AJIMUHUCTPAIIAA TOPOJA PEYTOB
INMOCTAHOBJIEHHUE

OT 77 74 Avzf N 770 -7

OO0 yTBepk/IeHNH AIMHHUCTPATUBHOIO PErTIAMEHTA IPEI0CTABIICHUS My HUIUIIANLHOM yeayry «Beiiaua
CIIPaBKH 00 04epeTHOCTH IPETOCTABICHHUS JKIJIBIX [TOMEINEHUH Ha YCIOBUAX COLUAIBLHOIO HaliMay

|
B coorBerctBiM ¢ DenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranmsaiuu
IPEJIOCTABJICHUs TOCY/JAapPCTBCHHBIX M MYHHMIMNAIBHBIX YCIyT», Ha OCHOBAaHUH pPEKOMEHIAIiii
MunncrepeTBa  CTpOHTENBHOTO KOMIUIEKca MOCKOBCKOM 001acTH, W3J0XKEHHBIX B IIHMCHMax OT
22.11.2018 Ne 22Mcx-22683/3.1; ot 29.11.2018 Ne 22Mcx-23207/3.1 06 ONTUMH3ALUH B TIIEPEBOJIE
MYHUIUTAIBHBIX YCIYT,

[locranossito:

1. YrBepmuTh AIMMHMCTPATHBHBIH pEIrJIaMEHT IIPEeJIOCTABICHHUS MYyHHIMIAILHON yCIyrH
«Bpiaua crpaBku 06 04epEHOCTH NIPEOCTABICHUS XKUJIBIX ITIOMEIIEHMH Ha YCIOBHSAX COLHAIBHOTO
HaiiMay (IpuiaraeTcs).

2. Otpmeny mo pabore co CMM u pekimame AJMHHHCTpAaLMH TOPOJICKOrO OKpyra Peyro
OIyOJIMKOBAaTh HACTOSIIIEE IIOCTAHOBJICHHE B EXKCHEJIENBHONW OOIMIECTBEHHO-IIOIUTHYECKON Trasere
«Peyry.

3. MHpopmManyoHHO-aHAIHTHIECKOMY OTJENy AJIMHHHCTPAIMM TIOPOICKOTO OKpyra Peyros
Pa3MECTHTh HACTOSAIIEE [I0OCTAHOBJIEHHE Ha OPUIUAIBHOM caiiTe AJIMUHHCTPALIUH.

4. KoHTposb 33 UCIIOJIHEHHEM HACTOSIIErO MOCTAHOBICHHs BO3JIOKHUTH HA 3aMECTHTENs 1 JIaBbl
Ajvuauctpanud B.M. [Tokamuna.
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I. O6mme noJ1oKeHUs
1. Ipeomem pezynupoganua AOMUHUCMPAMUBHOZ0 pe2laMeHma

1.1. AIMMHHCTPATUBHBIA pErJaMeHT DPEryJMpYeT OTHOLICHHUS, BO3HHMKAIOMME B CBI3U C
npenocTaBieHreM MyHMIUIAIBHOM yCIyrun «Bbiaya cnpaBky 00 OYEPSHHOCTH IPEAOCTABIICHMS
XHIBIX TIOMEIIEHMH Ha YCIOBHMSX CONMANBHOTO Halima» (mamee — MyHHMIMNAnbHas Yyciyra)
aJMMHHCTpaImel ropojickoro okpyra Peyros Mockobcko# obnactu (naiee - AIMUHUCTpALKSA).

1.2. AJMHHHCTpaTMBHBIA  pErfaMeHT  YCTaHaBIMBAaeT  CTaHAAPT  MNPEROCTABJICHUS
MyHHIMNIANBHOM YCIIyTH, COCTaB, MOCIENOBATENBHOCTE ¥ CPOKH BBIIOJHEHUS aJIMHUHACTPATUBHBIX
TIpOIEaYp 1O MPEeNOCTaBICHUI0 MyHHUIUIANLHON yCIyTH, TPEOOBaH!S K MOPAIKY HX BBIIOIHEHUS, B
TOM YHCIIe 0COOEHHOCTH BBIONHEHHS aAMUHUCTPATHBHBIX IIPOLIEAYD B DIEXTPOHHOH popme, a Takxke
0COGEHHOCTH BBINOJHEHHS aJMUHHCTPATHBHEIX IMpOLEAYp B MHOrO(QYHKIMOHAIBHBIX UEHTpax
pEeOCTaBIeHHs [ 0Cy/apCTBEHHBIX U MyHHIHMIATBHBIX YCIyr B MockoBcko# obacTy, (bopMbl
KOHTpOJA 3a IpeNoCTaBleHHeM MyHHIMIANbHOH yCIyrH, AOCYNeOHBIA (BHECYEOHBIH) MOPANOK
OOKaNOBaHUs pelleHuH u JedcTBui  (Oe3nedcTBMA) AIMUHUCTPAlM, JODKHOCTHBIX —JIHIL,
MYHUIUIATGHBIX  CIyXXallUX, pPabOTHHKOB ¥ TEPPUTOPHAILHO-CTPYKTYPHBIX IOAPa3IeICHAN
Anvunuctpanuu (nanee — TCIT), pabotaukos MOILL. 1

1.3. TepMuHBI U OIIpeICICHHU, UCTIONB3YEMBIE B AIIMUHUCTPATHBHOM PETIaMEHTE:

EUC OY - Enuwnas wHQOpMalMOHHAs CUCTEMa OKa3aHMs TIOCYJapCTBEHHBIX U
MYHHUIUOATEHBIX yCIyr MOCKOBCKOH 001acTH, HComb3yeMas AJIMUAHUCTpALUed 1l IPeJOCTaBICH I
MyHununanbHOHR yCIyr;

PIII'Y - TocymapctBeHHas uH(bopMaiuoHHas cucreMsl MockoBeko# obnactu «[loprai
MyHHIMIATBHBIX ¥ MyHUIMIAIBHEIX YCIyT (GyHKIHIT) MockoBcko# obmactu;

2. OcranbHble TEPMHHBI W OIpPEACNECHHs, HCIOJNb3yeMble B AJIMHHUCTPATHBHOM
peryiiameHTe yka3aHsl B [Ipunoxennn 1 K AIMUHUCTPaTHBHOMY PEIJIaMEHTY.

| .
2. Jluya, umerowyue npago Ha nonydeHue MynuyunaneHou yciayzu

2.1. JlumamM, MMEOIMMH [paBO Ha NOJNydeHME MyHHUMNATBbHOM YCIyrH, SBISIOTCA
¢usnyeckue mua, rpaxkaane Poccuiickoit denepannn, COCTOSINNE Ha y4eTe B Ka4ECTBE HYXAAIOIIMXCS
B OKWIBIX HOMEMIEHUAX, IPEIOCTABISIEMbIX IO JOrOBOpPaM COLMAIBLHOIO HaWMa Ha TEepPPUTOPHU
ropoickoro okpyra PeyroB MockoBckoi obmacte ub60 HX YIONHOMOYEHHbIE TPEICTABATEIH,
oGpaTuBIIHECs B AZIMHHMCTPALMIO C 3al[POCOM O IPEJIOCTaBIEeHMH MyHHIMIATBHON yCiayrn (anee-
3asBUTEINbD).

3. Tpebosanus k nopaoKy ungopmuposanua o npedocmasnenuu MyHuyunanvHou ycnyzu

3.1. Tlpmem 3asgBureneli 1O BOIpOCY IpeNOCTaBIeHHMs MyHHUMIAILHOH  yCIyTH
OCYNIECTBIAETC B COOTBETCTBMH  C  OPraHM3allMOHHO-PACIOPSIUTEIBHBIM  JOKYMEHTOM
AIMHHHCTpAIlMK, OTBETCTBEHHBIM 3a IIPE0CTaBIeHHEe MyHUIUIIAIBHON YCIIYTH.

3.2. Ha o¢puumansHoM caiite Anmuuuctpamun B cetd «MuTepuer», B I'ocymapcTBeHHOH
nHbOPMAIMOHHOM cucTeMe MoOCKOBCKo# ofmacti «PeecTp roCylapCTBEHHBIX M MyHUIMINANBHBIX
yenyr (pymxmuit) Mockosckolt obnacti» (manee — PI'Y) m B rocymapcTBeHHOH HH(OPMalHOHHOHK
cucteme MockoBckoit o6nmacTi «Ilopran MyHHUMNATBHBIX ¥ MYHHIHMIIANLHBIX ycuyr (byHKuwuii)
MockoBckoii obnactu» (manee — PIIIY) o6s3arensHOMY pa3sMEINEHHIO MOJUICKHT CIEAyromas
crpaBovHas HHPOpMaLUs:

MECTO HaXOXJIEHHS M Tpaduk paboTsl AIMHUHHCTpAlUy, €€ CTPYKTYPHBIX IIOJpasieieHHui,
[peIoCTaBIIoMUX MyHHIUNAIBHYIO YCIIYTY,

CIpaBOYHEIE TeNe(OHbI CTPYKTYPHBIX MOJpa3feNeHud AJMUHUCTPALUM, Y4YacTBYIOIIUX B
TIpeoCTaBNeHry MyHHIMIIATEHOR YCIIyTH, B TOM YHCIIe HoMep Tenedona-aBTouH(opmaropa;

ampeca OQUIHMATLHOIO CalTa, a TAK)Ke JJIEKTPOHHOM MOYTH U (MnH) GopMbl OOpaTHOM CBS3H
AnmuHuCcTpanuu B cety «IHTEpHET . ‘



3.3. Hudopmanus o rpaduxe (pexxume) paboTsl AIMHUHHUCTpPALMM U CTPYKTYpPHBIX
Hofipa3eNeHusx AIMUHUCTPALUH yKa3aHa B [IpuiioxkeHuu 2 K AIMUHUCTPATUBHOMY PErjIaMeHTy.

3.4. CmeeHHs O TEPPUTOPHANBHEIX CTPYKTYPHBIX MOJAPA3AENECHUIX AIMHHHCTDALWH,
OCYUIECTBIIIIONIMX IpefocTaBieHue Mynununansaoi yenyru (HaumesHoBanus TCII, mouToBele anpeca,
HOMepa Tele)OHOB M (haKCOB) pasMeINaloTcs Ha calite AnmueHcTpamuy, Ha PIITY, B denepanbHoM
TOCYJapCTBEHHON MH(OPMALMOHHOR cucTeMe « EAMHBIA IopTan rocyAapCTBEHHBIX U MYHULMIATbHBIX
yoryr (byskuuit)» (nanee - EIII'Y), Ha uHQOpMAIMOHHBIX CTEHAAX, PACIIOIOXKEHHBIX B TOMEIICHUAX, B
KOTOPBIX IIpefOCTaBIsseTCs MyHUIMIIAbHAS YCITyTa.

3.5. VlndopmupoBanue 3asBUTENEH [0 BOIPOCaM MpPEeAOCTaBICHHS MyHHUMIAIBHONW YCIYrH
OCYIIECTBIIAETCS: |

a) myTeM pa3MelieHus uHdopmanuu Ha caiite AnMuHUCTpanmu, PIITY.

6) MOKHOCTHBIM JIMLOM, MYHUUHMIAIBHBIM —CIYXKallMM, pPabOTHHKOM CTPYKTYPHOTIO
nozpasfeneHus AJMUHUCTPALUY, OTBETCTBEHHOIO 3a IpenocTaBiesre MyHUIMIATBHOW YCIyTH, MpH
HENOCPEICTBEHHOM 0O0OpaiieHuy 3asiBUTENs B A IMUHUCTPALIUIO;

B) yTeM IIyOIMKaluy UHGOPMALMOHHBIX MaTepPHaJIOB B CPEACTBAX MACCOBOM uHopManuy,

I) MyTeM pasMelleHus Opomrop, OYKJIETOB M JPYTHX II€YaTHBIX MATEPHATOB B IIOMELICHHUSX
AIMUHHCTpalUH, IpeAHa3HAYEHHBIX U1 IpueMa 3asBUTENEH, a TaK)Ke UHBIX OpraHu3aluil Bcex Gopm
COOCTBEHHOCTH IO COITIACOBAHUIO C YKAa3aHHBIMU OPraHM3alMsAMH, B TOM yucie B MOILI;

) TOCPECTBOM TeJIeOHHOU M (HaKCUMUIIBHOM CBS3H;

€) TOCPEICTBOM OTBETOB Ha IIMCbMEHHBIE W YCTHBIE oOpaiieHus 3asBUTeNed MO BOIPOCY
IpefoCcTaBleHuss MyHUIIMIABHOM YCIyTH.

3.6. Ha PIII'Y u caiiTe AIMUHNCTpalMy B Lensx HHGOPMUpOBaHus 3asBUTENEN 10 BOPOCcaM
IIpefoCcTaBIeHus MyHHIUIIANBbHON YCIIYTH pa3MeliaeTcs cleayromas nHhopManus:

a) UCYEPNBIBAIOIMI U KOHKPETHBIH II€pedeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS IIPENOCTABICHHUS
MynununansHo# yciayru, TpeboBaHus K OQOPMIICHHMIO YKa3aHHBIX JOKYMEHTOB, a TaKkXe HepedeHb
NOKYMEHTOB, KOTOpbIE 3asBUTENb BIPABE NIPECTaBUTh 10 COOCTBEHHOM HHUIINATHBE;

0) mepedeHs UL, UMEIOLIHX NIPaBo Ha MOJTy4YeHne MyHUUMIAILHOR YCIyTry;

B) CPOK IIPEAOCTaBICHUS MyHHIUIATBHON YCIIyTH;

I) pe3ynbTaThl IpeJoCTaBIeHus] MyHHUIUNIAIBHOM YCIIYTH, NOPAI0K DpeI[CTaBJ'IeHHSI JIOKYMEHTA,
ABJIAIOIIEr0CS PE3yIbTaTOM IIPeOCTaBIeHU MyHUIIUTANBHOM YCIIyIH;

1) HCYEPHBIBAIOIIMM IepeYeHb OCHOBAaHMM [ NPUOCTAHOBIEHMS MIM OTKaza B
IpeNOCTaBIeHUH MyHUIIMNIATBHOM YCIIyTH;

e) uadopmanus o npase Ha gocyneOHoe (BHecyneOHOe) obkanoBanue aeucTBul (6e3aeiHcTBI)
¥ PELICHUM, IPUHATHIX (OCYIECTBIIEMBIX) B XOJI€ IPEAOCTaBIeHUsT MyHULMIIAIBHON YCIYIH;

X) (opmbl 3agBieHHH (yBeOOMJIEHHMH, COOOIIEHH), HCIONb3yeMble IIPH HPENOCTABIECHUH
MyHuunanbHO#i yemyry.

