHO
UCTOJIKOBATh UX COLEPIKAHUE.

12.1.6. JIOKyMEHTHI YyTpaTHIM CHIIy Ha MOMEHT OOpallieH st 38 IpeIoCTaBIeHHeM MyHUIUIAIbHOM!
YCJIYTH (JOKYMEHT, YAOCTOBEPSIOLINH JINYHOCTD, JOBEPEHHOCTD).

12.1.7. HexoppekTHoe 3amnojiHeHHE OO0s3aTeNIbHBIX IOJieit B 3asBieHHH, B Clydae OOpalleHHUs
IlpencraBuTens 3asgBUTENS, YNOJHOMOYEHHOTO Ha IIOfJayy JOKYMEHTOB M IIOJyYeHHE pe3yibTaTa
npefocTaBieHuss MyHUIUIIAIBHON YCITyTH.

12.1.8. ®opma nopansoro IlpencTaBuTeneM 3asBUTENs, YIOJIHOMOYCHHOIO Ha II0/1a4y JOKYMEHTOB
U IOJIy4eHWE pe3ynbTaTa NPENOCTaBlIeHUs MyHHIMIAIBHOR ycimyrd, 3asiBie€HHS HE COOTBETCTBYCT
dopme 3asBIIEeHUSA, YCTAaHOBICHHONH AIMUHHUCTPAaTHBHEIM periamenToM (Ilpuioxkenue 7 K HACTOSIIEMY
AIMUHACTPaTUBHOMY PETJIAMEHTY ).

12.1.9. IlpencraBiieH HEMONHBIH KOMIUIEKT JOKYMEHTOB B COOTBETCTBUH ¢ IIYHKTOM 10 HacToOsLIEro
AJMUHHUCTPaTHBHOI'O PErilaMeHTa.

12.1.10. HexoppekTHOe 3amojiHeHHe oO0s3aTeNbHBIX moyieli B ¢dopme 3asBiaenuss Ha PIITY
(oTcyTCTBHE 3alIOIHEHHS, HENOCTOBEPHOE, HEMOJIHOE TUb0 HEeNpaBUIIbHOE MPEACTAaBIEHHE CBEAEHUM, He
COOTBETCTBYIOIIUX TPEOOBAHUSAM, YCTAHOBIEHHBIM HACTOSIIUM AJIMIHUCTPATABHBIM PErIIaMEHTOM).

12.1.11. IlpeacTaBieHHe  HEKAYECTBEHHBIX MM  HENOCTOBEPHBIX  BJIEKTPOHHBIX  0Opas’oB

JOKYMEHTOB, HE IIO3BOJIIOLIMX B IIOJIHOM OOBEME NPOYMTATh TEKCT JOKYMEHTa H/WJIK pacro3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne 06 oTkaze B npuUeMe JOKYMEHTOB, HEOOXOMMMBIX JUIS [PEAOCTaBJICHUS
Mynumunansaoit  ycnyru, ocdopmisiercs no ¢opme cornacHo [lpwioxennio 9 k- HacTosmeMy
AIIMMHYCTPaTUBHOMY  PEIJIAMEHTY, IOANHUCBIBACTCS  YINOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIHIIOM
AZIMMHYCTpallM{ U HampaBiseTcs B JU4HbIH kabuneT 3asButens (I[IpencraButens 3assurens) Ha PIITY
He I03/IHee IIEPBOro pabodero JHs, CICAYIOIEro 3a JHEM IT0Aa4YH 3asiBICHHUS.

13. Hcuepnvieaioujuil nepeuenv 0CHOBAHUIL 014 OMKA3a 6 npedocmaesienuu Mynuyunanvioi
yeayzu

13.1. OcHoBaHus U1 OTKa3a B IPeIOCTaBICHHMH MyHUIIMIIAIBHOR YCIYTH OTCYTCTBYIOT.

14. Om3svi6 3aaenenus Ha npedocmasnerue MyHULURAIbHOIU YCay2U



14.1. Ot3p1B 3asBeHus Ha NpefoCTaBlIeHne MyHUIMTIANEHOR YCIyTH He IPEYCMOTPEH.

15. Ilopadok, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCMEEHHOT NOWANUIbI UL UNOI NAGMBI,
é3umaemou 3a npedocmaenenue MynuyunanvHoit yciyzu

15.1. MynunumnaneHas yciryra npemaocTaBiseTcst 6ecIiaTHo.

16. Ilepeuens ycnyz, Heobxodumsix u 06aA3amenbibix 014 HPEOOCMAseN A
Mynuyunansnoit ycnyzu, 6 mom wucne nopadok, pasmep u OCHOSAHUA 63UMAHUA NIANbL 34
npeoocmaeeHue MaKux yciyz

16.1. Yenyru, neob6xomumele M obs3aTesbHble IS NMPENOCTaBIEHHS MYyHHLIHMIATBHOMN YCIYTH,
OTCYTCTBYIOT.

17. Cnocobut npedocmasnenua 3aagumenem 00Kymenmos, Heo6X0OUMBIX ONIA NOSYUEH U
Mynuyunansnoii ycnyzu

17.1. O6pamenue 3agsurens ([IpencraBurens 3aspurens) nocpeactsom PIITY.

17.2.1. ins  monyyenns MynununanbHoit ycayrn 3assutens (IIpeacTaButens — 3asBHTEIs)
aBropusyercs B EnuHod cucreme umeHTHOHKanuu u ayreHTudukaumu (nanee — ECHA), 3arem
3aNoNHseT 3asBlEHHE C MCIIONB30BAHMEM CIIELHAbHON UHTEPAKTHBHOR (DOPMBI B 3IEKTPOHHOM BHJIC.
3anonHeHHoe 3asBIEeHME OTNPABNAET BMECTE C IPUKPEIUIEHHBIME ONEKTPOHHBIMH  00pasamu
MOKYMEHTOB, YKa3aHHbIX B myHKTe 10 HacTosmero AIMHHHCTPaTHBHOIO pernamenTa. [Ipu aBTopu3anuu
B ECHUA 3aspneHue cuuTaeTcs INOANMCAHHBIM IIPOCTOM 3IEKTPOHHON IOMMHCHIO 3asBHUTENs
(IlpencraBuTens 3asBUTENA, YIOIHOMOYEHHOTO Ha OANUCAHHE 3asBIICHIS).

B cnyyae obpamenus IlpencraBurens 3asgBuTens, He YIOJHOMOYEHHOIO HA IOAIHCAHME
3asByeHNs, TPUKPEILIAETCS DJIEKTPOHHBIN 06pa3 3asBieHus, OIITHCAHHOTO 3asBHTEEM.

17.2.2. Otnpasnennoe 3asBieHne U JOKYMEHTBI [IOCTYNa0T B Moayis okasanus yenyr EVIC OY.

18. Cnocobvr nonyuenus 3aasumenem pesynvmamos npedocmaenenus: Mynuyunansnoii yeny2u

18.1. 3aseutens (IlpencTaBuTeNs 3asBUTENs]) YBEAOMIISETC O XONE PACCMOTPEHHSI M FOTOBHOCTH
pe3ynbTaTa NpeaocTaBlieHuss MyHHIMIATBHOM YCIYTH ClIeYIOMUMH CII0COOaMHU:

18.1.1. Yepes nuunsiit kabunet Ha PIIT'Y.

18.1.2. Tlo anexTpoHHOI moyTe.

Kpome Ttoro, 3aseurens (IlpencraBurens 3asBUTENs) MOXKET CAMOCTOATENBHO IOTYUHUTb
MH(OPMALHMIO O TOTOBHOCTH Pe3yJIbTaTa IPEJOCTaBIeHAs MyHHIMNATBHOR yCIyTH 1o TenedoHy HeHTpa
TenedonHoro obcmyxuBaHusA HaceneHHs MockoBekoit obmactu 8(800)550-50-30, mam mocpencTBom
cepsuca PIII'Y «Y3Hath craTyc 3asBieHus».

18.2.  Pesynmprar npemocraBieHuss MyHUIMNATBHOM YCIyrM —HANpABISeTCs  3asBHTENIO
(IlpencraButenmo 3asBuTens) B MM4HbL kabuner Ha PIITY B BuE 7EKTPOHHOTO JOKYMEHTA.



19. MakcumanvHolil cpok odicuoanus é ouepedu

19.1. JInunoe obparenue 3a NpefocTaBieHHeM MyHUIMITAIBHOM YCIyI'M [IpU Tojaue 3asBIeHus U
IIOJTyYEHHH pe3yJibTaTa IpefocTaBIeHuss MyHUIMTIIAbHON YCIYTH HE IPElyCMOTPEHO.

19.2. MaxkcumanbHbIif CpOK OXHJaHUS B ouepeau npu nocemenrd MOL[ s nonyuenus
6ecratroro nocryna k PIIIY mns momaun DOKyMEHTOB B 3JIEKTPOHHOM BHJIE HE JOJDKEH IPEBBILIATL
15 munyT.

20. Tpebosanua k nomeuienuam, 6 KOmopuix npedocmagnaemcsa Mynuyunanvrnas ycnyza

20.1. TpeboBaHust K IOMELIEHHSAM, B KOTOPBIX MNpeAOCTaBiseTcs MyHHUMNAIbLHAS yClIyra,
npuBeeHs! B [Ipunoxennn 10 k HacTosmeMy AIMIUHUCTPaTUBHOMY PErJIaMENTY.

21. Ilokazamenu oocmynnocmu u Kayecmeéa MyHuyuna.1onoil yciayzu

21.1. Tloxa3arenu JOCTYMHOCTM M KauecTBa MYHUUMIAIBHOM YCIAYrM IPUBEAEHBI B
IIpunoxenuu 11 x HacToseMy AAMUHICTPATUBHOMY PErjlaMEHTY.

21.2. TpeboBanus K 00ECHEUEHHMIO AOCTYMHOCTH MYHHUMIAILHOM YCIYIH MUl WHBAIHIOB
npusesieHs! B [Ipunoxxennu 12 k HacTosueMy AIMHUHUCTPATUBHOMY PErIAMEHTY.

22. Tpebosanua opzanusayuu npedocmasnenuns MyHULURAAbHOU yCay2U 6 3/1eKMPOHHOU
dopme

22.1. B onexTpoHHOH ¢opMe [OKyMEHTBI, yka3aHHble B IyHkTe 10 HacTosIero
AMUHHUCTPaTHBHOTO perjlaMeHTa, nofaroTcs nocpeactsom PIITY.

22.2. Ilpu nmonmaye AOKYMEHTHI, yKa3zaHHble B myHKTe 10 HacTosriero AJIMHHUCTPATHBHOIO
perylaMeHTa, IpUIararoTcs K 3JIeKTpOHHOH dopme 3asBieHus B BHAE OTACILHBIX (aityios. KoauuecTBo
(altyioB TOKHO COOTBETCTBOBATH KOJIMYECTBY IOKYMEHTOB, a HaMeHOBaHuUe (aiiia JOIKHO MO3BOJIATE
UJEHTUGUIMPOBATH JOKYMEHT M KOJIMUECTBO JINCTOB B JOKYMEHTE.

22.3.  Bce opuruHambl JOKYMEHTOB JIOJDKHBI OBITh OTCKAaHHPOBaHbBI B  OIHOM W3
paclpoCcTpaHEeHHBIX Ipaduyeckux ¢popmMaToB (aioB B IBETHOM pexuMe (paspellieHie CKaHUPOBaHUS —
He MeHee 200 Touex Ha 1r0¥iM), OoOeCIEUMBAIOIEM COXPaHEHHE BCEX AayTEHTHYHBIX IPU3HAKOB
HOAJMMHHOCTH, a8 UMEHHO: rpadU4ecKoy IOINKCH JIMLA, [TeYaTH, YIJIOBOro ITaMma OJaHKa.

22.4.  3assurens (IIpencraButens 3asBUTENS) HIMEET BO3MOXKHOCTh OTCJICKUBATEH X0/ 00pabOTKH
JOKYMEHTOB B JIMYHOM KaOHHeTe, 10 3JEeKTPOHHOH IoYTe, yKa3aHHON B 3asfBJICHHU WM C [OMOIIBIO
cepsuca PIII'Y «Y3uare craryc 3asBieHus».

22.5. B MO®I] 3asBurtento (mpencTaBUTeNIO 3asBuUTENs) obecmeueH OeCIUIaTHBIA OOCTYN K
PIIT'Y.

22.6. Ob6ecneuenune OecruathHoro nocryna 3assurteneit ([IpencraBureneit 3assureneit) k PIITY
Ha 6aze M®I] ocymecTBiseTcs B COOTBETCTBHU C TPeOOBaHHUSIMH YCTAHOBJCHHBIMH ITOCTaHOBJICHHUEM
IIpaButensctBa Poccuiickuit ®epepauum ot 22.12.2012 Ne 1376 «OO yrBepkaeuuu Ilpasui
OpraHu3alluy JeSTEIbHOCTH MHOTO(QYHKIHOHAIBHBIX LEHTPOB IPEJIOCTABISHUS TOCYAAapPCTBEHHBIX U



MyHHIMIAIBHBIX  yCIYT», — paclnopspkeHueM  MUHHCTEpCTBA — TOCYJapCTBEHHOrO  yIpaBieHHs,
MH(OPMAIMOHHBIX TexHoNMoruit u cBssu or 21.07.2016 Ne 10-57/PB «O pernoHanbHOM CTaHzapTe
OpraHM3alMM NEATEIbHOCTH MHOTOQYHKIMOHAIBHBIX LEHTPOB INPENOCTABIEHUS TOCYNAPCTBEHHbBIX M
MYHHUIMIIAIBHEIX YCIYT B MOCKOBCKO#M 00acTH Y.

22.7. Koucynsruposanue 3assureneit (IIpencrasureneit 3aspurenei) mo NOPSAKY IPEOCTaBICHUS
MyHAUMIIAIEHOM  YCIIYTH  OCYINECTBIAETCS B pPaMKaX COIVIAIICHHS O B3aUMOJEHCTBHH MEXTy
Anmvunuctpanme#r  um [oCyIapcTBEHHBIM — Ka3seHHBIM  yupexkaeHueM  MOCKOBCkoid  obmactu
«MHOroQyHKIMOHANBHBIA LEHTP HPENOCTABICHHUsS TOCYJAPCTBEHHBIX M MYyHHIMIAIbHBIX YCIyI»,
3aKIIIOYEHHBIM B IIOPAZKE, yCTAHOBJIIEHHOM 3aKOHOAATENLCTBOM.

I1I. COCTaB, I10CJIEA0BATEIBHOCTDb H CPOKH BBLINTOJHEHUS AAMHHHCTPATHBHLIX NIpoUeayp,
TpeGOBaHHﬂ K NOPAAKY HX BBINOJHEHHUS

23. Cocmas, nocnedosamensHocms u CpoKuU 6bINONHEHUA AOMUIUCIPAMUGILIX RPOUEOYD
(0eiicmeuit) npu npedocmasnenuu MynuyunanoHoil ycyzu

23.1. IlepeveHs anMUHACTPATUBHBIX HPOLEAYP [IPH PEJOCTABIEHHN MyHUIHIATBHOM yCIyTH:

1) npueM 3asBICHUS U JOKYMEHTOB;

2) 00paboTka U IpeIBAPUTENHFHOE PACCMOTPEHHUE JOKYMEHTOB;
3) IIPHHATHE pEIICHUS;

4) HaIpaBJIEHUE pe3yJIbTaTa.

23.2.  Kaxpmas aIMHHHCTpAaTHBHAsi IpOLEAYpa COCTOMT M3 aJAMHHUCTPATHBHBIX JCHCTBHIA.
Ilepeyenb u copepane aaMHHHUCTPATHBHBIX JEHCTBUMN, COCTABIAIOMIMX KaKAYIO aIMUHUCTPATHBHYIO
npouenypy, npuseneH B [Ipunoxennu 13 K HacToSIEMY AZIMHHACTPATUBHOMY PErIAMEHTY.

23.3.  brox-cxema IpenocTaBlIeHHs MyHHIMIATIBHOK YCIyrH NpuBeneHa B Ilpunoxenuu 14 k
HacTOsAIEMY AIMUHHCTPAaTUBHOMY pPETJIaMEHTY.

IV. ITopsinok u GopMbI KOHTPOJIS 32 HCNOJIHEHNEM AJIMHHHCTPATHBHOIO PerjiaMeHTa

24. Iopaook ocywecmenenun KoHmpona 3a coOnI00eHUeM U UCROTHENUEM
O0JLIICHOCIHbIMU TUKAMU, MYHUWURATIbHBIMU CAAYICAUUMU U CReWUARUCInamMu AdMunucmpayuu
RONOMNCEH U AOMUHUCMPAMUGHO20 Pe2NAMEHMA U UHBIX HOPMAMUGHELX HPABOEHIX AKMI08,
ycmanasnusarouiux mpebosanua K npedocmagnenuto Mynuyunansnoi yeayzu, a maxoice
npunamuem umu peuienuil

24.1.  KoHTponk 3a COOGNIONEHHEM [JOJDKHOCTHBIMH JIMIAMH AJIMUHHCTPALMH, TOJIOKEHHIL
AJZIMVHHCTPaTHBHOTO pErijaMeHTa ¥ MHBIX HOPMAaTHBHBIX IPABOBLIX AaKTOB, YCTAaHABJIHBAIOLIHX
TpeGOBaHUs K IPEAOCTABICHHIO MyHHIMIIATIBHOM yCIIyTH, OCYILECTBIAETCS B (hOopME:

1) TEKYIIEr0 KOHTPOJS 3a COOJNIIOAEHMEM IMOJHOTBI M KAadyecTBa  IIpeJOCTaBlieHHUs
MynununansHo# yenyru (qanee - TeKyIui KOHTPOIIb);
2) KOHTpOJIs 33 COOJIIO/IEHHEM ITOPSAKa IPEeoCTaBIeHUs. MyHULMIIAILHOM YCIyTH.

