. INTABA T'OPOACKOI'O OKPYI'A PEYTOB

IHOCTAHOBJIEHHUE

OT i e peiior N& e i ™

06 yrBepxk/aenun Persiamenrta paccMoTpeHust odpanieHui rpak/iad
B AZIIMHHHCTpAIMK ropojickoro okpyra Peytos MockoBcKoit objacTu

C 1enbi0 NpHBEJICHHS B COOTBETCTBHE C JIEHCTBYIONIMM 3aKOHOIATEILCTBOM HOPMATHBHBIX
MPABOBBIX H PACHOPSAMTENLHBIX AKTOB II0 PACCMOTPEHHIO OOpallleHHil Tpakaan B AJIMHHHCTPAIHH
ropo/ICKOro oKpyra PeyTos noctanoBisio:

. Yreepauts Permament paccmoTpenus oOpaiieHH rpaxkaan B AJMHHHCTPALHMH TOPOJICKOrO
okpyra Peyros MockoBckoii obnactu (npuiaraercs).

2. IlpusHaTh yTPAaTHBIIHMH CHJIy [OCTaHoBjlenue [aBbl ropoga or 19.08.2019 Ne 27-TII
«O6 yTBepXK/ICHUN Periamenta paccMoTpenust oOpaiieHuii rpam/ian B AJIMHHHCTPALUE FOPOJICKOIO
okpyra Peyro MockoBekoii obnactu», noctanosienue [nmasel ropoma ot 30.09.2019 Ne 43-I1T
« O BHecenun wu3MeHenmii B PernameHT paccMoTpenuss oOpallleHHH TDakiaH B AJIMHUHHCTpaALUH
ropojickoro okpyra PeyroB Mockosckoii ofiactiy», pacnopspkeHne AJMHHUCTPALME TOPOICKOTO OKpYyTa
Peyros or 11.03.2020 Ne 59-PA «O BHecenu u3MeHeHHWH B PersamMeHTt paccMoTpeHHs oOpaleHHii
rpakaan B AJIMHHHCTDAIMM TOPOJCKOro okpyra Peyros Mockosckol o6macTi. YTBEPIK/ICHHbIH
nocranosienrem [aser roposa Peyros ot 19.08.2019 Ne 27-T11" B pepakumu moctaHoBueHHs | 1aBb
ropoaa ot 30.09.2019 Ne 43-T1I"».

3. Otneny no pabore co CMHU u pekiname B cocrae YmpapieHHs Jeiamu onyOJIHKOBATE
Perjiament pacemorpenust oOparmienuii rpaxkian B AIMHHHCTPALMH TOPOJCKOTO OKpyra PeyTos
MockoBckoit 00nacTi B 001eCTBEHHO-TIOIMTHYECKOH eXKEeHe IeBbHOI razere «Peyrn.

4. MudopMalnoHHO-aHATMTHYECKOMY OT/ely B COCTaBe YIpPABICHHS JelaMH  PasMCCTHTD
Periiament pacemorpenust obparienuii rpaxiaan B AJIMHHMCTPAIHH  TOPOJICKOTO okpyra Peytos
Mockosckoii o6acti na MuTepHeT-noprase ropojickoro okpyra Peytos.

5. KoHTpoJb 3a BIOJIHEHHEM HACTOSIIErO NOCTAHOBJICHHS OCTABIISIO 34 COBOI.

T"ﬂa‘ma rOpPOJICKOI0 OKpyra C.A. Karopos
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YTBEPXJIEH
[ToctanoBnenuem [ 1aBsbl
ropojickoro okpyra Peyros

OT 7= 7 egieNe A =L’

PEI'TAMEHT
PACCMOTPEHHSA OBPAIEHUU I'PAYK/IAH B AAMHUHHUCTPALIMU
-~ TOPOJACKOI'O OKPYI'A PEYTOB MOCKOBCKOHU OBJIACTH

OO01He oJIoKeHUs

I. Hacrosuuii PermameHT paccMoTpeHMs oOpallleHH# rpakiaH B AJIMUHHCTpALMH
ropozckoro okpyra Peyros MockoBckoii obnactu (ganee — PersiamenT) pazpaboTan B 1eNsx
OpraHH3alMk OOBLEKTUBHOTO M BCECTOPOHHErO pacCMOTpEHHs oOpallleHuii rpakiaH B
AJIMMHHCTPALIMM  ropoJckoro okpyra PeyroB MockoBekoii  obnactu  (nanee —
AJIMUHHCTpAlMs TOPOACKOTO OKpPyra) M ONpEeAeNseT MOPSAOK U CPOKH pacCMOTPEHMS
oOpameHuii rpaxiaH (gaiee - oOpalieHus), B TOM 4YHCJ€ C HCIOIb30BAHUEM
MEIKBE/IOMCTBEHHONW CHCTEMBI 3JIEKTPOHHOIO J0KyMeHTooOopora (nanee — MCD]I) wu
PAaBKIl BEJICHHS JIEJIONPOM3BO/ICTBA 110 00palleHusM B AJIMUHUCTPALUKA FOPOJICKOTO OKpyTra
C Leplo ObecredeHns rapaHTuii NMpaB rpakiaH Ha HHIAHBHAYAIbHbIE H KOJIEKTHBHBIE
oOpalleHus B AJJMUHUCTPALIMIO TOPOJICKOTO OKpyra.

2. Paccmotpenue oOpaiueHui rpaxgaH B AAMUHUCTPAlMM OCYLIECTBIAETCS B
COOTBETCTBHH C:

- Koncrutyuueit Poceuiickoit ®enepannu;

- @enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 00mMx MnpHHIMIAX

OpraHm3aliK MECTHOIo camoynpasieHus B Poccuiickoit Megepauumny» (nanee — 131-D3);

- OenepanbubivM 3akoHoM 0T 02.05.2006 Ne 59-D3 «O mnopsiake paceMoTpeHwus
oOpaluenui rpaxnan Poccuiickoit @enepanuny» (ganee - 59-M3);

- @epepanibHbiM - 3aKkoHOM  oT  27.07.2006 Nel49-d3  «0O6  wundopmanuu,
HH(OPMALMOHHBIX TEXHOJIOTHSIX M O 3aIlUTe HH(POPMALIUK;

- ®eepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O niepcoHalbHBIX AaHHBIX»;

- ®epnepanbibiv 3akoHoM oT 09.02.2009 Ne §8-03 «OG6 obecrnedyenun moctyna K
unbopMali 0  JeSTeIbHOCTH rOCYyJlapCTBEHHBbIX OPraHoB W OPraHoB  MECTHOTO
caMOoyIpaBJIeHUS»;

- YcraBom MocKkoBcko# o0nacTu;

- - 3akonoM Mockosckoit obnmactu ot 05.10.2006 No 164/2006-03 «O paccMoTpeHHH
oOpallleHuH rpaxcaan»;

. - YcTaBoM ropojickoro okpyra PeytoB MockoBCKO# 001acTH.

30 Jlns  ueneii macrosimero PernamenTa MCITOJIB3YFOTCSI  OCHOBHbIE  TEPMUHBI,
[IPUMEHSIEMbIE B TOM 3HA4Y€HHWH, B KAKOM OHH OIpeJefieHbl 3aKOHO1aTelIbcTBOM Poccuiickoi
Depepanuu.



. PaccMoTpenue obparenuii B AAMUHMCTPALMH TOPOJCKOr0 OKPYra OCYILECTBISIOT
['naBa ropoackoro okpyra Peyros MockoBckoit obnactu (manee — InaBa roponckoro
okpyra), IlepBelii 3amecTuTens, InaBel AIMHHHUCTpALMM, 3aMECTHUTENH [ JaBhl
AMHMHHCTpallMl, HAYaJIbHUKU OPraHoB AJMHHUCTPALMH TOPOACKONO OKpyra, HWHbIE
JIOIDKHOCTHBIE M@  AJMHHUCTpPAlLMM TOPOACKOTO OKpyra B  COOTBETCTBUHM C
pacrnipe/ieNieHHeM 06s3aHHOCTEH B Npe/ienaX CBOMX MOTHOMOYHIA.

ANMUHMCTpaLHs TOPOACKOTO OKpYra OpraHu3yeT OOBEKTHBHOE, BCECTOPOHHEE M
CBOEBPEMEHHOE PaCcCMOTPEHUE OOpallleHui, aapecoBaHHBIX [JlaBe ropoACKOro oKpyra ¥ B
ANMUHHKCTPAlMIO TOPOACKOTO OKpyra, OaeT OTBeThl Ha HHUX B TOPSAAKE W CPOKH,
YCTaHOBJIEHHBIE  3aKOHOIATeNbCTBOM  Poccuiickoii  @epepauuu, 3aKOHOJATEIbCTBOM
Mock ;BCKOI‘;I 00J1aCTH M TOPOACKOr0 OKpYra, HanpaBiseT oOpalleHHs Ha PaCCMOTPEHHE I10
KOMIETeHUHWH AODKHOCTHBIM JIMLAM, TPOBOJUT HHMOPMAaLIOHHO-aHATIUTHYECKYIO paboTy ¢
oOpanieHUsIMH.

B AIMHMHHCTpallUM TOpPOACKOIO OKpYra pacCMaTpUBalOTCA OOpalleHus 10
BOMpOCaM, OTHOCAIIMMCS K TOJHOMOYHSM COOTBETCTBYIOIIUX OPTraHOB MECTHOIO
camoymnpaBieHuss B coorBeTcTBUM ¢  KoHctutyunmeit  Poccuiickoit  ®enepauuu,
¢enepanbHBIME 3aKOHAMM M 3aKOHAMH MOCKOBCKO#M obnactd, YcraBoM MOCKOBCKO
0byacTH, ycTaBOM roponckoro okpyra PeyroB MockoBckoii o6nacTu.

6, PaccmoTpenue oOpauieHuit BKIIIOYaeT pacCMOTpPeHHE MHUCBMEHHBIX OOpalIeHHi, a
TaKKe| yCTHBIX OOpalieHHH, TOCTYNHBILHX OT FPaXKIaH B X0/i€ JINYHOTO MPUeMA.

HudopmupoBaHye rpaxaaH 0 pacCMOTPEHHH 0OpalleHui

7.|Undopmanus 0 paccCMOTpeHHUH OOpalleH I NPeOCTaBIsAETCS:
- HETIOCPEJACTBEHHO B OpraHax AJIMHUHUCTpALWH;
- £ HCNOJIb30BaHHEM CPEICTB TeIeQOHHON CBS3MU, 3JEKTPOHHOTO MHPOPMUPOBAHUS, a
TaK)Ke B MMCbMEHHOH (opMe;
- | MOCPEACTBOM pasMEIlEHHss B HH(POPMALMOHHO-TEIEKOMMYHHUKAILIMOHHBIX —CETsX
o0Lerp Mmonp3oBaHus (B TOM 4YHCNEe, B HH()OPMALUOHHO-TENEKOMMYHHMKAIIMOHHOW CeTH
WMurepHer), omybnukoBaHHs B CpeICTBaX  MacCOBOM  MH(OpPMAaLUM,  H3[aHUS
HH(}OPMALMOHHBIX MaTEPUAIOB.
8. CBenmeHuss 0 MECTOHAXOXJIEHUM AJMHHHUCTPALMU TOPOACKOrO OKpYra, MOJHBII
MOYTOBbIH azpec AJMHMHHCTPALMM TOPOACKOr0 OKpPYyra M €€ OpraHoB, KOHTAaKTHBbIC
Tele(OHbI, TeNedOHBl A CNpPaBOK, yKasaHHble B NpuioxeHud Ne | K HacTosiiemy
PernameHty, a Takxe Tpe60BaHUS K NHCBMEHHBIM OGpALIEHUSAM Pa3MEILAIOTCS
- a MiHTepHeT-noprane ropoackoro oxpyra Peyros (http://www.reutov.net);

j:a MH(OPMALIMOHHOM CTEH/IE B MECTe IIPUeMa TUCbMEHHBIX 00pallleH .
9. Mugpopmauuss 06 ycTaHOBIEHHBIX IS JIAYHOTO MPUEMa IPaxaaH IHAX M yacax,
KOHTaKTHBIX TeneoHax, TenepoHax IS CIpaBok coobliaercsa nmo TenedoHy OTAena Mo
pabote ¢ obpalieHHsMH IpaxJaH B COCTaBe YIIpaBlieHus JeNaMu (nanee - oTaen no paGore
C 00paleHUsIMU IPaXKAaH) U pa3sMEILaeTCs:
- Ha lHTepHeT-nopTaie ropockoro okpyra Peyros (http://www.reutov.net);
- Ha HH(OPMAUKMOHHOM CTEH/E B OT/ElNE N0 paboTe ¢ O6pPAIEHUIMHU IPaXKIaH;
- Ha IHPOPMaLIMOHHOM CTEHJIEe B XOJUTe AZIMMHHCTpPALIHH.
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. B cjlydae, €Cliu 06pame}me HaIlTMCaHO Ha HWHOCTPAHHOM S3bIK€ HJIKM TOYCYHO-

peﬂbe(bHBIM HIpI/l(t)TOM CICIIBIX, CPOK paCcCMOTPEHHA TaKOro oGpameHm YBCJIIMYHUBACTCS Ha

BpeMs,

HeobXoIuMoe J1s epeBojla Ha pyCcCKUH A3bIK, HO He Oosee, ueM Ha 30 aHel

13 lomxkHOCTHbIE ¥  WHBIE YINOJMHOMOYEHHbIE JiMlla BOpaBe YCTaHaBIMBATh

COKpalLI€HHBIE CPOKU PACCMOTPEHUSA OTACIIBHBIX o6pameHm71 rpaxaaH.