3.7. Undopmanus Ha PIII'Y u calite AIMHHHCTpaUUK O MOPSAAKE W CPOKAX IPeJOCTABICHHS
MyHnnunanbHOR YCIIyru NpeaocTaBiseTcs OeCIuIaTHO.

3.8. Ha caiiTe AZMHHUCTpaUy AOMIONTHATEIHHO Pa3MELIAIOTCS:

a) MONHBIE HAMMEHOBAHMA K IIOYTOBBIE ajgpeca AJIMHUHUCTPALUH, HENOCPEICTBEHHO
IpeJOCTaBIAIOMUX MyHHIIMIIANBHYIO YCIIYTY;

6) Homepa TenedoHOB-aBTOMH(GOPMATOPOB (IPU HAIUYMK), CIIPABOUHBIE HOMEpa Tele(OHOB
CTPYKTYPHBIX noapa3saeeHui AJMUHHCTpaNUHY, HETIOCPEICTBEHHO HPEOCTABIISIONINX
MyHununansHyo yeiyry;

B) peXUM paboThl AAMUHHUCTpALINY;

r) rpaduk pabotsl IlonpasmeneHst, HEMOCPEACTBEHHO MNPENOCTABIAIONIEr0 MYHHUIUIANIBHYIO
yeayry;

I) BBIIEP)KKH M3 HOPMAaTHBHBIX IPABOBBIX aKTOB, COJAEPXKAIMX HOPMBI, PEryIHPYIOIIHE
JEATENBHOCTh AIMUHHCTPAIMHY 110 IIPEA0CTaBICHIIO MYyHUIIMITATLHOU YCITYTH;

€) epeyeHb JIML, UMEIOLIMX [IPaBo Ha IOJy4eHre MyHUIUIAIBHOM! YCIIyTH;

K) GopMbl 3asBICHUH (YBEOOMJIEHHH, COOOLIEHMI), WCIONb3yeMble IPH IPENOCTAaBIEHHN
MysununanbHOH yenyr, oOpasupl ¥ HHCTPYKIHH 110 3aII0JTHEHHUIO;



3) TEKCT AZIMUHHUCTPAaTHBHOTO PErjlaMeHTa C MPUJIOXKEHUIMH;

H) KpaTkoe ONKMCaHKe NOPs/IKA PeAOCTaBeHrss MyHAIUNATBHOR yCITyTH;

K) IOpSOOK OOXATOBAaHUS pEUICHHM, NEUCTBUM WM Oe3NeHCTBUS MOIDKHOCTHBIX JIHIL,
MYHULMNAIBHBIX CIYXaUX, PaGOTHUKOB AIMHMHUCTPAUMH NPENOCTABISIOMKX MyHHIMIATEHYIO
yeayry;

) uHOpMaIyMA O BO3MOXHOCTH y4acTHs 3asiBuTeNedl B OLEHKE KayeCTBa IpPeNOCTaBIEHHUS
MysununansHOR yciayru, B TOM 4YHCIEe B OIEHKE 3(GEKTUBHOCTU MAEATEIBHOCTH DPYKOBOIUTEINS
AJIIMVHHCTpallMM, a TakXe CIpaBOYHO-MH()OPMAIMOHHBIE MaTepHabl, COJAEPIKAIIUE CBEICHHUS O
nopsaKe U crocobax MpOBENEHUs OICHKH.

3.9. Ilpu nuHGOPMHUPOBAHUM O NMOPSAKE NpenocTaBieHHss MyHHIUIATLHOM YCIyTH 0 Tene(ony
JOJDKHOCTHOE JIMIO, MYHHIMIAIBHBIA CcilyXauui, paOOTHUK AJIMHHHUCTPAlMH IPHHSB BbI30B II0
Tene@oHy IIPEACTABIACTCS: Ha3plBaeT (GaMIIMIO, HMMS, OTYECTBO (IIPU HAIMYHH), JOJDKHOCTb,
HaUMEHOBAHUE CTPYKTYPHOT'O IIOApa3/ieieH s AIMUHHUCTPAIIHH.

JIOJDKHOCTHOE  JTMLIO, MYHHLMNANbHBIA CIy)Xamui, pabGOTHUK AJMHHHUCTpALMH 0032l
co00mHUTE 3agBUTENMO Ipad K MPHEMa, TOUYHBIN IIOYTOBLIN aapec AJAMUHUCTPALNH, CIOCO0 Mpoe3sia K
HEMY, CIIOCOOBI IIPEIBAPHUTENBPHON 3allUCH JUI JIMYHOTO IpueMa, TpeGOBaHUS K IIHCHMEHHOMY
obpareHuro.

WudopmupoBanne mo TenehpoHy O NOpSAKE INPEAOCTaBieHMs MyHUUUIANBHON yCIyru
OCYILIECTBJIETCS B COOTBETCTBHH € TpadHKOM paboThl AIMHUHUCTPALHH.

Bo Bpems pasroBopa [OKHOCTHBIE JIHI@, MYHHLMIANBHBIE —CIIy)Xallue, pPaGOTHHKH
AZnMUHWCTpalMM O00s3aHBI NIPOM3HOCHTH CJIOBA YETKO M HE IpephlBaTh pasroBOp MO NPHYHHE
IOCTYILJICHUS IPYTOTO 3BOHKA.

IIpn HEBO3MOXXHOCTHM OTBETHTb Ha IIOCTaBJIEHHBIC 3asBHUTEJEM BOMpPOCH! TeNe(GOHHBIA 3BOHOK
TIepeaipecoBBIBAETCA (IIEPEBOAMTCA) HA APYroe AODKHOCTHOE JIUIIO, MYHHULMIATLHOTO IPaXIaHCKOIO
cimyxamero, paboTHEka AJMMHUCTpanuM JTub60 obparuBIIEMycst cooOliaeTcs Homep TenedoHa, IO
KOTOPOMY MOXHO IOJyYHUTh HEOOX0AUMYIO HHOPMALIHIO.

3.10. Ilpn oreeTax Ha TeneOHHBIE 3BOHKHM U YCTHBIE OOpALIEHHMS MO BOIPOCAM K MOPSIKY
IpefoCTaBieHuss MyHUIUNIANBHOR YCIyrM JOJDKHOCTHBIM JIMIOM, MYyHUIMIAIBHBEIM  CIIyXKalluM,
paboTHYKOM AJIMHHHCTpAIIMH 0OpaTHBIIEMYCs COOOLIAeTCs ClEAYIOmas HHPOPMAIHS:

a) 0 IIEpeYHe JIMII, UMEIOIIUX IIPaBO Ha NoiydeHne MyHHIMNATBHOM YCITyTH;

6) © HOPMAaTUBHBIX IIPAaBOBBIX aKTaX, pEryJIUPYIOIMX BONPOCHl  IPENOCTABICHHUS
MynununaneHo# ycryry (HanMeHOBaHHUe, aTa ¥ HOMED [IPHHATHA HOPMATHBHOIO IPaBOBOTO aKTa);

B) O IIEpeYHE JOKYMEHTOB, HEOOXOIUMBIX JULs TONYYeHHss MyHUIMIIaNbHOM yCIyTH;

I) 0 CPOKax NpeoCTaBIeHusE MyHUIMIIAIBHON YCIIyTH;

1) 06 OCHOBAaHMSAX JUIS IPUOCTAHOBIICHHUsI MyHUIUITAIBHOMN YCIIYTH;

’K) 00 OCHOBAHHSX AJIA OTKa3a B HPeAOCTaBIeHMH MyHUIMIIAIBHOM YeIyTH;

e) o Mmecre pasmemieHus Ha PIII'Y, caiite AnMuHHCTpanuu mubopMaunn [0 BOIIpOCaM
npenocraBieHuss MyHUIUNATEHOM YCIYTH.

3.11. MadopmupoBaHue 0 NMOPsAKE MIPENOCTaBICHUsS] MYHUUMITAIBHON YCIYTH OCYLIECTBIISETCS
TaKKe 110 eAMHOMy HoMmepy Tenedona KontakTHoro nentpa ['y6epraropa Mockosckoii o6nactu 8-800-
550-50-30.

3.12.  Anvunuctpanus — paspabarbiBaeT MH(GOPMAlMOHHBIE Marepualbl [0  HOPAIKY
IpeoCTaBIeHUss MyHUIIMIATBPHOR YCIIyTH — NaMATKU, HHCTPYKIXH, OPOIIIOPEI, MAKETLI U pa3MellaeT
Ha PIII'Y, caiite Anqmunncrpauuy, nepeaaer B ML

AnmuHHECTpanus 06eceynBaeT CBOEBPEMEHHYIO aKTYIN3alMIO YKa3aHHbIX HHGOPMAIIMOHHBIX
matepuanos Ha PIII'Y, cafite AnMuHMCTpaliy ¥ KOHTPOJIMPYET UX HAIMYKE M aKTyaIbHOCTh B MOLI.

3.13. Coctas nHbOpMaNuy O MOPSAKE NPEIOCTaBICHHS MYyHUIUIIAIBHON YCIIYTH, pa3MeIaeMoi
B MO®I] COOTBETCTBYET PETHOHAIBHOMY CTaHJapTy Oprafu3aiuu JIesTENIbHOCTH
MHOTO(YHKIIMOHAIBHBIX LEHTPOB IPEAOCTaBIeHHs MyHMUMIAIGHBIX ¥ MYyHULUNATLHEIX YCIYT B
MockoBckod  067aCTH, YTBEPXKACHHOMY pacCHOpsKEHHEM MMHHMCTEPCTBA  OCYAApPCTBEHHOTO

yUpaBlieHHs, HHPOPMAIMOHHBIX TEXHOJOTHH U CBs3d MockoBckod o6mactu ot 21.07.2016 Ne 10-
57/PB.



3.14. Jloctyn k nHGOPMALUK O CPOKaX U MOPSAKE NPEAOCTaBIeHUsT MyHUIUIATLHON YCIyrH
ocymecTBiasieTcss 0e3 BBINOJHEHHUS 3asBUTENEM KaKUX-THO0 Tpe6OBava B TOM umcie 0e3
UCIOJIB30BaHUA IPOIPAaMMHOIO OOECIIEUeHHs, YCTAaHOBKa KOTOPOro Ha TEXHHYeCKHe CpeAcTBa
3asBuTena TpeOyeT 3aK/IIOYEHHs JHLEH3MOHHOIO WM MHOIO COIJIalleHds C IIpaBoobliafaTenieM
IPOrpaMMHOr0  OOECIEYeHHs], IIPEeAyCMaTPUBAIOLIET0 B3MMAaHHE IUIATHI, PETHCTPAlUIO MM
aBTOPH3AIMIO 3asBUTEIN, MU IPEJOCTABIICHAE UM TIEPCOHAIBHBIX JaHHBIX.

3.15. KoHCynpTHpOBaHHE II0 BOIpOCaM IIPEIOCTABJIEHHUS MyHuuunansHod  ycnyru
NO/DKHOCTHBIMM ~ JIMIIAMH, MYHMIMIAJIBHBIMKM  CIY)KallUMH, pabOTHMKaMH  AIMHHHCTpalMH
OCyIIeCTBIsIeTCS OECIUIaTHO.

II. Cranpapt npenocrasiennss MyHHUMNAILHOMR yCIyrn
4. Haumenosanue Mynuyunanvhoii ycayzu

4.1. MynununanbHas yciyra «Brpiiada cnipaBkd 06 04E€pEIHOCTH NPENOCTABICHHUS JKHIIBIX
IIOMEIIEHUH Ha YCIOBUSAX COLMANBHOIO HaliMay.

5. Haumenoganue opzana, npedocmagnaiouwiezo MyHUYURAIbHYIO YCaY2y

5.1. OpraHoM, OTBETCTBEHHBIM 3a IIPEIOCTABJIECHHE MyHnunnajILHoﬁ YCIIyTH, SBISETCA
AnMuHUCTpanys.

5.2. AnmuaucTpanus obecneynBaeT IpeJocTaBieHne MyHUIUNATBHON YCIYTH B 31EKTPOHHOM
dopme nocpencrsom PIITTY.

5.3. B mo6om M®I] Mockosckoit obnacti 3asBurento obecreuen Gecruataelit goctyn k PIITY
Mt monyveHuss MyHMUMIANBHOH YCIyrM B 3JI€KTPOHHOM (opMme, a TaKKe BblAaya pe3yabTaTa
npenocTaBieHuss MyHHIMNANBHOM ycayrn B (opMe 9K3eMIUIspa 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XxHOM HOCHTEE. |

5.4. Tlopsamok obecniedenys TMYHOTO NpuéMa 3asiBUTENEH B AZIIMMHHCTPALUH YCTAHABINBACTCS
OpraHM3allMOHHO-PACIIOPAAUTEIBHBIM  JIOKYMEHTOM  AJIMUHMCTPAllMM,  OTBETCTBEHHBIM 32
npenocTaBleHre MyHUIMIIATBHOM yCIyTH.

5.5. Henocpencraennoe npenocrapienne MyHHIUIAIBHON YCIYTH OCYIIECTBISET CTPYKTYPHOE
nojpasjeieHne AIMUHUCTPAIMA — OTHEN IO YYeTy, PAacHpeneeHHI0 H 00MeHy KMIOH IUTomaIu
(nanee — Ilogpasnenenue).