24.2.  Texkymud KOHTPOJb OCYLIECTBISIET 3aMECTUTENb PYKOBOAHMTENS AJMUHUCTDALUU B
COOTBETCTBHUH C NIPHKA30M O paclpelesIeHHH 0053aHHOCTEH U YIIOJHOMOYEHHE € UM JO/DKHOCTHBIE JIMLA



24.3. Texymuit KOHTPOJIb OCYLIECTBISIETCS B IOPSJKE, YCTAHOBJICHHOM pPYKOBOIMTENIEM
AMHHHUCTpaMu At KOHTPOJIS 32 UCIIOJHEHUEM MIPAaBOBBIX aKTOB AJIMUHHCTPALIUH.

24.4. KoHTponp 3a CcoOONIOAEHMEM IOpsAAKa IpeNoCTaBiieHUs MYHHIUIATLHON —YCIYru
OCYIIECTBIIAETCS MUHHCTEPCTBOM TOCYNapCTBEHHOTO YIIPaBICHUS, MHOOPMALMOHHBIX TEXHOJOTHH U
CBI3M MOCKOBCKOH 00JIaCTU B COOTBETCTBHM C IOPAAKOM, YTBEPXAECHHOM IIOCTAHOBJIEHHEM
IIpaBurensctBa MockoBcko# obnactu ot 16 anpens 2015 roga Ne 253/14 «O6 yrBepxaenun ITopsaka
OCYIIECTBJICHUs] KOHTPOJII 3a IpPENOCTaBICHHEM TIOCYJAapCTBEHHBIX ¥ MYHHIUIAIBHBIX YCIyr Ha
TeppuTopud MoOCKOBCKOH oOnacTé W BHeceHMHM u3MeHeHuH B [lonmoxkenne o MuHHCTEPCTBE
rOCYJApCTBEHHOI'O YIpaBJIeHUs, HHGOPMAIIMOHHBIX TEXHOJIOTHHA M CBS3H MOCKOBCKOM 00JacTU» U Ha
ocHoBaHMM 3akoHa MockoBckoit obnactu oT 4 mas 2016 roga Ne 37/2016-0O3 «Koaexc MockoBcKoi
obyiacTy 00 aAMUHUCTPATHBHBIX IPABOHAPYIIEHUSIX ».

25. Ilopaook u nepuoduunocme ocywsecmeieHus MeKyuiezo KOHmpoaa ROJIHOmbl U
Kauecmea npedocmaénenus Mynuyunanbioi yciayzu u KOHmMpoaa 3a cooni00eHuem nopaoKka
npedocmasnenus Mynuyunanohoii yciyzu

25.1. Texymui#i KOHTpPOJNL OCYyIIECTBIsETCS B (opMe TMPOBEPKK pEUICHHH U OeUCTBU
Y4YaCTBYIOIMX B IIPENOCTaBJIeHMH MYHHIMIANBEHONH YCJIYTrd JOJDKHOCTHBIX JIMI, TOCYAapCTBEHHBIX
TPaXJAHCKUX CIyXXalluX AJMHUHHUCTpAlUH, a TakXe B popMe BHYTPEHHHX NMPOBEPOK B AJMHUHHUCTPALHH
no 3asBIEeHUAM, oOpallleHHsM U JKajobaM rpakiaH, UX OObeIWHEHW M OpraHu3aluil Ha pelleHus, a
Takke JAeicTBus (Oe3neHCTBUS) MOKHOCTHBIX JIML, MYHHLMIAIBHBIX CIy)XallUX AIMUHHCTpAIWH,
y4YacTBYIOLIMX B IPEAOCTaBICHINH MyHUIIUTIANBHON YCIYTH.

25.2. Tlopsamox ocymecTBiaeHdus Tekyliero KOHTpois B AJMHHHCTPALMM YCTaHABIHBACTCS
pyKOBOAUTENEM AIMHHUCTPAIIHH.

25.3. Kontponp 3a coOmoneHHEM NOpsIKa NOpeJoCTaBieHHss MyHHUMIAIBHON —YCIIyry
OCYIIECTBJIIETCA  YIIOJIHOMOYEHHBIMH JOJDKHOCTHBIMH JIMIAMH MUHHCTEPCTBA TOCYJApCTBEHHOTO
yIIpaBlIeHUs, THQOPMALIMOHHBIX TEXHOJIOTHH U CBs3U MOCKOBCKOH 00JIaCTH IMOCPEACTBOM IIPOBEHCHUS
IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK  HCIIOJNIHEHHS YIOJIHOMOYEHHBIMH JIOJDKHOCTHBIMHU JIMLIAMH
AnvuHHCTpanuu  00s3aTeNbHBIX TpeOOBaHUH MOpsAAKa IpeNoCTaBiIeHHs MyHHIUNANbHON YCIyrH u
TpeOOBaHMH, YCTAHOBJIEHHBIX HACTOSIIMM AIMHHUACTPATHBHBIM PETJIAMEHTOM.

25.4. IInanoBble IpOBEpKU AJMHHUCTPAIMU IPOBOJASATCS YIIOJHOMOYEHHBIMH JOJDKHOCTHBIMH
avuaMd  MHHHCTEpCTBAa TIOCYNApCTBEHHOIO YIpaBlEHUS, HH()OPMAIMOHHBIX TEXHOJOTUH U CBS3H
MockoBcko#f 0071acTH Ha OCHOBAaHHMH €XErOJHOIo IUIaHa MPOBENCHHUS MPOBEPOK, CHOPMHPOBAHHOIO U
cornacoBaHHoro IIpokypaTypoit MockoBcko# obnacty, He yale 0OJHOTO pasa B JBa roja.

25.5. BaemnnaHOBBIE  IPOBEPKH AZMUHMCTpalMM  IPOBOISITCS  YIOJHOMOYEHHBIMH
JOJDKHOCTHBIMH  JIMLIAMH MuHuCTEpCTB2 TOCYAApCTBEHHOIO  YIpaBlieHUs, HHGOPMaIMOHHbBIX
TEXHOJIOTHH U cBA3M MockoBckoi obnacti 1o coriacoBanuio ¢ [Ipokyparypoit MockoBcko#t obnactu
Ha OCHOBaHHMHM PELICHMs 3aMecTHTeNs npeacenarens [IpaButenscTBa MOCKOBCKOHM 061acTH — MUHUCTpa
rOCyIapCTBEHHOI'O YIpaBieHUs HHPOpPMALMOHHBIX TEXHOJIOIMH H cBsi3u MocCKoBCKO# obmacty,
IPUHUMAaEMOTO Ha OCHOBAHMM OOpallleHMH TIpaXkgaH, IOPHUIUYECKUX JIMII M IIOJY4YEeHHOH OT
TOCYJAapCTBEHHBIX OpraHoB O (¢axkTax HapylIeHH# 3akoHojarenbcTBa Poccuiickot Penepanuy,
BJIEKYIIUX BO3HHMKHOBEHHE UYPE3BBIYAHHBIX CHUTYAIMH, yrpo3y XH3HH M 3J0POBBIO TPAXIaH, a TaKXKe
MacCOBBIE HApYUIEHUS IIpaB IpakaaH.



25.6.  BHemmaHOBBIE MPOBEPKH JCSATEILHOCTH OPraHoB MECTHOTO —CAMOYIPAaBICHUS U
JAOJDKHOCTHBIX JIMLl MECTHOTO CaMOYIPAaBIEHHS MOTYT TaKk)X€ IPOBOAUTHECA B COOTBETCTBUU C
nopyuenusmu IIpesunenta Poccuiickoit ®enepaunn, Ilpasurensctsa Poccuiickoit ®eneparuu u Ha
ocHOBaHWM TpeGoBanus ['eHepansHOro mpoxypopa Poccumiickoii ®enepanuu, mpokypopa cyOGbekTa
Poccuiicko#i ®enepanuu o NpoBeIEHHH BHEIUIAHOBOM NPOBEPKM B PaMKaX Hai30pa 3a HCIIONHEHHEM
3aKOHOB M0 MOCTYNHUBIIUM B OpPraHel IIPOKypaTyphl MaTepualiaM ¥ 00palleHHsIM.

26. OmsemcmeeHHOCMb 00JINCHOCMHBLX JTUY, MYHUKUNANLHBLX CAYICAUAUX U CHEYUANUCIHIOE
Aomunucmpayuu 3a pewrenusa u oeticmeua (6esdeiicmeue), npunumaemvle (0cywecmensemvle) umu 6
Xxo00e npedocmaeneHus MynuyunanoHoii ycayzu

26.1. JTOIKHOCTHBIE JIMIA, MYHHIHMIAIbHBIE CIy)Xalle M CHELWATUCTBl AIMUHUCTPALMH,
OTBETCTBCHHBIE 3a IPENOCTaBJI€HHEe MYHMUMIAILHON YCIYyrM W Yy4YacTBYIOUIME B IPENOCTABICHUU
MyHunMnaneHOR ycnyr¥ HeCyT OTBETCTBEHHOCTh 3a IIpUHMUMAeMble (OCYIIECTBISEMBIE) B XOJE
IpefocTaBieHuss MyHuIunaneHOi yciayrs peuieHus u paeiictBus (Oe€3/1€fCTBHE) B COOTBETCTBHU C
TpebGoBaHUIMH 3aKOHOaTeNbcTBa Poccuitckoi depepanuy.

26.2.  HemonHoe MM HEKaYECTBEHHOE NIPEOCTaBIeHHE MYHUIUNIAIEHON YCIIYTH, BBIIBICHHOE B
IPOLECCE TEKYINEr0 KOHTPOJIS, BIECUET NMPUMEHEHHE MUCLHUILUIHHAPHOIO B3LICKAHUSA B COOTBETCTBHHU C
3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu.

26.3. Hapymenne  mopsaka  IpefocTaBieHHs  MyHUIMNANLHON  YCIOyrd,  IOBJIEKIIee
HempenocTaBleHue MyHunuMnanbHoi yciayru 3asBUTeNno JHO0 IpemocTaBieHHe MyHHLUNAILHOMR
yciuyru 3agBHTENIO C HapyUIEHUEM YCTaHOBJICHHBIX CPOKOB, IIPEAYCMAaTPUBAET aIMUHMCTPATHBHYIO
OTBETCTBCHHOCTH  JIOJUKHOCTHOTO JIML@ AJMUHUCTpPAllMM  OCYIIECTBIISIOIIETO  HCIIOJHUTEILHO-
pacnopsaMTEIbHEIE IIOJHOMOYHUSA B COOTBETCTBUH ¢ 3aKkoHOM MockoBckoit obactu ot 4 mas 2016 roga
Ne 37/2016-03 «Kozmexc MockoBcko#t 0671acTH 06 aIMUHUCTPATUBHEIX PABOHAPYLIEHUAX .

26.3.1. K HapymeHHsM INOpsaka IpefoCTaBieHus MyHUUMIAILHONW YCIYIH, YCTAHOBIEHHOTO
HacCTOAMUM AMHUHHMCTPAaTUBHBIM PErJIaMEHTOM B cooTBeTCcTBHU ¢ DenepanbHbiM 3akoHoM oT 27.07.2010
Ne 210-®3 «O6 opranu3amuy mpeJoCTaBIeHUs FOCYAAPCTBEHHBIX ¥ MyHULUNIAIBHEIX YCIYT» OTHOCHTCS:

1) TpeGoBanne ot 3asBurens (IIpexctaBuTens 3asBUTENA) MPEACTABIECHUS JOKYMEHTOB H
uHQOpMAlMY MM OCYINECTBICHUS JCHCTBUii, NPEACTABJIECHHWE WM OCYLIECTBIEHHE KOTOPBIX HE
OPENyCMOTPEHO HACTOSAIIMM AJMMHHCTPAaTUBHBIM PErJIaMEHTOM, WHBIMU HOPMATHBHBIMH IPABOBBIMH
aKTaMM, PEryaMpYIOIIMMH OTHOLICHHMS, BO3HUKAIOIIME B CBS3M C IPelOCTaBjIeHHeM MyHUIMIIAIBHOMN
YCIIyTH;

2) tpeboBanue ot 3asBurens (IIpencraButesns 3asBUTENS) IMPEACTABIEHHS JOKYMEHTOB U
uHdOpMaIMKM, B TOM YHCIE IIOATBEPXKAAIOIMX BHECeHHe 3asBUTENEM IUIaThl 3a IIpeJOCTaBICHHE
MyHuiynaneHOR yCIyTH, KOTOpBIE HAaxXOMATCS B DACHOPSIKEHHH OPraHoB, IIPENOCTABIAIOIIMX
MyHnununansHyIo yciyry, HHBIX [OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBleHHs JIH60
IIOZIBEIOMCTBEHHBIX OpraHU3alMi, Y4acTBYIOIIMX B IPENOCTaBJICHUH MYyHHIHIATIBLHON YCIyrH B
COOTBETCTBUH C HACTOSIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

3) TpeboBanue ot 3asButens (IIpencraBuress 3asBUTENA) OCYIIECTBIEHHS AEHCTBUM, B TOM YHUCIIE
COTJIaCOBaHMH, HEOOXOMUMBIX Ul MOJNydeHUss MyHUIMIANLHON YCAYTH U CBA3aHHBIX ¢ OOpalleHreM B
HHbIE TOCYNApCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CaMOYIIPABJIE€HHUsS, OpraHu3aluu, Ul
IPENOCTaBIeHUs MyHHIMIAIBHON YCIyrH HE INpPEeoyCMOTPEHHBIX HACTOAIUUM AIMHHHUCTPATHBHBIM
PErIaMeHToM;



4) HapymeHue cpoka peructpanuu 3asBienus 3asButens (IIpercTaBuTens 3asBHTENA) O
peaocTaBlIeHu MyHUIMIIATBHOM yCITyTH, YCTaHOBJIIEHHOTO AJIMUHHUCTPATUEHBIM PETJIAMEHTOM;

5) HapymieHHe ~ cpoKa  NpPEAOoCTaBleHHS  MyHHIMIAIBHOH  YCIYrH,  YCTaHOBJIEHHOI'O
AJIMUHHCTPATHBHBIM PETJIaMEHTOM;

6) oTka3 B npueme 10KyMeHToB y 3asButens ([IpencraBuresist 3asaBUTESS), €CIM OCHOBAHHUS OTKa3a
HE [IPeyCMOTPEHBI HACTOSINUM AIMUHUCTPATUBHLIM PETIaMEHTOM;

7) oTKa3 B IpelocTaBIeHMY MyHUIIMNANIBHON YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He IPEAyCMOTPEHEI
HACTOSAIIUM AJMHHUCTPATHBHBIM PETIIAMEHTOM;

8) HEMOTHBHPOBaHHBIN OTKa3 B IPENOCTaBJICHUN MYyHHIMIIAIBHOW YCIyrH, B CIy4ae OTCYTCTBHUS
OCHOBaHMH JJI OTKa3a B NPEIOCTaBICHUH MyHHLIUNIANBHON YCIIyTH;

9) oTkaz B HCHpaBIEHHM JAOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBJAHHBIX B peE3ysbTaTe
npenocraBieHUss MyHUIIMIIATBHON YCIIYTH AOKYMEHTaX 00 HapylleHHE YCTAaHOBJIEHHOTO CpOKa TaKUX
UCIIPABJICHUH.

26.4. JIOI)KHOCTHBIM ~ JTMLIOM ~AJZIMUHHUCTpal[id, OTBETCTBEHHBIM 3a COOJIIOZICHHE IOpsAKa
IpenocTaBieHNs] MyHUIMNATBHOR YCIYTH SBJISETCA PYKOBOJUTENh CTPYKTYPHOI'O IOApa3JeleHUs
AMUHUCTpaI.

27. Ilonoscenua, xapakmepu3syioujue mpeb6oeanua K NOPAOKy d4 (popmam KOHmMpona 3a
npedocmaénenuem MyHUYUnRAIbHOU YCy2u, 8 MOM YUCTE CO CIOPOHbI 2PAICOAH,
ux 06veOuHeHUl U Op2aHuU3ayUll

27.1. TpeboBaHuSMH K IOpSAKY ¥ QopMaM TEKyIIero KOHTPOJIS 3a IpeNoCTaBIECHHUEM
MyHununansHoOH yCIyru sIBISIOTCS:

— HE3aBUCHMOCTb;

— TLIATEIbHOCTb.

27.2. He3aBHCHMOCTh TEKYIIErO0 KOHTPOJS 3aKIIOYaeTcs B TOM, 4YTO MAOJDKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha €ro OCYLIECTBICHHE HE3aBUCHUMO OT JOJDKHOCTHOTO JIMIA, MYHHIMIAILHOTO
CIy’Kalllero, CIenuanucTa AIMMHUCTpAlMHM, YYacTBYIOUIErO0 B IIPEAOCTABICHUHM MyHHIUIAIBbHON
YCJIYyTH, B TOM YHCJIE HE MMeeT OJHM3KOro poJCTBa MJIM CBOHMCTBa (POIMTENH, CYNpYTH, AETH, Opaths,
CECTpBI, a TaKKe OpaThs, CECTPBI, POAUTENH, JETH CYIIPYTOB U CYNPYTH JeTeH) ¢ HUM.