14.

TpeboBaHus K TUCBMEHHOMY O0OpallEHHIO

[InceMeHHOE 06paLueHHe B 00s3aTeIbHOM NOpsAAKE JOJKHO COACPKATh

HaWMEHOBaHHUE OpraHa MECTHOIO CaMOYIIpaBJICHUs, B KOTOpblﬁ HanpaBJsaA€TCst TIMCBMCHHOEC

o0pa
JIOJIXK

HME , 1100 PaMUIUIO, UMS, OTYECTBO COOTBETCTBYIOILErO AOJHKHOCTHOTO JIMLA, JIWOO
CTh COOTBETCTBYIOLIErO AOJDKHOCTHOIO JIMLA, a Takke (haMHIIHIO, UMS, OTYECTBO

(nocnepHee — IMpU HaNUYMK) 0OPATUBLLIEr0Cs, MOUTOBBIH aIpec, M0 KOTOPOMY JO0JKHBI ObITh

Harpag

JICHBI OTBET WJIH YBEAOMIJIEHHE O Iepeaapecalnu o6pameHm, U3JIOKCHHE CYTH

npennqmenm, 3as1BJICHHUA HJIH )KaJ'I06bI, JIMYHYIO MOAMNUCE U OaTy.

B!

cjiy4dac HeOOXOIMMOCTH K IMTHCbMCHHOMY 06pameHm0 IpujaararoTcs

JOTIOJTHUTENBHBIE JOKYMEHTHI (B MOATMHHUKAX WJTH KOTIHSX).

15
CYThb Il

. O6pamenue, nocrynusiiee B popMe MEKTPOHHOIO JOKYMEHTA, I0JKHO COAEPHKATh
PEMIOXKEHHUS, 3aABIECHUS WM XaloObl, B 00A3aTENIbHOM MOpsijKe (GaMUIIMIO, HMS,

OTYECTBO (NOCNeAHee - MpPH HANMYUH) OOPATHUBILETOCs, afpec SJIEKTPOHHOM MOYTHI, MO

KOTOPC

MY JOJDKHBI OBITH HaIIpaBJIEHbl OTBET, YBEAOMJICHHUE O MeEpeaapecauuu 06pau1eHmI.

I'paxxqgHUH BIpaBe MNPUIOKUTH K TakoMy OOpalIeHHI0O HEOOXOAUMBIE JOKYMEHTBI M
MaTepHallbl B 3JIeKTPOHHOM (opme.

16
npyUeM
OKpYra
BEAYyT
3aMecT]
ropojg

17
Obuiec

18
oTIENA
M rpa3

yCJ'IOBPIﬂ, CPOKH U BPEMA JIMYHOTO MpHEMA IrpaxKaaH

. JInuHbIA npueM rpaxaaH B AIMUHUCTPALMK TOPOJCKOro OKpYra, a TaKkXe JIM4HbIH
B OO6L1ECTBEHHON MPHEMHONH OPraHOB MECTHOTO CAMOYIPABJIEHHS TOPOACKOro
Peytos (manee — OOliecTBeHHas NpHeMHas), B TOM YHCJIe B PEXHUME BHAEOCBA3N,
I'maBa roponckoro okpyra, IlepBei 3amectutens [NaBbl AQMHHHUCTPaUMH M
urenu I'aBel AIMUHUCTPALIUY, @ TAKKE HHBIE JOJDKHOCTHBIE JIMa AJIMUHUCTPALMHU
KOT'0 OKpyra B paMKax CBOMX MOJTHOMOYHH.
. Opranu3auuio JMYHOro MpHeMa rpaxaaH B AIMUHUCTpALMK FOPOICKOro OKpyra u
TBEHHOW MPUEMHOM OCYLIECTBISET OTAEN Mo paboTe ¢ 0OpalleHUsIMH rPaXkJaH.
. PykoBoauTenu BenyT mpHeM IpaxKiaH B COOTBETCTBMM C IpapHKOM, paGOTHUKH
1o paboTe ¢ oOpallleHUsIMH rpaxkaaH - exensesHo ¢ 9.00 1o 18.00 (kpome BBIXOIHBIX
JIHUYHBIX JHEH), B MPEABbIXOAHON M NpeanpasaHUYHbIN AeHb - ¢ 9.00 go 17.00,

nepepni ¢ 13.00 no 14.00.

19
OTJENQ
Aj\MHH

2
¢ obpa

. 'paduik mpuema rpaxcaaH pPyKOBOAMTENSAIMH COCTABJISIETCA HA Kax/ble [ONIofa
M no pabore ¢ oOpallleHMSIMH TpaxkKIaH, MOAMHCHIBAETCS 3aMecTuTeneMm | naBbl
MCTpaLiK U YTBEPXKAAETCS pacropspKeHHeM [ 1aBbl ropoACKOro okpyra.

0. [IpenBapuTesbHas 3aNKCh Ha IIPHEM IIPOBOJMTCS PaGOTHHKAMH OTAENa Mo paboTe
IEHUAMY IPaXJaH B COOTBETCTBUM C YTBEPKAEHHBIM rpaduKoM. 3amych Ha MpHEM




npoBoautcs exenHeBHo ¢ 9.00 mo 18.00 (Kpome BBIXOAHBIX M IIPa3AHHMYHBIX AHEH), B
Hpez[Blilxo,uHOﬁ Y NpeanpasaHu4HbIi AeHs - ¢ 9.00 go 17.00, nepepsis ¢ 13.00 go 14.00.
HauaneHuk otmena mo pabote ¢ oOpalieHHSIMH TIpaxkgaH [0 COMNIaCOBAHHIO C
3aMecTuTeNeM [7aBel AIMMHHUCTpPALMHM M PYKOBOAMTENEM, BENyLUMM MpUeM TIpa)KaaH,
MOJKET] IPUHATD PEIIEHHE O JOCPOUHOM NPEKPALIEHUH 3alHCH.
. JIuuHBI npueM rpaxaaH pYKOBOAHTENEM I[POU3BOJMTCA C YYETOM uKcia
3aMUCABIINXCS Ha MPHEM, C PacYeToOM, YTOOBI BPeMs OXHAAHHS B OYEPEAM HA TpPHEM, KaK
0, He npeBsluaio 30 MUHYT.
B  xopme nuMyHoro - mpuemMa  rpaxzaaH =~ pPYKOBOJAMTENSMH  BeJeTcs
IpoToKoJMpoBaHue. Muas Buneo- M ayguosanuch AOMyCKaeTcs MO COMNIACOBaHHIO C
JAUTEISIMH U TpaXkJaHaMH.

23. PaGoTHHKH oTaena no pabore ¢ oOpalleHUsMU IPaXXAaH B XOJe JIMYHOTO MpHema
OKa3bIBalOT rpaXkiaHaM UHMOPMaIIOHHO-KOHCYIBTATUBHYIO MOMOIIb.
24. Ilpu NMUYHOM NpHUeMe TPaXAaHHH MPEABSBISET NOKYMEHT, YAOCTOBEPAIOLIMA €ro
JNUYHOETb.

23. Otnen no pabote ¢ 0OpallleHUMHU IPaXK/IaH:

- ABJSAETCA  YNOJIHOMOYEHHBIM OpPraHOM [0 KOOPAUHAUUU  JeATENbHOCTH
OO0L1eCTBEHHON NPUEMHOI;

- | obecnieunBaer copeiicTBHe uneHam IlpaBuTenbcTBa MoOCKOBCKOM — 0671aCTH,
PYKOBOAUTENSAM TOCYJapCTBEHHBIX OpPraHOB K MHBIM YIOJHOMOYEHHBIM JIHLUAM B
NPOBEJEHUH JINYHOIO MTpHEMa rpakJaH, B TOM YKCJIE B PEXXHUME BUJEOCBS3H.

ayuo
PYKOB

TpeboBaHus K MOMEILIEHUSIM U MECTaM,
NpeQHa3HAuYEHHBIM AJISl PACCMOTPEHUS 0OpallleHH i

26. Ilomemenus, B KOTOPbIX paccCMaTpUBAIOTCs 0OpalleHus, JOJKHbI COOTBETCTBOBATh
CaHUTEPHO-3NMUIAEMHOJIOTMYECKHM NPpaBUjiaM U HOpMaTuBaM «I UrueHuveckue TpeboBaHKs K
NepCOHANBHBIM 3JIEKTPOHHO-BLIUHCIIUTENIBHBIM MalllMHAM U opradu3auuu pabotsl. CanlluH
2.2.2/2.4.1340-03».

27. Paboure mMecTa pabOTHHKOB OOOPYAYIOTCS CPENCTBAMM BbIYMCIMTENBLHOM TEXHUKH
1 OPITEXHUKOH.

28. Ilpu Bxone B Xxojle 37aHHd AIMUHHCTPALUK TOPOACKOrO OKpyra pa3Mellaercs
CTeHA,| colepXalui wuHPopMalUMIO O pexume paboThl OpraHoB AJMHHMCTPALMHU
rOPOJGKOro OKpYyra, FOpoJACKUX ciy0 ropona, O01ecTBeHHbIX MPHEMHBIX.

29. MecTa 1715 NpoBeeHHUs TUYHOTO IPUeMa rpaXkaaH 00opyayoTCs:

- CHCTEMOW KOHAULMOHUPOBAHUS BO3yXa,

- IPOTHUBOIIOKAPHOH CUCTEMOM U CPeACTBAMHU MOKAPOTYIIEHUS;

- CUCTEMOH ONOBEILEHHS O BOSHUKHOBEHHH Ype3BbIUaiiHON CUTYaALUHU;

- ¢UCTEMOH OXpaHHbI.

30. MecTa oxunaHus TUYHOTO MPHEMa JOJKHBIL:

- COOTBETCTBOBATb KOM(OPTHBIM YCIIOBUSAM ISl 3asiBUTEJIEMH;

- 0OOPYOOBaHbI CTYJIBSAMH, CTOJIAMU;

- | obecrieyenbl KaHLEMSIPCKUMH TMPUHAIJIEKHOCTAMM JUIS HANHMCAHHUS MUChMEHHbIX
oOpalueHui;
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- IL]H(t)OpMaLIHOHHbIMH CTCHOAAMH.

Pesynprar paccMoTpeHus obpaileHui

31. PesynpTaToM paccMOTpeHHs NMUCBMEHHOr0 OOpalleHMs! SBJISETCS pa3pelleHHe o
CyUleCTBY IIOCTaBJIEHHbIX B OOpallleHHd BOIPOCOB, INPUHATHE HEOOXOAUMbBIX Mep U
NIeHHe MUCbMEHHOTO OTBETA Ha OOpalleHHe.