5.6. Anvunncrpanus 1 MOLI 3anpeniero TpeGoBaTh OT 3asgBUTEN OCYIIECTBICHUS NeHCTBHIA, B
TOM 4HCJIE COIJIACOBAaHUM, HEOOXOMMMBIX JUIA HOMy4YeHHs MyHHUMIAIBHOH YCIyrM M CBS3aHHBIX C
obpalleHueM B HHbIE FOCYaPCTBEHHbIE OPTaHBI WM OPraHbl MECTHOTO CaMOYIIPABIICHHS.

5.8. B nemax mpesoctapienus MyHHIMIANBHOMR YCIyrH aIMHHUCTPALMS TOPOJICKOTO OKpyra
PeytoB MockoBcKo# 0651acT B3aUMOAEHCTBYET C:

1. MHoro¢yHKIHOHAIBEHEIM IICHTPOM IPENOCTABICHUS | TOCYAapCTBEHHBIX  H

MYHHUIMOATBHBIX ycayr B MockoBckolt ob6nacTd B uyacté  Gecruiateoro jgocryna k  PIITTY,
KOHCYJIFTHPOBAHHIO M BBIIAYM PE3YJIbTaTa IPEeI0CTaBIeHAS MyHULUHIIATILHON YCIyTH.

6. Pezynomam npedocmasnenuna MyHUUURANbHOU yCy2u

6.1. PesynpTaToM mpenocrapieHuss MyHUIMIIANILHON yCIIYTH SBISETCA:

6.1.1. CnpaBka 00 OYEpENHOCTH INPEIOCTABIEHUS >KWIBIX MOMEIIEHHH Ha YCIOBHAX
COILMAILHOTO HaiiMa 110 ¢opMe npuBeieHHOR B [IpuiIoKeHny 3 K HACTOsIIEMY AIXMHHHCTPATHBHOMY
PErJIaMeHTy.

6.1.2. Pemenue 06 oTkase B HpeJOCTaBIeHMM MyHWIMNAIBHOM YCIYTH, B CIIydae HAIMYHS
OCHOBaHMA U1 OTKa3a B NPENOCTaBIEHHs MyHUIMIATLHOM YCIyrH yKasaHHBIX B IyHKTEe 13



HacToOAWEro AJIMHHHUCTPAaTHBHOIO perjiaMeHTa, no ¢opme, npuBenéunoit B Ilpumoxenun 4 k
AIIMUHUCTPaTUBHOMY perjlaMeHTy).

6.2. PesynbpraT npenocrapneHus MyHUIIUTATLHOM YCIyTH HEe3aBUCHMO OT IIPUHATOTO PEIICHUS
odopmigeTcs B BHJE NEKTPOHHOIO NOKYMEHTa M IOIMKCHIBAECTCS YCUIIEHHON KBalM(HUIHMPOBAHHOM
SIEKTPOHHOH NoanKChio (manee — OlI) ynoJHOMOYEHHOTO NODKHOCTHOTO JiMIa AIMUHHMCTPALMU H
HampasigeTcs 3asBuTento B JInuneiil kabunet na PIIT'Y.

JIOTIOTHUTENEHO PE3yIbTaT IPeJOCTaBleHHss MyHUIUIATBHON YCIYTd MOXET OBITh IOJy4eH
3asButeneM B Jo6oM MOL[ MoCKOBCKO# 06acTu B BHIe 3K3EMILIAPA 3NMEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE.

6.3. CeezieHns o NpefOCTaBICHUH MyHHUIHUNANBHON YCIYyrH C NPHIOKEHHEM DIEKTPOHHOIO
o0Opa3a pe3ynbpTaTa IIPefOCTaBICHUS MyHUIUNANBHOU yCIyrd B TeyeHue 1 pabodero JHA MOIJIEKaT
obs3arenpHOMY pasmemenuo B Moayne EVIC OV.

6.4. VBemoMmieHHE O IIPUHATOM pEIUCHHHM, HE3aBUCHMO OT pesyanaTa IIpEeI0CTaBIICHUS
MyHnununanbHo# ycinyry, HanpasisieTcs B JInunsiil kabuner 3assurtens na PITTY.

7. Cpok pecucmpayuu 3anpoca 3aagumens o npedocmasienuu MyHuyunanvHoii ycayzu

7.1. 3adBneHne O MPeNOCTaBIEHUH MyHHIMIANIBHOM YCIIyTH, MOJAHHOE B SJIEKTPOHHOM (opme
nocpeactsoM PIIIY no 16:00- paGouero mus, perucrpupyercs B AJMUHHUCTPALMU B J€Hb €0 IOJAYM.
3aspnenve, noganHoe mocpenctsoM PIIIY mocne 16:00 paGouero mus nu6o B Hepabouwmii IeHS,
pErucTpupyercs B AIMHUHUCTpPAIMY Ha CIEAYIOIHUH paboynil 1eHb.

8. Cpok npedocmaesnenua MynuyunansHoi yciyzu

8.1. Cpox npenocraBienuss MyHHIIMIATBHON YCIyru COCTaBiseT He Goiiee 3 (Tpex) paboumx
JHEH ¢ JaThl perucTpalyy 3asBiIeHUs B AJMUHUCTPALIUH.

8.2.  OcHOBaHMA [UII IPHUOCTAHOBIEHMS IpeNOCTaBiIeHUS MYHUUUNAIBHON  yCIyrH
OTCYTCTBYIOT.

9. Ilpagogbie ocnosanun npedocmasnenun MyHUyunRabHOU ycay2u

9.1.  OcHOBHBIM HOPMATUBHBIM IIPaBOBBIM aKTOM, PETYJIUDPYIONIMM NPENOCTABIECHHE
Mynununanero# ycmyru, ssusercs JKunuusent kogekce Poccutickoit ®enepanuy.

9.2. Coucok HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, IIPHMEHSEMBIX IIPH IPEJOCTABICHHUH
MyHuIMIanEHOR  yCIyrH, npuBeneH B IIpuiokeHHH 5 K HacTosmeMmy AJIMUHHCTPAaTHBHOMY
PErTIaMEeHTy.

10. Hcuepneoisarowuii nepeuerv 00OKyMeHMO8, HEOBX00UMbBIX OJm npedocmaeneHun
MyHruyunanonoil yciyzu, nooneicauiux npedcmaeﬂeuum 3aaeumenem

10.1. ITepeueHp TOKYMEHTOB, 00s3aTENBHBIX UL PEIOCTABICHUS 3AIBUTEIIEM HE3ABUCHUMO OT
KaTEropHy ¥ OCHOBaHMS I OOpallleHus 3a IpeoCTaBIeHHeM MYyHUIMITATBHOM yCIyTu:

a) 3asBICHME O INpPEAOCTaBNIeHMM MyHUIMNANBHONW yCIyrH 1o Gopme, NPHBENEHHOH B
IIpunoxenun 6 Kk AIMUHHCTPATUBHOMY perjiaMeHTy;

0) IOKyMEHT yJOCTOBEPSIOLIHIM JTHYHOCTE 3aABUTEIS;

B) JOKYMEHT yJOCTOBEPSIOIIMH JIMYHOCTh NpeacTaBUTeNs 3asBUTENA, B CIyyae oOpalleHus 3a
npenocTaBleHeM MyHUIIMIIANBHON YCIIyTH NIPeICTaBUTENs. 3assBUTENSA;

I) ZOKyMEHT, YAOCTOBEPSIOIINH IIOTHOMOYHUS Mpe/ICTaBUTe s 3asBUTENS, B ciiydae oOpalieHus
3a npefiocTaBlieHueM MyHUIMITANBHOR YCITyTH NIPEACTaBUTENs 3asBUTENS;

10.2. Omucanue NOKYMEHTOB ¥ HODSAAOK MX IIPEJOCTABICHUS 3asBHTEIEM MPHUBEIEH B
IIpunoxenun 7 K HacTOALIEMY AJIMUHUCTPATHBHOMY pPETrJIaMEHTY.



10.3.B cmyyae, ecnu ans npenocTaBiieHHss MyHHIMNanpHOR yciayr# Heobxomuma obpaboTka
NEPCOHAIBHBIX JaHHBIX JIMIA, HE SBIAIOIIETOCS 3asABUTENEM, M €CIM B COOTBETCTBUH C
3aKOHOJATeNbECTBOM Poccuiickoit ®enepanuy 06paboTKa TaKHX HEPCOHANBHBIX JAHHBIX MOXKET
OCYIIECTBJIATHCA C COIVIACHA YKa3aHHOTO JIMIA, NpU OOpallleHHH 3a ModydeHHeM MyHHIUNATbHOHK
YCIIyTH 3asBUTENH TOTONHHUTEIBHO MIPECTABISET JOKYMEHTHI, IIOATBEPXKAAIONINE TOYIEHHE COrIACHs
yKa3aHHOT'O JIMIla WM €ro 3aKOHHOTO IIpeJCTaBUTENs Ha 0O0pabOTKy IIepCOHANBHBIX NaHHBIX
yKa3aHHOTI'O JIUIIA.

10.4. Anmunuctpauuu, MOI] 3anpemeno TpeboBaTh y 3asBUTENA:

1) noxymeHTsl WM UHbOpPMALUIO JHUOO OCYLIECTBIECHHE JEHCTBHI, INpENCTaBICHUE WA
OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMH IIPaBOBBIMH akTaMH Poccuiickoit
Qenepanuy, HOPMATUBHBIMH  NPAaBOBHIMH  akTaMd  MOCKOBCKOM  00JNacTH,  HACTOAIIUM
AIMUHHUCTPaTHBHBIM PETJIAMEHTOM JJIS IPEOCTABICHUA MYyHUITUIATBHOM YCIyTH;

2) Tpe/CTaBIeHUs JOKyMEHTOB H HHQOPMAIIHH, OTCYTCTBHE U (M) HEJIOCTOBEPHOCTh KOTOPHIX HE
yKa3bpIBJIMCh IIPH IIEPBOHAYAIEHOM OTKa3e B IIPHEME JIOKYMEHTOB, HEOOXOAKUMBIX [UIS IPeIOCTaBICHHUS
MynununansHO® yciyry, n1ub0 B IpefocTaBleHHH MyHHLIMNAIBHON YCIYrH, 3a HCKIIOYEHHEM
CIIEIYIOIMX CIIy4aes:

a) U3MEHEHHEe TpeOOBaHMHM HOPMATHUBHBIX IIPAaBOBHIX aKTOB, KacalOUIMXCS IIPEIOCTaBIICHHUS
MyHununansHOM  yciayrw, IIocie II€pBOHAYIBHOW IMOJAYM  3asBICHUS O IPENOCTaBICHHH
MyHnununanbsHO# yenyru,

6) Hamuure OIHMOOK B 3asBIICHHU O MPEAOCTaBJICHHN MyHHUIUIIATLHON YCIYTH U JOKYMEHTaX,
NOaHHBIX 3asBUTENIEM IIOCJIE IIEPBOHAYAIBHOTO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOMUMBIX IS
npefocTaBleHuss MyHUIMDANpHOH yciyry, a0 B MpeaoCTaBleHUH MYHUIMIAIBHONH YCIYTH U He
BKJIIOUEHHBIX B IIPEACTABICHHBIH paHee KOMIUIEKT AOKYMEHTOB, HEOOXOMUMBIX JUIS MpPEeIOCTaBICHUSL
MyHununanbpHOM| yCnyr; :

B) MHCTEYEHME CpOKa JEHUCTBHS JOKYMEHTOB WIM H3MEHEHWE HH(OpMAalMH IOCIe
IIEpBOHAYAILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOJUMBIX IS IIPEAOCTaBICHUA MYyHHUIMIIAIBHOM
yCIyTH, Iu60 B IpelocTaBIeHUY MyHUIIMIIATIBHOM YCITyTH;

I) BBLIBJICHHE JOKYMEHTAIBHO IIOATBEPXKACHHOro ¢akTta (MPH3HAKOB) OMMOOYHOTO MIIH
IPOTHUBONPABHOTO  JAeHCTBUA  (Oe3fmedcTBHA)  JODKHOCTHOIO  Juua  AJMHHHCTpAalMd  IIpH
IIEPBOHAYAIPHOM OTKa3€ B IIpHEME JOKYMEHTOB, HEOOXOAUMBIX AJIs IPeNOCTaBIeHus MyHUIMIAIBHOR
yCIIyrd, 1u00 B IpexocTaBiIeHNy MyHHUIIUNAIBHOM YCIYTH, O YeM B IIMCHMEHHOM BHIE 3a MOJIUCHIO
pPyKOBOAMTENS AJIMUHMCTPAIMHY, IPEJOCTABILIIOMEr0 MyHUIMIIABHYIO YCIYTY, IIPH IIEPBOHAYATHHOM
OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOOMMBIX [UIA IIpeJOCTaBI€HUS MYHUIMIAIBHON YCIyrd
yBeIoOMIIeTCs 3asBUTEIb, @ TAKXKE IIPUHOCSATCS M3BHHEHHUS 32 IOCTAB/ICHHBIE HEYI0OCTBA.

11. Hcuepnevisaiowjuii nepeuyernv 00OKyMeHmMOG8, HE0OX00UMBIX 018 NPEOOCHABNEHUA
Mynuyunansnoi ycnyzu, KOmopbsle HAX00AMCA 8 PACROPANCCHUU OPZAHOE 6LACMU, OP2AHOE8
MECHIHO20 CAMOYNPAGIIEHUA UL OPZAHUSAUULL

11.1. JloxyMeHTBI, HEOOXOAMMBIE IJIsI NPEeNOCTaBICHUS MYHHUIHMIIATLHON YCIYyTH, KOTOPHIE
HaxOJAATCAd B paCHOpsDKEHHE TOCYAAapCTBEHHBIX M MYHHUIMIIAIBHBIX OPraHOB M HHBIX OPraHOB H
IIO/IBEIOMCTBEHHBIX M OPraHM3alMsIM, YUaCTBYIOIIUX B MPEIOCTaBICHUH MYyHUIIMNIAIBLHON YCIyTH, U
KOTOpBIE 3asiBUTENb BIPaBe IPEIOCTABUTH 10 COOCTBEHHOU MHUIIMATUBE, OTCYTCTBYIOT.