27.3. JIOJDKHOCTHBIE JIMLA, OCYILECTBJISIOLIME TEKYIIMH KOHTPOJb 3a IPEeIOCTaBICHUEM
MyHununanbHOHR ycIyry, JOJDKHBI IPUHUMATh MEph! N0 NPeAOTBPAIEHUIO KOH(MIMKTa HHTEPECOB NIPH
IIpenoCcTaBIeHNY MyHULIIUIIANBHOR YCITyTH

27.4. TmarenbHOCTh  OCYIIECTBJICHHS  TEKYLIEro  KOHTPOJs  3a  IPENOCTaBICHUEM
MyHULIMTIIATBHOM YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOUHOM HCIIOJIHEHUH YIIOJHOMOUYEHHBIMY JTULIAMHU
00s3aHHOCTEH, IPeyCMOTPEHHBIX HACTOSIIIIUM pa3/ieNioM.

27.5. TpaxnaHe, ux OOBEOVHEHHWs M OpraHU3allMM [ OCYLLECTBICHHS KOHTpOJS 3a
IpenocTaBleHueM MyHUIUNIATIBHOR yCIyTH C LEeNblo COOJIOAEHHS MOpSAAKA €€ IIPENOCTABIEHUS UMEIOT
IIPaBO HAIPaBIATh B MHUHUCTEPCTBO IOCYJAPCTBEHHOIO YIPaBJICHHUSA, HHOOPMAIMOHHBIX TEXHOJIOTHH M
cBa3d MockoBckoif obnmacTi >xajnobbl Ha HapylleHMe MODKHOCTHBIMH JIMIIAMM, MYHHIMIAILHBIMH
CIyXKaIlUMH AJMUHHCTpAIlUN IOpsIKa MpedocTaBleHUs MyHHMIMIAIBHOM YCIYrH, IIOBJIEKIIEE €€
HENpPEACTaBICHHE WJIM IPENOCTAaBIEHHE C HAapyUIEHUEM CpOKa, YCTAHOBJIIEHHOIO HACTOSLIMM
AIMMHYCTPaTUBHBIM PETJIAMEHTOM.



27.6. TI'paxpane, uX OOBEOUHEHWs U OpraHU3alMK JUIS OCYINECTBJIEHHS KOHTPOJA 3a
IpeoCTaBleHeM MyHWIMIAIGHOM yClIyrM HMMEIOT [paBO HANpaBiATh B AJMHHHCTDALHIO
WHIVMBUYaIbHBIE M KOJUIEKTUBHBIE OOpAIlEHHUs C IIPEIUIOKEHUSIMHU II0 COREPLICHCTBOBAHHIO IMTOPSIKA
npenocTaBleHuss MyHUIMITAIBHON YCIyTH, a Takke jkanoObl u 3asBrneHus Ha aeiicTBus (OesmeitcTaue)
JOJDKHOCTHBIX JIMII AJIMHUHHCTpAlliM U IIPUHSATBIE MMM DEILICHHS, CBS3aHHBIE C INPEAOCTaBIEHHEM
MysununansHo# ycnyry.

27.7. KoHTponp 3a IpefoCTaBICHHEM MyHHIMNANBHON YCIYrd, B TOM YHCIE CO CTOPOHBI
rpaxaaH MX OOBEIMHEHUH M OpraHU3alMi, OCYIIECTBJIACTCS MMOCPEACTBOM OTKPBITOCTH JEATEILHOCTH
AJMUHMCTpallMM NIpH NPENOCTaBIeHUHM MyHHUIMNANBHOW YCJIyTH, MOJIyYeHUs ITOJIHOW, aKTyalbHOH u
JIOCTOBEpHOH HHGOpPMALUU O MOPSAAKE NpPeAOCTaBiIeHHS MyHHUMNATBHON YCIYrM M BO3MOXHOCTH
JIoCcyneOHOro paccMOTpeHus obpateHuit (3kanod) B mpouecce nony4eHuss MyHHIMIANIBHOR YCIYTH.

27.8. 3asButremu (IIpencraBuTenu 3asBUTENS) MOTYT KOHTPOJHMPOBATH IIPEOCTABJICHUE
MyHununansHO# yCIyrd IyTeM IOJNydeHHs HHGOpPMAaIMH O XOJe IpPeAoCTaBiIeHUs MyHHIUIaIbHOM
YCIIyTH, B TOM YHCJIE O CpOKax 3aBEepUICHMs aJMMHUCTPATHUBHBIX Ipouenyp (neictBuil) mo tenedony,
IyTE€M MHCBMEHHOTO 0OpalleH s, B TOM YHCJIe 10 3JeKTpOHHOH noyre u yepe3 PIIT'Y.

V. JocyneOHb1ii (BHecyaeOHbINH) MOPAAOK 00:KaI0BaHUs pelieHnid 1 aeficTBmii (0e3nericTBNS)
HOOJIKHOCTHBIX JIMI, MyHUIMIANBHBIX CJIYKAIUX U CIIEUATUCTOR AJIMUHHCTPALINH,
Y4acTBYIOIUX B NIpeAocTaBJeHur MyHHIMNIAAbHOH Yeayru

28. [locyoebnpiii (6HecydebHbLIL) NOPAOOK 00MCAN08AHUA peuieHUll U Oelicmeull (be30elicmeusn)
00J1ICHOCIMHBIX NTUY, MYHUWUNATbHBIX CILYHCAUUX U CREYUATIUCMOS, YY4ACMBYIOUUX 8
npeoocmaenenuu Mynuyunanvhou ycayzu

28.1.  3asBurens (IIpencraBurens 3asBUTENsI) UMEET NPaBO OOpaTUTHCS B AJMUHUCTpALHMIO, a
Takke MUHUCTEPCTBO TIOCYNApCTBEHHOIO YINpaBiIeHUs, HHPOPMAIMOHHBIX TEXHOJOTMH W CBSI3U
MockoBckoii 061acTy ¢ xanoboii, B TOM YHCIIE B CIEIYIOIUX CIydasax:

1) mapymeHue cpoka peructpauuu 3asenenus 3asButens (IIpexcraBurens 3asBUTENsS) O
OpEeNOCTaBlIeHNH MyHHMIUMIANBHON YCIYr'W, YCTAaHOBJIEHHOTO HACTOSIUM AJMHUHUCTPATHBHBIM
perjiaMeHToM;

2) HapylIeHHe CcpokKa IpelocTaBleHuss MyHHUIMNAIBHON  YCIYTH, YCTaHOBJIEHHOTO
HACTOSIIUM AJMUHUCTPATUBHBIM PETTIAMEHTOM;

3) TpeboBanue y 3asBurens (IIpencraBurens 3asBUTeNs) AOKYMEHTOB, HE IIPEAYCMOTPEHHBIX
HACTOSIIUM AJMUHHUCTPATUBHBIM PETJIAMEHTOM JJIS IPEAOCTaBIeHUsT MyHUIMIIAIBHON YCIIyTH;

4) 0TKa3 B mpueMe AOKyMeHTOB y 3asButens, ([IpeacraBurens 3asBUTEN) €CIM OCHOBAHMS
OTKa3a He IIPeyCMOTPEHB! HACTOSIIUM AJIMUHHUCTPAaTHBHBIM PErIaMEHTOM;

5) OTKa3 B TPENOCTaBJIeHUH MYHUIUNAIBHOU YCJIYTrH, €CJIM OCHOBaHMS OTKa3a He
IIPENYCMOTPEHBI HACTOSIIUM AIMIUHHCTPATHBHBIM PETJIaMEHTOM;

6) TpeboBanue ¢ 3asButens (IIpexcraButens 3asBUTENs) NpH  NPEIOCTaBIECHUH
MyHHIMIATBHOM YCIIYTH IUIATHI, He MIPELYCMOTPEHHOH HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAaMEHTOM;

7) OTKa3 JOJDKHOCTHOTO JiMIa AJIMUHHCTPalUH B HCIPABICHUU MOIMYLICHHBIX OIEYaTOK H
omrOOK B BBINAHHBIX B pe3yJlbTaTe MNpPeAOCTaBICHHS MYyHHUMIAIBHONH YCIYyrd HOKYMEHTax Jubo
HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKUX HCIIPaBIICHHH.

8) tpebomanme y 3asBurens ([IpencraBurens 3asBUTENS) IPEACTABIECHHUS ITOKYMEHTOB H
nH(OpMaIMY, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IIPU IEPBOHAYAILHOM
OTKa3e B IpHeMe JOKyMEHTOB, HEOOXOAMMBIX JUIsl IpeAOCTaBleHHS MyHHLMNAIBHOW YCIYrH, 3a
HCKIIIOYCHUEM — CJIy4aeB, NPEeNyCMOTPEeHHbIX yHKTOM 4 yactu 1 crateu 7 ot 27.07.2010 Ne 210-®3
@enepansHoro 3akoHa «O0 oOpraHu3aly IPEIOCTaBIEHHUs TOCYNApPCTBEHHBIX M MYHHLHMIAIBHBIX
YCIIyT».



28.2.  Xamoba nonaercst B MUCbMEHHOH (opMe Ha GyMakHOM HocHTeNe OO B 3JIEKTPOHHOM
dbopme.

28.3.  JKamoba moxkeT OBITP HampaBieHa IO IOYTE, C HCIOJIb30BAHHEM HMH(POPMAIHOHHO-
TEJIEKOMMYHHKAaMOHHOM ceTu «MHTepHer», odunuaneHoro caifta AIMUHHCTpalyH, IOPTAIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Taxxe MOXeT ObITh MPUHATA [IPH JIMYHOM IIPHEME
3asBurens (IIpencraBuTens 3asBuTens).

28.4.  XKamoGa moymxHa coepxarh:

1) Ha¥MEHOBaHHE  OpraHa, IpeJOCTaBIAIOIIEro  MyHHIMDAIBHYIO — ycayry, ambo
OpraHu3al{y, Yy4acTBYIOLIEH B NPENOCTaBICHUH MyHHIMDAIBHON YCIyrd; HaMUIUio, UMs, OTYECTBO
JOJDKHOCTHOTO JIMIA, MYHHIMIIAJIBHOTO CIIYXAIlero, CHEeLHalicTa OpraHa, IpeJIoCTaBISIONIErO
MynununaneHyo ycnyry 7m0 CHENMAaNMCTa OpraHM3alliid, YYacTBYIOLIEH B IIPEJOCTaBIECHHU
MysununansHOHR yciIyry, peleHus u ieicTBus (6e3necTBrE) KOTOPOro 0GKanyroTcs;

2) bamMunuio, UMs, OTYECTBO (HOCNEIHEE - IPH HAJIWYMM), CBELEHUS O MECTE XKHUTEIbCTBA
3asButens (IIpencraBurens 3asBuTens) - GU3HUECKOro Jinla JIUOO HAaMMEHOBAHHUE, CBEIEHHUSI O MECTE
Haxoxnenus 3assurens (IIpencraButens 3asdBUTENs) - IOPUANYECKOTO JIHI@, & TaKXKe HOMep (HOMepa)
KOHTaKTHOro tenedoHa, aapec (anpeca) 3JEKTPOHHON MOYTHI (MU HAIMYKM) M IIOYTOBHIA ajpec, IO
KOTOPBIM JOJDKEH OBITh HampasieH oTBeT 3asButento ([IpeacraBuTenio 3asBuTENs);

3) CBeZieHHs 00 00XaTyeMbIX pelIeHUsX U elcTBUAX (Oe3nedcTBYN);

4) JIOBOJBI, HA OCHOBaHMU KOTOpBIX 3asBuTenb (IlpencraBuTens 3asBUTENS) HE COTNIACeH C
pelueHyeM u feiictBueM (Oe3nercTBreM).

3assureneM ([IpencraBurtenem 3adBUTEIN) MOTYT OBbITh [IPEICTABIIEHbI JOKYMEHTHI (IIPH HAJTHYHH),
IOATBEPXKAAIOIIME €r0 JOBOABL, INOO MX KOIIHH.

28.5. B cmydae, ecnu oxanoba momaercs uepe3 IIpenctaBuTeNs 3adBUTENd, TaKXKe
NPENCTABAAETCA JOKYMEHT, IMOATBEPXKAAIOLINM ITOTHOMOYMS Ha OCYIICCTBJICHHE NEHUCTBHM OT HMEHHM
3asBUTENA.

28.6. XKanoba, mocTynuBIIas B AIMHUHHCTPALMIO, MOUIEKHT PACCMOTPEHHIO IOIDKHOCTHBIM
JIMIOM, YIIOJTHOMOYEHHBIM Ha PAaCCMOTpPEHHE XKano0, KOTOPBIHA 0OeceunBacT:

1) IIPYEM U PaCCMOTPEHHE XKanod B COOTBETCTBUH ¢ TpeboBaHMsIMU DenepanbHOro 3aKoHa oT
27.07.2010 Ne 210-®3 «OO6 opraHuM3alMy [pefOCTaBiIE€HUS TOCYJAPCTBEHHBIX M MYHHULMIATLHBIX
YCIyT»;

2) uHpopmupoBanue 3asButeneil ([IpeactaButeneit 3asBuTeNs) O MOPAAKE 00XKaTOBaHUS
peleHyi U feicTBUH (6e3aecTBUS), HApYIIAIONIMX UX [IpaBa ¥ 3aKOHHBIE HHTEPECH.

28.7. Xanoba, mnoctynuBmas B AJMHHUCTPALMIO, TIIOUIEXHUT pETUCTPAllMd HE IIO3JHEe
CIIETYIOIIETO paboyero HS CO THS €€ MOCTYILICHHUS.

28.8. Xanoba nouIeXXUT pacCMOTPEHHIO:
1) B TeyeHHue 15 pabouux qHel co THS ee perucTpaluu B AIMUHUACTPAIIVHY;

2) B TeyeHHe 5 paboyux JHEH co IHS ee PerucTpalyy B ciyyae 00XKaloBaHHS OTKasa B
npueme JoKyMeHToB y 3asButens (IIpencraButens 3asButTens) Ju0O0 B HCIPABIEHUH IOIMYIIEHHBIX
OIEYaTOK M OWMOOK MM B cilydae OOXKaJIOBaHHS HApyLICHHS YCTAHOBJIIEHHOTO CpOKa TaKuX
UCIIPaBIICHUM.

28.9.B cnyuae ecnu 3asBurtenem (IIpencraButenem 3asBuTeNs) B AIMHHHCTPALMIO MOJaHA
»Kaji00a, pacCMOTPEHHE KOTOPOH He BXOIUT B €ro KOMIIETEHIHIO, B TedeHue 3 paboyux AHEH co IHS ee
perucrpauyy B AJMMHUCTpALMU *Kajoba NepeHanpaBiseTcs B YIIOJHOMOYEHHBIM Ha ee pacCMOTpEHHUE
opras, 0 4eM B IHCbMEHHOH popme unpopmupyercs 3assutens ([IpeacraButens 3asBUTENS).

HpH 3TOM CpPOK pacCMOTpPEHUA XKajoObl HMCUMCIIETCS CO JHA perucTpauu )ajo0sl B
YIIOJTHOMOYCHHOM Ha €€ paCCMOTPEHHUE OpraHe.



28.10. TIlo pesympraTaM pacCMOTpEHHS JXaloObl AJMHHUCTpaLMs NPUHUMAET OIHO M3
CIENYIOLUX PELICHUM:

1) YIOBIETBOPAET anoby, B TOM uucie B (oOpMe OTMEHbI M[PUHATOrO pEIIEeHHH,
UCOpaBICHUs [ONYIICHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pe3yJbTaTe MPENOCTABIECHHS
MyHnuuunnansHo# ycmyra JOKyMeHTax, BO3BpaTa 3asBUTENIO ICHEKHBIX CPEICTB, B3UMaHHE KOTOPHLIX HE
IPEAYCMOTPEHO HOPMAaTUBHBIMM IPaBOBBIMH akTaMu Poccuiickoit @ejepauny, HOPMATHBHBEIMH
IIPaBOBBIMHU aKTaMu MOCKOBCKO# o6nacTu;

2) OTKa3bIBAET B YIOBJIETBOPEHUH XKAJIOOBL.

28.11. He nosanee AHs, CIEAYIOMEro 3a JHEM HPHUHSATHS PELICHHUS, YKA3aHHOIOo B ImyHKTe 28.10
HaCTOALIEro AJIMMHHCTPAaTHBHOTO periameHTa, 3assutento (IIpeacTaBuTenio 3asBUTENs) B TUCEMEHHOM
dopme u mo xenanuro 3asBurens (IIpexcraButelnst 3asdBUTENS) B 3JIEKTPOHHONW (GOpME HampaBiseTCs
MOTHBHPOBAHHEIH OTBET O pe3yJIbTaTaX PacCCMOTPEHHUS HKAIOOBL.