. PesynbpTaTom paccMOTpeHHs] YCTHOTO OOpallieHHsi B XOJe JIMYHOro Mpuema
ABJSIETCS paspellleHHe 10 CyUIeCTBY MOCTaBJIEHHbIX B oOpalleHud BomnpocoB. B cnyuae,
€CJIM M3J10)KEHHbIE B YCTHOM 0OpaiieHuH (akThl U 0OCTOATENbCTBA SABMSIOTCS OUYEBUAHBIMH
¥ He TpeOyIOT AOIMONHUTENbHOW MPOBEPKH, OTBET Ha OOpallleHHe C COrjiacHus rpaxkJaHuHa
MoxeT OBITh JaH YCTHO B XOA€ JIMYHOrO MpueMa. B ocTanbHBIX Ccliy4yasX Jaercs
NUCbMEHHBIHN OTBET.

33. 3ampeulaercs pasriamiath CBENEHHS, COAepXKallMecs B OOpalleHWH, a Takxke
CBEICHHUS, KacCarolUecsl YaCTHOM JXKM3HU rpaxKaaHuHa, 6e3 ero cornacus. Takoe coriacue
JOJDKHO OBITH NMOJIy4€HO B MUCBMEHHOMH (opme.

PaccMoTpeHue oTaensHbBIX 00palieHni

34. Ecnm B NHUCBMEHHOM oOOpallileHMM He YKasaHbl (aMuiaus rpaxaaHuHa,
HalpaBUBLIETO OOpallleHWe WM IOYTOBBIK aJpec, M0 KOTOPOMY AOJDKEH ObITb HarpaBieH
OTBET,| OTBET Ha oOpalieHue He Jnaercs. Ecid B ykazaHHOM oOpallleHWH COJAEpIKaTCs
CBEleHHUs O TMOIArOoTaBIMBAEMOM, COBEPIIAEMOM WM COBEPLIEHHOM IPOTHBOMPABHOM
JEeSHHH, a TaKKe O JIMLE, €ro MOATNOTaBIMBAIOLIEM, COBEPLUAIOLIEM MU COBEPILUBILEM,
obpa CHUE NOJUIEXKUT HANPABIIEHHIO B rOCyJapCTBEHHBIH OpraH B COOTBETCTBHUU C €ro
KOMIETeHL1eH.

Obpamenue, B KOTOpoM obXxanyetcs cyneOHOe pellleHHe, B TeueHue 7 AHEH co aHs

perucTpalMy BO3BpallaeTcs [PaXXAaHUHY, HalpaBUBLIEMY oOOpallleHHe, C pa3bsICHEHUEM
nopsiika o0xanoBaHus JaHHOTO CyAeOHOro pelieHus.
¥ MOJyYEeHHH IMHUCBbMEHHOTO OOpalleHHs, B KOTOPOM COIEPIKATCS HELEH3ypHbIe
OCKOpOUTENIbHbIE  BBIPAXEHHS, yrpo3bl KM3HH, 300POBbI0 U HMYILECTBY
JNOJDKHOCTHOIO JIMLA, a TaKXKe YJIEHOB €ro CeMbH, BIIpaBe OCTaBUTH oOpalleHne Oe3 oTBeTa
1o cy‘ €CTBY IMOCTaBJIEHHBIX B HEM BOIPOCOB M COOOILUUTH IpaXKAaHUHY, HAMPaBHUBILEMY
obpa ‘GHI/IC, 0 HEJOIYCTUMOCTH 3JI0yNOTpeOIEHUEM MTPaBOM.
Ecid B NHCbMEHHOM oOpalleHuH  COAEPXUTCS BOMPOC, HA KOTOPbIH emy
HEONHOKPAaTHO MNaBajlMCh IHMChbMEHHBIE OTBETbl [0 CYIUECTBY B CBS3M C paHee
HanpapjiseMbIMH OOpALIEHUSAMY, U NIPU 3TOM B 0OpallleHUH He MPUBOAATCH HOBbIE JOBOJbI
wid  obcrosTenscTBa, I'maBa ropoackoro okpyra, [Ilepselii  3amectuTens [ naBbl
AIMURUCTpalUMU WM 3aMecTHTend [JaBbl AIMHHHUCTPAUMM, PYKOBOAWTENIH OPraHOB
AJMUHUCTpaUMK BNpaBe IPHHATH pelleHHe O O0E30CHOBATENILHOCTH  OYEPE/IHOIO
oOpalleHnss W MpEeKpalleHHH IEepPernucKd ¢ TPaXJaHMHOM MO JaHHOMY BOMpPOCY IpH
YCJIOBHH, YTO yKa3aHHOE OOpallileHWe U paHee HampaBliseMble 0OpalleHusi HanpaBIsAlUCh B
AJMHBUCTPAIMIO TOPOJCKOTO OKpyra WM ONHOMY W TOMY K€ NOJ/DKHOCTHOMY juuy. O
AAHHOM PEUICHUH YBEIOMIIAETCS MpaXKIaHUH, HalpaBUBILKi oOpallieHue.
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Eciu OTBET 1o CyIIECTBY MOCTaBJIEHHOrO B OOpaIlleHHH BOMNPOCa HE MOXET ObITh AaH
0e3 pasrialleHusl CBEAEHHUi, COCTABIISIIOLIMX TOCYJAPCTBEHHYIO MM HHYKO OXPaHAECMYHO
(enepabHBIM 3aKOHOM TaifHy, IpaXKIaHWHy, HalpaBUBILEMY OOpalleHHe, coobluaercs o
10KHOCTH 1aTh OTBET MO CyIIECTBY MOCTABJEHHOTO B HEM BOMPOCA B CBSI3U C
HeI0MYCTHMOCTBIO Pa3TIAIeHHs YKA3aHHBIX CBEIEHMUIA.

Ecnn NPUYKMHBI, 110 KOTOpPbIM OTBET MO CYLIECTBY [OCTaBJIEHHbIX B OOpallleHHH
BOMpPO 0B He MOT GbITh IaH, B MOCNeAyIolleM OblIM yCTpaHeHbl, IPaXXJaHUH BIIpaBe BHOBb
HanpaBuTh oOpalieHHe B AJMMHHUCTPALMIO TOPOJCKOTO OKPYra WJIH COOTBETCTBYIOIIEMY

AOKHOCTHOMY JIMILY.

OTBETCTBEHHOCTb PAaOOTHUKOB MPU PACCMOTPEHUH 0OpaLIEeHH

35.PabOTHUKM HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOJATEJbCTBOM
Poccuiickoii ®enepaunu 3a COXPaHHOCTb HAaxXOMSILIMXCS y HUX Ha pPacCMOTPEHUM
o0OpalleHHH U JOKYMEHTOB, CBSI3aHHBIX C HX PACCMOTPEHHUEM.
OrBeTcTBEHHOCTh paGOTHHUKOB 3aKPETISAETCs B X HODKHOCTHBIX MHCTPYKLIUSAX.

36. Csenenus, copepkalhecss B oOpalleHHsiX, & Tak)Xe I[epCOHAbHbIE JaHHbIE
o0part ‘BIHeI‘OCSI MOTYT HCIOJIb30BAaTLCSI TOJIBKO B CIY)XEOHbIX Lensx. 3amnpelaercs
pasriajueHue coaepkaileics B obpallleHHu HHPOPMALWK 0 YaCTHOMH XHU3HH 00paTHBLIMXCS
rpaxc,u‘H 6e3 wx cormacus. He sBnsercs pasriamieHueM CBeNeHMH, cCOAepXallMXcs B
oOpalllgHMHd, HanpaBlieHHe MHCBMEHHOro oOpallleHds B FOCYAApCTBEHHBI  OpraH, oprat
A/IMHHHCTPAUMY FOPOACKOTO OKpyra HIIM AODKHOCTHOMY JIMILY, B KOMIETEHLMIO KOTOPbIX

BXOAHNT pEIICHHUE TOCTABJICHHBIX BOTIPOCOB.

PaccmoTtpenue obpaienunii

37. PaccmoTpenue obpalieHuii rpax/aH BKIIOYAET B ceOs:
- IPUEM U TIEPBHYHYIO 0OpaboTKy MMCbMEHHbIX 00pallleHuii;
- ‘eFI/ICTan;I/IIO ¥ aHHOTHPOBAHUE IMOCTYMUBLIMX O0paLLEHHIA;
@mpasleHue obpallleHIi Ha pacCMOTPEHHUE;
acCMOTpeHHEe 0OpalleHHIH;

YHBIH IIPUEM TpaXKaaH;
0CTaHOBKY OOpallieHHi Ha KOHTPOJIb;
- HPpOAJICHHE CPOKa PaCCMOTPEHHUs oOpalleHHit (pU HEOOXOAUMOCTH);
- [NpeOCTaBNICHHE CIPABOYHONH WHQPOPMALUM O XOJAE€ PaCCMOTPEHHS MUCbMEHHOIO
oOpallgHus;

- KOHTPOJIb 32 paCCMOTPEHUEM OOpallleHHi;

- ohopMIIeHHE OTBeTa Ha OOpalleHute.

Ilprem u nepBUyHas 00paboTKa MUCHMEHHBIX 0OpalleHH

38. OcHoBaHMeM mis Hayana PacCMOTPEHUs MHCBMEHHBIX OOpalleHHit sBiseTcs
o0palligHHe rpakiannHa B ajpec I 1aBbl ropoACKOro oKpyra, AIMMHMCTPALHH FOPOACKOTO
OKpYTa, B TOM 4YMCJ/I€ HallpaBIeHHOE KOHKPETHOMY AOJDKHOCTHOMY JIMLY AIAMHHHCTPAaUMH
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I
FOPOJICKOr0 OKpyra WM IOCTYIUIEHHE oOpalleHust rpa<aaHMHa C COMPOBOIHTENbHBIM
MHCBMOM M3 APYTHX TOCYJIapCTBEHHBIX OPraHoB W OpraHu3alui Uid pacCMOTPEHHS 110
MOPYUYEHHIO.

39. ObpaleHnue MOXKeT ObITh JOCTaBICHO HENOCPEACTBEHHO IPAKAAHUHOM JTHO0 ero
Hpeﬂml“asmeneM, MOCTYNUTh 10 ToYTe, MO0 QenabAberepckoi CBs3u, 1o dakcy, 10
5]EKTPOHHONH 1o4yTe B (opMe DIIEKTPOHHOrO [OKyMEHTa Ha O(UUHAILHYK [0YTY
AJIMMHUCTPALIMK TOPOACKOro okpyra PeyToB reutov(wreutov.net wiu depe3 Mureper-
MPUEMHYI0 Ha OQMUMAIBHOM caiiTe AJAMHHHCTPALMKH TOPOACKOro okpyra PeyTos, no
MCDJI 13 rocyaapcTBEHHBIX OPraHOB.

st coznanus >¢Q(deKTHBHON cHUCTeMbl 00paTHOM CBs3M, IO3BOJSIOLICH OpraHam
MECTHOIO CaMOYIIPaBJIEHUsI KOPPEKTUPOBATH IPOBOAUMYI0 AHTHUKOPPYIILHOHHYIO MOJHTHKY
Ha OCHOBe MH(OPMALMH, MTOIYYEHHOH OT HACeNIeHMs, B XOJle AJMHUHHCTPAIHK pa3zMelieH
ALLMK ,!HHH cbopa HH(pOpMaLUK OT HACETEHHUs O (PaKTax CKIOHEHHS K KOPPYIILHH.