11.4. Apvunuctpanun, MOI[ 3anpemeno TpeboBaTh y 3asBUTENS PEACTABICHUSL
JOKYMEHTOB M HH(OpMalMy, B TOM YHCJIE MOATBEPXKIAIOIIMX BHECCHHE 3asBUTENEM IUIaTHl 3a
IpenocTaBleHe MyHUIUIANBHOM yCIyrH, KOTOpBIE HAXOJATCS B PACHOPSDKEHHH OpPraHoB,
IPENOCTABIISIOMMX TOCYapCTBEHHbIE M MYHHIMIIAIbHBIE YCIYTH, HHBIX MYHHUIMIAIGHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYIpPaBIEHHs MO0 IIOABEIOMCTBEHHBIX IOCYNapCTBEHHLIM OpraHaM WM
OpraHaM MeCTHOTO  CaMOYNpPAaBJICHHS  OpraHM3alWil, YYacTBYIOI[UX B  IPEIOCTAaBICHUH
MyHBuIunanbHeIX YCIyT, B COOTBETCTBHH C HOPMATHBHBIMY IIPABOBBIMH aKTAMH.



12. Hcuepnvigarouyuii nepeuenb 0CHOBAHUN 0214 OMKA3A 8 NpUeMe 0OKYMEHMO8, He0OX00UMbIX
ona npedocmagnenus MyHuyunanoHou ycuyzu

12.1. OcHOBaHUSAMH U1 OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEHOCTaBICHUS
MyHUIUNIATBHOM YCIIyTH SBISIOTCS:

12.1.1 OOpamenue 3a mpenocraBleHHeM MyHHIMIATBHOH YyCIyrH, HE IpeloCTaBIIeMON
AQMUHUCTpaIue. ‘

12.1.2 3asBuTeneM MpeAcCTaBIE€H HENOJHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOOUMBIX MJIf
npenocTaBieHuss MyHUIIMTIAIBHON YCITYTH.

12.1.3 JloxyMeHTBI, HEOOXOQUMBbIE JUIS IpeloCTaBIeHUs MYHUIMITAIBHOW YCIYTH YTpaTHIH
CHJIY, @ IMEHHO:

a) IOKYMEHT yIOCTOBEPSIOIIUH JIMYHOCTD 3asBUTEIIS,

6) IOKyMEHT yNOCTOBEPSIOLIMHA JTMYHOCTH IPENCTaBUTENs 3asBUTENs, B Clydyae obOpalleHus 3a
npefocTaBieHHeM MyHUIIMIIATBHOR YCIIYT IPEACTaBUTENS 3assBUTEIIS,

B) IOKYMEHT, YAOCTOBEPSIOIIUH [TOJTHOMOYHS PEICTABUTEIIA 3asBUTENS, B ClTydae oOpalieHus 3a
IpeJocTaBleHreM MyHUITUIIATBHON YCIIyTH IPEeCTaBUTENS 3assBUTEIS.

12.1.4 JIokyMeHTBI coepXaT IOJUNCTKH U UCIPABJICHHs TEKCTA, HE 3aBEPEHHBIE B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit deneparym.

12.1.5 JloxyMeHTBI coliepKaT IIOBPEXACHHUS, HATHYHE KOTOPHIX HE IIO3BOJISAET B IIOJIHOM 00BEME
HCIIONB30BaTh MH(OpMALMIO M CBEINCHHUS, COJAEpXKal¥ecs B JOKyMEHTax Uil [PedOCTaBICHMS
MyHBununaibHOR yCIyTH.

12.1.6 HexoppexTHoe 3amnonHeHne 00s3aTeNIbHBIX [0JICH B 3asBIeHUH (B GpopMe 3asBienus (Win
nosicieHueM K ¢opme 3asBiieHHs, eciu (QopMa yTBEp)KIEHA) HEOOXOOMMO yKasaTh 0OA3aTENbHBIE
OJIA).

12.1.7 HexoppekTHoe 3amnoyHeHHe 00s3aTeNbHbIX MoJIed B (OpMe HHTEPAKTHBHOIO 3aIipoca Ha
PIII'Y (oTcyTcTBHE 3amOMHEHHs, HEAOCTOBEPHOE, HEMOIHOE JIMO0 HENPaBUIEHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUAM, YCTAHOBIIEHHBIM AJIMUHHCTPATHBHBIM PErJIaMEHTOM).

12.1.8 IlpencraBieHue 3JEKTPOHHBIX 00pa3oB NOKyMeHTOB HocpeactBoM PII'Y, ne mossonser
B IIOJIHOM 00BEME IIPOYHMTATH TEKCT JOKYMEHTA H/HJIM PaclO3HATh PEKBU3UTEI JOKYMEHTA.

12.1.9 Tlomaya 3adBieHHs ¥ HMHBIX JOKYMEHTOB B SJIEKTPOHHOH (opMe, MOAMHCAHHBIX C
UCIIOJIb30BAHUEM DJJIEKTPOHHOH IOANUCH, HE IpUHAUIEKAmed 3asBUTENIO WIM NPEICTABUTEIIIO
3asBUTEA. ‘

12.2.  Ilpm obpamenun uepe3 PIII'Y, pemenne 00 oTkaze B IpHEME JIOKYMEHTOB,
HEOOXOOUMMBIX I IpeNOCTaBlieHus MyHUIMIANbHOM ycnyrw, 10 (opme, NPUBENEHHON B
[Ipunoxennn 8 k AZIMUHUCTPATUBHOMY PETJIAMEHTY B BUJIE JEKTPOHHOIO JOKYMEHTA, HOMIHMCAHHOTO
OIl ynolIHOMOYEHHOTO MOJDKHOCTHOIO JMIA ANMUHHCTpAldH, HampaBiseTcs B JIMYHBIA KaOHHET
3asBurens Ha PIII'Y He nmo3aHee nmepBoro paboyero AHs, CIEIYIOUIErO 3a AHEM I10a4H 3asABJICHHUS.

12.3.  Orkaz B mnpueme 3asBleHHs U JOKYMEHTOB, HEOOXOMUMBIX I IPEIOCTaBJICHHS
MyHununansHOR yCIyry He MpensSTCTBYET MOBTOPHOMY oOpaleHuo 3asBUTENs B AIMHHUCTpAIAS 32
npenocTaBieHueM MyHUIIUNATEHON YCITYTH.

13. Hcuepnolearoujuii nepeuens 0CHOBAHUI 01A RPUOCMAHOGNEHUA UIU OMKA3A 8
npedocmagnenuu MyHuyunanbHoil ycayzu

13.1. OcHOBaHMsS [N [PHOCTAHOBJICHWS MpPEAOCTaBICHHA MYHHUIMNATLHON — YCIYTH
OTCYTCTBYIOT.

13.2.  OcHoBanusAMH AJs OTKa3a B IpeoCTaBIeHHd MyHHIMIANBHON YCIIyTH SIBISIOTCS !

13.2.1. Hanpuume DpPOTHBOPEUMBBIX CBEOCHUH B 3asgBICHUHM M NPHIOKEHHBIX K HEMY
JOKYMEHTaX.

13.2.2. HecoOTBeTCTBHE KaTeropvu 3asBUTENS KPYTy JIMII, yKa3aHHBIX B IMYHKTE 2 HACTOSLIETO
AJIMUHHCTPAaTUBHOTO perjaMeHTa.



13.2.3. HecooTBeTcTBHE  IOKYMEHTOB,  YKa3aHHBIX B  IYHXTeE 10 HacTosmero
AIIMUHWCTPaTHBHOIO periJaMeHTa 10 (GopMe WM COAEPXaHHIO TpeGOBAHMSAM 3aKOHOIATEIHCTBA
Poccuiickoit ®eneparum. |

13.2.4. 3asgBnenve MOJAHO IHMIOM, HE HMEIOIIMM IOJHOMOYMM IIPENCTABIATH HHTEPECHI
3asaBUTES.

13.3. OT3pIB 3asBIEHMS Ha NIPEAOCTABIEHUE YCIYTH 10 HHALAATHBE 3asIBUTEILS.

13.3.1. 3asBuTens BHOpaBe OTKA3aThCSA OT MONyYeHWs: MyHHIHMNATLHOH YCIYTH Ha OCHOBAaHHH
IMCbMEHHOTO 3asIBIEHUs, HATMCAHHOIO B CBOOOAHOM hopMe, HaNpaBUB IO ALPECY NEKTPOHHOM IHOUTHI
WM O00paTHBIIMCh B AIMHHHCTpauuio. Ha OCHOBaHMH NOCTYNHMBIUETO 3asBIE€HHS 06 OTKase B
TIPENOCTABICHHE MyHUIMIIANBHOM YCIIYTH YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIOM AJIMHHHCTPALHHU
IpuHEMaeTcss Pemenre 06 OTkase B IIpefoCTaBlIeHMM MyHHUMNAILHON yclyrHm 1o  Qopme
npusenienHoi B Ilpwioxennn 9 k Hactosmemy AJMHHHMCTPAaTMBHOMY periameHTy. QakT oTkasa
3asBUTENS OT MpeNoCTaBIeHMs MyHHIUIIANBHON YCIYTH ¢ NPUIIOKEHUEM 3aSBICHUS M PElIeHHeM 00
OTKa3e B pefocTaBieHud MyHununansaoi yenyru ¢ukcupyercs B Moayne EVC OVY.

13.3.2. Orka3 or npenocraBieHus MyHHUHIAIBHOR yCIYrM HE MPENATCTBYET MOBTOPHOMY
obpautenuio 3assutens B AIMHHHCTpaLHs 3a IPeIOCTaBIeHHeM MyHHIMIATBHON YCIyTH.

14. Ilopaook, pazmep u 0CHOSAHUA 83UMAHUA 20CYOAPCMEEHH O NOWLIUHYI WU UHOT HAGMbL,
é3umaemoli 3a npedocmagnenue MyHuyunanvHou ycayzu

14.1. MynununaneHas ycnyra «Bblmaya cnpaBku 06 OYEpeIHOCTH IIPEJOCTABIEHUS JKHIIBIX
[OMEIICHUH Ha YCIOBHAX COLUAIBHOIO HaltMay NMPeoCTaBiseTcs 6ECIIaTHO.

15. Ilepeuens ycnyz, Heobx00umblx u 06a3amensvHblx 014 npedocmaenenus MynuyunansHoli
yenyau, 6 mom wucne ROPAOOK, pasmep U OCHOBAHUA 63UMAHUA NAAMBL 30 NPeOOCMABIeHUe
maxkux ycnye

15.1.Ycnyru, neobxomumele M 00s3aTeNbHble AMs NpenocTaBieHus MyHHIMNATBHON yCIyrH,
OTCYTCTBYIOT.

16. Cnoco6bt npedocmasnenun 3aaeumenem 0OKyMeHmMO8, HEOOXOOUMBLX ONA NOJIYHEHUA
MyHnuyunanvnoii ycayzu

16.1. OGpamenne 3assutens mocpeactBoM PIIIY  (oekTpoHHad Imojaya, pe3ylbTaT B
3JIEKTPOHHOM BHJIE, CBEpKa He TpedyeTcs).

16.1.1. Jlns momydeHHs MyHMUMDATBHOM Yyciayrd 3adBUTENh HIM €r0  IPEACTABUTEND
asropusyercd Ha PIII'Y mocpeactBoM EnuwHol cucTeMbl MaeHTH(DUKALIMN U ayTeHTUUKaUMK (Haree —
ECHA), 3areM 3anonHsfeT 3asBieHHE B O3JEKTPOHHOM BHJE C MCIONB30BAHHEM CIELHAIBHOM
HHTEPAKTUBHOM (OPMEL.

16.1.2. 3amonnensoe 3asBIeHHE OTIPABIAETCS 3asBUTENEM BMECTE C IPUKPEIUICHHBIMH
3JIEKTPOHHBIMH 00pa3aMy JIOKYMEHTOB, HEOOXOIUMBIX [UIS IPpeJOCTaBlIe st MyHHIUNIAILHON YCIyTH B
Anvunuctpanmro. Ilpu aBropumsammm nocpenctBoMm ECHA 3asBnesue cuMTaeTcss NOANMCAHHBIM
NPOCTOX DJIEKTPOHHOM MOMNMCBIO 3asBUTENS, IPEACTaBUTEIEM 3asBUTENS, YIOJHOMOYEHHOIO Ha
noanucanue 3asiBICHHUS. 1

16.1.3. OTnpapieHHbIe JOKYMEHTBI IIOCTYNAIOT B MHDOPMALMOHHYIO CHCTEMY AIMHHUCTPALMK
EVIC OVY. Ilepenaya opuruHaioB ¥ CBEpKa C 3EKTPOHHBIMU 00pa3aMK JOKYMEHTOB He TpebyeTcs.

16.1.4. 3asButens yBeNOMILIETCS O IONYYEHUH AJMUHUCTpalMeil 3adBNEHUS U JOKYMEHTOB B
JCHb NIOIa4H 3asIBJIEHUS ITOCPEICTBOM M3MEHEHUs craryca 3asBieHus B JImuHOM KaOuHeTe 3asBuTENs
Ha PIIT'Y.



16.1.5 Pemenue o nmpenocrapiaeHuy MyHUIUNATEHON YCIyrd IPUHUMASTCS AJIMUHUCTpALMEN Ha
OCHOBaHHUH JJIEKTPOHHBIX 00pa30B IOKYMEHTOB, IIPEICTABICHHBIXK 3asBUTEIEM.

17. Cnocobbt nonyuenus 3aagumenem pe3ynismamos npedocmasnerus MyHUyURabHou yeayzu

17.1.  3agBuTens yBemoOMISETCS O XOJE PpACCMOTPEHHS H TOTOBHOCTH pe3yjbTaTa
npenocTaBieHuss MyHUIMNATBHON YCIYTH CIEAYIOIMMHE CII0CO0aMHu:

17.1.1. UYepe3s JIuynelii kabuner Ha PIITY.

17.1.2. 3asgBuTens MOXET CaMOCTOSATENBHO IMOJNYYHTh MHPOPMALHMIO O FOTOBHOCTH pe3yibTara
IpefocTaBlIeHuss MyHUIIMIIATIBHOM! YCIIyTH ITOCPEICTBOM:

- cepuca PIII'Y «¥Y3Hate cTaryc 3asBicHUs»;

- 1o OecIUIaTHOMY €IMHOTO HOMepy TenedoHa OJIEKTpOHHOM mpueMHol IIpaBuTenscTBa
MocxkoBckoii o6mactu 8(800)550-50-30.