B cnoyvae npusHaHMS OKaloOBl HOAJIEXAlEHd yOOBIETBOPEHUICO B OTBETE 3asBUTEIIIO
(ITpencraButenio 3asBuTENs), AaeTcss HHGOPMAUUs O ACHCTBUAX, OCYNIECTBISEMBIX AIMHMHMCTpPALHEH,
MO®I] nubo opraHusanuel, npemxycMoTpeHHOH duacThio 1.1 crareu 16 @emepanibHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3amuM NpeNOCTaBICHHsS TOCYIAPCTBEHHBIX M MYHHIMIIATHHBIX
ycIyr», B LENIX HE3aMEIJIMTENBHOIO YCTPAaHEHHS BBIBICHHBIX HapylIeHWH IIpH OKa3aHUU
MyHununanrsHOR ycayry, a Takke IIPUHOCATCS U3BUHEHHs 3a J0CTaBJICHHbIE HEYN06CTBA M YKA3LIBAETCH
uH(OopManus o JalbHEeHIX AeHCTBHUSIX, KOTOpble HEOOX0AMMO coBepiuuTh 3assuTemo ([IpencraBurenio
3a4BHUTENIA) B LIENAX MOMyYeHUsT MyHUIUIIATBHOMR YCIIyTH.

B cnygae npusHaHus okanoObl, He NOANEXKAINEHd YIOBJIETBOPEHHIO, B OTBETE 3aIBUTENIO

(IlpencraBuTemo 3asBUTENS) NAIOTCS apryMEHTHPOBAHHbIE pa3bSICHEHHS O MPUYHHAX IPHHATOTO
pEIIeHNs, a TaK)Ke HHPOPMALUs O NIOPSAIKE 00XKATOBAHUS [IPUHATOrO PEIIEHHUS.

28.12. Ilpu ynoBIETBOPEHUH >XaJoOBl AJMHHMCTpALUs MPUHHUMAET WCYEPNBIBAIONINE MEPHI IO
YCTPaHEHHUIO BBIABIEHHBIX HAPYIIEHUH, B TOM uucie 1o Beinave 3asutento (IIpeacraButennto 3asBUTeN)
pe3ynbraTa MyHUIMNIATBHON yCIIyTH, He no3aHee 3 pabouux AHEH co THSA MPHHSITHSA PEICHHUS.

28.13. AnQMuHHCTpal¥s OTKa3bIBAET B YIOBJICTBOPEHUH KOOI B CIIENYIOUIMX CIIydasX:

1) HaJINYMsl BCTYIHUBLIErO B 3aKOHHYIO CHIIy pEIeHUs cyaa, apOUTpakHOro Cyaa Io xanobe
0 TOM € IIPEIMETE U 10 TEM )X€ OCHOBAHHUSIM;

2) HoJayu >KajgoObl JIMIOM, IIOJTHOMOYMS KOTOPOTO He IOATBEPXIEHBI B IOPAIKE,
yCTaHOBJIIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

3) HaJIMYMs pEIICHUs IO XajoOe, NPUHSATOrO paHee B COOTBETCTBHH C TPeOOBaHUAMHM
HacToslero AQMMHUCTPAaTUBHOIO perijaMeHTa B OTHolueHun Toro >xe 3asButens (IlpeacraButerns
3asBUTENIA) U [10 TOMY K€ IIPEAMETY JKaI00bI;

4) IIpU3HAHUS Ka100bl HEOOOCHOBAHHOA.

28.14. B cnydyae yCTaHOBJIEHUS B XOJ€ HWJIM [0 pe3ybTaTaM PacCMOTPEHUS XaIoOBl IPH3HAKOB

COCTaBa aJMMHHCTPATHBHOLO IIpaBOHAPYHIEHUs JOJDKHOCTHOE JIMIO, HAAENECHHOE NOJHOMOYHUSAMH II0
PacCMOTPEHHMIO JKaJI00, He3aMeUINTEIbHO HallpaBIseT UMEIOIIHECs MaTepHalibl B OpraHbl IPOKYpaTypEhl.
28.15. B cnyuae ycTaHOBIEHHUS B XOJ€ MJIM IIO pe3yJibTaTaM PacCMOTPEHHS XKajloObl IPH3HAKOB
IPECTYIUIEHH JOJDKHOCTHOE JIMIO, HAJCIEHHOE IOJHOMOYHSMH II0 PACCMOTPEHHIO Kajoo,
He3aMeINTENBHO HalpaBiIsAeT MMEIOIIMECS MaTePUaIbl B OpraHbl IPOKYPaTyphl.
28.16. B oTBeTe 1o pe3ynpTaTaM pacCMOTPEHHUS KaI0ObI yKa3bIBAIOTCS:

1) IOIDKHOCTb, (aMuiIus, ¥Ms, OTYEeCTBO (IPH HAIUYKK) JOJDKHOCTHOTO  JIMIA
AMHMHHUCTpAIMHY, IPUHSBLIETO pelleHHe o xanobe;
2) HOMEp, AaTa, MECTO INPHUHSITUS pELIeHUS, BKJIIOYas CBEACHWMS O JOJDKHOCTHOM JIMIE,

pelienne win AeicTBre (6e31efCTBIE) KOTOPOro 00XamyeTcs,
3) (baMuius, ©Ms, OTYECTBO (IIPY HAJTMYUHK) MJIH HAUMEHOBaHUe 3asBUTEIIS,



4) OCHOBaHUs JUIS IPUHATHUS PELICHUS 1O Xaiobe;

5) IPUHATOE 110 Xanobe pereHue;

6) B ClIy4ae ecid >ajioba npu3HaHa OOOCHOBAaHHOW — CPOKHM YCTPAHEHHS BBISBJIEHHBIX
HapyIICHUH, B TOM YHCIIEe CPOK IIPENOCTABIICHUS pe3yibTata MyHUIMNIAIBHOI yCIyrH;

7 B Cllyyae ecii kajnoba Npu3HaHa HEOOOCHOBAHHOW, - MPUYMHBI NPU3HAHUS KAIOOBI

HeoOOCHOBaHHOM 1 HH(opManus o npase 3asButens ([IpeacraBuress 3asBUTeENs) 00XKAIOBATEL IPUHATOE
peleHye B cyaeOHOM MOPSIIKE;

8) cBeneHus o nopsiaKe 00x)aNOBaHMs IPUHATOrO 0 XKa06e pelIeHHUS.

28.17.0TBeT mo pe3yibTaTaM pPacCMOTPEHHUS KajJoObl IOIKCHIBAETCS YIIOJHOMOYEHHBIM Ha
PaccMOTpPEHHUE JKAIOOB! JOJKHOCTHBIM JIUIIOM AIMHHUCTpAIIUH.

28.18. AnMuHHKCTpaIMs BIPaBe OCTaBUTH XKalloOy 0e3 0TBeTa B CIEAYIOIIMX CIyYasiX:

1) OTCYTCTBHUSA B xayobe (amunuu 3asiBUTEINsS MM IOYTOBOTO azjpeca (aapeca 3JIEKTPOHHON
IIOYTHI), 10 KOTOPOMY JOJDKEH OBITh HaIpaBlieH OTBET,
2) HaJIM4us B XKajoOe HEeIEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3 KHU3HH,

3JI0POBBIO 1 MMYIIECTBY JOJDKHOCTHOTIO JIMIA, & TAKXKE WIEHaM ero ceMbH (Kajioba octaeTcs 6e3 oTBerta,
npu 9toM 3asButeno (IIpeacraButento 3asBUTENs) COOOMIAETCS O HEAOMYCTUMOCTH 3JIOYIIOTPEOICHHS
IIPaBOM);

3) OTCYTCTBHS BO3MOXXHOCTH IIPOYUTATh KaKyl0-THM00 4acTh TEKCTa KaJOOBI, (aMIIIHIO, HMS,
0T4eCTBO (TIpY HAIMYKKU) U (WIK) mouToBbli anpec 3asutens ([IpeactaBuTesis 3asBUTENS), YKa3aHHbIE B
xanobe.

AnvmusucTpamus coobmaer 3asButento (IIpencraButento 3asBUTENd) 00 OCTaBICHHH >XaIOOBI
6e3 oTBeTa B TeyeHue 3 pabounx AHEH cO THS PErHCTpPaIiH KaI00bI.
28.19.3asBurenp (IIpencraButens 3asBUTENs) BIpaBe 00XaJIOBaTh MPUHATOE 10 JXaIo0€e peleHue
B cyIeOHOM MOPSIIKE B COOTBETCTBHUH € 3aKOHOATENbCTBOM Poccuiickoit enepanuu.
28.20.ITopsimox paccmotpenus xanob 3assuteneit (IlpencraBurteneii 3asButens) MUHHUCTEPCTBOM

rOCYIapCTBEHHOTO yNpAaBJE€HHUs, HH(OPMALMOHHBIX TEXHOJOTHMA U cBi3M MockoBckoil obnactu
IPOUCXOAUT B TIIOPAAKE OCYILECTBJICHHS KOHTpPOJIL 3a IIPEJOCTaBICHMEM TIOCYJapCTBEHHBIX U
MYHHMIUNAIBHBIX YCIYT, YTBEPXKACHHOM IocTaHoBieHUeM llpaButensctBa MockoBcko#t obnactu ot 16
ampens 2015 roma Ne 253/14 «O6 yrtBepxnenun [lopsaka OCYIIECTBIGHHs KOHTpOJIA 3a
IIPEIOCTaBIEHNEM IOCYJapCTBEHHBIX U MyHUUMIATIBHBIX YCIYT Ha TEPpUTOpHU MOCKOBCKOH 00acTu u
BHeceHUH u3MeHeHHH B [lomoxeHne o0  MuHHCTEpPCTBE  TOCYAApCTBEHHOIO  yIIPAaBJICHUS,
MH(GOPMAITMOHHBIX TEXHOJIOTHH U CBA3U MOCKOBCKOH 001aCTH Y.

VI. IIpaBnia 06paboTky nepcoHANbHBIX JAaHHBIX NPHU NpeAocTaBleHnd MyHHIMNIAAbHOH
ycJIyra

29. Ilpasuna o6pabomku nepcoOHANbHBIX OAHHBIX nNpU npedocmaesaenuu MynuyunanbHoi
yeayzu

29.1. O6paboTka NEPCOHANBHBIX MAHHBIX IIPH TPEAOCTAaBIEHUH MYHULIMNANBHON yCIyru
OCYIIECTBIAETCS HA 3aKOHHOM M CIIPaBE[IMBOM OCHOBE C Y4eToM TpeGOBaHMit 3aKOHOJATENLCTBA
Poccuiickoit @enepanuu B chepe nepcoHaANIbHBIX JaHHBIX.

29.2. OO6paboTka NEpCOHANBHBIX MJAHHBIX MPU NPEJOCTaBICHHH MyHHIMNAILHOH YCIyru
OIpaHUYMBAETCS JOCTM)KEHHEM KOHKDPETHBIX, OINPENEJICHHBIX HACTOSAIIMM AJMUHHACTPAaTUBHBIM
pernamentoMm neneil. He nmomyckaercss oOpaboTka MepcOHANBHBIX JaHHBIX, HECOBMECTHMAs C IENISIMHU
cOopa mepcoHaNbHBIX TaHHBIX.



29.3. O6paboTke nojyuiexar TOJBKO MEPCOHANBHBIE [aHHBIE, KOTOpPBlE OTBEYAIOT LEISAM HX
006paboTKH.

29.4. llenpto 006paboOTKM MEPCOHANBHBIX JAHHBIX SBISETCS MCIOJIHEHHE JOJDKHOCTHBIX
00s3aHHOCTEH M MOJHOMOYMH CIEeNHATUCTaMH AJMHUHUCTpAlMd B IIpOlecce INPENOCTAaBICHUS
MyHUIUIIATTBHOM YCIIYTH, a TaKkXKe OCYIIECTBJIEHUS YCTAaHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuitickoit
®enepanuy rocyaapcTBEHHBIX QYHKIUH 10 00paboTKe pe3ysIbTaToOB NIPeIOCTaBICHHOH MyHUIUIIANbHON
YCIIyTH.

29.5. Tlpu 06paboTKe NMEpCOHANBHBIX JAHHBIX B LENSAX NPeaoCTaBieHuss MyHUIMNAIBHONR yCIYyTH
He JonyckaeTcs oObequHeHne 0a3 JaHHBIX, COJEepPXKAIIMX IepCOHANIbHBIE AaHHbIE, 00paboTKa KOTOPBIX
OCYIIECTBIISETCS B LIEJISIX, HECOBMECTUMBIX MEXIY COOO.

29.6. Conepxanve U o6beM 00pabaThIBaeMBIX IEPCOHAIBHBIX JaHHBIX JODKHBI COOTBETCTBOBATb
3adBJIeHHOM menn o6pabotku. OOpabareiBaeMble MEPCOHANBHBIE JaHHBIE HE JOJDKHBI  OBITH
U30BITOYHBIMY [0 OTHOLICHHIO K 3asIBJICHHOM el X 00paboTKy.

29.7. Tlpn 06paboTKe NEPCOHATBHBIX IaHHBIX OJIKHBI OBITH 0O€eCTIeUeHbl TOYHOCTh EPCOHAIBHBIX
JAHHBIX, MX JOCTaTOYHOCTh, a B HEOOXOJMMBIX CIy4asX M aKTyaJbHOCTh II0 OTHOLICHHIO K LEIH
00paboTKM NEepPCOHATBHBIX MOaHHBIX. JOJDKHOCTHBIE JHIAa AJMHUHHCTPAlMM JOJDKHBI IPHHUMATH
HeoO0X0quMBIe Mephl JTHOO 00ecrednuBaTh UX MPUHATHE [0 YAAIEHUIO MM YTOYHEHHIO HENOJHBIX WX
HETOYHBIX JaHHBIX.

29.8. XpaHeHHe IIEPCOHAIBHBIX NAHHBIX JOJDKHO OCYIIECTBIATBCS B (OpMe, IO3BOJSIOIEH
OIpenenuTh CyObeKkTa NEepPCOHAIBHBIX JaHHBIX, He IOJIbINE, 4YeM 3TOro TpebyeT Lenp o0paboTku
IIEPCOHANBHBIX JAHHBIX, €CIH CPOK XpaHEHHs MEPCOHANbHBIX JaHHBIX HE YCTAaHOBNIEH (enepalbHbIM
3aKOHOJATENILCTBOM, 3aKOHOAATEIHCTBOM MOCKOBCKOH 00jacTd, AOroBOpOM, CTOPOHOH KOTOpOro,
BBITOZONpPUOOpETaTENIEM WM IOPYYHUTENIEM, 110 KOTOPOMY SIBJSETCA CYOBEKT NEPCOHAIBHBIX AaHHBIX.
O6pabaTbiBacMble IEPCOHAIBHBIE JaHHBIE IOJUIKAT YHUUYTOXEHHIO JIMOO 0OE3IMYMBaHMIO IO
JOCTH)XKEHUH Tieielt 00paboTKu YK B Cllyyae YyTpaThl HEOOXOAUMOCTH B JOCTHIKEHHH 3TUX LIE€IEH, ECIIH
HHOE He MPeyCMOTPEHO 3aKOHOAATENbCTBOM.

29.9. B COOTBETCTBUM C LENBIO 00pabOTKM IEepCOHANBHBIX JAHHBIX, YKa3aHHOH B myHKTe 29.4.
HACTOSAIIEr0 AIMHHHCTPaTHBHOIO periaMeHTa, B AIMUHHUCTpalMH 0OpabaThIBAIOTCA IEPCOHANLHEBIE
naHHble yKazanHele B 3assienuu ([Ipunoxenue 7 k HacTosmeMy AIMHHUCTPaTHBHOMY DETJIAMEHTY) U
IpUJIaraeMbIX K HeMy JIOKyMEHTaX.

29.10. B cooTBETCTBHM C LENBIO 00pabOTKU MEPCOHATBHBIX NaHHBIX, YKa3aHHOH B IyHKTe 29.4.
HACTOALIEr0 AJIMHHMCTPATHBHOTO perJiaMeHTa, K KaTeropusiM CyOBEKTOB, INEPCOHAJbHBIE JaHHEIE
KOTOPBIX 00pabaThIBatOTCS B AIMHHUCTPALMH, OTHOCATCA (GHM3MYECKUE, IOPHAMYECKHE JIMLIA U
UHIUBUIyalbHBIE IMpEANpPUHAMATENH, oOpaTuBLIMecs B AIMHUHUCTPAlIMIO 3a IPEJOCTaBIEHHUEM
MyHununanbHo! yciayru.

29.11. Cpoxu 06pabOTKH U XpaHEHHUs yKa3aHHBIX BbILIE IEPCOHAIBHBIX JaHHBIX ONPEICIIIIOTCS B
COOTBETCTBUM CO CPOKOM [JEHCTBHS CODJIALICHHS C CYOBEKTOM, a Takxke HHBIMM TpeOOBaHHAMM
3aKOHOJATENbCTBA ¥ HOPMATUBHBIMH JOKyMeHTamu. [10 HCTeYeHHMIO CpOKOB OOpabOTKHM M XpaHEHHs
HepCOHANbHBIE JaHHBIE MOJUIeKAT YHHUTOXKEHHUIO JINO0 00€3IMYNBAHHUIO, €CIII HHOE HE IMPENYCMOTPEHO
3aKOHOJATENILCTBOM.