40. ITucbMeHHble oOpallleHHs rpa/iaH MoCcTyNalT B OTAE Mo padoTe ¢ 0OpalleHUs MM
rpaX<aaH.

41. Pabotnuk oraena mo padore ¢ 0OpallleHUsIMU IPaX/IaH, OTBETCTBEHHDIH 3a TpHEM
LL()KyM“el-ITOB:

- POBEPSET MPABUIBHOCTL aPECOBAHUS KOPPECIIOH/ICHIIMU W 1ICJIOCTHOCTh YITaKOBKH,
BO3BPAIIAET HA I10YTY HEBCKPLITHIMH OLIMOOYHO MOCTYMUBIIHE (M0 JIPYroMy ajpecy)
MUCbMa;

- ‘l‘[pOBOJJ,HT CBEPKY peecTpoB Ha KOPPECIOHIAEHLIMIO, MOCTYIHBIIYIO (PesibjberepeKoii
CBSI3bID;

- BCKPBIBAET KOHBEPTHI, IMPOBEPSAET HAJIWYME B HHUX JIOKYMEHTOB (pa3opBaHHbIC
JAOKYMEHTBI MOJIKJIEUBAOTCS ), K TEKCTY MUChMa NPUKIabIBaeT KOHBEPT;

- NPUKITIAJbIBACT [OBEPX MMHCbMA [OCTYMHBIIKE JIOKYMEHTBI (MAacropra, BOCHHbIC
Onnerhbl, TpyaOBble KHMXKH, TE€HCHOHHBIC YIOCTOBEpeHHs, QoTorpaduu W  HHbIE
MPUTIOJKEHHBIE TPAXKJIAHMHOM K ITUCbMY IOKYMEHTBI );

- B Clydae OTCYTCTBHsS B KOHBEpPTE [HMCbMa COCTABJs€T CIIPABKY CJIE/YIOUIErO
conepxanus «ITucbma B aapec ['maBel ropojckoro okpyra Peytos ner» win «lluchbma B
ajipec liAﬂMHHHCTpauMM ropoJickoro okpyra PeyToB HeT» ¢ JaToil W JUYHOM ITOJNKCHIO,
KOTOPYIO MPUJIAraeT K MOCTYNUBIIUM JOKYMEHTaM;

- COCTaBJII€T aKT B JABYX JK3EMIUIIpaX Ha MHUCbMA, TMOCTYIHBIIHE € JEHEKHBIMH
3HAKAMK (KpOMe M3bATHIX U3 0OpallleHus ), LIeHHbIMU OymaraMu (00JMrausIMu, akuHiIMH |
T.JL.), :11011apKaMu, Ha 3aKa3Hble MMMCbMa C YBEAOMIIEHMEM, B KOTOPbLIX MPH BCKPBLITHH He
0OHApYKUJIOCHh TMMCHbMEHHOTO BIIOKEHUS, a Taloke B Clydasx, KOria B KOHBEpTax
OOHApYy’KUBAET JOKYMEHTHI, He YITOMSHYThIE aBTOPAMH B OTUCSIX HA LIEHHbIE [THChMA.

OauH 5K3eMIUIAP MPUOOLIACTCS K TOCTYNHBIIEMY 00pPAILEHHIO H XPAHUTCS B OT/IE/IE 110
pa60T|-F ¢ oOpalleHMsAMM Tpak/laH, BTOPOW — HAMpaBIsETCs aJpecaTy, HarpaBUBIIEMY
oOpatlenue.

42. Tlpuem nucLMEHHBIX OOpalleHHit HEMOCPEeICTBEHHO OT TIPasklaH [POH3BOINTCS
padothukamu oTaena no pabore ¢ obpaiieHusIME rpaxaan. OOpaTuBIIeMyCsl TPakIaHHHY
maae?‘cyz pacnucka yCTaHOBJICHHOM (OPMBbI € yKazaHMEM JaTbl Ipuema oOpalieHus,
KOJMYECTBA MPHHSTBHIX JIMCTOB M TeNepOHOM Ul CIPABOK [0 OOpamleHusM rpask/iat
(npunoxenue 2).




43. ObpaileHus, NOCTYNMUBIIKE MO ¢aKcy, IPUHHUMAIOTCS U YUUTHIBAIOTCS B XXypHaje
NoMOLIHKKaMU [ 1aBbl rOPOACKOro OKpyra, nepefarTcs B OTAeN no padore ¢ odpalleHusMu
rpaXkaaH.

44. OOpameHus, mocTynuBliMe B (opMe 3JEKTPOHHOTO HokyMeHTa no MCD/],
PUPYIOTCS B JaHHOM cucteMe U Hampasmsitorcs no MC3Jl  pykoBo/CTBY
A/ZIMUHHCTpaLKMK A4 AaJIbHEHIIEro pacCMOTpeHHUs 00pallleHHs U OTBETA 3asiBUTEIIO.

45. ObpalieHus, noctynusmne B Gopme IEKTPOHHOTO AOKYMEHTa Ha O(HULMaNbHBbIHI
caiT AnMUHHUCTpauuu 1o cetd MHTepHeT, npuHUMatloTCcsl paboTHHUKaMHK OTAena no padoTte ¢
oOpalleHUsIMU TPaXKIaH.

46.0O6pamenus B agpec Ilpencenarens CoBera AemyTaToOB ropojackoro okpyra Peytos
MockaBckoii obnactu, nenyrtatroB CoBera JemyTaTOB TrOpojAckoro okpyra Peytos
MockaBckoi 00JaCTH PEeruCTPUPYIOTCS B OTAeNle mo obecnedyeHuto AestenbHocTH CoBeTa
IenyTaToB ropoJICKoro okpyra PeyTtos.

47.06paumenus nenytatoB  l'ocymapcteeHHol Jlymbr ®enpepanbHoro Cobpanus
Poccuiickoit ®enepauun, ['ybepHatopa MockoBckodh obOnactd, uneHoB [lpaButenbcTsa
MockoBckoi 06nacTi, YOJIHOMOUYEHHOrO Mo MnpaBaM uejoBeka B MoCKOBCKOH 06siacTi,
nenyraroB MockoBckoi obnactHoil [Jlymbi, aemytaroB CoBeTa IEMyTaTOB TOPOACKOrO
okpyra PeytoB MockoBckoii obnactu, aapecoBaHHble ['1aBe ropoackoro okpyra PeyTos,
Ilepsomy 3amectutento ['naBbl AIMHHHUCTPAaLMM TOPOACKOIO OKPYra WM 3aMeCTUTENSM
FJIaBb! AJMHHHCTpaUUH TOPOJACKOr0 OKpyra, CcoAep)xallde MpochObl O paccCMOTPEHHH
o0pa jen-mﬁ , PETUCTPHUPYIOTCS B OTAeINe 110 paboTe ¢ OOpallieHUsIMU MpaXKiaH.

48. OOpameHuss ¢ MoMeTkod "NWYHO", MOCTynuBlUIME HA UMs [J1aBbl TOPOACKOrO
oxpyre‘, Ilepporo 3amectutens InaBel AAMHHUCTpalWH, 3amecTuTelied [ naBbl
A/IMMHHCTpaLM¥ BCKPBIBAIOTCS HAa4YaJIbHUKOM OT/efa 1o paboTe ¢ o6palieHUs MU MpaXKaaH.
Bjcny4ae ecnu obpalieHue, NOCTyNMUBILEE ¢ OMETKOM "MHUHO", HE SABAAETCS MUCHMOM
NHYHOTIO XapakTepa, HayaJlbHMK OTJela Nno paboTe ¢ 0OpallleHUsIMU TpaXKaaH MepesaeT ero
IS peructpauuu paboTHUKY OTAeNa.

49. PabOTHUKH OpraHoOB AJIMHHHMCTpPALIUH HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C
3aKOHQaTenbCTBOM Poccuiickoit Pepepauyy 3a COXPaHHOCTh HAXOMALIMXCS Y HUX Ha
pPaccMOTpPeHUH OOpalleHUH U IOKyMEHTOB, CBSI3aHHBIX C HX PACCMOTPEHHUEM.

50. Tlpy yTpaTe HCMOJHHUTENEM MUCBMEHHBIX OOpalleHHi Ha3zHavaeTcs chyxeOHas
npoBepKa, O pe3yibTatax KoTopod uHpopmupyercs IlepBbiii 3amectutens [ naBbi
AMUHHUCTpALIVH.

Perucrpaums ¥ aHHOTUpOBaHHE MOCTYNMUBIIMX OOpallleH i

51. IoctynuBmre B oTAen Mo pabore ¢ oOpalleHUsIMH TpaxKaaH OOpallueHHs, B TOM
yncie| B QGopme ONEKTPOHHOIO JOKYMEHTa [0 DJJIEKTPOHHOM MoyTe M KaHajaam
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOI0 J0OKyMeHToobopoTa (fanee - MD/10), peructpupyrores
B MC3/] B TeueHue 3 aHell ¢ MOMEHTA MOCTYIIEHHUS.
52. PaboTHuK 0TAEa, OTBETCTBEHHDIH 3@ PEMUCTPALIUIO 0OpaLLEHHIi:
- IPOM3BOAUT CKAaHHPOBAHME BCEX OOpAILIEHHI BMeECTe C mpujaraeMbiMU J0KYMEHTAMMU;
-Ea peructpaunonHoi kaprouke MCOJl ykaspiBaeT (aMHIHIO, UMsl, OTYECTBO (MpH
Hanw-lhu) UNM  MHMUMANbl (eCnM  MMs, OTYECTBO He ykaszaHbl) obpaTuBuIerocs (B
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HMCHUTENILHOM Tajexe), ero aapec (NpH HaIHYMH — TeNehOH) WM afpec INIEKTPOHHOI
noutsl, Ecnu nucemo noanucaHo AByMs U Gosiee aBTOpamMM, TO PErHCTPUPYIOTCS MEpBble
2Ba, B TOM umCIe aBTOp, B aJpec KOTOPOro MpocaT HampaBUTb oTBeT. Takoe oOpaiieHue
CYMTAETCA KOJIEKTHBHBIM. OOluee 4ucio 0OpaTHBILMXCA YKa3bIBAETCS B aHHOTAaLMH
niucbMa. KONNEKTHBHBIMM  SIBISIOTCS Takke OOpallleHHs, TOCTYNHBIIME OT WMEHH
KOJIIEKTUBA OPraHH3allly, a TAKKe Pe30JIOLUU COOpaHuii ¥ MUTHHIOB;

- B IpaBOM HW)KHEM YTy MEPBOH CTPAHHLbl MHMCbMa NPOCTABJSET PEruCTPaLHOHHbIH
wramn "AJAMMHUCTpaLMsl ropoja, [aTa, BXOASILIMHA HOMEpP» C YKa3aHWeM MNPUCBOEHHOIO
HCBM) perucTpaudoHHOro HoMepa. B ciyuae, ecnu mecto, npeaHa3HaueHHOe Ul LWITaMIIa,
3aHATO TEKCTOM MHCbMA, IITAMIT MOXKET OBITh MPOCTABJIEH B HHOM MecTe, obecneunBaiolem
ero Npo4TeHue;

- ‘ormeqaer THI JOCTaBKM oOpalleHus (rmoura, Tejerpamma, JOCTaBIEHO JIMYHO,
3JEeKTPOHHAs MmoyTta W T.M.). Ecin nuceMo mepeaapecoBaHO, TO YKa3bIBa€T, OTKYAa OHO
noctynuno (u3 Aamunuctpauvu [Ilpesunenta Poccuiickoit ®ejepaumu, Annapara
[lpas leIILCTBa Poccuiickoit ®enepaunu, MockoBckoi obnactHoit Jlymbl, [TpaBuTenncTsa
MockoBckol obnacTi # T.4.), NpPOCTaBJSAET JATY U UCXOASLUMH HOMEP COMPOBOAMTEIILHOTO
nHcbMa.

- OTACNACT OT NHUChbMa IMOCTYMNHBLIME JEHbIH, MACMOPTa, LEeHHble OyMard, HHble
NOJUTHHHbIE AOKYMEHTBHI (TpH HEOOXOAMMOCTH C HHX CHHUMAIOTCS KOMHHM) M BO3BPALLACT WX
3asiBUTENIO. [leHbrM BO3BPAILAIOTCS MOYTOBBIM MEPEBOJOM, TIPU ITOM MOYTOBbIE PACXOlbl
OTHOCATCS Ha CUeT 06pATUBILIErocs;

3. OOpauienuns, HamHCaHHbiE TOYEYHO-peNbePHBIM WPU(TOM CIEMbIX WM Ha
MHOCTPAHHBIX SA3bIKaX, B Te€UEHHE 7 AHEHN CO JHA pEerMcTpalUy HarpaBisitoTCs Ui NepeBoia
B YMNOJHOMOYCHHbIE B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickoit ®enepaiinu
OpraHH3aLMH.