17.2.  Cnoco6s! nonyueHus pedynbrara MyHHIUIIATEHON YCIYTH:

172.1. B ¢opMe 3eKTPOHHOrO HOKYMEHTa, momunucaHHoro Ol  yIOJIHOMOYEHHOrO
JOJDKHOCTHOTO JIMIa AIMUHHCTpanuy yepes JInuneiii kabuner Ha PIITY.

HomonHutesnsHO, 3asABUTENO 00ecTIeYeHa BO3MOKHOCTD TIONly4eH s Pe3yIbTaTa IpefoCTaBIeH s
Mynnnunansao#t yenyru B mo6om ML MockoBckoit obnacti B GopMe 3K3eMILISIpa 3JIEKTPOHHOIO
JNOKyMeHTa Ha OyMakHOM HocuTene. B aTom ciydae cnenmanmucrom MOI] pacneyarsiBaeTcs u3
Monyna Enuno#t MHGOpPMalMOHHOM CHCTEMBI OKa3aHHs YCIYr, YCTaHOBIcHHBIM B MOL] (mamee -
Mogyne MOL| EHUC OVY) osk3eMIusip 3NeKTPOHHOrO JOKYMEHTa HAa OyMaXHOM HOCHTENE,
noanucadHeld Ol yIoJIHOMOYEHHOrO JOJDKHOCTHOTO JiMla AJMUHHCTDPAIMH, 3aBEPAETCS IOAMUCHIO
ynonHoMo4eHHoro pabotauka M®I] u nmeyarsio MOI].

18. Makcumansnslii cpok odcudanus é ouepeou

18.1. MaxkcumanpHBIf CpOK OXHWAAHHA B OYEpPEeAd IIPH  MOJYYEHHH  pe3yibTara
NpeJoCcTaBIeHHs MyHUIIMTIATBbHOM YCIIyTH He JOJDKEH IpeBhIath 12,5 MUHYT.

19. Tpebosarus k nomeweHuaAM, 6 KOmopoix npedocmaenfiomca MyHULYURANbHAA YCy2a, K
3a1y 0)CUOAHUA, MECIAM ONA 3ANOJIHEHUA 3ANPOCO8 0 hpedocmaeneHuu MyHuyuUnaibHou
yenyzu, uHOPpMAYUOHHBIM CHEHOAM ¢ 00pPA3UAMU UX 3ANONHEHUA U NepeUHEM OOKYMEHMOS,
Heo6x00umblx 014 npedocmagnenua MyHuyunanoHou ycayzu, 8 mom wucie K obecneuenuro
00CMynRHOCMU YKAZAHHBIX 00EKMO8 0N UHEANUO08, MATIOMOOUILHBIX ZPYRN HACENEHUA

19.1.  Apmunuctpanus, MOI] npu npemoctaBnennut MyHHUMDAIBHOM YCIYTH CO3MaeT
YCJIOBHS MHBaIMAaM M JAPYIMM MaJOMOOWJIBHBIM TIpYIIIaM HaceleHus JUis OecHpensITCTBEHHOro
JOCTyna X IOMEIIEHHM, TAe IpefocTaBiseTcs MyHUIUNaNbHAs ycliyra, 1 OeCpensTCTBEHHOTO MX
IIEPEABMKEHNS] B YKa3aHHBIX IIOMEUIEHUSX B COOTBETCTBUM C  3akoHa MOCKOBCKOH 00IacTH
oT 22.10.2009 Ne121/2009-0O3 «O6 obecneuenuu OecrpensTCTBEHHOrO A0CTYNa HHBAIUAOB U JAPYIHX
MalTOMOOMIIPHBIX TpPYyIN HacelNeHHUs K OOBEKTaM COLUAIBHOM, TPAHCIIOPTHOM H WHXXEHEPHOH
UHGpacTpyKTyp B MOCKOBCKOI 06acTu.

19.2.  IlpenocraBieHne MyHUIUNATBHON YCIYTH OCYIIECTBIISETCS B CIIENHATBHO BBIIEIEHHBIX
UL 3TOH LeJTH ITOMEILEHHIX, KOTOPhIE paclioaratoTcs, 10 BO3MOXKHOCTH, Ha HIDKHHMX 3Ta)kax 30aHui u
UMEIOT OTAEIBHBIN BXOJI. ‘

19.3.ITomemeHus;, B KOTOPBIX OCYIIECTBJIS€TCS IpeaocTaBieHre MYyHHIUNAIBHOW YCIyrH
IOJDKHBI 00€CIIeYrBaTh CBOOOIHBIN JOCTYI K HUM M K IIPEAOCTABIISIEMbIM B HUX YCIIyraM WHBAJIHAAM U
JpYTUM MaJTOMOOMJIBHBIM I'pyIIIaM HacelleHUsl, yOBJIETBOPATh X MOTPEOHOCTh B OECIPENATCTBEHHOM
CaMOCTOSATENIPHOM IEPENBIKEHUH II0 TEPPUTOPUH, Ha KOTOPOH pACHOJONKEHBI IOMELICHHS
AIMUBHCTpAIMK, BXOJA B TaKHe OOBEKTH M BBIXONA M3 HUX, [IOCAAKH B TPAHCIIOPTHOE CPENCTBO H
BBICAZIKM M3 HETO, B TOM YHCJIE C MCIIOJIb30BAHUEM KPECa-KOJISACKH, a TaK)Ke COOTBETCTBOBATH HOpMaM
U IpaBWjIaM, YCTaHOBJICHHBIM 3aKOHOJATelbcTBOM Poccuiickoit denepanuu u 3aKOHONATEIHCTBOM
MockogBckoii obnactu.



19.4. 3panus, B KOTOPBIX OCYIIECTBIAETCS HPEAOCTaBlIeHHe MyHUIUIANLHON YCIYTH TOIDKHBI
OBITH OCHAIIEHEI CIIEYIOIIIMY CIIEIHAIbHEIMU IIPUCIIOCOBIEHUAMHE B 060y IOBAHHEM:

1) cpencTBamu BU3yanbHOM M 3ByKOBOM MH(pOpMALIH;

2) cienuanbHBIMU YKa3aTeNsIMH OKOJIO CTPOSIIMXCS ’ PEMOHTHPYEMBIX 06’BCKTOB

3) 3ByKOBO# cUrHaIM3aNuel y cBeTohopoB;

4) TeneoHaMu-aBTOMaTaMH WJIA UHBIMH CPEJCTBAMH CBS3H, nocrynHLIMn JULSl HHBAJIUJOB;

5) CaHUTapHO-TUTHEHUIECKMMH TOMEIEHUSAMHY;

6) maHgycaMy U MOPYYHSIMHE Y JICCTHUII IIPY BXOJAX B 3[aHUE;

7) manycaMy IIpY BXOZaX B 3[aHUsI, AHIYCaMU WITH IIOABEMHBIMA yc1 ‘pOHCTBaMMU.

19.5. Ha aBTOCTOSHKaX M B MeCTaX IApKOBKH TPaHCIIOPTHBIX cpencm JIOJDKHO BBIIENATHCS JI0
10 poweHTOB MeCT (HO HE MeHee OJHOrO MecTa), HamGolee yNOGHBIX IS BbE3Na M BHIE3Aa, IS
IIapKOBKHM CIENMATBHBIX ABTOTPAHCIOPTHBIX CPEICTB HUHBAIMIOB. MecTa NApKOBKU NOJDKHBI ObITH
OCHAIICHBI CHCNHATBHBIME YKasaTe/sIMH. HBaIuIbl, a Takke JHIQA, MX HEPEBO3SINHE, MOJIb3YIOTCS
MECTaMH JUI HaPKOBKH CIIELHANBHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIATHO.

19.6. Ilomemenns, B KOTOPBIX OCYIIECTBISETCS IPEAOCTABICHHE MyHHUIMIIATBHOM YCIyTH,
TOJDKHBI OBITH OCHAIIEHBI CIIEYIOIUMHY CIENUATBHBIME IPUCIOCOOTCHUIMA 1n 000pyIOBaHUEM:

a) 3IEKTPOHHOH CHCTEMOH yIIpaBlIeHHst OYepebIo (IIPH HATHYKH);

6) HHGOPMAIIMOHHBIME CTEHAMH, COAEPXKAIMMHI BH3yAILHYIO H TeKCTq)Bym uHGOPMALIHIO.

B) CTYNbSMH, CTOJNAMH, IHCYeH Oymaroii, GraHkamu, oOpasLaMu 3aﬂ[BJ'IeHI/II/I ¥ MHUCHMEHHBIMH
IPHUHAUIE)KHOCTAMH B KOJIMYECTBE, JOCTATOYHOM IS 3asBUTEIIEH.

T) CPeICTBAMHU BU3YaIbHOM M 3BYKOBOM MH(OpMAIWH.

19.7. KonuuecTBO MeECT OXHMIaHUS ONpeleNseTcd HCXOAs U3 (blaxmqecxon Harpy3kd W
BO3MOXHOCTEH UL UX pasMeIleHHs B 30aHUH. |

19.8. Mecta oxuaHUs JOJKHBI COOTBETCTBOBATH KOM(OPTHEIM ycm)BHxM Ui 3asBUTENEH U
OIITMMAJIbHBIM YCJIOBUSM pabOTHI JOJDKHOCTHAIX JIMII. ‘

19.9. B nomemeHuaX, B KOTOPBIX OCYLIECTBJIAETCSA NPEAOCTABICHUE 1MYHI/ILII/IH8.JIBHOI71 yCIIyTH,
CO3JaHBl YCIIOBHS Il OOCIIyXXMBaHHS HHBAIMIOB (BKIIOYAs WHBAIH/IOB, HCIONB3YIOMMX Kpecia-
KOJISICKH M COOaK-IIPOBOTHUKOB): :

a) OECIpeNmsATCTBEHHBI JOCTYl K IIOMELICHHAM AlIMI/IHI/ICTpaIII/II—[ re IIPerOCTaBISETCS
MyHnununanpHas yciyra; \

6) BO3MOXHOCTb CAMOCTOSITENIFHOTO WM C IIOMOLIBIO PabOTHHKOB A}J;MHHHCTpaupm i MOI],
HEePEABUXEHHS 110 TEPPUTOPUH, HAa KOTOPOH PacHoI0XeHbI IIOMELEHHUS; |

B) BO3MOXHOCTh IIOCA[KH B TPaHCIOPTHOE CPEACTBO M BBICAJAKM U3 HEro IEPel BXOAOM B
TNOMEIICHHS, B TOM 4YHCII€ C HCIOJb30BAHMEM KDECNA-KONACKM M IIPH HEOOXOAMMOCTH € IOMOLIBIO
paboTHHKOB AnMuHUCTparwK i MOIT; |

I') OCHAIIEHHUE CIEeUANBHBIM 000pyI0BaHHEM 1 YA0OCTBA U KOM(bOp’];.‘a MHBAJIMJIOB [TOMEIICHUS
JU1sL BO3MOXKHOTO KPaTKOBPEMEHHOI'O OTABIXA B CUASYEM IOJIOXKEHHUHU MTPY HAX0XKIEHHM B IOMELIECHNY;

J) CONpPOBOXIECHHE WHBAIKIOB, HMEIOIIUX CTOMKHE pacmpoﬁcn‘sa GbyHKUME 3peHUS H
CaMOCTOSATENILHOTO NEPEABHKECHHUS, U OKA3aHUE UM ITOMOIIY B IOMEILECHHUAX. |

‘
20. IToxazamenu oocmynnocmu u Kauecmea Myuuuunajlb}ynoﬁ yeayzu
\

\
20.1.  OmeHka IOCTYNIHOCTH M KadyecTBa MPEeNOCTABICHHS MyHHIH

OCYIIECTBIIATBCA II0 CIEIYIOUIMM [I0Ka3aTeIIAM: |

a) CTeneHb MHGOPMHPOBAHHOCTH TPaXAaH O MOPSAKE IPeIoCTaBIeHHs MyHHUIHMATBHOR
yCIyru (XocTymHocTh HHGOpMamuud o MyHHIunaabHOW yciyre, BO3MOXHOCTE BbIOOpa crocoba
0JIy4eHHs HHHOpMAaLuH); i

0) BO3MOXKHOCTb OOpallleHUs 3a IOJTyYeHHEM Mynnunnanbnou YCIYTH B 3JIEKTPOHHOM
dopme nocpencreom PIIT'Y B mo6oe M®IL] MockoBckoit 061acTy;

B) JOCTYIIHOCTh OOpaleHus 3a MpefoCTaBIeHuEM MyHMunnanLHon YCIIyTH, B TOM YHCJIE
IJ1s1 MAIOMOOMIIBHBIX TPYIIT HaCeIEHHUS;

r) COOMIONEHMs] YCTAaHOBICHHOIO BPEMEHHM OXHJAHWsS B OYepead IPH IONYYEHHH
pe3ynbrara mpeaocTasieHiss MyHununansHo#i yeayru B moooM M®I] MockoBckoi 061acTH;

NaJbHOM yCIyTH AOJDKHA



I) COOJIIO/IEHHE CPOKOB MpeMOCTaBleH)ss MyHUIUIIANBEHOM YCIIyI'M U CPOKOB BBIIIONHEHUS
aIMMHHCTPATUBHBIX IPOIEYD DU MPEAOCTABICHAN MyHUIUNATBHOR YCIyTH;

e) OTCyTCTBHE OOOCHOBAHHBIX JKalo0 €O CTOPOHBI Tpak[JaH IO  pe3yibTaTaM
mpenocTaBieHHss MyHUIIMIIAIBHON YCIIYTH;

x) IpefoCTaBIeHe BO3MOXKHOCTH [OIauHl 3asBJICHUS U JOKYMEHTOB (COAEPXKAIMXCA B HUX
CBEJCHHH), HEOOXOMUMBIX Ul NpeocTaBieHis MyHHIMIANbHOH ycIyrd, B (opMe 3IeKTPOHHOIO
JOKYMEHTA;

3) IPENOCTABJICHUE BO3MOXKHOCTH IOJNydeHHs HHGOpPMAIMd O XOAE IPeJOoCTaBICHHUA

MyHuIUIATEHON YCIYTH, B TOM YHCIE ¢ ucnons3oBadueM PIITY. ‘

20.2. IIpemocraBienne MyHHIMIAIBHOM YCIYrd OCYILIECTBISETCS B DIEKTPOHHOH ¢opme 6e3
B3aUMOZEHCTBHUA 3asBUTENS C JOJDKHOCTHBIMH JIMI[AMK, MYHULIMIAIBHBIMU CITYXaI¥MH, paOOTHUKAMHK
AIMUHUCTpalMH.