29.12. B ciyyae JOCTHIXKEHHS LENH 06pabOTKM MEepPCOHATIBHBIX AaHHBIX AJIMHHHUCTpaLHs 00sg3aHa
IPEKpaTUTh 00paboTKy MEPCOHANbHBIX AAHHBIX MM OOECeyuTh ee IpekpaleHue (ecau obpaboTka
IIEPCOHAIPHBIX JTAHHBIX OCYIIECTBJIAETCS APYTHUM JIMLIOM, ACHCTBYIOINMM II0 €ro IOPYYCHHIO
YHUYTOXHTh IEPCOHATBHEIE JaHHbIE MM 00ECIIEYUTh UX YHUYTOXKEHHE (ecu 06paboTKa NEPCOHAIBHBIX



JAHHBIX OCYLIECTBIIIETCSA JPYT'MM JIMIOM, JEHCTBYIOIUM I10 €r0 MOPYUYEHHUIO B CPOK, HE IPEBBILIAIOIIHIHA
30 mHeit ¢ HaThl JOCTHIKEHMS 1eJId 00pabOTKM NMEepPCOHANBHBIX JAHHBIX, €CIM MHOE HE IPEedyCMOTPEHO
CIy)XeOHBIM KOHTPaKTOM, JIOTOBOPOM WJIM COIJIAIIEHHEM, CTOPOHOM KOTOPOro SBJSETCS CYyOBEKT
IIEPCOHAIBHBIX JaHHBIX, JHOO ecnM AJMHUHUCTpallUs HE BIpPaBe OCYIIECTBIATH 00paboOTKy
NEePCOHANBHBIX JaHHBIX 0Oe3 corjlacus CcyObeKkTa NepCOHAIBHBIX [JaHHBIX HAa OCHOBAaHHUSX,
IpeIyCMOTPEHHBIX (eepaTbHBIMU 3aKOHAMH.

29.13. B ciyuae oT3pIBa CYOBEKTOM IIEPCOHANBHBIX MAaHHBIX coriacuss Ha o0paboTky ero
IIEPCOHANBHBIX [JAHHBIX AJIMHHHCTpaLiss JOJDKHA IpPeKpaTUTh uX o00paboTky unu obecrneuuTsh
nmpekpaiienue Takoii ob6paborku (ecnu 00paboTka MEPCOHANBHBIX AAHHBIX OCYIIECTBIIIETCS APYIMM
JIMIOM, AEHCTBYIOIIMM IO MOPYYEHHIO AJMUHUCTpPAIMM U B Ciy4ae, €CIM COXPaHEHHE NEPCOHAIBHBIX
JAHHBIX OoJiee He TpeOyercs AN nenei 00paboTku NepCOHANBHBIX JaHHBIX, YHHUTOXHUTH IIEPCOHAIIBHBIE
JaHHBIE MM ODECIIEYMTh MX YHHYTOXEeHHE (eclu o0paboTka NMEepCOHATBHBIX JAHHBIX OCYIIECTBISETCS
IPYTHM JIALIOM, JEHCTBYIOIIMM IO IOPYYEHHIO AJMHHHUCTPALlMM B CPOK, He mpeBpiuarommi 30
KaJIeH/IApHBIX JHEH ¢ JaThl OCTYIJICHUs yKa3aHHOTO OT3bIBA, €CJIM HHOE HE NIPELYCMOTPEHO CITyKEOHBIM
KOHTPAKTOM, JOTOBOPOM HJIM COTJIALIEHHEM, CTOPOHOH KOTOPOIO SIBISIETCS CYOBEKT IEPCOHATBHBIX
JIaHHEBIX, JTH00 ecli AIMUHMCTpAI¥s He BIpPaBe OCYLIECTBIATH 00pabOTKY 1T€PCOHATBHBIX JAHHBIX 03
cornacus CyObeKTa MEpPCOHANBHBIX JAHHBIX HAa OCHOBAHHUAX, IPEIYCMOTPEHHBIX (enepanbHbIMU
3aKOHAMHU.

29.14. YHMYTOXKEHHE ITOKYMEHTOB, COAEpXAIIUX IEPCOHAIbHbIE HAHHBIE, YTPATHUBLIMX CBOE
MPaKTHYECKOEe 3HAYECHHE U HE MOJJICKALIUX apXMBHOMY XPAHEHHIO, IPOMU3BOJUTCA Ha OCHOBAHHM aKTa
YHHUYTOXEHHUS IIEPCOHAIBHBIX JAHHBIX.

29.15. YoiHoMOYEHHEIE JIMIA Ha IOJIy4eHue, 00paboTKy, XpaHeHue, nepefady ¥ 1oboe Apyroe
HCITOJIE30BAHHUE MIEPCOHATIBHBIX ITaHHBIX 00sI3aHbI:

1) 3HATh W BBIIOJHATH TpeOOBaHMs 3aKOHONATENBCTBA B 00JIACTH OOECIHEeYEHHs 3aIlUThI
NepPCOHANBHBIX TAHHBIX, HACTOSIIEr0o AJIMUHUCTPATHBHOIO PETJIAMEHTa;
2) XpaHUTh B TaliHe WM3BECTHbIE MM MEPCOHANbHBIE NaHHblE, MH(GOPMUpPOBaTE O (axrax

HapylIEHUs MOpsiaKa OOpalleHHs] C NEPCOHATBHBIMU JAaHHBIMH, O IOINBITKAX HECAHKLIHOHMPOBAHHOIO
JoCTyIa K HUM;

3) cobOJrofath MpaBMiia MCHOJBb30BAaHMs IIEPCOHANBHBIX [aHHEBIX, [OPANOK HX y4YeTa U
XpaHeHHs1, UCKIFOYUTE JOCTYII K HUM IIOCTOPOHHHX JIHIL;

4) obpabaThiBaTh TOJNBKO T€ IEPCOHAIBHBIE NAHHBIE, K KOTOPLIM IOJY4YEeH HOCTYN B CHILY
HCIIOJTHEHHUS CITY)KeOHBIX 00s13aHHOCTEH.

29.16. Ilpu 00paboTKe NEpPCOHATBHBIX JAHHBIX YIIOJIHOMOYEHHBIM JIMIAM Ha IIOJNy4YCHHE,
00paboTKy, XpaHeHue, epeady U J1oboe pyroe UCIOoIb30BaHKUE NIEPCOHANIBHBIX JIAHHBIX 3alpelIacTcs:

1) HCIIONB30BaTh CBEIEHHUS, COIEpKallue MepCOHAbHbIE JaHHbBIEe, B HECTYXEOHBIX LENIX, a
TaKXe B CIIY)KeOHBIX IIEJISX - P BEACHUH IIEPErOBOPOB 110 TeNe()OHHOM CETH, B OTKPBITON MEPEIHCKE,
CTaThsAX ¥ BBICTYIUICHHSIX;

2) nepeaBaTh IIEPCOHAIBHBIE [JaHHBIE MO HE3alMINEHHBIM KaHajdaM CBA3M (TeseTaii,
daxkcuMuIBHAsS CBA3b, OJIEKTPOHHAs mo4ra) 6e3 MKCIOJIb30BaHUS CEPTU(QUIMPOBAHHBIX CPEICTB
KpunTorpagu4eckoil 3armuThl HHGOpMAaIHH;

3) BBIIOJIHATE Ha JOMY paboThl, CBA3aHHBIE C HCIOJIL30BAHHEM IIEPCOHANBHBIX JNaHHbIX,
BBIHOCHTB JJOKYMEHTBI ¥ IpyT¥e HOCHTENH HH(GOPMaLMH, COJAEpKallie ePCOHabHbIE aHHbIe, U3 MECTa
HX XpaHEHMUS.



29.17. JInna, ynmonHOMOYEHHbIE Ha MOJIyd4eHHe, 00paboTKy, XpaHeHue, nepefady u Jiroboe apyroe
HCIIONB30BaHUE IEPCOHAIBHBIX INAHHBIX, BUHOBHBIE B HApPYIICHUHM TpPeOOBaHHUI 3aKOHOAATENBCTBA O
3alllUTe NEPCOHAIBHBIX JAHHBIX, B TOM UYHCJIE JOMYCTHBLINE Pa3TiallleHUe IePCOHATBHBIX JaHHBIX, HECYT
NEPCOHANBHYIO TIPaXIAaHCKYIO, YrOJOBHYIO, aIMHHHUCTPATUBHYIO, OUCHMIUIMHAPHYID H HHYIO
IIPEYCMOTPEHHYIO 3aKOHOAATEIbCTBOM OTBETCTBEHHOCTD.

29.18. AqMUHUCTpaLus AJIs 3aIlUTHl IEPCOHATIBHBIX JaHHBIX OT HEMPABOMEPHOIO MM CIYYaiHOro
JOCTyna K HHUM, YHHUYTOXEHHUS, W3MCHEHHUs, OJOKUpOBAaHUS, KONUPOBAHUS, IPENOCTABJICHHS,
PacIpOCTpaHEHUsl IEPCOHANBHBIX AAHHBIX, @ TAK)KE OT MHBIX HENMPaBOMEPHBIX JEHCTBHH B OTHOIICHHU
[EPCOHANBHBIX JaHHBIX, IPUHUMAET MEPHI 3aIlUTHI, IPEAYCMOTPEHHbBIE 3aKOHOIaTeILCTBOM Poccuitckoit
®denepanuu.



[Tpmnoxenue 1

K Tunosoit hopme
AJIMUHHMCTPATUBHOIO perjiaMeHTa
I10 MPeNOCTABIEHHIO MYyHUIIUIIAIBHOM! YCIyrH

TepMuHbI U onpeaeeHns

B AZIMUHHCTPAaTHBHOM perjIaMEeHTEe HCIONB3YIOTCS CIEAYIOIIE TEPMUHBI M ONIPEAEICHHUS:

AIMUHUCTpATUB-
HBIA periiaMesT

AnMuHHCTpanus

ECHA

3a4BUTCIIb

3asiBUTEID,
3aperuCTPUPOBaH-
uwelif B ECUA

3a4BJICHHC

nC

JINYHBIA KaOUHET

Mo

MOZYJIb OKa3aHHUsA
yeayr EMIC OV

MYHHUIMIIAIbHASL
yciyra

AJIMUHHCTPATHBHBIA DPErjJaMeHT II0 IIPEJOCTABICHHIO MYHHIMIAIbHOH
yenyru  «Ilpemocrapnenuto wHpopmamuu o6 0OBEKTaxX HEIBHIKHMOTO
UMYIIECTBA, HAXOJAIMXCS B MYHULIUNAIBHOH COOCTBEHHOCTH H
IpeIHa3HaYeHHBIX /IS CAAa4Yy B apeHIy »;

OpraH MECTHOTO CaMOYIpaBJICHUs, YIOJHOMOUEHHBIH Ha IPENOCTaBIICHUE
MyHuLIUNIATBHOH yCIIyTH;

benepansHas rocygapcTBeHHas HH(opManuoHHas cucteMa «Epunas
cucrteMa HAEHTHGUKAUMM W ayTeHTH(HUKAMH B UHOPACTPYKTYype,
obecneunBaromiel MHPOPMALMOHHO-TEXHOJIOTHUECKOE B3aUMOJECHCTBUE
HHQOPMAIIMOHHBIX ~ CHCTEM, HCIOJB3YyEeMBIX A  IPEAOCTaBJICHUS
rOCYIapCTBEHHBIX ¥ MYHUIMIATIBHBIX YCIYT B 9JIEKTPOHHOH hopMey;

NMI0, o0pallaroneecs ¢ 3asBICHHEM O IIPeIOCTaBIeHU MyHUIUIATbHOH
yCIIyTH;

7O, obpalnaromieecs ¢ 3asBICHAEM O NPEeJOCTaBIeHUH MyHMIHMIaNbHOHK
ycIyru, uMerolee ydeTHyro 3anuck B ECHA, mpoumenmyro npoBepKy, a
JMYHOCTH MOJIb30BaTells IIOATBEPXKACHA HaaIexalM obpa3oM (B 1060M
U3 LeHTpoB oOcnyxuBanust Poccmiickoit ®enepanun wuma  MOI]
MockoBcKo#t 06acTu);

3aIpoc O MpeJOCTaBlIeHUH MyHULMNAIBHON YCIYTH, NpEACTaBIEHHBIR
MOOBIM IPENYCMOTPEHHBIM AIMUHUCTPATHBHBIM PETIaMEHTOM CII0CO00M;

UHbOpMaIOHHAs CUCTEMA;

cepsuc PIIT'Y, no3sonsromuit 3assBUTENIO MOTyyaTh HHPOPMALHMIO O XOIe
00paboTKu 3asBleHuU, nogaHHbIX nocpeactsoMm PIITY;

MHOTOQYHKIMOHANBHBIA LEHTP IPEJOCTaBICHUS TIOCYNapCTBEHHBIX H
MYHHUIMIIATBHBIX YCIYT;

MOZYJIb OKa3aHUA YCIYI eIUHOM HMHPOPMALMOHHOM CHUCTEMBI OKa3aHUA
YCIIyT, YCTAHOBJICHHBIH B AIMUHHUCTpPAIH;

MyHuuunansHas ycnyra «[IpemocraBnenne uHbopmauuu o6 00BEKTax
HEIBIDKMMOTO  HMYLIECTBA,  HAXOMAIIUXCS B MYHHUUIAIbLHOM
COOCTBEHHOCTH ¥ NpeJHa3HAYEHHBIX Ul CIa4U B apEHIY»;



npocrast
9JIEKTPOHHAS
TIO/ITHCh

PIII'Y

cetb MHTEpHET

YAOCTOBEPSIOLINHI
LEHTP

daiin rokymeHTa

DIl (ycunenHas
KBTUUIIMPOBAHH
as  3JEKTPOHHAs
IIOJITIVCH)

3JIEKTPOHHBIN
0bpa3 qoKyMeHTa

3JIEKTPOHHBIA
JOKYMEHT

3JICKTPOHHAS IOJIUCH, KOTOpas INOCPEACTBOM HCIOJIB30BaHHMA KOIOB,
napojieil WIM HHBIX CpEICTB IMOATBEpXkAaeT (akT (opMHpOBaHUS
9JIEKTPOHHOM MOIIKUCH OIIpeNIeIEHHBIM JIUIIOM;

roCyapCTBEHHass WHQpOpManHOHHas cucrteMa MOCKOBCKOH —o6nacTu
«[TopTan rocymapCTBEHHBIX M MYHHIMIAIBHBIX yCIyr MOCKOBCKOM
obnactu»,  pacloJioKeHHas B cetd  VIHTepHeT mo  agpecy
http://uslugi.mosreg.ru;

I/IHq)OpMaHHOHHO-TCHCKOMM}’HI/IKaHI/IOHHaﬂ CCTh <<I/IHTCpHCT)>;

yIOCTOBEPSIOIIMIA LEHTP, aKKpeIUTOBAaHHBIH MUHHCTEDPCTBOM CBSA3H U
MaccoBbIX KoMMyHuKarui Poccuiickoit denepannu;

9JIEKTPOHHBIA 00pa3 [OKyMEHTa, IONy4ECHHBIH IIyTeM CKaHUpOBaHUSA
JIOKyMeHTa B 6yMakHOH dopme;

QJICKTPOHHAaA LIH(I)pOBaSI IOANMCH, BhIAaHHAA YAOCTOBEPAIONINM [EHTPOM;

JOKYMEHT Ha OyMa)KHOM HOCHTeNe, NpeoOpa3OBaHHBIA B 3JIEKTPOHHYIO
(bopMy IyTeM CKaHUPOBAHHUS C COXPAHEHUEM €I'0 PEKBU3HTOB;

JIOKYMEHT, MH(pOpPMaIUs KOTOPOro MpefocTaBieHa B 3JEKTPOHHOH dopme
H MOJANMKCaHA YCUIEHHON KBATH(GUIIMPOBAHHON 3JIEKTPOHHOM MOANHCEIO.



[Tpunoxenue 2

x Tunosoii popme

aJIMUHHCTPAaTUBHOIO perjaMeHTa

I10 IIPEIOCTaBJIEHUI0 MyHULIMIIATIBHOM YCITyTH

CnpaBoynas uH(popManus 0 MecTe HAX0XKAeHHsl, rpaduKe PaGOTHI, KOHTAKTHBIX TeeOHAX,
ajipecax 3J1eKTPOHHOM MOYTHI AAMUHHCTPALMS H OPraHN3alMii, y4aCTBYIOIUX B
NpeIoCcTaBJIeHHH U HHPOPMUDPOBAHUHM 0 MOPsSIAKe NpeAocTaBIenns MyHuuMNaaILHOR yeayru

1. AaMuHucTpanus ropoaa Peyros
Mecro HaxoxnaeHus: MockoBckast 06n1acts, r. Peyros, yiu. Jleauna, a. 27

I'paduk paboThr: mmH - ut 9-18, it 9-17

ITouroBsrii anpec: 143966

KonraxTthslii Tenedon: 8-495-528-00-11

I'opstuas muams ['y6epratopa Mockosckoit o6nactu: 8-800-550-50-30.