54. Tlpu perucTpauun paboTHHKH OTAENA OCYLIECTBAIOT aHHOTALMIO 0OpalleHHii:

- | IPOYUTHIBAIOT OOpalleHHe, ONpeNeNsioT €ro TEeMaTUKy W THI, BbISBISIOT
MOCTABJIEHHBIE 3asiBUTENIEM BOTIPOCHI;

- MpoBepsAIOT ofpalleHHe Ha NOBTOPHOCTb, [PH HEOOXOAMMOCTH CBEPSIOT ¢
NpenblAyled NepenucKor (MOBTOPHBIM CHHUTAETCS OOpalleHKe, MOCTYIUBILEE OT OJHOIO H
TOr0 XKe 3asfBUTENS MO OLHOMY M TOMY Xe€ BOMNpOCY, €CJIM CO BPEMEHH HampaslieHHs
rpaXXAaHUHOM TMEpPBOro O0OpalleHHss HCTEK CPOK pacCMOTpeHHMs JIMGO 3asBUTENb He
Y/IOBNETBOPEH MOJTyYEHHBIM OTBETOM);

- BaNOIHAIOT TEMAaTUKY B COOTBETCTBMH C THMOBBIM OOIIEPOCCUICKUM TEMATHHYECKUM
KJlacc ‘cbm(aTopOM oOpameHMH rpaxaaH, opraHu3auuMi ¥ OOLIECTBEHHbIX OOBEAUHCHHI,
YTBEPKACHHBIM 3aMECTHTENICM pyKoBoauTeNns AamuHuctpauuu [Ipesuaenta Poccuiickoii
®enepaunu Mo KOOPAMHALMHK M OLleHKe paGoThbl C 06palleHHsMH TpaX/1aH W OpraHH3allnii,
COCTaBJIAOT W BHOCAT aHHOTALMIO OOpalleHHs (aHHOTALMS AOMKHA ObITh YETKOMH, KpaTKOH,
OTpaXxaTh COAEp)KaHHWE BCEX BOMPOCOB, I[TOCTABJEHHbIX B oOpallueHHH, OOOCHOBBHIBATD
aJIPECHOCTb HaIpaBleHHs obpallleHHsl Ha PAaCCMOTPEHHE M0 KOMIETEHLIU K );

- ‘()C}/llleCTBJI}HOT BBOJl HEOOXOAMMBIX MPUMEYAHHIA;

- | YCTaHABJIMBACT KOHTPOJbHYIO Aaty HcrnonHeHHs B MCDJ] Ha mnopydeHusx o
PACCMOTpEHHH OOpalleHnH, B KOTOPBIX CONEPIKHTCH npoceda mnpouHpopMHpOBaTL ©
pe3yibTaTax, a Takke Ha nopyuexusx [Ipesunenta Poccuiickoii Denepatinu, npeaceaaresnieit
nanat @exepanbHoro cobpanust Poccuiickoit ®enepaunu, [pencenarens [lpasutenncrTna
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Poccuiickoit ®enepauvn M ero 3amectuteneid, ['ybepHaTopa MockoBckoit 001acTH,
[TpaBuTenscTBa MOCKOBCKO# 00N1acTH.

55. Pe3ynpTaToM BBIMOJHEHHS OEHCTBUI MO pPErdMCTPaLHMHd M aHHOTHPOBAHHIO
o6pau.ﬁieﬂuﬁ aBnsieTcs peructpauus obpawenuss B MCDOJl 1 noaroToBka obOpailetus K
nepenade Ha pacCCMOTPEHHUE B 3J1eKTPOHHOH (popme no MCDI /L.

Hanpasnenue obpalleHuss Ha pacCMOTpEHHKE MO NPUHAANIEKHOCTH

56. PaGoTHUKH OTAENA MO pabote c oOpalleHUsIMU Tpa)<iaH Moc/e COCTaBJICHUSI aHHO-
TallMK HanpaBislOT oOpalleHHe Ha paccMOTpeHHWEe NyTeM MOATOTOBKM M o(opmierus B
MCDJ] npoekrta pesomounu I'naBbl ropoackoro okpyra , IlepBoro 3amecturens [iaBbli
Agwm%ucmaunn, 3amectuTener [ naBel AIMUHUCTpaLIUH.

57. Tlpoext pesomourn B MCDJl ¢ peuieHHeM O HanpaBjieHWM oOpalieHus Ha
PAaCCMOTPEHHE TPUHUMAETCS HCXOAA HCKIIOYMTENbHO 13 colepxaHus  oOpallleH s
He3aBUCHMO OT TOT'O, Ha Yb€ UMsI OHO aJpeCOBaHO.

Pewenue o HampaBnenun obpauieHuss Ha paccMoTpenre B MCDJ1 npuHumaercs ¢
YUETOM CJIEAYIOLIMX 0COOEHHOCTEH:

- |B cnyuae, ecau BOMPOC, TMOCTaBlE€HHbIH O0OpaTUBIIUMCS, B COOTBETCTBHU C
NCHCTBYIOLWIMM  3aKOHOJATEJIbCTBOM  OTHOCHUTCS K  BOIMpPOCaM  OpPraHOB  MECTHOTIO
camoympaB/ieHHs, oOpalleHre HanpaBiseTcs Ha PacCMOTpeHHeE (C OTMETKOH O KOHTpO.Ie) B
COOTBETCTBYHOLIMM OpraH AJMHHUCTPaLMH, B COOTBETCTBYIOLIYIO ClyxOy ropoaa uiu
OpraHH3aLMio;

- JlenyTaTCKHUE 3anpockl B AIMUHUCTpPALMIO HanpaBisioTcs [J1aBe ropojickoro okpyra
Hin  3aMectuTensM [ taBel AIMUHHUCTpALMH;

- B Cily4ae, €CJIM BOIIPOC, NOCTABICHHbIA B 00pallleHUH, HE HAXOAWTCS B KOMIIETEHIIMH
A/IMMHHUCTpaLIuK, TO oOpallleHHe ¢ yBeJOMIeHHEM 00 3TOM 0OpaTHUBLIEroCs rpakjaHiHa B
Tetlem%e 7 NHeW nepechlIaeTCs MO MPHUHALIEKHOCTH B OpraH, KOMIIETEHTHbIH peuInTh
naHHbIﬁ BOTPOC;

- B Clly4ae, €CJIM TpaXXJaHUH paHee oOpallascs B OpraHbl MECTHOIO camMOyIpaBieHns U
HC YNOBJCTBOPEH INPHUHATBHIM pEIIeHHEeM MO OoOpalleHUI0 WK olxaiyeT jeicTBus
(Oc3aedcTBUS) M pelleHHs 3TUX OpraHoOB, Takoe oOpallieHHe HAMpPaBJsSeTCs Ha PACCMOTPEHHE
['naBe | ropoackoro okpyra, mnepBoMy 3aMecTWUTeN0 [JaBbl AAMHHMCTpPALMK  WIH
3amecTHTeNno [ NaBbl AIMHHHCTPALMK C y4eTOM paclpeselieHns obs3aHHocTel MEHILY
[lepBbiM  3amecTuTeneM InaBbl  AJAMUHHCTpAUWMM  WIM  3aMECTUTENAMM | j1aBbl
A)IMUHHUCTpaALHUHK;

Jmpopmaum{ O TIOCTYMHMBIUMX OOpalleHUsX MO BONPOCaM, 3aTParuBaoLMM HHTCPECHI
3HAUUTEJILHOTO KOJIMYECTBA XMTEJIEH MOpOACKOro oKpyra, coodlaeTcsi B opraHu3aluoHHo-
KOHTPOJIbHBIA OTHEN B CcOCTaBe YMpaBleHUs [JellaMH [Jisi ONepaTMBHON repeauu
m—l(])op‘Mauuu Y MOATOTOBKH NPOEKTOB NopyveHHit [ naBel ropoackoro okpyra;

- 0OpallleH|s TpaXKAaH, MOCTYMMBLIME M3 pelaKUUW CPEACTB MAcCOBOH HH(OPMALIHH,
OpIaHOB MOJMTHYECKUX MApTUH M OOLUECTBEHHbIX OpraHM3aLuii (B TOM uMcie ¢ npochooil
NpOMHPOPMHUPOBAThL O pe3yJbTaTaX PACCMOTPEHHs), PACCMATPUBAIOTCS B COOTBETCTBHH C
HacTosLMM PernameHToM 1 59-O3;

- 00pallieHH1s rpaxaad ¢ npockbamMu 0 TMYHOM npueMe [J1aBOi roOpoACKOro oKpyvra M
AOJDKHOCTHBIMHU  JIHUAMH  AJIMMHHUCTPalUMM PETUCTPUPYIOTCS M PacCMaTpHUBAalOTCS  Kak

00bIYHbIE MHUCbMEHHBbIE OOpAILEHHMsI B COOTBETCTBUU C HACTOAIIMM Pernamentom u 59-03.
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[lpy HEOOXOAMMOCTH aBTOpaM HamnpaBIsIOTCS COOOIUEHUS O MOpsaKe paboThl OTAeNa Mo
pador c obpallleHUsIMH TpaxKaaH, a 3asBleHHs OHOPMIIAIOT KaK UCTIOJHEHHBIE.

- |B Clly4ae, €CJIM DELIEHHWE [OCTaBIECHHbIX B MUCHbMEHHOM OOpalleHHH BOMPOCOB
OTHOCHTCS K KOMIETEHUMH HECKOJIbKMX OPraHOB MJIM JOHKHOCTHBIX JIML AJIMHHHCTPALIMH,
oOpallleHusl B TeyeHHe 3 OHel cO JHS perucTpaluM HaMpaBisiOTCS B COOTBETCTBYIOILME
OpraHbl WJIM COOTBETCTBYIOIUIUM JODKHOCTHBIM JIMLIAM.

58. O6palLenus, NOCTyNUBILIKE B aapec [N1aBbl rOPOACKOro OKpyra u AIMUHUCTpaLUH
FOPOAGKOTO OKpyra XpaHsTCs B TeeHHe 5 neT B 3aBUCUMOCTH OT BHJA JOCTaBKH, a 3aTeM
YHHUUYTQXKAIOTCS] B YCTAHOBJICHHOM MOPSIKE:

- MOJIyYeHHbIE HAa OYMaXKHbIX HOCUTENSIX XPaHATCS B OTAENE Mo paboTe ¢ obpaleHUIMH
rpaXkiaH;

- MOJIy4eHHbIE B JJIEKTPOHHOM BHIE (HE3aBMCMMO OT KaHajla JOCTaBKM) XPaHATCA B
MCD/l B BHAE 3/1€KTPOHHOIO NOKYMEHTa (CKaH-00pa3 WM HHOM 3/€KTPOHHBIH (opmat
LOKYMEHTa).

|
PaccMoTpenue obpallieHuil B CTPYKTYpHBIX NOApPa3IeIeHUAX
AIMUHHUCTpaLUU rOPOJCKOTO OKpYyra

T59. Obpaulenus, MnocTynuBlIME B  AJAMHHHUCTPALMIO TOPOACKOIO  OKpyra,

pacCMaTpUBAIOTCSA HEMOCPEACTBEHHO B CTPYKTYPHBIX MNOApa3ieNneHusx AIMUHHCTpaLIUH
ropoz 11(01‘0 OKpyra (B TOM YHCJI€ C BbIE3JOM Ha MECTO).
0. MicnonHuTeNb, KOTOPOMY NOPYUEHO pacCMOTPEHHE OOpallEHHUS:

— obecnieynBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTPEHHE
oOpaleHus, UIMeeT MpaBo TIPUIIACHTh 3asBUTENIs 15l JHYHOH Gecembl, 3alpOCUTh B Cllyyae
HCOOXOAMMOCTH B  YCTAHOBJIEHHOM 3aKOHOJAATEJbCTBOM MOPSAKE JOTOJNHHUTENbLHbBIE
MaTepHabl ¥ NOJNyYHTh OOBACHEHHS Y 3asBUTENS U HHBIX IOPUIUUECKUX U QU3MYECKUX JIMLE;

- B HEOOXOAMMBIX Clly4asX NMPUBIEKAET K PaCCMOTPEHHIO 06pallieH s TEPEBOAUHKOB
n HkereproB. Omiata UX yCIyr OCYIIECTBIISIETCS B yCTaHOBIICHHOM MOPSIKE;

T Npu HEOOXOAMMOCTH TOTOBHT 3alpochl B COOTBETCTBYIOLIME OPraHbl C LENbIO
pCLIEHHUs BOMIPOCOB, U3JI0KEHHBIX B 06palleHHy;

— MPUHUMAET MEpbI, HAaNpaB/IEHHbIE Ha BOCCTAHOBJIEHHE U 3aLMTy HapylIEHHbIX MPaB,
CBOOOJ M 3aKOHHBIX HHTEPECOB IPaXKAaHHHa;

- IPUHUMAET MEPBI N0 PELLIEHHIO BOIIPOCOB, U3J1I0KEHHBIX B O0palLEHHH;
M0 UTOraM MPOBEIEHHOH pabOThl FTOTOBUT MPOEKT OTBETA 3asBUTEINIO;
HarnpapJseT Ha COrnacoBaHHUe HEMOCPEACTBEHHOMY PYKOBOAUTEIIO.