21. Tpebosanusa k opzanusayuu npedocmasieHus MyHuyunanbHou ycayzu 6 IN1eKmpoHHOI
dopme

21.1. B muemsx mnpenocrapieHus MyHHIMIATLHOM YCIyrM B OJIEKTPOHHOH Qopme ¢
ucrons3oBaneM PIITY ocHoBaHWeM JUIi Hayana HpeJoCTaBleHds MyHUIUMNATBHONR YCIYTH ABISETCS
HampasjieHue 3asBUTeNeM ¢ ucnonszoBanueM PIIIY cBeneHuit U3 JOKYMEHTOB, YKa3aHHBEIX B IIyHKTE
10 AIMMHHUCTPATUBHOI'O pETJIaMEHTa.

21.2. Ilpm mpemocraBieHur  MyHHMIMIAIGHOM  yCIYTM B DJEKTPOHHOH  dopme
OCYIIECTBIISIOTCS:

1) IlpeocTaBieHHe B IOPSIKE, YCTAHOBICHHOM HACTOSIINM AJMHHHCTDATHBHEIM PETTIAMEHTOM,
uHpopMannu 3asBUTENAM U obecredeHWe aocTyna 3asBuTenedl k cBeleHMsAM O MyHuIMNAIbHOM!
yCIIyTe;

2) mojava 3ampoca O IpeHOoCTaBlIeHMH MYyHMLIMNAIbHOH yCIOyrd M HMHBIX JOKYMEHTOB,
HEOOXOMMMBIX JUISl IIPENOCTABICHMsS MYHUUMNATEHOM YCIyTH, ¥ NMPUEM 3aIpoca O MPENOCTaBICHIH
MyHununanbHOR yCIyry 1 JOKyMEHTOB AIMUHHCTpaluen HCTIONB30BAHUEM PIIT'Y;

3) nonyyenue 3asBUTENEM CBEICHHH O XOJA€ BBIIOJIHEHHUS 3arpoca O IPelOCTaBICHUN
MysununanbsHo# ycinyry;

4) B3auMOJEHCTBHE AJMHHUCTPALMN ¥ MHBIX OPraHOB, NPENOCTABIISIOMIUX TOCYJAPCTBEHHBIE U
MYHHLMNAIbGHBIE YCIYTH, WHBIX MyHMIUMIANBHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBIIEHHMS,
OpraHu3allfii, y4acTBYIOIIMX B IIPeAOCTaBICHUY MyHUIIMNIaTbHON YCIIYTIH;

5) monyuenue 3asBUTENIEM pe3yJbTaTa IpeaocTaBieHuss MyHUIMNANBHON YCIyTH IOCPEACTBOM
HH(OPMAIMOHHOTO CEpPBUCA «Y3HATh CTATYC 3asBICHUNY;

21.3.  JlokyMeHTHI, yKa3aHHble B MyHKTe 10 AIMUHHCTPaTUBHOTO peryiaMenTa, IpHIAraloTes K
9JIEKTPOHHON (opMe B BHIE OTHENbHBIX (aitnoB. KonuyecTBo ¢aifiioB COOTBETCTBYET KOJIMYECTBY
JOKYMEHTOB, 2 HAUMEHOBaHHUeE (aiia NO3BOJIIET UACHTUGUIIMPOBATD ,uoxymeHT ¥ KOJIMYECTBO JIUCTOB B
JOKYMEHTE.

21.4. Tpebosanus K (opMaraM 3asBICHHM W MHBIX JOKYMEHTOB, IIPEICTaBIIEMBIX B Qopme
3NIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTaBleHHss MyHHIMNATBHBIX YCIYTr Ha
TEpPpUTOPHH MOCKOBCKO# 06nacTi, yTBEp)XAeHbI mocTaHoBieHHeM IlpaBuTenscTBa MOCKOBCKOR
o6nactu ot 31 oxTabps 2018r. Ne 792/37:

21.4.1. DneKTpOHHBIE JOKYMEHTHI IPEACTABNIAIOTCS B CIEAYIOMMX (hopmarax:

xml — 1t GopMaTU30BaHHBIX JOKYMEHTOB,

doc, docx, odt — a1 TOKYMEHTOB € TEKCTOBBIM COJAEPXAHHUEM, HE BKJTIOYAOLIIM dbopmynsl (3a
UCKITIOUYEHHEM JTOKYMEHTOB, YKa3aHHBIX B IIOAMYHKTE «B)» HACTOSLIETO IIYHKTA);

xls, XIsx, ods — 1 TOKYMEHTOB, COAEPIKAIIMX PACUETHI;

pdf, jpg, jpeg — IS MOKYMEHTOB C TEKCTOBBIM COJAEPKAHHMEM, B TOM YHMCIE BKIIIOYAIOIINX
dopmys! 1 (vt rpaguyeckre U300pakeHus (3a UCKIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B MO/IIYHKTE
«BY» HACTOSIIEro IMyHKTA), & TAK)XE IOKYMEHTOB C rpadH4ecKUM conepxcaHneM

21.4.2. Jlonyckaercs (opMupoBaHHe 3JIEKTPOHHOIO JOKYMEHTa IIyTeM CKaHUPOBaHHS
HENOCPEACTBEHHO C OpUTMHAla JOKyMeHTa (MCIOJNB30BaHME KONMH HE JOIYCKaeTcs), KOTOpoe



OCYILECTBJIETCS C COXPaHEHHEM OpHMEHTAllMM OpUruHana mokymeHTa B paspemenun 300-500 dpi
(macinTab 1:1) ¢ uCOIB30BaHUEM CIEAYIOIIUX PEXXUMOB:

«4epHO-0enblit» (IpH OTCYTCTBHM B JOKYMEHTE Ipaduyeckux H300pevkeHWH W (MJIHM) I[BETHOTO
TEKCTa);

«OTTEHKH ceporo» (IpU HAJIMYUKU B JIOKYMEHTe rpadUyecKuX H300paKeHHH, OTIMYHBIX OT
I[BETHOT'O I'pa)uyecKoro n3o00paxxeHus);

«IBETHOMY» WM «PEeXUM IIOJHOH IBeTomepenadun» (IpH HAIAYMH B JOKYMEHTE LBETHBIX
rpaduyeckux n300pakeHu JTHO0 IIBETHOTO TEKCTA);

COXpaHEHHEM BCEX AyTEHTHYHBIX NPHU3HAKOB IIOUIMHHOCTH, a UMEHHO: IpadU4ecKoid MOIIHCU
JIMIa, IeYaTH, YIJIOBOTo TaMna OiaHkKa,

KOJIMYECTBO (haifIOB AOJKHO COOTBETCTBOBATh KOJIMYECTBY HOKYMEHTOB, KaXKIObI M3 KOTOPBIX
COIEPXKUT TEKCTOBYIO U (MIIK) rpaduyecKyro HHPOPMALIHIO.

21.4.3. DnexTpOHHBIE JOKYMEHTHI JODKHBI 00€CIIeYnBaTh:

BO3MOXHOCTb HJIEHTU(HUIIUPOBATH JOKYMEHT ¥ KOJIUYECTBO JINCTOB B IOKYMEHTE;

BO3MOXXHOCTh IIOMCKA IO TEKCTOBOMY COJEPXAHHWIO JOKYMEHTa U BO3MOXKHOCTh KOIMPOBaHUS
TeKcTa (32 HCKIIFOUEHHEM CIIy4aeB, KOr/la TEKCT SIBJISIETCS YacThIO IpauIeckoro n300paXKeHus);

COAEpXKaTh OTJIaBJIEHUE, COOTBETCTBYIONIEE X CMBICITY U COJEPIKAHUIO;

Ul IOKYMEHTOB, COAEpXalX CTPYKTYpUPOBaHHbIE IO 4acTsAM, TIJlaBaM, pasjeinam
(mompaznenaM) [JaHHblE W 3aKIaaKd, oOecrneyuBaioUIMe IIepexojbl II0 OIJVIaBIEHHIO W (MIH) K
COZIepKaIlMCs B TEKCTE PUCYHKaM U TabJuLam.

21.4.4. JloxyMeHTBI, IOJUIeXAllieé MpPEACTaBICHUIO B (bopMaTax xls, xlsx wm ods,
GbopMupYyIOTCS B BUAE OTACIHHOIO 3JIEKTPOHHOTO JOKYMEHTA.

21.4.5. MakcuManpHO AONMYCTHUMBINA pa3Mep MPHUKPEIUICHHOTO MaKeTa JOKYMEHTOB He JOJDKEH
npessimats 10 I'b.

22. Tpebosanusa k opzanuzayuu npedocmaénenusa Mynuyunansrou ycayzu ¢ MOI]

22.1. Tlopmaya 3ampocoB mocpeactBoM PIII'Y, noxymeHTOB, HHGOpMAIMK, HEOOXOIUMBIX JUIL
noigydyeHuss MyHHUUMDAIBHOM yCIOyrw, a Takke IIOJy4YeHHE pe3yJIbTaTOB IIPeAOCTaBJICHUS
MynununansHo# ycnyru ocymecTsisercs B tob6oM MO®I] mo Beibopy 3asBUTENs] HE3aBUCHMO OT €ro
MeCTa XUTEIbCTBA UK MECTa NpeObIBaHMUS.

22.2.  OprasHu3anys npeaoctaBieHus MyHUIIUIAIBHOM yemyry Ha 6aze M®L] ocymecTBiseTcs
B COOTBETCTBUH C COTJIALIEHHEM O B3aumojeicTBuu Mexny Aamunuctpanuedi u [KY «MockoBckuit
00acTHOH MHOrO(QYHKIMOHAIBHBIA LEHTP INPEeJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHLHUIIQIbHBIX
YCIIyT».

22.3. B M®I] obecnieunBarorcs: :

a) becmmatseiii moctyn 3assutenedt k PIIIY mns obecmedeHHs BO3MOXHOCTH IOJTyYEHHS
MyHununanbHOM| yCIyr B 3JIEKTPOHHOM popme;

0) nosydyeHue pesynpTaTa MpeNOCTaBIeHUS MyHHLIMNANBHOH YCIYr'M B BHJE PacledyaTaHHOTO
9K3EMIULIpPA IEKTPOHHOIO JOKYMEHTa Ha OYMaXKHOM HOCHTEIIE.

22.4. O6ecneyenne nocryna 3assurened k PIIIY misa nmomayn 3asBienus B 3IEKTPOHHOH popme
nocpencteoM PIIT'Y, uHpopMupoBaHUe U KOHCYJIBTHPOBaHUE 3asBUTENCH O MOPSIKE IPEIOCTABICHUS
MyHununansHOH YCIIyrd, X0A€ pacCMOTPEHHUS 3allpOCOB O NPENOCTaBleHNY MyHUIIMNIATbHON YCIYTH,
a TaKke IO HUHBIM BOIPOCAM, CBS3aHHBIM C MpeNOCTaBlIeHHEM MyHUIMIIANbHOH yciyru, B MOL]
OCYILECTBIISIOTCS OECIIATHO.

22.5. Ilepeuenr M®II, B KOTOPBIX OpraHu3yeTcs NpeaocTaBieHne MyHHUIHMNANbHONR yCIyrd B
COOTBETCTBMM C COIJIAIICHMEM O B3aUMOIEHCTBUM pa3MelleH Ha caiTe AJMHUHHCTpalMd H
[ocymapcTBEHHOr0 Ka3eHHOTO yupexaeHUusS MockoBckoi obnmactu «MHOroQyHKIIMOHAIBHEIA LEHTP
IpenoCTaBICHUS MyHUIUIIATBHBIX 1 MYHHIMITATBHBIX YCIIYTY.

22.6.1lpm mpenocraBieHuM MyHUIMDANIBHOH YCIYTH B COOTBETCTBHM C COIJIALIEHHEM O
B3aHMOJICHCTBUY 3alpallldBAIOTCS JOKYMEHThl M HH(pOpMalwsi, HEOOXOAUMBIE Ul NPENOCTaBICHUA



MyHunMnansHOH ycIyry, B OpraHax rocyJapCTBEHHON BJIACTH, OpraHaX MECTHOrO CaMOYIpAaBIEHHs U
MHBIX OPraHM3aIUsIX, YYaCTBYIOUIUX B IPENOCTABIEHAN MyHUIIMTIATLHOM YCIIyTH.

22.7. Tlpu obpamenun 3asButens B MOL] pabotarkamu M®I] 3anpemaercs:

1) TpeboBats oT 3asBUTENEH NPENOCTaBICHUS JOKYMEHTOB ¥ MH(POPMALUH MM OCYIIECTBICHHS

NEACTBUM, NMPENOCTABIEHHE HIIM OCYIIECTBICHHE KOTOPHIX HE IPEAYCMOTPEHO AIMHUHHUCTPATUBHBIM
pEerIaMeHTOM;

2) ocymecTBIEHHs JEHCTBHH, B TOM YHCIIE COIJIACOBAHHMMN, HEOOXOMMMBIX IS MOJNYYEHHS
MyHunuIanbHON YCIYTH M CBS3aHHBIX C OOpalleHUEM B MHbIE FOCYNApCTBEHHbIE OPraHbl MM OPraHbl
MECTHOI'O CaMOYIIpaBJIEHHS, OpraHU3aLlKH.