Odunuaneueri cafiT B HHGOPMALOHHO-KOMMYHUKALMOHHOMN ceTr «MHTepHET»: http://www.reutov.net/
Anpec 31eKTpOHHOM HOUTEI B ceTH MHTepHeT: reutov(@reutov.net

2. 'ocynapcTBeHHOe Ka3eHHoe yupexaenne MockoBckoit 061acTn «VMoCKOBCKHIA 06J1acTHOM
MHOr0(QYHKIHOHAILHBIH LEHTP NPEeI0CTABJIEHHS [OCYAAPCTBEHHBIX H MYHHIHIAILHBIX YCJIYD»
(puem 3asiBICHUI He OCYIECTBSETCS)

Mecto naxoxnenus: 143966, MockoBckas 06nacts, r. Peyros, yi. ITobensr, 1. 7

I'padux paboTsr:
IlonenenspHUK: ¢ 08.00 no 20.00
BTopHuk: ¢ 08.00 no 20.00
Cpena: ¢ 08.00 o 20.00
Yetsepr: ¢ 08.00 oo 20.00
[IaTHUNA: ¢ 08.00 no 20.00
Cy66oTa: ¢ 08.00 no 20.00
Bockpecense: BBIXOJHOH JIeHb

ITouroBrnit anpec: 143966, MockoBckas o6nacts, r. Peyros, yi. ITo6ensr, a. 7
Tenepon Call-uentpa: 8(495) 526-41-30
Oduuuansueiit caiit B cetit MuTteprer: reutov-mfc.ru

Anpec anekTpoHHOM mouTs! B ceTu MHTepHeT: mfc-reutovgo@mosreg.ru

3. CopaBounas undopmanus o mecte Haxoxaenuss M®II, rpaduxe paboThl, KOHTAKTHBIX
TejedoHax, aapecax 3JIEKTPOHHOM NOYTHI

Nudopmanus npuseeHa Ha cairax:

- PITT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru



[punoxxenue 3

k Tunosoit popme

aZIMMHHCTPAaTUBHOTO perjaMeHTa

IO MPEIOCTaBICHHI0O MyHUIUNIANBHOM YCIyru

Iopsixox mosry4eHns 3aNHTEPECOBAHHBIMHE JHLAMHA HH(OPMAIIH 0 BONPOCAM IPEX0CTABIEHHUS
MyHauunansHo# yeayru, ceeenuii o Xoae npeaoctasienuss MyHHOMNa bHON yeayry,
nopsiake, popme u MecTe pasMeneHnsi HHPOPMANMH 0 OPSAKE NPEIOCTABJICHHNS
MynununajasHo#i yeayru

1. Mupopmanus 0 NpefocTaBleHHH MyHHIUNIANBHON yCIIYTH pa3sMeINaeTcs B 3IeKTPOHHOM
BHUJIC: ‘

a) Ha oQUIHATEHOM caiite AZIMUHUCTPAlUy - WWw.reutov.net;

6) Ha mopranax  uslugi.mosreg.ru, gosuslugi.ru Ha  cTpaHMIAX, IOCBSIIEHHBIX

MynununansHo# yemyre.

2. Pa3meluenHas B 3€KTPOHHOM BHIe HHGOpPMaLMsl O MPeAOCTaBIeHMH MYHHLIHUIATBHOMN
YCIIyTH AOJDKHA BKITIOYATH B CE0:

B) Ha¥MEHOBaHHE, [I0YTOBBIC a/ipeca, CIpaBOYHbIe HoMepa TenedOHOB, aapeca 3JIEKTPOHHOK
TOYTE], afipeca CaiTOB A IMUHHCTpAIIHHY;

r) rpaduk paboTel AJIMHHUCTPALIUMY;

) TpeboBaHus K 3asBJIEHUIO U PUJIAraéMbIM K HeMY HOKyMeHTaM (BKJII0Yast HX IEpeyeHb);

€) BBIJICPXKKH M3 IPABOBBIX AKTOB, B YaCTH Kacarommeics MyHHIUIIATBHOM YCIyTH;

x) TEKCT AJJIMMHHCTPAaTUBHOI'O perjliaMeHTa ¢ IPHIIOKEHHIMHY;

3) KpaTKoe OMHMCaHUe MOPAIKa NpeJoCTaBIeHIsT MyHHIUTAIBHON YCIIyTH;

) 06pasupl 0QopMIIEHHS JOKYMEHTOB, HEOOXOAMMBIX ISl MOTyYeHHs MYHHLIHUIATBHOMN

YCIIYTH, U TpeOOBaHUS K HUM;
K) IIEPEYCHb TUIOBBIX, HAKOOJIEE AKTYaIbHBIX BOIPOCOB, OTHOCALIUXCA K MyHHIHIAIBHON
yCIIyTe, ¥ OTBETHI Ha HUX.

3. KoHCcynbTHpoBaHHMe 1O  BOIpocaM — IpeOCTaBieHMs  MyHUIHIATHHOM  yCIyru
CIenuaIucTaMy AIMUHUCTPAIIMH OCYIIECTBISETCS OECIIIATHO.
4. Undopmuposanne  3assuteneit  (Ilpexcrasurenedt  3asBuTeneit) o  mopsiake

IpefocTaBIeHuss MyHUUUNIATBHOR YCIYTH OCYLIECTBIISIETCS TAKKE 10 TENePOHY «ropsdell JIMHUEY» 8-
800-550-50-30.



®opma pesyabTaTa npeaocTaBieHnss MyHUIMIAJbLHON ycayru

[Tpunoxenue 4
k Tunosoit hopme

AIMHHHCTPAaTUBHOI'O pe€riiaMCHTa

II0 IPEIOCTaBICHUIO MyHUIIUNIATBHOR YCIyrHt

Odopmisercs Ha opuIHaTEHOM OnaHKe AJMUHHACTPALHH

Komy

(nns rpaxkaaH: haMuKs, UM, OTYECTBO

AT OPpUIUYCCKUX JIMIT:
[IOJIHO€ HAUMEHOBAHUE Oprannu3aluy,

¢bammus, UMs1, OTYECTBO PYKOBOJIUTES),

aJlpec NIEKTPOHHOMN ITOYTHI)

Nudopmanusn

00 00beKTAX HEABHIKHMOIO HMYIIECTBA, HAXOOAIHUXCH B MyHl/lllPlHaJll)HOﬁ COOCTBEHHOCTH H

NpEeaAHA3HAYECHHBIX IJI C1a4YH B apEeHAY

10 COCTOAHHNIO HA .

KonnuectBo cTpanun

Ne i/

Ne B peecTpe
HMYIIecTBA

HaumenoBanue
o0beKTa

MecToHaxoxKaeHne

o0beKTa

KanacrpoBnrii
(ycs10BHDBIIT) HOMEp

Ob6masn
IJI0IAAb
o0beKTa,

KB.M

YonMHOMOYEHHOE IOJDKHOCTHOE JTHIO

(moxmuck, hamMIITIs, HHULHAIIBI)

«

»

20

.



IIpunoxenue 5

K Tunosoii popme

aJIMUHHUCTPAaTHBHOIO perjiaMeHTa
npeAoCcTaBiIeHuss MyHUIUNAIBHOHN YCIyT1

(I)opma yBe€aAoOMJI€HUS 00 OTCYTCTBHH 00bEeKTOB HEeABHIKMMOTO HMyl1€¢CTBa, HAXOAAIIUXCH B
MyHl/ll.ll/lIlaJ'leOﬁ COOCTBEHHOCTH H NpeaHA3ZHAYCHHBIX IJ CAaYHd B apeHay

Odopmisiercss Ha opunHaIbHOM O61aHKe AJMUHUCTPALUN

Komy
(mnst rpakaaH: GpaMuiKs, UMsl, OTYECTBO

JUI FOPUANMYECKUX JIMI: [IOJTHOC HAUMEHOBaHUC

OpraHu3anuu, GaMuIms, uMs, OTYECTBO PYKOBOAUTENLS),

azipec 3JeKTPOHHOMN ITOYTHI)

YBeaomiienue
00 0TCYTCTBHH 00bEKTOB HeBHKHMOI0 HMYIIECTBA,
fpeIHA3HAYEHHBIX JUISI CAAYH B apeHy

AnMuHECTpanus MockoBckoit obnactu, paccMoTpeB Bai 3anpoc ot
Ne , yBemomiisieT Bac 06 OTCYTCTBHHM OOBEKTOB HEABMIKMMOI'O MMYIIECTBA,
HaXOJALIUXCS B MyHUIMIIAIBHON COOCTBEHHOCTH M IpeHA3HAYEHHBIX JUIA CAYy B apeHyy.

YHoNMHOMOYEHHOE AOKHOCTHOE JIULIO

(moanuck, GamMuKs, HHHIHAIbI)

« » 20 r.




[Tpunoxenue 6

k Tunosoii popme

aJIMHHUCTPATHBHOTO pPeriaMeHTa

II0 NIPEeOCTaBIeHNI0O MyHUIMITANBHOM yeyru

Cniucox HOPMATHBHBIX AKTOB, B COOTBETCTBUH ¢ KOTOPBLIMH OCYIIECTBIAETCS
npegocraBjeHne MyHHIUNANBHON yCJIyrn

IIpenocraBnenne MyHUIMIIANEHOR YCIYTH OCYIIECTBISETCA B COOTBETCTBUHU C:

1. Koncrutyuueit Poccuiickoit ®enepanny;

2. I'paxxnanckum konekcom Poccuiickoit @enepanuy;

3. @enepanbHpM 3ak0OHOM OT 27.07.2010 Ne 210-03 «O6 opraHuszanuu IpeaoCTaBIEHHUS
roCyIapCTBEHHBIX 1 MyHULUIIATBHEBIX YCIYTY;

4. @enepanbabmM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 o6umx NpUHIMIIAX OpraHu3aluy
MECTHOro camoynpasieHus B Poccuiickoit Oenepanuny;,

5. Ilpuxazom MuHKCTEpCTBA 3IKOHOMHMYECKOro pasBuTHs Poccuiickoit ®enepamuu oT

30.08.2011 Ne 424 «O6 yrBepxnenuu [Topsinka BeJeHHsI OpraHaMy MECTHOTO CaMOYIIPABJIEHHs PEECTPOB
MYHHUIUIIAJIEHOTO UMYIIIECTBAY,



IIpunoxxenue 7

k Tunosoit popme

aJIMUHHUCTPAaTUBHOTO pEraMeHTa

10 IPEOCTaBICHUI0 MyHHLIMNAIBHON YCIYT 1

®opma 3asBJIEHUSN

B AnmvunucTpanuio
oT
(naumeHoBanue topuanueckoro sauua, O©.JM.O. 3assurens —
¢buznueckoro nuua)
KonTakTHb1 TenedoH:

AJpec 3eKTPOHHOH MOYTHL:

3asBneHue
0 IIpeAoCcTaBJIeHUH MyHULMNIAAbLHOM yeayru «[IpenocraBnenne ungopmanmu 06 odbexTax
HeJBH;KMMOI'0 MMYIIECTBA, HAXOASIIUXCSl B MYHHLMNAJBHOH COOCTBEHHOCTH U NMPEIHAZHAYEHHBIX 1/
CAa4H B apeHay»

[Ipomry npenocTaBuTh HHGOPMALIO 06 0OBEKTAX HEABMIKIMOTO HMYIIECTBA, HAXOISIIMXCS B
MyHHLUNATLHOR COOCTBEHHOCTH U NpeJHA3HAYEHHBIX JUIA CAa4d B apeHIY.

Bun o6bexTa: HeXxuIIble NOMELEeHHs, 3aHus, COOPYKEHHSI, IMHEHHBIE OOBEKTHI (HYJiCHoe
NOOYEPKHYMb).

Mecropacnono)xeHue:
(Ykasvieaemcs meppumopus, Ha KOmMopou MO2ym pacnonazamucsi 00beKmsl, UHmepecylouue 3as6umess)

[Tnomans KB. M (10 JICenanulo 3as8umeiis yKazul@aemces nioujads, Heobxooumas s
NoRyyYeHus 8 apeHoy).

Bun nesrenbHoCTH

(no orcenanuro 3assumens ykazvl8aemcs UCNOLb30BANUSL UMYWECEA, 6 OMHOUEHUU KOMOPO20
3anpawiugaemcs ungopmayus)

JIOMOIHUTEIbHEIE CBEIEHHS

(no dicenanuio 3asagumens ykazei8aemcs umelowascs y ne2o ungopmayus. 06 06vexmax,
N0360NAIOWASL KOHKPEMU3UPOBAMb 3aNPOC).

Ha o6paboTky nepcoHanbHbIX naHHbIX 3asButens ([IpeactaBuTens 3asBUTENS), COAEpXKalIUXCS B
3asBJICHUY U IIpUJIaraéMbIX K HEMY JOKYMEHTax, COTJIaceH.

[Toanuce Jlara

PesynpTar npenocraBienuss MyHHIUNaTbHOR yCIyrH IpOIly HalpaBMTh B JIMYHBIH KaOWHET Ha
PIII'Y B dopme 371€KTPOHHOTO JOKYMEHTA.

O xome paccMOTpeHHS M TOTOBHOCTH pe3yJbTaTa NpeAOoCTaBlIeHUs MyHHUIMIAIBHOH YCIyru
3asiButens (IIpencraBuTens 3asBUTENS) YBEAOMIISIETCS CIIEAYIOIUME CIIOCO0aMHU:
- yepe3 nuuHbIl kabuneT Ha PIIT'Y uslugi.mosreg.ru;



- II0 SJICKTPOHHOﬁ IIo4Te.

(moamuch 3asurens (IIpencTaBUTeNs 3aIBUTENS) (®.1.0. nomHOCTEIO




[Ipunoxenue 8

K Tunosoii popme

aJIMUHHUCTPAaTHBHOIO periaMeHTa

IO IIPEJIOCTaBICHUIO MyHUIIMITATBHON YCIyTH

Onucanue AOKYMEHTOB, HE00X0AUMBIX AJI TIPEAOCTABJICHU A Mymmuna.nbnoﬁ yciayru

Knacc Bupasr O6mue onucaHust IIpu nopaye vepes PIII'Y
AOKyMe | JOKYMEHTO JOKYMEHTOB
HTA B
JoxymenTsl, npeaocTanisieMmble 3asaurenaeM (IIpeacraBuresieM 3asiBUTEIs)
3asBneHue 3asBneHHe JODKHO OBITh | 3amoiHseTCs 3JeKTpoHHas GopMma 3asBleHUs Ha
obopmneno mo  ¢opwme, | PIITY. B cnyuae obpamenus IlpencraButens
ykazaHHoH B [Ipunoxenun 7 | 3agButens, HE YIIOJIJHOMOYEHHOT'O Ha
K HACTOSILEMY | [TOJMUCAHUE 3asiBneHus, HIPUKpETISeTCS
AMUHHCTPATUBHOMY 3NIEKTPOHHBIA 00pa3 3asBNeHUs, NOANUCAHHOTO
pErIaMeHTy. 3asiBUTETIEM.
Hokxyme | ITacmopr [lacmopt pmomkxeH  OwviTh | [lpencraBnsercs 9JEKTPOHHBIN obpas
HT, rpaxiaHuH | OOPMIICH B COOTBETCTBHH C | AoKyMeHTa (2 ¥ 3 cTpaHuna).
YIOCTOB | a [ToctanoBneHueM
epsronu | Poccmiickoit | [IpaButensctea PP or 8
)%} Qenepauun | mrons 1997 r. Ne 828 «O6
JIUYHOCT yTBepkaeHuu IlonoxeHus o
b acrnopre rpaXJaHUHa
Poccuiickoit Oeneparumy,
obpasna OnaHKa U ONMUCAHUS
macropTa rpaxaaHuHa
Poccuiickoit @enepanuuy.
[Tacmopt Obpa3zen nacriopra | [Ipencrasnsercs 9JIEKTPOHHBIN obpas
TPOXIAHUH | TPaKIaHUHA Coro03a | JOKyMEHTa BCE CTPaHULIBL
a CCCP CoBetckux
ConuanucTuyecKux
Pecnybmux u  omnucanue
nacrnopTa YTBEPKJCHBI

noctaHoByieHueM CoBMuHa
CCCP ot 28.08.1974 Ne677
«O6 YTBEPXKACHUU
[TonoxeHuss O mAacIOpTHOH
cucteme B CCCPy»;

BOIIPOC O JEHCTBUTEILHOCTH
macropTa rpaxaaHuHa
CCCP obpasua 1974 roma
pelaeTcst B 3aBUCHMOCTH OT




Knacc Bupasr O6mue onucanust IIpn nopaye yepes PIII'Y
OOKyMe | JOKYMEHTO AOKYMEHTOB
HTa B
KOHKPETHBIX OOCTOSITENbCTB
(mocraHoBIEHHE
[IpaButensctBa Poccuiickoit
Oeneparuun ot 24.02.2009
Ne 153 «O npusHaHuu
NeHCTBUTENBHBIME 10 1
utonsa 2009 r. macnopToB
rpaxnanuHa CCCP obpasna
1974 ropa Ui HEKOTOPBIX
KaTeropui MHOCTPaHHBIX
rpaxpaad 1 Jun - Oes
I'paXJaHCTBA)
[Tacmopt [Tacomopt u”octpanHoro | [IpexcraBnsercs 9JIEKTPOHHBIH o6pa3
MHOCTPAHHO | rpaXkJlaHMHa JOJDKEH OBbITh | JOKYMEHTa BCEX CTPaHMIL.
ro 0(hOpMIIEH B COOTBETCTBUM C
rpaxzianvH | QenepaibHBIM 3aKOHOM OT
a 25.07.2002 Ne 115-®3 «O
IIPaBOBOM HOJIOXKEHUH
UHOCTPaHHbIX TpaXJaH B
Poccuiickoit Penepanuny.
Bun Ha | Bun wna oxurensctBo B | [IpencraBnsercs 3JIEKTPOHHBIN obpa3
XUTEeNbCTBO | Poccuiickoi ®denepanun | TOKyMEHTa BCEX CTpaHHLI.
B JOJDKeH OBITH OQoOpMIIEH B
Poccuiickoii | cooTBETCTBUH c
Qenepaunu | OenepaibHBIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
IIPaBOBOM HIOJIOXKEHUH
UHOCTPAHHBIX TpaXKJaH B
Poccuiickoit denepaunny.
Bpemennoe | Bpemennoe ynoctoBepenue | Ilpu mnopgade mnpenoctaBisieTcss 3JIEKTPOHHBIN
yIOCTOBEpPE | JUYHOCTH TrpaxnaHuHa PO | obpa3 Bcex cTpaHHULl JOKYMEHTA.
HUe JIOJDKHO OBITH  OhopMIIEHO
JTMYHOCTH 1o dopme Ne 211
rpaxaanuH | ([lpunoxenne Ne 2 «k
a AJIMUHHUCTPaTUBHOMY
Poccuiickoii | permamenty MuHucrepcTBa
Oenepauuu | BHyTPEHHUX hi()
Poccuiickoit ®@enepanyu 1no
IIPEIOCTABIICHUIO

rOCyJapCTBEHHON YCIIYTH IO
BblIaue, 3aMEHE I1aclOpTOB
rpaXaaHuHa Poccuiickoit




Knacce
JOKyMe
HTA

Buas:
JOKYMEHTO
B

Oo0mue onucanus
JOKYMEHTOB

IIpu nogaue uepes PIII'Y

denepanuy,
YIOCTOBEPSIIOIIUX JINYHOCTD
rpaxaanuHa  Poccuiickoit
denepaud Ha TEPPUTOPUU
Poccuiickoit ®denepanuy,
YTBEPXKAEHHOMY IPHKa30M
MB/JI Poccuu ot 13.11.2017
No 851 «O6 yTBepxneHUU
AMUHHCTPAaTUBHOTO
pernameHTa MUHHCTEPCTBA
BHYTPEHHUX Jien
Poccuiickoit denepanuu no
IIPEIOCTaBJICHUIO
roCyJIJapCTBEHHOH YCIyTH IO
BbIIaye, 3aMEeHE IaclopTOB
rpakJaHuHa Poccuiickoit
Oepepanuy,
YAOCTOBEPSIOMIUX JINYHOCTD
rpaxaaHuHa  Poccuitckoii
Odenepauuy Ha TEPPUTOPUU
Poccuiickoit @enepanuu.