61. JIo/KHOCTHOE NHLO Ha OCHOBAaHWM HAMNpAaBJIEHHOTO B yCTAHOBJIEHHOM IMOpsIKe
3anpoca 0653aHO B TeueHue 15 aHeid MPeAOCTaBUTh [NOKYMEHTbl U MaTepHallbl,
HEOOXOAMMBIE 1711 paCCMOTPEHHS 0OpallieH s, 38 HCKIIIOUEHHEM 0KYMEHTOB M MaTepHAJIOB,
B KOTOPBIX COAEPXKATCA CBENCHHS, COCTABJAIOWIME TOCYNAPCTBEHHYIO HIM HHYIO
OXpaHieMyto (penepanbHbIM 3aKOHOM TaiiHy, U [JIsl KOTOPBIX YCTAHOBJEH OCOGBIH MOpPSA0K
npeaoCTaBIeHHUS.

62. B cnyyae ecnu obpalieHHe, MO MHEHHIO HCMOJIHHUTENS, HAlpPaBleHO He Mo
NPHHAIUIEXHOCTH, OH B ABYXIHEBHbIH CPOK BO3BpallaeT 3TO obpalleHue B 0TAeN o paboTe
¢ ofpawleHMsMH TpaXaaH, YyKasbiBas TIIpM  3TOM CTPYKTYpHOE  Moapa3iejieHHe
A/IMMHHCTPALMK TOPOJCKOTO OKpYra, B KOTOPOE, M0 €ro MHEHHWIO, CJeAyeT HalpaBHTh
oOpalleHue.
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‘3. Ha 06paH.ICHI/I5I, HE ABJIFOIIUECA 3aABJIICHUAMHU HITH >1<a1106a1vud, HE COoACpXKallue

KOHKDp ‘THBIX l'IpGL[J'IO}KeHI/II\/’I HJIH l'IpOCB6 (B TOM HUCJHE CTaHAAPTHLIE TO3APAaBJICHHA,
cobdon 3HOBaHWs#, MHUCbMA, MNMPUCIAHHBIE HJis1 CBEACHHA, H T.J],.), OTBCTHI, KaK IMpaBHUJIO, HE

4. Pe3ynbTaTroM paccMOTpeHusi O0OpallleHHMH B CTPYKTYpHBIX HOJpa3/ieNieHUsIX
AIMUHHCTpaLKU TOPOACKOrO OKpYyra sIBJISIETCSl pa3pelleHHe MOCTaBIEHHBIX B 0OpallleHusX
BOMPOCOB U MMOATOTOBKA OTBETOB 3asBUTEJISIM.

JIuaHbBIA NpueM rpaxaaH

65. Jlnunblii npuem rpaxzaaH I'nmaBoil ropoackoro okpyra, IlepBeIM 3aMecTuTeNEeM
I'naBbll AAMHHUCTpaLMK M 3aMecTUTeIsIMH [ N1aBel AJMMHUCTPALUH OCYIIECTBIAETCS B
NopsJiKe O4YePEIHOCTH COIIACHO NpPEABApUTENbHON 3aMKcH MPH NMPEObsIBICHHH JOKYMEHTA,
YAOCTQBEPSAIOMIErO TUYHOCTD.

66. Jlu4Hplli npueM TrpakdaH YINOJHOMOYEHHBIMH pabOTHHUKaMU AJIMHHUCTPALIUH
FOPOACKOr0 OKpyra OCYLUECTBISETCS B TOPSAAKE OYEepPeAHOCTH TMpH MpeIbsIBICHUH
JOKYMEHTA, yA0CTOBEPSIOLLEr0 THYHOCTD.

7. TlpaBoM Ha BHeodepeJHOW NMpUEM B OHH WU 4Yachl, YyCTAHOBJIEHHBIE I MpHeMa
I‘pa')KIl‘H, UMEIOT BeTepaHbl U WHBaNuAbl Benukoil OreuecTBeHHOW BOHHEBI, BEeTepaHbl U
MHBaIHAbI 60eBbIX AeHcTBUH, HHBamHAs! | 1 11 rpynn u (M) ux 3aKOHHBIE NPEACTABUTEIH,
nMUa M3 4ucia JeTEN-CUpPOT U JeTel, ocTaBliuxcs 6e3 nonedeHus poauteneii. OTaenbHbie
KaTeropuu TrpaxiaH B Cily4yasX, MpelyCMOTPEHHBIX 3aKOHOJATeJbCTBOM Poccuiickoi
Denepanuy, MONb3yIOTCS TPaBOM Ha JIMYHBIH MPHEM B NIEPBOOUEPEIHOM IOPSIKE.

68. [o mopyyennto ['naBb1 roponckoro okpyra, [lepsoro 3amecturess I iaBbl AJIMUAHKMCTpAIN
¥ 3aMecTuTeNel [1aBbl AIMUHHCTpALMM PacCMOTPEHHE BOMPOCA Ha JIMYHOM IPHEME MOXET ObITh
NOPY4EHO OJDKHOCTHOMY JIMLY AJMHHHCTPALMM, B KOMIETEHLIMIO KOTOPOrO BXOIMT peIlEHME
3aTPOHYTBIX B OOpaiieHHd BorpocoB. [lo WTOoram JIMHHOTO MpHEMA, MPOBEAEHHONO B paMKax
NOJTHOMOYHHM, JO/DKHOCTHBIM JIMLIOM HAlpaBIsIeTcsl OKIa O pe3ysbTarax [POBEIEHHONo MpHeMa
PYKOBOJIUTEITIO, JABLIEMY NOPYIEHHE.
09. Opranusauuio JMYHOTO NpHeMa IpaxKJaH pPyKOBOICTBOM AMMHHCTpaLUU
OCYILECTBIISET OTAEN MO paboTe ¢ OOpalleHUIMHU MPaXKaaH.
70. Ipu ocyecTBIeHNH MPENBAPUTEBHOM 3aICH HA JIMYHBIA TpHEM pabOTHHK OTAENa Mo
padoTe £ oOparleHHsAMHM IpaK/IaH:
KOHCYJTETUPYET 3asBUTENS, Pa3bsICHSS MOPSIOK pa3pellieHHs] €ro BOIpoca;
MO COIJIACOBAHWIO C 3ajiBMTEJIEM HAMpPaBIAET €ro Ha Oecely B COOTBETCTBYIOLIMH Opra
AIMMHMCTpAIM 115 PacCMOTPEHMsl  BONPOCOB,  OTHOCSLUMXCA K  KOMIICTEHLMH — OpraHa
AjMMHKCTpaLMY;
MPH HEOOXOIAMMOCTH OKa3bIBAET COACHCTBHE 3aBUTEITIO B COCTARIEHHH OOpaLlIeHHS
PeKOMEHIYeT 00paTUTLCS B FOCYAAPCTBEHHBIH OpraH, MHOM OpraH MeCTHOTO CaMOYTIPaB/IEHHS!
WIH JIOJDKHOCTHOMY JIMLLY, B KOMITIETEHLMIO KOTOPBIX BXOAMT PelleHHe NIOCTABNEHHBIX B O0palIeHHH
BOIPOCOB;
PETUCTPUPYET 3asdBUTENA € Henonb3oBaHueM MCO/1, BHocHT B 6a3y TAaHHBIX CBEIEHHS O HEM-
(haMIIKEO, UMS], OTHECTBO, MECTO PErHCTpaLlH, HOMep TeliehoHa, COCTARIISET KPaTKylO aHHOTALIHIO
YCTHOIO OOpalIeHHsI.

71. YBemomileHue rpaikiaHMHA O BPEMEHM M [are MPOBENEHHUs JMYHOrO npuema InmaBoii
FOPOJICKOr0 OKpyra OCYLUECTRISCT pabOTHHK KOHTPOJIBHO-OPraHM3aLMOHHOIO OTAENd, a JIAYHOTO

1
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npveMa NepBbIM 3aMecTHTeNeM [ naBbl AZIMMHHCTpaLMK U 3aMecTUTeNISIMU [ J1aBbl AZIMUHHCTpaLH —
paGoTHHK oT/eNa Mo paboTe ¢ OOpallieHHAMH TPKIaH [0 TeledoHy, yKazaHHOMY 3asButesieM. [lo
NpocLOE 3asBUTENS OMOBEILIEHHE MOXET ObITh MPOU3BEIEHO B MHOM (DOpME, YKA3aHHOM 3asBUTENEM B
o6pau1<:3m/m (10 NeKTPOHHOM MOYTe, MOYTOBbLIM YBEJOMIIEHHEM WIH HHBIM CIIOCOOOM).

?2. ['paxmane, HaxoAILMeECs B COCTOSIHUM aIKOTOBHOMO WM HAPKOTHYECKOIO OIBSHEHHS, Ha
JIMYHBIA TIPHEM HE JOIMycKaroTcs. JIMYHBIA MpHeM MoXeT ObiTh MpekpallieH B Cilyyae Ipy6oro,
AIPECCHBHOIO TOBEJIEHUs TPDKIAHMHA, M0 PeLIeHHIO JOHKHOCTHOTO JIMLA, OCYLIECTRISIOLIENO
n1uHbIA npueM. JlaHHas MHbOpMaLIKs OTpaKaeTcsl B KAPTOUKE JIMYHOTO MpHeMa.

73. Ha rpaxxnan, 3anucaHHbIX Ha npueM k [naee ropozackoro okpyra, [leppoMy 3amecTHTe O
I':1aBb1 | AIMMHHCTpALIMH M 3aMeCTHTeNIsM | TiaB AnMUHHCTpaLMK ohopMITIETCS  KapTOYKa JIMYHOTO
npyema (punoxeHue 3), kotopas peructpupyercs 8 MCO/I.

4. B xone JM4YHOrO NMpHeMa KaKablid rpaKJaHHH UMEET BO3MOXKHOCTb WU3JIOXKHThL CBOE
oOpalleHHe ycTHO, 1160 B nmucbMeHHOH ¢opme. [To mpockOe 3asBUTENS, OCTABUBLIEr0 CBOE
MHCbMEHHOE OOpallieHHe, eMy BbIJAETCS paclicka ¢ yKa3aHHeM AaThl NpHeMa o0pallieHHs,
KOJIMY€CTBA NPUHATBIX JIMCTOB M cooOL1aeTcs TenedoH 1Jis CIpaBoK Mo 00palleHUsIM.

75. TlpuHaTOoe nHcbMeHHOE ofpallleHHe B Xo[e JIMYHOTO TMpHeMa MOANEKHUT
peruc "paumt M pacCMOTPEHHIO B TMOPSAKE, YCTaHOBJIEHHOM 59-O3 M HACTOALIUM
PernamenTom.

76. ConepxaHue YCTHOro oOpallleHHsl, pACCMOTPEHHOrO B XOJ€ JMYHOTO MpHeMa,
3aHOCHTCS B KAPTOUKY JIMYHOrO NpHema rpaxaaniaa B MCIJI. Ecnu uanoxeHHsle B YCTHOM
obpaufeHMM [OBOABI M OOCTOATENbCTBA SIBASIOTCS OUYEBUAHBIMM W He TpebyroT
AONONHUTENbHOM MPOBEPKH, OTBET HA 0OpallleHHe C COracus rpaxaaHiHa, MOXET ObITh JaH
ycmo‘ B XOJ€ JINYHOrO MpHEMa, O YeM J€NaeTcs 3aluchb B KApTOYKE JIMYHOrO npuema B
MC3JI. B ocTanbHbIX ciydasx JaeTcsi MUCbMEHHBIH OTBET MO CYLIECTBY MOCTaBJEHHBIX B
o0Opa r‘eHI/IM rpaxaqaHrHa BONIPOCOB.