22.8. B MO®I] ob6s3aHEL:

1) IlpemocTaBiaTe mAoCTyn 3asBHTENAIM K aBTOMATH3UPOBaHHOMY pabodyeMy MeCTy mjd
noixy4eHuss MyHULIMIIaNBHOM yenyru nocpenctsoMm PIITY,

2) obecrneduBaTh 3aIUTy HH(POpPMALMH, JOCTYN K KOTOPOH OrpaHHYeH B COOTBETCTBUM C
3aKoHozaTenbcTBOM Poccuiickoit denepanny, a Takxe coOogaTh pexxuM 00paboTKH U UCIIOIL30BAHUS
HEPCOHAIBHBIX TaHHBIX;

3) npu BeIIaye pe3ysbTaTa IpelOCTaBIeHHs MyHHIMIAIBHOM YCIYyTrH YCTAHABIUBATEL JTMYHOCTD
3asBUTENS HAa OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIONIMX JIMYHOCTH 3asBUTENS B COOTBETCTBHH C
3aKoHoJarenbcTBOM  Poccuiickolt  ®epepanun, a Takke NPOBEPSTH COOTBETCTBHE  KOIHMH
IPENCTABIAEMBIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapHaIbHO 3aBEPEHHbBIX) HX OPUTHHATIAM;

4) cobionath TpeOOBaHMs COMVIAIIEHHUN O B3aHMOIEHCTBUMY;

229. MOI], ero paGOTHUKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJEHHYIO 3aKOHOIATENILCTBOM
Poccuiickoit deneparu.

22.10. Bpen, nNpUYMHEHHBIH (GHM3WYECKUM WM IOPUIMYECKMM JIMIEaM B  pe3yjbTaTe
HEHaJUIeXKallero HMCInoiHeHuss nubo HeucnonHeHus MOILI wu  ero  paboTHukamu IOpsaKa
npenocTaBieHdss MyHHIMIAIBHOH YCIyTH YCTaHOBJICHHOTO AJIMHWHUCTPATHBHBIM DErjlaMEHTOM H
UHBIMM HOPMAaTHUBHBIMH IIpaBOBBIMH akTamHu Poccuiickoit ®enepanuy, HOpMAaTHBHBIMH IIPABOBBIMU
akTamMu MockoBckoi obsactu Bo3Mmemaercss M®L] B cCOOTBETCTBUM € 3aKOHOAATENLCTBOM Poccuiickoi
Odenepanym.

22.11. CranjgapT OpraHu3anyy JESTENHOCTH MHOTO(QYHKIMOHANBLHEIX IEHTPOB IPEIOCTaBIEHHUs
MYHULIMNAIBHBIX YCIyr B MOCKOBCKOH 00nacTé, yTBEpXIEH pacHopshKeHHEM MUHHUCTEpCTBa
roCcyJapCTBEHHOIO yNpaBJ€HUS, HH(GOPMALIMOHHBIX TEXHOJIOTHH M CBSI3H MOCKOBCKOM obactu ot 21
utons 2016r.Ne10-57/PB.

III. CocTaB, moc/1€A0BATEIBHOCTS U CPOKH BBINOJHEHUS AIMUHUCTPATHUBHBIX NPOLELYD,
TpeOOBaHHSA K MOPSIAKY WX BBINOJTHEHHS

23. Cocmas, nocnedogamensHoCmb U CPOKU BbINONHEHUA AOMUHUCHIPAMUBHBIX RPOYEOYD
« « | o
(Oeiicmeuit) npu npedocmaenenuu MyHuyunanvHoii ycayzu

23.1.  IlepeueHb aqMUHUCTPATUBHBIX IPOLEAYD:

a) Ilpuem M perucTpanus 3asgBICHHS ¥ JOKYMEHTOB, HEOOXOOUMBIX [UIS MPEIOCTABICHUSL
MyHununanrsHOU yCIyr;

6) O6paboTka W NpeqBapUTENIFHOE PacCMOTPEHHE I[OKyMCH’Il‘OB, HEOOXOMUMBIX AN
IpeNoCcTaBIeHHss MyHUIIUTIATBHOM YCIIyTH;

B) PaccMOTpeHne NOKYMEHTOB M IPUHSATHE PELICHUs O IOATOTOBKE PE3YNbTaTa IPEJOCTABICHUS
MyHununatbHOH yCnyr,

r) Odopmienne pe3ynbraTa NpeaocTaBieHnss MyHUIMIATBLHOM YCIyTH;

1) Breinaga pesynprara npenocraBieHuss MyHUIUIATLHOR YCIYTH 3asiBUTEIIO.



23.2. Kaxpas agMuHHUCTpaTHBHas IpolEAypa COCTOHT H3 aJMHHHCTPAaTHBHBIX IEHCTBHI.
Ilepedens u conepxaHue aIMUHUCTPATUBHBIX JAEHCTBUM, COCTABISIONIX KaX(IyIO0 aMIHUACTPATHBHYIO
npouenypy, npuseneH B [Ipunoxenuu 10 k AIMUHUCTPAaTHBHOMY PETIAMEHTY.

23.3.  bnok-cxema mpenocTaBiaeHUs MyHUIIMNIAIBHOHN yCinyrn npuBeneHa B Ilpunoxennn 11
AIMUHUCTPAaTHBHOMY perJlaMeHTY.

IV. Hopsinok 1 GpopmMbI KOHTPOJI 32 HCIIOJIHEHHEM AJMUHHCTPATHBHOIO PerjamMeHTa

24. ITopadok ocyuwiecmeneHua mexKyuiezo KOHmMpoJia 3a co0100eH leM u ucnonHeHueM
O0meEemcmeeHHbIMU O0IHCHOCMHBIMU TUYAMU, MYHUUURATLHIMU CAYHCAU UMY,
pabomnukamu Aomunucmpayuu, MPI] nonoxcenuii AOMUHUCMPAMUBHO20 Pe2lAMeHmMA U
UHbLX HOPMAMUBHBIX NPABOGLIX AKMOG, YCIAHASUBAIOUW,UX MPEDOBAHUA K
npedocmagnenuro MynuyunanwvHoil ycnyzu

24.1. Texyumii KOHTPOJb 3a COOIOJIEHWEM M HCIIOJIHCHHEM [OJDKHOCTHBIMH JIALAMH,
MYHUIIUNABHBIMU CIIyXalllUMU, paOOTHHKamMu AJMUHHUCTpauud, paboTHrkamMu MOPI] nomoxeHwi
AIMUHUCTPaTBHOIO perjaMeHTa U MHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTaHAaBJIMBAIOIIUX
TpeOOBaHUA K MPENOCTaBICHUIO MYHUIIMIAIBHON YCIIYTH, OCYLIECTBISAETCS U BKIIIOYAET BBIIBICHUE U
yCTpaHEHUE HapylleHuH npaB 3asBUTENEH, pacCCMOTPEHHE, IPUHITHE PEIIEHUH U IOATOTOBKY OTBETOB
Ha oOpamenus 3asBUTENEH, comepkaluxX KalnoObl Ha pelIeHHUs, iaeﬁcmm (6e3neiicTBUE)
JOJDKHOCTHBIX JIUL AJIMUHHCTpAIUY.

242. Kourponb 3a coOMofeHHEM MOpAAKA NPENOCTaBIeHHUA MyHHIUIAIBHON YCIyrd
OCYIIECTBIIICTCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMH JIUIIAMHU MHHHCTépCTBa rOCyJapCTBEHHOTO
yIpaBleHHs, MHQOPMAIMOHHBIX TEXHOJNOTMH M CBs3M MOCKOBCKOH 065acTM B COOTBETCTBUHM C
pacnopsbkeHueM MUHHCTEpCTBa TOCYAApCTBEHHOIO YIPaBJICHHUS, umbopmzjumonnmx TEXHOJIOTHHA U
cB3u MockoBckoit obmactu «O6 yrBepxnaenuu Ilonoxkenus o6 ocyld,ecmneunn KOHTpOJIL 3a
HOPSIAKOM IpenocTaBieHuss MyHUIUIIAIBHBIX U TOCYIapCTBEHHBIX YCIYT HaiTeppnToppm MockoBckoi
obmactuy» ot 30 oktsa6ps 2018r. Ne 10-121/PB. |

|
25. ITopaook u nepuoOuYHOCHL OCYUeCMEICHUA NIAHOBLIX U euenﬂauﬁ‘mbtx HPOBEPOK NOJIHOMbL

u Kauecmea npedocmaenenua MyHuyunaibHou ycayzu
|
|

25.1. llopsgok M NEepUOAUYHOCTh OCYIIECTBICHHS IIJIaHOBBIX n} BHEIUIAHOBEIX IIPOBEPOK
MOJTHOTHI U Ka4yecTBa MpefocTaBlieHuss MyHUIIMIATBHON yCIyrH yCTaHaBnmf;aeTc;I OpraHU3aI[IOHHO —
PacIOpSAAUTENBHBIM aKTOM AJIMUHUCTPALIUH. :

25.2. JIoJKHOCTHOM  JIMIOM  AJZIMUHUCTpAalliM, OTBETCTBEHHBIM 3a IPEJOCTaBIECHUE
MyHHIMTIATBEHON YCIYTH SABIASETCA PYKOBOIUTEND MOApa3aeeH s AIMUHUCTPAIMH, HEMOCPEICTBEHHO
IPEIOCTaBIAIONMEr0 MyHUIMIIAIBHYIO YCIYTY.

26. OmeemcmeeHHOCMb OONHCHOCHIHBIX U, MYHUYUNATILHBIX CAYHCAULUX, DAOOMHUKOS
Aomunucmpayuu, pabomnuxos M®@I] 3a pewienua u deiicmeusn (Ge3deiicmeue),
npunumaemoble (ocywjecmensemoie) 6 xode npedocmasnenus MyHuyunanoHou ycayzu
26.1.  JIOKHOCTHOE JIMIO, MYHHLIHIAIBHBIA CIIyXallui, pa6iomm< AMUHHUCTpanuy,
pabotHrk M®IL] HemocpeICTBEHHO MPENOCTaBIIAIONIIE MYHUIIUTIATEHYIO YCyTy Wi y4acTBYIOLIKe B
NpEeNOCTaBICHUH MYyHHIUIAIBHON YCIYIHM HECYT OTBETCTBEHHOCTh 34 COOJIIOJCHHE MOpsIKa
HpefocTaBieHuss MyHHIUNATLHOW — YCIYTH, YCTAHOBIEHHYIO 3aKOHOIATENHCTBOM —Poccuiickoit
®denepanuy ¥ 3aKOHOAATENHCTBOM MOCKOBCKOH 00JIacTH. |



27. Ilonoxcenun, xapakmepusyloujue mpe6oeanusn K HOPaAOKy u hopmam KOHmpoA 3a
npedocmaegnenuem MyHuyunanvHoui yciyzu, 6 mom 4ucie co CIOPOHBL 2ZPANCOaH, UX
00veOuHeHUll U opeaHu3ayuii ‘

27.1.  TpeboBanmsmMu k nopsaky 4 Gopmam Tekyiero KOHTpPOJS 3a MNPEHOCTABIECHHEM
MyHuIMNaNBHOM yCITyTH SIBJISIOTCS:

- HE3aBHCHUMOCTb;

- TIIATEIFHOCTb.

27.2. He3aBHCHMOCTb TEKYyLIEr0 KOHTPOJIA 3aKJIIOYAaeTCss B TOM, YTO JOKHOCTHOE JIMIO
ANIMUHHCTpaIMH, YIIOJHOMOUYEHHOE Ha €r0 OCYIIECTBIIEHHE, HE HaXOMUTCS B CIIy)KeOHOM 3aBUCHMOCTH
OT JOJDKHOCTHOTO JIMIA, MYHHIMIIAIBHOTO CIIyXKaLero, ClelyialucTa AIMAHUCTPAIIUH, YYaCTBYIOIIETO
B NIPENOCTAaBICHUH MyHUIMIIANIBHON YCIyTH, B TOM YHCJIe HE MMeeT OJIM3KOro poJCTBA MM CBOMCTBA
(pomutenu, cynpyru, IeTH, OpaThbs, CECTPEHI, a TaKkXke OpaTbsi, CECTPbI, POMUTENH, JETH CYIPYroB U
CYIPYTH JETEH) C HIM.

27.3.  JIOMKHOCTHBIE JHMIA, OCYINECTBILIOME TeKyIiuit KOHTPONb 3a IpPEeIOCTaBIECHHEM
MysuunansHOH yciryru, 06s3aHbl IPUHEMAT MEPBI [0 MPEAOTBPAIICHHUIO KOH(IUKTA HHTEPECOB TIPHU
IIpeaocTaBieHN MyHUIIUIATBHOH YCIYTH.

27.4. TmaTenbHOCTh  OCYWIECTBJICHHS  Tekymiero  KOHTPOJIA 3a  [PEeJOCTABICHHEM
MynsuiynansHOR YCIYyTM COCTOMT B HCIOJHEHHH YIIOJHOMOYEHHBIMH JIMIaMHM OOS3aHHOCTEH,
IPEeIyCMOTPEHHBIX HACTOSIIUM Pa3JIesIoM.

27.5. TI'paxpane, ux OoObeAMHEHHs M OpraHU3alM¥ I OCYLIECTBJICHHSA KOHTpOJS 3a
npesocTaBieHneM MyHHIMIaNBHOM YCIYTH C UEIBI0 COOII0ACHHS [IOPSIKA €€ IPeIOCTaBICHHS HMEIOT
[IpaBO HAMpPAaBIATh B MUHHCTEPCTBO FOCYAapCTBEHHOTO YIIpaBJieHHs, HHHOPMAIMOHHBIX TEXHOIOTHHA U
cBI3M MocKOBCKOHM o6yacTé kajgo0bl Ha HapylIeHHEe NOJDKHOCTHBIMH JINMIAMH, MYHHIHIIAIbHBIMH
CIIyXal¥MH AJMMHHUCTPAlUN IOpsAAKa IpeJocTaBleHUus MyHULMIANBHOMH YCIyrH, IOBJIEKIIEe ee
HEINPEACTaBICHUE WM IPEAOCTABIEHUE C HapyIIEHUEM CPOKa, YCTAHOBJIEHHOTO AIMUHHCTPATHBHBEIM
pErJIaMEHTOM.