Boenurpli
ouner

Boennsiit  Ouiner moinKeH
ObITh OopMIIeH 1O (opme
Ne 1 (Ilpuxaz Munucrpa
oboponsl PO ot 18.07.2014
No 495 «O6 yTBepXIeHUU
HHcTpykuuu 1o
obecreyeHuIo
(GYHKIIMOHUPOBAHUS
CHCTEMBl BOMHCKOIO Yyd4era
rpaxaas Poccuiickoit
Oenepauy ¥ TOpsJIKa
MIPOBEICHHUS CMOTpOB-
KOHKYpCOB  Ha  JIy4IIylO
OpraHU3alHUIo
OCYIINECTBJIEHUS BOUHCKOI'O
yderan).

Ilpn nonade npenocTaBiseTCs 3JIEKTPOHHBIN
o0pa3 Bcex CTpaHHUIl JOKYMEHTA.

Bpemennoe
yIOCTOBEpE
HHE,
BBIAHHOE
B3aMEH

Bpemennoe ynocroBepeHue,
BBIIaHHOE B3aME€H BOEHHOIO
6unera  JODKHO  OBITH
odopmiieno mo ¢opme Ne 3
(ITpuxas MruHucTpa

HpI/I nomade IperoCTaBIIAETCA BJICKTpOHHHﬁ
o6pa3 BCEX CTpaHHULl JOKYMCHTA.




Knace Buabl O6mue onucaHus IIpu nonaue yepes PIIT'Y
AOKyMe | JOKYMEHTO AOKYMEHTOB
HTa B

BOCHHOT'O oboponrl PO ot 18.07.2014

Ounera Ne 495 «O6 ytBepxmeHuu

WHcTpykiuu o

obecrneyeHno

(GYHKIHOHUPOBAHUS

CHCTEMBI BOMHCKOIO YydYera

rpaxxaaH Poccuiickoit

Qenepaun ¥ MOpsaKa

IIPOBEJICHHUS CMOTpOB-

KOHKYPCOB  Ha  JIYYIIYIO

OpraHU3aLHUIO

OCYILIECTBJICHUS BOMHCKOTO

ydeTay).
Vnocrosepe | YnoctoBepenue — Gexenua | [Ipy mopave mpenoCTaBiseTcs SNEKTPOHHBINA
1513 JIOJDKHO OBITh  odopMIIeHO | 06pa3 BCeX CTpaHHMIL JOKYMEHTA.
OexeHIa o Qopme, YTBEPKICHHOMU

[TocTanoBneHueM

[TpaBurensctBa PO ot
10.05.2011 Ne 356 «O6
YIOCTOBEPEHUH OSXKEeHIAy.

Hoxyme | JloBepenno | JloBepeHHOCTH noynkHa ObiTh | [IpencraBisercs 3JIEKTPOHHBIH obpa3
HT, CTb odopmiIeHa B COOTBETCTBUH | JOKYMEHTA.
HIOATBEP c TpeOOBaHUSIMHU
K TAFOLIH 3aKOHOJATeIbCTBA "
74 COAEPKaTh (0 (910741001805 (S
IIOJTHOMO CBEICHUS:
058 - OHO muuma, BBIABIIETO
npeacra JIOBEpEHHOCTB;
BUTENS - [0)5(0) una,
YIIOJTHOMOYEHHOT O o
JIOBEPEHHOCTH;

- JlamHBlE = JTOKYMEHTOB,
YIOCTOBEPSIOIIUX JINYHOCTD

3THX JIML;

- O0peM  NOJHOMOYHMIA
IIpeJICTaBUTE,
BKJIIOYAKOIIMI  IIpaBO Ha
noaavy 3asBieHus 0
IIPEeIOCTaBICHUN
MynununansHo#R yciyru;
-Jlata BBIIAYM

HJAOBEPEHHOCTH,




Knace
NOKyMe
HTa

Buanx
AOKYMEHTO
B

O06mue onucanus
JOKYMEHTOB

IIpn nogaue uepes PIII'Y

- Ilognwcy auna, BRIIABIIETO
JIOBEPEHHOCTb.
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k Tumnogsoii popme

aJIMUHUCTPAaTUBHOTO periaMeHTa
IpeaocTaBiIeHuss MyHUIUIIAIBHON yCIyTru

®dopma pemenns 06 0TKa3e B mpueMe JOKYMEHTOB, HEO0OXOAMMBbIX 151 IIPEJ0CTABJIEHHS
MyHununaabHoOM ycayra

Odopmisiercs Ha opuIHATBHOM O1aHKe AZIMUHUCTPALUH
Komy

(st puzruecKux UL GamMuTus, UMs,
OTYECTBO

JUIL OPUIUYCCKUX JIUIL: ITIOTHOC HANMCHOBAHHUE
opranusanuy,

®.1.0. pykoBoauTes),

aZipec 3JIeKTPOHHON IIOYThI)

Peumenue
06 oTKa3ze B IpueMe JOKyMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABIEHUS MyHUIUIIAIBHON yCIyTH
«[IpenocraBnenue nHPopMauu 00 0ObEKTaX HEABIKUMOIO UMYIIECTBA, HAXOASILIUXCS B
MYHUIIUNIAIBHOM COOCTBEHHOCTH U NpeJHa3HAUECHHBIX UL CAYM B apeHAY »

AnmMuHHCTpanus MockogBckoit obnactu, paccMoTpeB Bai 3anpoc oT
Ne , yBenmomuisseT Bac 00 oTkaze B mpuemMe OKYMEHTOB, HEOOXOMUMBIX IS
npe,uocmBnerm MyHnunnam,Hon yenyru «lIpenocraBnenue uHpopMmanuu o6 06bEKTaX HEABHXKAMOIO
UMYILECTBA, HAXOMAALIMXCA B MYHUIMIAIBHOH COOCTBEHHOCTHM M IIpeJHA3HAYEHHBIX UL CHA4Yd B
apeH/Iy», 110 CIEAYIOIIMM OCHOBaHUAM (yKa3aTh OCHOBaHHA):
—OO6pamenye 3a IOpeoCTaBlIeHHEM  MYHUUMIAIBHON  yCIIyrH, HE  IPEA0OCTaBIsSEeMOi
AnMuHUCTpanuei.
—OO0pamiesue 3a npenocTaBlieHHEM MyHHUMNAIBHON ycnyrd 0e3 mNpenbsBIeHHUS HOKYMEHTa,
II03BOJISIOIIET0 YCTAaHOBUTE JINYHOCTH JIMIIA, HEMIOCPEACTBEHHO MOIAOLIET0 3asBIeHHUE.

—JlOKyMEHTBI COEepKaT MOTYUCTKH U UCIIPABIICHUS TEKCTa.

—JIOKyMEHTBl HMEIOT MCIPABJICHHUS, HE 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOJATENbCTBOM
TIIOPSIZIKE.

—JloKyMEHTBI coiepKaT MOBPEXKICHUS, HATHYHE KOTOPBIX HE ITO3BOJISET OJHO3HAUYHO HCTOJIKOBAThH
UX COJEpPXKaHUE.

—JloKyMEHTBl YTpaTHJIM CHJIy Ha MOMEHT OOpalleHus 3a IpefocTaBieHueM MyHuIUNanbHON
YCIIyTH.

—HexoppexkTHoe 3amonHeHHe 00s3aTeNpHBIX INONed B 3asgBleHMM, B clydyae oOpaleHus
IIpencraBuTens 3asBUTENS, YIOJHOMOYEHHOTO Ha IIOJayy OOKYMEHTOB M MOJNy4YeHHe pe3yibTara
npenocTaBleHuss MyHUIMNANTBbHON YCITyTH.



—®opma mopanHoro IlpexcraBuTeneM 3asBHUTENS, YIOJIHOMOYEHHOrO Ha IMOAaYy JOKYMEHTOB U
TIONy4YeHHE pe3ybTaTa IpeIoCcTaBlIeHiss MyHuIMIanbHoi yeryry, 3asBIeHUs He COOTBETCTBYET Gopme
3agBIIeHUs, YCTAHOBICHHOM AZIMUHICTPATUBHBIM PErJIAMEHTOM.

—IlpencTaBieH HENOMHBIA KOMIUIGKT JOKYMEHTOB B COOTBETCTBHH C AJIMHUHHCTPAaTHBHBIM
peryiaMeHTOoM. '

—HexoppekTHoe 3amonHenue o0s3aTenbHbIX mojeit B Gpopme assnerust Ha PIIIY (orcyrcrBue
3all0JIHEHHs, HENOCTOBEpHOE, HENOJHOEe JIMOO HENpaBWIBHOE IIPE/ICTAaBJIEHHE CBEICHHUH, HE
COOTBETCTBYIOIMX TPEOOBAHUAM, YCTAHOBIEHHBIM AIMUHUCTPATHBHBIM PETJIAMEHTOM).

—IlpencTaBiieHHe HEKAUECTBEHHBIX MM HEJOCTOBEPHBIX JIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HE
[I03BOJIAIONIMX B IIOJIHOM 00BEME NIPOYUTATh TEKCT JOKYMEHTa H/UIIH Paclo3BaTh PEKBU3UTHI JOKYMEHTa

PexoMengamuy MO J¥COPAaBIEHHIO KOMIUIEKTa JOKYMEHTOB C MOAPOOHBIM pa3bsACHEHHEM O
JEHCTBHUAX, KOTOPHIE JOJDKEH MpeanpuHsts 3asutens ([IpencraBurens 3asBHTENA) A II0JAYH
JOKYMEHTOB Ha IpeocTaBlieHne MyHUIUTIIAIBHON yCIyru

(TOJIKHOCTB) (moamuch, haMUIIHsl, HHUIAIIBI)
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x TunoBo#t hopme

aJIMUHUCTPAaTUBHOTO perjlaMeHTa

I10 IPEIOCTaBICHUIO MyHUIMITATIBHOMN YCITyTH

TpeboBaHus K NoMemEeHHUsIM, B KOTOPBIX NpeaocTaBsiercss MyHMIUIA AbHAS yCayra

1. ITomelenus, B KOTOpBIX NpenocTaBisercss MyHUUMNANbHASA yCayra, MpeAnoYTHTEILHO
pasMemaloTcs  Ha  HIDKHUX ~ 9TaXaX 3JaHMH M JOJDKHBI  COOTBETCTBOBATh  CaHUTApHO-
9MUIAEMHUOJIOTHYECKUM [IpaBUJIaM U HOPMaTHBAM.

2. Bxonel B noMmemeHus OOOpYAYIOTCS IMaHAyCaMH, pacCIUMpPEHHBIMH  IIPOXONaMH,
NO3BOJAIOMMHE ~ 00eCeunTh OeclpensITCTBEHHbIM JOCTYI HHBAIHIOE, BKJIIOYAs HHBAJIHJIOB,
UCIIOJIB3YIOIIUX KPECa-KOJISCKH.

3. IIpr nHOM pa3MelIeHUH TOMENIEHHH 10 BBICOTE, JOJDKHA OBITE 06ecreyeHa BO3MOKHOCTh
noyrydeHuss MyHUIMIIAIBHOM yCIIyTH MalOMOOUIBHBIMY IPYIIIIaMH HACETIEHUSL.

4, Bxon ¥ BeIXOI U3 NOMELIEHUH 000PYaYIOTCS YKa3aTeNsIMHU.

5. Mecra s MHGOPMHpOBaHMs, NpeJHA3HAYEHHBIC IS O3HAKOMIICHUS 3asBUTENEH C
MH(QOPMalHOHHBIMU MaTepHallaMH, 060pyAYIOTCS HHOOPMALMOHHEIMH CTEHIAMH.

6. Mecra s oxumaHus Ha 1ojady WM IOJyYeHHE JTOKYMEHTOB OOOPYAYIOTCS CTYJbIMH,
CKaMbsIMH.

7. Mecra juia 3amonHeHus 3asgBieHHs OOOPYLYIOTCSA CTYJIbSIMH, CTOJaMU (CTOWKaMH) U

obecnieunBaioTcs obpasnamMu 3asdBICHUH, HHCYeld OyMarod M KaHUENIPCKMMH INPHHALIEKHOCTIMH
(U1apUKOBBIMH pYYKaMH ).

8. Kabunerer ans npuema 3assuteneit (IlpexcrtaBureneit 3asgBuTens) OOMKHBEI OBITh
000py10BaHbl UHGOPMAIMOHHBIME TabIHUKaMy (BEIBECKAMHU) C YKA3AHHEM:

1) HOMepa KaOuHeTa;

2) GamMuaMy, HMEHH, OT4YecTBa U  JIOJDKHOCTH  CIIELMANACTa, OCYIIECTBIIAIOLIETO
IpeJocTaBieHre MyHUIUIIAIBHON YCayIH.

9. Paboure MecTa MyHHMUMNAIBHBIX CIYXallMX, [IPEJOCTABISIOMX MyHHIHNATLHYIO

yciyry, o0OpyaylOTCsS KOMIIBIOTEPAMH M OPITEXHHKOM, ITO3BOJISIOIIMMYM CBOEBPEMEHHO U B IIOJHOM
obBbeMeE I0JTy4aTh CHPABOYHYIO HHGOpPMALMIO MO BONPOCAaM IIPEJOCTAaBJIEHHS YCIYId M OPraHM30BaTh
IpefocTaBlIeHne MyHULIMNABEHON YCIYTH B OJHOM 06BEME.
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k TumoBoit popme

aJIMUHHUCTPATUBHOI'O perjaMeHTa

I10 MPEIOCTaBIEHNI0 MyHUIIUIIATIBHOM YCITyTH

IToxazaTenu AOCTYMHOCTH M KavyecTBa MyHHIUNAIbHO yCIyru

[ToxasaTesiMu JOCTYITHOCTH IPeI0CTaBIeH s MyHHLMITATEHON YCIYTH SBJISIOTCS:

10. [IpeHOCTaBJIeHHEe BO3MOXKHOCTH IIOJydeHUss MyHHIMIIAIBHOM YCIYyIM B 3JIEKTPOHHOM
dopme;

11. IPEIOCTAaBJICHHE BO3MOXXHOCTH IIONYy4YeHUs HMHPOpManMu o Xoae MyHMIUNaipHOH
YCIIyTH, B TOM YHCIIE C HCIIOJIF30BaHUEM HHPOPMAIIMOHHO-KOMMYHHUKAIlMOHHEBIX TEXHOJIOTHH;

12. obecreyeHne GeCIpenaTCTBEHHOTO JOCTYNA JIHIAM C OTPAHMYCHHBIME BO3MOYKHOCTSMH

HEPEBIDKCHNS K MOMELIEHNUSIM, B KOTOPBIX IpeAocTaBisercss MyHUIMnanbHas yciyra (B TOM 4HCIE
Hauue OecIUIaTHRIX TAPKOBOYHBIX MECT JUIS CIIEIMANbHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIUOB);

13. cobiozienue TpeboBaHUH AJIMUHUCTPATHBHOTO perjaMeHTa O Mopsake MHGOPMHUPOBaHHUS
0 TIpeJocTaBIeHU MyHUIUNABHOH YCIYTH.