7. Ilo OKOH4aHWHM JIMYHOIO MpHEMAa, NOJDKHOCTHOE JIULIO, OCYLUIECTRIISIOLIEE [PUEM, JOBOIUT
A0 CBENCHHs 3asBUTEN CBOE pEIUEHWE WIM HMHPOPMHUPYET O TOM, KOMY OyAeT MOopydeHo
paccMQTpeHHE W TIPUHATHE Mep M0 PacCMOTPEHWI0  OOpallieHHs, B TOM YHCIIE OT KaKOIo
JIOJDKHOCTHOIO JIMLIA OH TOTYUHT OTBET JHOO PasbsCHSET [JIe, KeM U B KAKOM nopsiKe MoXeT ObITh
paccMQTpeHo ero obpallieHue Mo cyluecTBy. Perienue odopmiisiercst pezosroLueii.

/8. B xome NMYHOTO TNpHeMa TIPaKIAHUHY MOXET ObITh OTKa3aHO B AaibHeiIIeM
PACCMOTPEHMH BOMPOCA, HA KOTOPBIM €My HEOQHOKPAaTHO NaBaMCh MHUCEMEHHBIE OTBETHI 1O
CYLLECTBY B CBfI3U C paHee HAlNpaB/IEHHbIMU OOpaLLEeHHIMH, U MPH 3TOM B 00pAILIEHHH 3asBUTENEM
He MPHUBOZLITCS HOBbIE I0BO/IbI MM 00CTOATENBCTBA. JlaHHast HH(bOPMALS OTPAXKAETCS B KAPTOUKE
JIHYHOTO NMpHeMa.

79. PelueHnss 0 MOCTAHOBKE Ha KOHTPOJIb MCIIOJIHEHUSI MOPYUEHHH MO pe3yJibTaram
paccm :Tpem/m obpaluenuii rpax/1aH IPUHUMAET PYKOBOIMUTE b, BEAY LM PUEM.

80. [Nocre 3aBeplueHUs TMYHOTO MPUEMa PYKOBOAUTENSAMHU U COTIACHO MX TOPYYEHHSM,
3a()MKCHPOBAHHBIM B KAPTOYKE JIMYHOrO NpHEMa, OTAeN Mo paboTe ¢ 06paLEHHIMU FPaKAaH
0()OPMJISIET PACCHIIKY JOKYMEHTOB COrJIACHO MOPYYEHHSM.

81. ConpoBoauTesbHbIE MUCbMA 10 OOPALLEHUSM, B3ITHIM HA KOHTPOJIb, MOMUCHIBAIOTCS
HaYaJIbHMKOM OT/€Na 1o paboTe ¢ 0OpalleHUsAMH rpaXkaaH.

‘ 2. Marepyanbl C JIMYHONO MNpHEMA XpaHATCS B TeYeHHE 5 JIET B COOTBETCTBHH C
HOMEHKJIaTypo# [ien oTaena ro padoTe ¢ oOpalleHUAMH MPaXKAaH.
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| [ToctaHoBKa oOpallieHUi Ha KOHTPOJIb

83. Bce nocrynatoiue B aapec AIMUHUCTpaLIMK TOPOJCKOro OKpyra obpalleHus
rpakaaH CTaBATCS Ha KOHTPOJIb, 3a UCKJIIOYEHHUEM [103IPAaBUTENbHBIX U HH(OPMALIMOHHBIX
I'IMCEM.;I
84. Ha ocoOblit KOHTpONbL CTaBATCs oOpalleHus, B KOTOPbIX COOOLIAETCs 0 KOHKPETHBIX
Hapym‘pumx NpaB M 3aKOHHBbIX MHTEPECOB Ipa)kdaH, a Takxke oOpalleHHs MO BOMpocam,
HMEIOIIIMM o01ecTBeHHOE 3HaveHue. [locTaHoBKa oOpallieHuit Ha KOHTPOJIb MTPOU3BOAMUTCS C
LlLHblO!yCTpaHeHl/lﬂ HEI0CTaTKOB B paboOTe OPraHOB U JOKHOCTHBIX JIML AIAMHHHCTpaLMU
rOpPOACKOro OKpyra, Mojiy4eHHss MaTepHalloB [Jisi 0030pOB MOYTHI, aHAJTUTHUYECKUX 3aMHCOK
W HHQOpMALMH, BBIABIEHHA TPUHHAMABIIMXCA paHee Mep B ClIyyae MOBTOPHBIX
(MHOI‘&KpaTHLIX) obpallieHHH OZHOro W TOro )e rpaXKaaHuHa.

83. B obs3aTenbHOM NOpPAAKE MOJJIEXKAT OCTAHOBKE HAa 0COOBIA KOHTPOJIb TOPYYEHHUS,
MOCTYIMBIIME OT AOJDKHOCTHBIX N AamuHucTpauudd Ilpesugenta Poccuiickoit
®cpeppumu, IlpaButensctBa Poccuiickoit ®enepauun, ceHatopoB nanat ®epepalibHOro
Co6pa}quﬂ Poccuiickoit @enepauuu, Aamunucrpauuu ['ydbepHatopa MockoBckoii o6JiacTu
n Bune-rybepHaropos MockoBckoit obnactu, [lpaBurenscTBa MockoBckoii oGnacty,
MockoBckoi o6nacTHo# JlyMbl, 1aHHbIE B paMKax pacCMOTPeHHs oOpalleHHil.

86. Cpok mnpepocrtaBieHHs WH(OpMaLUH, HEOOXOAMMOW ANS MOArOTOBKM OTBETA B
ajlpec sasBuTeNs U Hanpas/IsIEMO B paMKaX HCMOJHEHUS MOPYYEHHH MODKHOCTHBIX JIMIL,
yKaszaHHbIX B .85, cocTaBnseT 15 kaneHAapHbIX JHEH, eciM He yKa3aHa WHas KOHKpETHas
flata npeoCTaBeHH HHdopMaLy MO0 paccCMOTPeHHs obpallieHus. Y CTAHOBJIEHHBIH CPOK
MO’KeT 6BITh TPOUIEH TONBKO JOMKHOCTHBIM JIHLIOM, JABLIMM NOpy4Y€eHHUeE.

87. Cpok paccMoTpeHHs oOpallileHHH B paMKaX HMCIOJHEHHS MOPYUEHHH HOHKHOCTHBIX
L, }"Kﬁ?;al-ll-iblx B n.85, cocraBnser 30 kajeHAapHbIX AHEH, eciu He YyKa3aHa MHas
KOHKpéTHaﬂ Jara npefocTaBieHuss HHPOPMALIMK O pe3yJibTaTax pacCMOTPeHHs oOpalleHus.

88. B ciyuae, eciu B OTBeTe, HaNpaBisieMOM B a[Apec 3asBUTENs, YKa3bIBAeTCH, YTO
BOIPOC, MOCTaB/eHHbIH 3asBUTENEM, OyZeT pelleH B Te4YeHHE OMNpeAeSIeHHOro Mepyuoja
BpeMet u TaKoe oOpauleHHe MOXKET ObITh MOCTABJIEHO HA AOMOJHUTENbHbIN KOHTPOJIb, O YEM

anpa?nﬂeTCﬂ YBENOMIICHHE C YyKa3aHHEM KOHTPOJBHOTO Cpoka JJjsi OTBeTa 00
OKOHYAaTeJIbHOM PELIEHHH BOIPOCa.

89. KoopanHauuio u KOHTPO/b UCHOJIHEHHUs! MOpyY€eHUH 10 06palleHnsIM, KOHTPOIb 3a
COOJIIOIEHHEM CPOKOB PAacCMOTPeHHs! oOpalleHuil OCYILECTBAseT oTAea Mo paborte ¢
00palLeHUSIMU TPAXKAAH.

9‘. PykoBoautenu opraHoB AIMHHHUCTPalLMH, KOTOPbIM JAaeTcs MopyueHue I naBoii
ropoackoro okpyra, IlepBeiM 3amecTuTenem [naBbl AIMUHHCTpAaLMM M 3aMECTHTENIAMU
[1aBbl  AIMHMHMCTpallMH, HeCYT MNepCOHAbHYIO OTBETCTBEHHOCTb 3@ HCIOJHEHHUE

Mopy4YeHU# Mo pacCMOTPEHUIO OOpalleHHH.

ITpoaneHue cpoka paccMoTpeHus oOpalleH

91. B HCKIIOYMTENBHBIX ClydasX, a TaKxe B Cllyyae HanpaBieHHs 3ampoca o
NpeNOCTaBNEHHH HHDOPMALIMH, HEOOXOAUMON a1 PacCMOTPEHHs OOpallleHUs rpa)KaaHHHA
B MHOH TOCYAapCTBEHHBIH OpraH, OpraH MECTHOrO CaMOYINpaBJIEHHs WM AOKHOCTHOMY
NHLYy, CPOK pacCMOTPeHHMsE 0OpalLEeHHUss MOXET ObITh MpoieH, HO He 6onee yeM Ha 30 aHeli,

15



¢ 00s3aTeNbHBIM YBEAOMJIEHHEM Ipa)claHHWHA, HaMpaBUBIUErO OOpalleHHe, O NPOJJIEHUH
CpOKa pacCCMOTPEHHUS.

92. Jlns pelleHHs BOMpoca O MPOMLJICHUH CpoKa paccMOTpeHusi obpallieHus
OTBETCTBEHHBIH  HCIOJIHUTEAb [OTOBUT  ClyXeOHyl0 3amucky ¢  00OCHOBaHUEM
He0OX0OUMOCTHU NMPOJIEHHUs CPOKa.

9‘?. I'naBa ropoackoro okpyra, [lepBelii 3amecTuTenb [naBbl AAMUHUCTpaLUH
3amMecTuTeNd ['naBel AIMMHHUCTPALIMM WM YNOJHOMOYEHHBbIH pPYKOBOAMTENb OpraHa
Aqmnzumpauuu NPUHUMAIOT pELIEHHE O IMPOJJIEHMH CPOKa paccMOTpeHHUs oOpailleHHs U
HanpaBJIeHUH 3asBUTENIO YBEAOMJIEHHS O INPOJJIEHHMH CpOKa pacCMOTPEHHsI OOpalleHMs.
Ecau gomponb 3a pacCMOTpeHHEM OOpallleHHsl YyCTaHOBJIEH roCyapCTBEHHbIMH OpraHaMu
Poccuiickoii  ®enepaumn 4 MockoBCckoH — 06facTH, TO  HCNOJHHUTENb  00s13aH

3abna | BPEMEHHO COIJIacoBaTh MPOAJIEHHE CPOKa PACCMOTPEHHUS 00OpalleHHs.

‘ Odopmaenue oTBera Ha oOpallleHHe

94. OtseTbl Ha oOpallleHus noanuchiBaoT [aBa rOopoACKOro okxpyra miubo o
nopyugHuto IlepBeiii  3amecturens InaBbl AAQMUHMCTpallMH, 3aMEeCTUTENM | JaBbl
AIMHHUCTPALIMK, PYKOBOAUTEIH OPraHOB AAMHHHUCTPALIMH W MHbIE YIIOJHOMOYEHHBIE JIHLA
B Npefesiax CBOEil KOMMNETEH MU,

95. OtseTsl B rocymapcTBeHHble opravbl Poccuiickoit ®enepaurv M MockoBckoit
0051acTH 06 UCTOJIHEHHH TOPYYEHHH O PAaCCMOTpeHHH OOpalleHuit rpaXKaaH MOANUCHIBAIOT
['1aBa] ropoackoro okpyra nubo Mo rmnopydeHuto [lepBulii  3amecTuTens [ naBbl
Aﬂmutncrpauun, 3amecTuTeny [ naBpl AIMUHUCTpaUuu B npejiesiaXx CBoeil KOMIETEH UK.