IToxazaTensMu KadyecTBa IIpEOOCTABJICHUA MyHI/IL[I/IHaHBHOﬁ YCIYTH ABJIAIOTCA:

14. COOJIIOIEHNE CPOKOB IPEAOCTaBNIEHUSI MyHUIIMNIAIBHON YCIYTH;
15. COOTHOIIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHHHM Ha IIPeNOCTaBJICHHE

MyHHIMIATBHON yCIyru K o0IeMy KonuyecTBy 3asiBI€HUH, MOCTYIMBIINX B CBA3M C NIPEOCTABIEHUEM
MyHnununansHOR yCIyTry;

16. CBOEBPEMEHHOE HaIpaBJICHUE YBEJOMIICHUH 3asBUTEISIM O MPENOCTABICHUU MM
IpeKpaleHuy IpeaocTaBIeHuss MyHUIMNaTbHON YCIIyTH;
17. COOTHOIIIEHHE KOJIMYeCTBa 0OOCHOBAaHHBIX K00 IpaklaH M OpraHU3alyil 110 BOIIpOcam

Ka4yeCcTBa U JOCTYIIHOCTH IIPEIOCTaBICHUsE MyHUIUITATBHOM YCIYTH K 00IEMY KOJIHYECTBY xanob.



[Ipunoxenne 12
k TunoBoit popme

aJMUHHMCTPATUBHOI'O perjaMeHTa
I10 IIPEIOCTaBICHUIO MyHHUIIMIIANbHON yeayru

TpeboBanns k obecriedeHnI0 NOCTYMHOCTH MyHHIMNIAILHOM YCJIYTH JUISI HHBAJIHI0B

1. Jlunam ¢ 1 u II rpynnamMu uHBamMaHOCTH OOecHedyHBAeTCs BO3MOXHOCTH IOJYUEHHS
My=ununansHOM yciyry o Mecty ux npebbiBanus nocpeactsom PIITY.
2. IIpu npenocraBnennu MynununansHo# yenyru 3assurenio ([IpeacrtaBuresnto 3asBuTens) -

HHBAIMAY C HapyLUIEHUsIMH (QYHKIMH CIyXa ¥ HHBAJIMOAM C HapyLICHUAMH (DYHKIMH OJHOBPEMEHHO
CllyXa M 3peHHs [O/DKEH ObITh 00ecHeueH CypHoNepeBOA WM TU(IOCYpAOIEpeBOA Ipolecca
npenocTaBleHnss MyHHIMNanbHON yeinyrd, Tubo opraHu3oBaHa pabOTa aBTOMAaTH3UPOBAHHOU CHCTEMBI
cypzonepeBoga WiId TH(RIOCYpHONepeBoia, IPOU3BEAECHO KOHCYJIHTHPOBAHUE 10 HHTEPECYIOLIMM €ro
BOIIPOCAM YKa3aHHBIM CIIOCOOOM.

3. [To xenanumro 3assutens (IlpenctaBurens 3asBuTens) 3asgBiIeHHE IOArOTABIMBAETCS
CIIENMaJIACTOM OpraHa, NMPeJOCTaBIIAIOIEr0 MyHHIMNATBHYIO YCIYTY, TEKCT 3asBICHUS 3aYMTHIBACTCS
3assutemo ([IpencraBurentio 3asBUTENS), €CIIHA OH 3aTPYAHAETCS 3TO CAENATH CAMOCTOSTENLHO.

4. VuBanuaam, MMEIOIMM OTPaHUYCHUS JBUTaTENIbHOM aKTHBHOCTH, MPENSTCTBYIOIIKE
CaMOCTOSTENIPHOMY IOANHCAHHIO JOKYMEHTOB, Ipeijiaraercs oOpaTuThCcss K HOTapuycy Juis
yIAOCTOBEPEHHS IOJIIUCH IPYToro uia (pyKONpUKIaaIruKa), 3a HHBAIH/IA.

5. 3nanue (moMelneHHe) AIMMHUMCTpauuu obopyayercs HHPOPMALMOHHOM TabIMYKOM
(BBIBECKOH), conepiKalllelt IT0JIHOE HaNMEHOBAHKE, a TAKXKe HH)OPMALIUIO O PEKUME €ro paboThL.
6. Bxon B 3manue (momelneHHe) AIMMHHCTpAllMM M BBIXOA U3 Hero o6opyayroTcs

COOTBETCTBYIOIUMH YKa3aTelIsAMH C aBTOHOMHBIMHM HUCTOYHHMKaMH OecniepeGOWHOTO MUTaHMs, a TaKKe
JIECTHALIAMHM C IOPYYHSAMH M IaHAycaMH JUis IEPEIBIDKEHHsS NETCKUX H HMHBAIMAHBIX KOJIACOK B
cooTBeTCTBUH ¢ TpeOoBaHmsiMu @enepanbHoro 3akoHa oT 30 gexabpst 2009 roma Ne 384-@3
«TexHuueckuit persaMeHT 0 6€30IIaCHOCTH 31aHHUI U COOPYIKEHH M ».

7. Ilomemenuss AOMMHHCTpallMM, IpefHa3HAa4YeHHble Ml paboThl ¢ 3asBUTENAMU
(ITpencraBuTensamu 3asBUTENEH), pacroyaraloTcs Ha HIDKHUX 3TaXax 3JaHds U UMEIOT OTAENBHBIA BXOL.
B cnywae pacnonoxeHus AIMHUHHUCTpALMM Ha BTOPOM 3TaXe W BBIIE, 3[aHME OCHAINAETCA JTH(HTOM,
9CKaIaTOPOM MJIM MHBIMHM aBTOMAaTHYECKMMHU IIOJBEMHBIMU YCTPOHCTBAMHU, B TOM YHCIIE ISl HHBAIUOB.

8. B AnvunMCTpanus opraHusyercs O€CIIaTHBIA TyaneT Ui IIoceTHTeNeif, B TOM YHciie
TyaJleT, IpeAHA3HAYeHHBIH 11 HHBAJIH/IOB.
9. CnenuanicramMy AJMHUHHCTPAlMU OpraHu3yeTcs paboTa [0 COMPOBOXKACHHIO HHBAIUIOB,

UMEIOIMX CTOHKHE paccTpoiicTBa (YHKUMH 3pEHHS U CaMOCTOSTEJBHOTO IEPEABYIKEHUS, U
IpPEeIOCTaB/IEHNE MM IIOMOILIM Ipu oOpaiieHuy 3a MyHHIMDAIBHONU YCIyrodl M MOJy4YeHHUs pe3yibTara
NPEJIOCTaBJIEHUs. YCIYTH; OKa3aHHUIO IOMOIUM WHBAJMAAaM B IPEOJIOJICHHH OapbepoB, MEIIAOIINX
HOJYYEHHUIO UMH YCIIYT HapaBHE C IPYTUMH.



Ipunoxenue 13

k Tunosoit popme

aJIMMHHCTPAaTHBHOTO periiaMeHTa

110 IIPEOCTaBICHUI0O MyHUIMIIAIBHON YCIyTH

Hepeqeﬂb H coAepKaHue aIMHUHHUCTPATHBHBIX ueﬁcrsni’x, COCTABJIAIIINX AIMUHHCTPAaTUBHBIC IPOUEXYPbI

1. Ilpuem u perucTpanusi JOKyMEeHTOB, HEO0XOIUMBIX IS NPEAOCTaBIeHHs MyHHIUNAILHOMR yCIyr

Ilopsaox BeINOTHEHNsT aAMHUHHCTPATHBHBIX JeficTBHii npu o6pamenuu 3assurens (IIpeacraBures 3asBuTes)

yepes nopraa PIITY.
MecTo BbINOJIHEHHSA | AQXMHHHCTPATHBHBIE Cpennnii cpok TpynoémkocTb Copaep:xanue qeiicTBust
npouexypst/ AelcTBUS BBINOJIHEHUS
ucnojniyemas UC
PIII'Y/ ITocTynnenue 1 xanennapHbIif eHs | | KaleHaapHbIA IeHb 3asgButens (IlpencraButens 3asBUTENS)
Monyne OKa3aHus | JOKYMEHTOB (ne BrIIIOYaeTCs B apropusyercss Ha PIII'Y B Enpunoit cucrteme
yenyr EUC OV oOuIMit cpok HIeHTUGUKAaIMKY U ayTeHTH(uKanmu (manee —

IPEOCTaBICHUS
MyHununansHoH

YCIIYTH).

ECHUA), 3arem ¢opmupyer 3asBienue ¢
UCIIOJIH30BAHUEM CHEIHATBLHOW HHTEPaKTUBHOM
(GbOpMEI B 2JIEKTPOHHOM BHJIE.

CdopmupoBanHoe 3asiBiieHHEe 3asABUTEIND
(IlpencraBuTens 3asBUTENS, YIIOJIHOMOYEHHBIH

Ha l'IOI[I'H/IcaHI/Ie) OTIIpaBJIACT BMECTEC C
JJIEKTPOHHBIMHA 06pa3&MI/I JOKYMCEHTOB,
VKa3zaHHBIX B TTVHKTE 10 HACTOAIIETO

AIIMUHUCTPAaTHBHOIO perjaMeHTta. B ciydyae
obpareHus IIpencraBurens 3asIBUTEJIA,
YIOJTHOMOYEHHOTO Ha CIady JOKYMEHTOB M
MOJTyYeHUs pe3ynbTaTa IpeI0CTaBIICHHUS
MyHuIMnansHou YCIIyTH, CKaHUpyeTcsl
ImoJamucangoe 3agBUTeIeEM 3asBlIeHUE.




MecT0 BBINIOJIHEHUS

npouexypsl/
ucnojblyemas MC

AIMHUHHUCTpPAaTHBHBIE
aedcTBusa

CpenHuii cpok
BBINOJTHEHUS

Tpynoémkocth

Copnep:xanue aeiicrBus

TpeboBanus K JOKYMEHTaM B
9JICKTPOHHOM  BHJE YCTaHOBIEHH 1. 22
HACTOAUIEro AJMHHUCTPATHBHOIO PErlaMeHTa.

3asBieHHe M IpuiaraeMple JOKYMEHTHI
noctynaroT B Moayns okaszanus yeuyr EYIC OV.

2. O6paboTKa U mpeaBapUTeIbHOE PACCMOTPEHHUE TOKYMEHTOB.

MecTo BbINOJIHEHNsT | AIMHHHCTPAaTHBHbIE Cpox TpynoemkocTh Copepxxanue aeiicTeus
npouexypbl/ nerdcTBUS BBINOJTHEHUS
ucnouan3yemasi UC
ApnmMunHCTpanus/ IIposepka 1 pabouuii neHb 15 MunyT IIpy  mocTymiueHWH  JOKYMEHTOB B
Monynb OKa3aH¥sl | KOMIUIEKTHOCTH anektponHoit ¢opme c PIII'Y cnenumanuct
yeayr EIC OY IIpEICTaBJIEHHBIX AIMUHUCTpallMM, OTBETCTBEHHBIH 3a IIPUEM M
3asBUTENEM IPOBEPKY MOCTYNMBHIMX JOKYMEHTOB B ILEJAX
(ITpencraButenem OpeIOCTaBIeHusT  MyHHUUMNAIBHOR  YCIyTH
3asBUTEIS) IIPOBOJHT IIPEABAPUTENBHYIO IIPOBEPKY.
3JIEKTPOHHBIX 1) ycraHaBiauBaeT mnpeaMeT OOpaleHuU,
JIOKyMEHTOB nonHomoyust [IpencraBurens 3asBUTEIL;
(3MeKTPOHHBIX 2) mpoBepsieT MPaBUIBHOCTH OQOPMIICHHUS
00pazoB ITOKYMEHTOB) 3asBNeHUs, KOMIUIEKTHOCTh IIPEACTaBIEHHBIX
IOCTYIIHUBILHUX c JIOKYMEHTOB, HEOoOXOIMMBIX UL
PIIT'Y IpenocTaBieHuss MyHUIMIAIBHOR YCIyTH, H
COOTBETCTBHE ux YCTaHOBJIEHHBIM
AJIMUHUCTPATUBHBIM periaMeHToM

TpeOORAHUSIM,




AnMuHHCTpanys/
Monyns OKazaHUs
yeinyr EUC OV

[TonroroBka oTkasa B
IpueMe JOKyMEHTOB U
YBEIOMIICHUE
3asaBUTENS
(ITpencraButens
3asBUTEIIS)
IIOCPECTBOM
HU3MEHEHHUs cTaryca
3asBIEHUS B IUYHOM

10 munyT

B cinydae Hamu4Ms OCHOBaHUM M3 IIYHKTa
12 HaCTOSIIErO AIMUHUCTPaTHBHOTO
perilaMeHTa CIIEHUAIHNCTOM AIMUHHCTpaUA
OCYIIECTBJIIETCS  YBEIOMIIEHHE  3asBHTENSA
(IlpencraButens 3asBUTENA) 00 OTKA3€e B IpHEMe
JOKYMEHTOB C YKa3aHHMEM IIpHYMH OTKa3a He
[IO3IHEE IIEPBOro paboyero MHS, CIEAYIOIIEro 3a
JHeM nojgauu 3assnenus gepes PIITY.

B ciydae orcyrcTBHS OCHOBaHUHM U3

kxabunete PIII'Y InyHKTa 12 Hacrosimero AJMUHHUCTPaTUBHOTO
| permamedTa, cHeMUATHCT  AJMHUHHCTpaIUU
peructpupyeT 3asBieHue B Moayne oxazaHus
yenyr EMC OV, ocyuiecTBisercs mepexon K
aIMUHUCTpaTUBHON mponenype  «I[lpunstue
PELIEHUS ).
3. [lpunsiTHE pEHICHUS.
MecTo BbINOJIHEHUS] | AJIMHHHCTPaTHBHbBIE Cpok Tpynoémkocts CopepxaHue geiicTBUsA
NPOLEAYPbI/UCII0Ib3Y aedcTBUS BBINOJIHEHUS
emas UC

AnmuHHCTpaImsy/ IToaroToBka mpoekta 2 pabouux nHA 15 MunyT Crnennamict AJIMUHUCTPAIVH, OTBETCTBEHHBIH
Monyne okazaHus peleHus 3a npenocraBieHue MyHUIUIIAIBHON YCIyTH,
ycinyr EUC OY Ha OCHOBaHHHM COOpaHHOrO  KOMILIEKTa
JIOKYMEHTOB IIOArOTABIMBAET IIPOEKT PEIICHUS
no ¢opme, ykasanHo#t B Ilpumoxenun 4,
[Tpunoxenuu 5 K HaCTOSIIIEMY

AJIIMUHUCTPaTUBHOMY pErIaMeHTy.

Hanpagnenue npoekra 5 MUHYT ITpoekt pemeHus BHOcUTCS B Monynb
pelIeHus] Ha MOIUCh okazanus yciyr EVMC OV u HampaBnsiercs
YIIOTHOMOYEHHOTO YIIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIMILY
JOJDKHOCTHOTO JIMLA AJMUHUCTpAIUH.
AJIMUHHUCTpalUi




[lognucanue pemeHus 15 MmuHyT YnonHOMOYEHHOE JOJDKHOCTHOE JIMLIO
AIMUHHCTpAllUM  HCXONS W3  KPHUTEPHEB
IOPUHATHS  pEIIeHHs O  IIPEeJOCTaBICHUH
MyHununansHoM yCIyTH ITOIMTACHIBACT
[IOATOTOBJICHHEIHN MIPOEKT PEIICHUS.
4. Hanpapnenue pe3ynpTaTa.

Mecto  BhIONHEHUS | AAMUHUCTPATUBHBIE Cpenuuit cpok | TpynoemxocTh Coneprxanue neicTBUs:

IpOLEeNYPBI/UCIIONB3Ye | IefcTBUS BBITIOJTHEHUS

mas 1IC

AnmuHHCTpAIwsy/ Hamnpagnenue Te xe 2 pabouwmx | 10 MuUHYT 1) Pesynprar [IPEAOCTABICHUS

Monynb OKa3aHus | pe3yJybTara JUHS MyHUIMOATPHOR YCIYTdM HaIpaBisdeTcs B

ycnyr EUC OY mayHbld KabuHet 3asButens ([IpemcraBurerns

sasgButens) Ha PIII'Y B BuAe 3J€KTPOHHOIO
IOKYMEHTa, HOJIIICaHHOTO 3ll
YIIOJIHOMOYEHHOI0  JOJDKHOCTHOIO  JIMUIA
AIIMUHHUCTpALIUH.

2) [IpenocraBnenue MyHunUnansHo
yCIIyT! ¢bukcupyercs CHENMATHCTOM
AQMUHUCTpaH B Monyne oxa3zaHUs yCIyr
ENC OY.




[Tpunoxenue 14
K Tunoso#t ¢opme aAMIHNICTPATUBHOTO peryiaMeHTa
TI0 NPEAOCTaBICHUI0O MyHHIIMNIAIBHON yCIIyry

baok-cxema npenocrapiaenns MyHHIMNAIbHON yCayru

PICY Mopava 3anBnexus u
AOKYMEHTOB

1lp.a.
Mpuem 3asBneHns u A

[OKYMEHTOB

b OCHOBaHMG
ANA OTK33a 8
npveme
ROKYMEHTOB

(Pernctpauun 3aasnexun)
06pabotka u npeasapurensHoe [@——HeT
paccmMoTpeHne AOKYMEHTOB

A2 » Otkas B nprieme 40KyMEHTOB

AaMmuHKCTPaUMA

NpuHAaTUe pelenna

MNpepocraenexue ycnyri
pea yeny 2p.a

pary HanpaeneHue pesynbrarta