96. OtseT Ha obOpalleHHe opopMIISETCs: B COOTBETCTBUMU ¢ TpeGoBaHUAMU MHCTpYKUMH
1o ze “onpomBoncmy B AIMHUHUCTpaLMH.

97.TekcT oOTBeTa NOMKEH  HM3/AraTbcs YeTKO, IMOC/IeJ0BaTeIbHO,  KpaTKo,
HCYepMBIBAlOlle 1aBaTh MOSCHEHUS HA BCE MOCTABNEHHbIE B obpaieHuu Bompockl. [Ipu
ﬂO,ﬂTB’EpH(}leHHI/I (aKTOB, U3NOKEHHBIX B OOpallleHHUH, B OTBETE CJIEAYET yKa3bIBaTh, KAKUe
MepBbI NPUHATHI [T UX peLleHH .

!‘8. B orBere B rocynapctBeHHble opraHbl Poccuiickoit ®enepauuy u MockoBckoit
00NacTH AOMKHO OBITh YKa3aHO, 4YTO TpaKAaHWH NPOWHGOPMHPOBAH O pe3ynpTaTax
paccmLTpeHm{ ero obpaienus. B oTBerax Ha KosIeKTHBHBIE 0OpaulleHHsM YKa3biBaeTcH,
KOMY HMEHHO U3 aBTOPOB JIaH OTBET.

)9. Ecin Ha obpailieHre JaeTcsi NPOMEeXYTOUYHBIA OTBET, TO B TEKCTE YKa3bIBAETCH
CPOK OKOHYaTeJbHOTO pa3pelleHHs BOIpoca.

100. Eciu B oOpauieHuy 3asBHUTeNEM yKa3blBaeTCs DS BOIPOCOB, TO JAOMYCKAETCS
HanpaBJI€HHE HECKOJIbKUX OTBETOB 3asABUTENIO O pe3ysibTaTaM PacCMOTPEHHS KaXAOro U3
BOMPQCOB B OTAENLHOCTH.

101. Tocne 3aBepiieHHs PacCMOTPEHHs! MUCHMEHHOrO OOpAIICHHS M OGOPMICHHS
OTBETA MOJJIMHHUK OOpallleHHss W BCe MaTepualbl, OTHOCSIUMECS K pacCMOTPEHHIO,
NepefaroTcs B OTAEN N0 paboTe ¢ 0OpallleHUs MU IpaXkaaH, rae NpoBepSeTcs NPaBUILHOCTD
ohopMiIeHHs OTBETa, MPOXOAMT perucTpaius otBeta B MCDJI u ocylecTBIseTCS OTNpaBKa

|
OTBE€TAa 3as1BUTEJIO.
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102. HMrtoroBoe odopmieHHe [nen s apXUBHOTO XpaHEHHs OCYLIECTBISETCS B
COOTBETCTBUM ¢ TpeGoBaHusAMHU WHCTPYKUHMH MO NEJONPOU3BOACTBY M HOMEHKIATYDPbI e
OT/1eJIoM 10 paboTe ¢ obpalleHUAMH rpaXkaaH.

L_lpCJIOCTaBHeHHe CnpaBoYHOH HHOPMALIMK O XO/1e paCCMOTPEHHS 0OpalleHus

03. B ntoboe BpeMs ¢ MOMeHTa perucTpauud oOpalleHHs rpaXIaHHH UMEET IPaBo
IHAKOMMTBCA  C JOKYMEHTaMH M MaTepuajllaMd, KacalollUMMCsi pPacCMOTPEHUs ero
00palleHHs, eClIM 3TO HE 3aTpariBaeT Npapa, CBOOOBI M 3aKOHHbIE MHTEPECH! APYTHX JIHII, a
TAK)X€  €CJIM B YKa3aHHbIX [OKYMEHTaX MW MaTepuajlax He CcoJepXaTcsl CBeAcHMS,
COCTaBJIAIOLIME FOCYJAPCTBEHHYIO WIIK HHYIO OXPaHSIEMYIO (heiepaibHbBIM 3aKOHOM TalHY.

JIoKyMeHTBI, MaTepuajlbl M MX KOMNHM, I[IpPefOCTaBleHHble TIPAXIAHUHOM IIpH
paccMOTpEHHH ero oOpallieHHUs, MOJIeXaT BO3BpaTy rpaxkJaHUHYy Mo ero npocnoe.

104. CrnipaBouHyt0 paboTy MO pacCMOTPEHHUIO OOpallleHHi rpakjaaH BeAeT OTAe] [0
padore ¢ oOpalleHUSIMHU TpaXKaaH.

105. CripaBKy NpeRoCTaBIsAIOTCA MO CEAYIOLIHAM BOIIPOCAM:

- O TOJly4eHUHU OOpalleHMs, €ro perucTpalloHHOM HOMEpPE W HampaBjieHHH ero Ha
pacCMOTpPEHUE 110 KOMITETEHLINH;

- 0 MPOJJIEHUH CPOKa paCCMOTPEHUS OOpallieHHs;

- 0 pe3yNbTaTax pacCMOTPEHHs 0OpalLeHHs.

106. TenedoHHble 3BOHKHM OT rpakAaH MPUHHAMAIOTCS exenHeBHo ¢ 9.00 mo 18.00,
KpoMe| BBIXOAHBIX M IpPa3qHUYHBIX JHEH, B TPeABbIXOAHON W MpeAnpa3IHHYHbI IeHb — C
9.00 10 17.00, nepepsis ¢ 13.00 no 14.00.

107. Tlpu nonyueHuu 3anpoca no TenedoHy paboTHMK oTaena mo pabore c
oOpallleHUSIMU TpaXk/iaH:

a3blBa€T HAMMEHOBAHHE OPraHa, B KOTOPbIi MO3BOHMI MPaXKIaHHH;
j‘ pelCTaBIIsIeTCs, Ha3BaB CBOKO (haMHUJTHIO, HMSI, OTYECTBO;
npelaraeT rpakKJaHuHy NpeCcTaBUThCS;

BIC/TYLLIMBAET U YTOUHSET, NP HEOOXOAUMOCTH, CYyTb BONPOCa;
BEUIMBO, KOPPEKTHO M JJAKOHUYHO J@eT OTBETHI Ha MOCTABJIEHHbIE BOTIPOCHI
TP HEBO3MOXXHOCTH B MOMEHT 0OpalleHHs] OTBETHTb Ha MOCTaBJIEHHBIH BOMPOC
MpeanaraeT odpaTuBILEMYCS C BONPOCOM IpaXKAaHHWHY MEPE3BOHUTh B Ha3HAUYEHHBIH JIeHb U
BpeMs, K yKa3aHHOMY CpPOKy paGOTHMK OTAena 1o paboTe ¢ ObpalLeHUsIMH rpaxunaH
MOJAroTaBJIMBAaET OTBET Ha [IOCTABJEHHbI TrpaxaaHWHHOM Bompoc subo coobuiaer
rpamn‘ HUHY TeNe(GOHHBI HOMEp, MO KOTOPOMY MOXHO TMOJY4YHTh HEOOXOAUMYIO
uudo lmaumo.

108. Bo Bpems pasroBopa pabOTHHK, MpPENOCTAaBNAIOWIMI CHOpPAaBKY, JOJKEH
NMPOM3HOCHTL CNIOBA 4eTKO, H30eraTb «napauleNbHbIX Pa3rOBOPOB» C OKPYXKAIOLIHMMH
JHOALMHU M He NMpPEepbIBaTh pa3roBop M0 NPUUYMHE MOCTYIUIEHMs 3BOHKA Ha JPYroii anmnapar.

109. Oraen no pabote ¢ obpalleHUsIMU IPaXKaaH PeryJspHO rOTOBHT HH(GOPMALHOHHO
- AHAIMTHYECKHE U CTATUCTHYECKHE MaTepHaibl O PACCMOTPEHUH 06palleHuit rpaXKaaH U 1o
NpHHUMaeMbIM IO pe3yJibTaTaM PacCMOTPEHHUs 0OpalleHuit Mepam.

110. PesynbraTom npenocrasiesus cnpaBo4YHoi HHGOPMALUK NP TMUHOM OOpallleHHH
FpaXXJaHWHA WM N0 CPaBOYHOMY TeJleOHY sBJseTCs] MHHOPMHUPOBAHHE IPaXKJAHHHA TI0
CYILECTBY 0OpaLleHHs B YCTHOM (hopme.

t
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KoHTpossb 3a paccMoTpeHueM obpailieHH i

1 1‘11. KonTpounb 3a paccMoTpeHurem obpallieHUui rpakaaH BKJIouaeT B ceOst mpoBeneHue
MpoBEpOK Mo rMnopydeHHUo [naBbl ropoackoro okpyra, [lepsoro 3amectutens [ naBbl
Aummfucmaunu, 3aMecTtuTesiel [ naBel AgMuHucTpauudu (B TOM 4MCJ€ C BBI€3AOM Ha
MECTO), BbISBJIEHHE W YCTpaHEHHe HapyLIeHWH NpaB 3aKOHHBIX WHTEPECOB TIpakiaH,
PacCMQTPeHKe, NpUHATHE pelIeHUil U MOArOoTOBKY OTBETOB Ha oOpallleHHs, coaep)kalliue
*kayobbl Ha pellleHUs, AeicTBUs (Oe3nelCcTBHE) JOMKHOCTHBIX JIKLI.

112. KoHTpoapr 3a paccMoTpeHHEM OOpallleHHH TIpaxkIaH OCYILUEeCTBISET OTAEN [0
pa60Te‘ c oOpallleHUIMH rpaxkaaH.

Ob>xanoBaHue pelleHHUs, PUHATOrO Mo 00palIeHHI0

14}3. ['paxxnanun  BnpaBe o6anoBaTb pelleHHe, [MPUHATOE IO pe3yjbTaram

pacCMOTpPEHUs] ero oOpallleHHWsi B BBILIECTOSALIMHA OpraH, BbILIECTOSIIEMY AODKHOCTHOMY
nuiy MIM B cyleOHOM B mopsike, MpeAyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
CDe,uep‘aunu.
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[ Ipunoxenne Ne |

K Perimamenty

paccMmoTpenus oOpallleHHii rpaxk/ian
B AJIMHHHCTpPAIIMH FOPOJICKOTI0O
okpyra PeyTos

MockoBckoii o0nacTh

” CBEAEHHS
(O MECTOHAXO0KIEHHH, [TOUYTOBOM a/Ipece M aJpece dJIEKTPOHHOMH MOYThHl AIMUHUCTPALIUUA
u ropoackoro okpyra PeyroB MockoBckoit odnactu,
CIpaBOYHLIX TesedoHax

AIMUHHCTpALIUS TOPOJCKOro okpyra PeyToB pacnosiaraercs mo aapecy:
MockoBckast obnacte, ropo PeyTos, yi. Jlenuna, 1.27

[TouroBblil azpec  AJIMMHMCTPaLMM TOpOJACKOro okpyra PeyTtoB MOCKOBCKOI
obsiactu: yau. Jlenuna, 1.27, r. Peytos, Mockosckas obnacts, 143966

AZlpec  JIEKTPOHHOM  1OYTHI  AJIMHHUCTPALMH  TFOPOICKOTO okpyra Peyros
Mock0BcKko# obsacTh: reutov(@reutov.net

Howmep cnipaBounoro renedona rno odpaieHusm rpaxian : 8(495)528-75-92
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[Mpunoxenne Ne 2

K Pernamenry

paccMoTpeHus oOpalleHHi rpaxaH
B AIMMHHCTpALIUH rOPOACKOTO
okpyra Peyros

MockoBckoit obnactu

Oobpagen pacnuckH Ha 0yMaXKHOM HOCHTeEJI€, BbIIABAEMOI'0 IPaKAaHaM MPH IIPHeMe MHCbMEHHOTI0
o0pamenus

AIMHHHCTpaLHUA ropojickoro okpyra Peyros
Ot1aea no pabore ¢ oOpameHHAMH rpaskaaH

143966‘ MockoBckas 00.1.,

ropoxa Peyros, ya. Jlenuna, n.27 Test. 8(495) 528-32-32, n06. 127,128
IIpunsTo oOpameHue Ha JucTe (ax)
Jara 20 r.
Moanuces PacmndpoBka noanucu

20



|

OBARCTY HABHIALNN

| ITpunoxenue Ne 3
K PernamenTy
paccMOTpeHHus o0pallleHHH Tpaxk/iaH
B AJIMHHHUCTPALIMH T'OPOJICKOTO
|‘ okpyra Peyros
MockoBckoii o01acTH
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