27.6. T'paxnane, uX OOBEIUHEHWs M OpraHM3allMM JUI1 OCYLISCTBIECHHS KOHTPOJS 3a
IpENOCTaBIeHHEM MyHHUIMNAIBHOM yCIyrM MMEIOT [paBO HAaNpaBisTh B AIMHHHCTPAIHIO
MHIMBUIYyaIbHbIE U KOJUIEKTHBHBIE 00paIleHus ¢ IPEUIOKEHUSIMU O COBEPIICHCTBOBAHHUIO IOPSIKA
IpenocTaBlIeHuss MyHUIUNATBHOM YCIIyTH, a Taloke XaloOb! U 3asBiieHus Ha AeHcTBUs (Oe3neiicTBreE)
TOJDKHOCTHBIX JIMI A/IMUHHCTPAUMM U TPHHSATHIE UMM DELICHHS, CBA3aHHBIE C MPEJOCTABICHUEM
MyHuIunansHoi ycmyry.

27.7.  KoHTposp 3a IpefocTaBleHHeM MyHHIUNATLHONH YCIYyTH, B TOM YHCJIE CO CTOPOHBI
rpaXxaad UX oObeAMHEHUH M OpraHu3allMi, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH AESTEIBHOCTH
AIMUHHCTpallU¥ NpH NPENOCTaBICHUHA MYyHUIMIATBHOM YCIIYTH, IIOJyYEHKS [OJHON, aKTyalbHOM M
HOCTOBEPHOH MHGOPMAUMK O IMOPSAKE MPEAOCTABICHHS MYHHIMNAILHON yCIyTH M BO3MOXHOCTH
JocynebHoro paccMoTpeHust obpamieHuii (>kajio6) B mporiecce monydeHnss MyHUIMIalbHON YCIYTH.

V. HocynebHbli (BHecy1eOHbBII) MOPAN0OK 00:KaJJOBAHUSA pelieHuil 1 neiicTBuii (0e3nelcTBUA)
oprasa, npeaocrasJsiomero MyHuunaabayo yeayry, M®II, opranuzaumii, a
TaKXKe MX J0JKHOCTHBIX JIHL, MyHUIUNAJIbHBIX CJIyKAMMX, PAGOTHUKOB

28. [locyoebnbtit (6HecyOeOHbLIL) nOPAOOK 0021cAN06AHUA peuleHUll U Oelicmeull (De30elicmeus)
Aomunucmpayuu, M®I], a maksice ux 00IHCHOCHHBIX 1Y, MYHUUUNATbHBIX CLYHCAULUX,
pabomuukoe

28.1. 3asgBUTENIE MOXKET OOPATUTHCA C XKATOOOH B CIICAYIOMIUX CIIydasnx:

1) HapymeHMe cpoka perHMCTpalMu 3ampoca O IpeAOCTaBiIeHHH MYHHIHIATBHON YCIyry,
3ampoca, ykazaHHoro B cratee 15.1 @epepanbHoro 3akoHa «OO0 opranuzanuy IpeNOCTABICHHUS
MyHuUIHMNaNbHBIX 1 MyHHIUOATBHEIX yeryry» oT 27.07.2010 N 210-®3;

2) HapyIIeHue CpoKa MpeaoCTaBiIeHuss MyHUIUIIATBHOM YCIIyTH;



3) TpeboBanue y 3asBUTEN JOKYMEHTOB WM MHGOpPMALMH JHOO OCYINECTBICHHS ICHCTBUH,
NPE/ICTABICHUE WK OCYIIECTBICHHE KOTOPBIX HE HPEIyCMOTPEHO HOPMATHBHEIMU IPABOBBIMH aKTaMH
Poccuiickoit ®eneparnuy, HOPMAaTUBHBIMM IPaBOBBHIMH aKTaMH MOCKOBCKO#H 00JacTH, HaCTOSIINM
AIMUHUCTPAaTHBHBIM PETJIAMEHTOM IS IPEJOCTAaBICHUA MyHUIMITATIBHOMN YCIyTH;

4) oTka3 B mpueMe IOKYMEHTOB, IIPeIOCTaBlIEeHHE KOTOPBIX TPE/lyCMOTPEHO HOPMATHBHBIMHU
IpaBOBEIME aKTamu Poccmifckoit ®enepaluy, HOPMATHBHBIMH IPaBOBBHIME aKTaMu MOCKOBCKOI
obracTy, HAcTOSNIMM AJMHHHUCTPAaTHBHBIM pErJIAMEHTOM JUIS IPENOCTaBlieHHs MyHHUIMIATIBHOMN
YCIIyTH, Y 3asiBUTE;

5) oTka3 B IpPEeAOCTaBICHHH MyHHUIMIATBHOM YCIYrM, €CIIH OCHOBaHMS OTKa3a He
IpEenyCMOTPEHB! (efepaibHPIMM 3aKOHAMH M IPHHSATBIMH B COOTBETCTBUHM C HHMH HHBIMH
HOpPMaTUBHBIMH IIpaBOBbIMU akTamu Poccuiickoit ®Deneparnuu, 3aKOHAMH M HHBIMH HOPMAaTHBHBIMHU
PABOBBIMA  aKTaMM HOPMATHBHBIMM IIPAaBOBHIMM aKTaMd MOCKOBCKOE 0071acTd, HACTOSAIUM
AIMPHYCTPaTHBHBIM PETIIAMEHTOM IS IIPEOCTaBIeHUS MYHUIIUTIAIBHON YCITYTH;

6) 3arpeboBaHue C 3asBUTENS IPU INPENOCTABICHUM MYHHUIMIAISHOW YCIYTH ILUIaThl, HE
IPeIyCMOTPEHHON HOPMATHBHBIMHM MpaBOBbIMH axTamu Poccuiickoit desepannn, HOPMAaTHBHBIMU
IPaBOBBIMU aKTaMU MOCKOBCKO 001aCTH, HACTOSIIUM AJIMHHUCTPATHBHBIM PETJIAMEHTOM;

7) oTka3 AJAMUHUCTpalMM, JODKHOCTHOIO JHMla AJIMHHUCTpPAIMH, IIPEeIOCTaBJISAIOLIErO
MyHUIUNanbHYIO YCIyTry B HCIPaBICHHM JONMYUIEHHBIX MMM OINEYaTOK M OINMOOK B BBIAAHHBIX B
pe3ynbTare IpeqoCcTaBieHuss MyHHUIMIATBHON YCIYTH JOKYMEHTaxX JIn60 HApYIIEeHHE YCTAHOBJICHHOTO
CpOKa TaKHX UCIPaBJICHUH;

8) HapymeHue cpoxka MM IOpsAKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTaM IIPeAOCTaBICHUS
MyHIIUIATIBHON YCITyTH;

9) InpHOCTaHOBJICHHWE MpPENOCTAaBICHUS  MyYHHIMOANBHOH  YCIYrM, €CJIH  OCHOBAaHHUS
IPHOCTAHOBIECHUS HE INPENYCMOTpeHB! (enepaibHBIMM 3aKOHaMH W IPUHATHIMA B COOTBETCTBHH C
HUMHM HHBIMH HOpPMATHBHBIMH IIPAaBOBBIMH akTaMu Poccuitckoit CDenepalmn 3aKOHAMH ¥ HHBIMH
HOPMaTHBHBIMH IIPaBOBBIMH akTaM#d MOCKOBCKOW 00JacTu, HaCTOSII_UI/IM AMUHUCTpPATUBHBIM
pErJIaMEeHTOM.

10) TpebGoBanue y 3asBUTENS NPHU IpPEAOCTaBICHMH MYyHUIMNAIBHON yCIyrd NOKYMEHTOB WM
MH(OPMALMH, OTCYTCTBHE ¥ (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3HIBATIMCEH IPH HEPBOHAYATEHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPeaoCTaBleHus MyHHIIMIIAILHON YCIyrH, 1ubo B
IPEeNOCTaBICHUHA MyHUIIMIIATBHON YCIIyTH, 38 UCKIIIOYEHHEM CITy4YaeB:

a) W3MEHeHHe TpeOOBaHW HOPMATHUBHBIX IPABOBBIX AKTOB, KAacalOLIMXCS IPEAOCTaBICHUS
MyHUIMDATBHOM — yCIyrHM, TIOCIE IePBOHAYAIBHOM MMOJAYd 3asABIECHUS O IPEJOCTaBICHUH
MyHnununansHOR yCiayry;

0) HanmuuMe OMMOOK B 3aABJIEHMH O NPENOCTABIEHMHM MyHHIMIANTBLHOH YCIYTH M HOKYMEHTAXx,
NOMaHHBIX 3asBHUTENIEM IIOCJIE IIEPBOHAYAILHOIO OTKa3a B IpHEMe IOKYMEHTOB, HEOOXOUMBIX IS
IpeoCcTaBieHuss MyHUIMNAIBHON YCJIyrd, Ju00 B NMPenoCTaBleHUH MyHUIMIAIBHON YCIYyIH U HE
BKJIIOYEHHBIX B IPEJCTaBICHHBIA paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEeNOCTaBICHUS
MyHuIUIaTbHON! yCIyTH;

B) HCTEYCHHE CpoKa [JEeHCTBHS JOKYMEHTOB WJIM M3MEHEHHe HHpOpMaluu [ocie
TIEpBOHAYAJILHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOUMBIX JUISL IPeAoCcTaBIeHUuss MyHUIIUIAIBbHOH
yCIIyTH, JIAOO B IpeocTaBieHHH MyHHIIUNABHOR yCITyTHy;

I) BBIABIIEHME JOKYMEHTAJIBHO IOATBEPXKICHHOrO ¢akra (MPH3HAKOB) OMMOOYHOrO HIH
OpOTUBOIpaBHOro  JaedcTBHA  (Oe3neicTBUS)  JOOKHOCTHOrO  JiMua  AIMHMHHCTPAllMM  IIpH
IIEPBOHAYAIFHOM OTKa3e B IIpUEME IOKYMEHTOB, HEOOXOUMBIX AJIs IpefocTaBlIeHus MyHUIMITaIEHOM
YCIIyTH, TH60 B IPENOCTABICHMM MyHUIMNANBHON YCIYTH, O YeM B IIMCBMEHHOM BHJIE 32 MOJMUCHIO
pPyKOBOAUTENS AMHHUCTPALIMH, IPEAOCTABISIONEr0 MyHUIMIIATBHYIO YCIYTy, IPH NEPBOHAYAILHOM
OTKa3e B NpHEME [OKYMEHTOB, HEOOXOMMMBIX [Uli IPEIOCTaBICHMA MyHHIMTIATBHOH yCITyrH
yBeZOMIIIETCS 3asBUTENb, @ TAKXKE IPHHOCATCS H3BHHEHNS 32 JOCTABICHHbIE HEYI00CTBA.

28.2. XKanoba nogaercs B AaqmunHuctpauuio, MOL, npenocTaBasionyx MyHUUUIAIBHYIO YCIYTY,
B IUCbMEHHOH (opMe, B TOM YHCJIE IPU JINYHOM IpreMe 3asBUTENs, UM B 3IEKTPOHHOM BHE.



XKanoby na pemenus u neiicteus (6e3neiicTBre) AIMUHUCTPAMN MO}}KHO nonate ['ybepHatopy
MockoBcko#l 061acTH B DHChMEHHON (opMe, B TOM YHCle NMpU JIMYHOM IIPHEME 3asBUTENS, WIH B
3JIEKTPOHHOM BHUJIE.

XKanoby Ha pemenus u neiicteus (6esneiicTie) M®L] taxxe MOXKHO MoAaTh yupeauremo MOL]
WM B MMHHCTEPCTBO TOCYJAapCTBEHHOrO YIpaBleHHs, WHOOPMAIMOHHEIX TEXHOJIOTMH U CBA3U
MockoBckoil 061acTy, B NHCEMEHHON (opMe, B TOM 4YHCIE IPH JMYHOM [IPUEME 3asBUTENA, WIM B
3NEKTPOHHOM BHJIE. |

28.3. XKanoba momxHa COEpKaTh: :

a) HaumenoBanue oprana, OpemoCTaBiAOEro MyHHUIMIAIBHYIO YCIYTy, HODKHOCTHOTO JIMIA
Oprasa, IpeJocTaBILomero MyHUIMNANBHYIO YCIIyTy, 00 MyHnn;nnaano&o ciryxamero, M®II, ero
pykoBoxuTens U (WiK) pabOTHUKA, PelleHHs U NeicTBYA (6e3elCTBHE) KOTOPBIX 00XKATYIOTCS;

6) dammmmio, uMs, OTYECTBO (M HAIMIMH), CBEACHHA O MECTE JKHTENLCTBA 3asiBUTENS -
¢u3uyeckoro guIa Jud0 HaUMEHOBAHHE, CBEJCHHUS O MECTE HaXOXICHHUS 3aiBHUTEIS - FOPUIAYECKOTO
NHIa, a Takke HoMep (HoMepa) KOHTaKTHoro TenedoHa, axpec (ajgpeca) HIEKTPOHHOM mouTH (IIpu
HQIMYAM) M IIOYTOBBIA aJIpec, MO KOTOPHIM JOJDKEH OBITh HaIpaBlieH OTBET 3asBUTENO (3a
HCKIIIOYEHHEM CITyYas, KOTAa kanoba HalpasisgeTcs ClocoOoM, YKa3aHHBIM B IIOJIIYHKTE «B)» ITyHKTa
28.6 HacTOAIETO AIMUHHUCTPATHBHOTO PErJIAMEHTa); ‘

B) CBeJICHUS 00 00XaTyeMBIX pelIeHHsIX U AeicTBusAX (6e3efCTBIM) OpraHa, IPEI0CTABIIAIOIIErO
MyHsuIMnanbEHYIO YCIIyTy, JODKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBIIsIomero MyHUIUNIATBHYIO YCIyTY,
100 MyHHIMNAIBHOTO CIIYXalero, MHOroyHKIMOHAIBHOIO IEHTPA, pa60T1‘mKa MOIJ;

r) JOBOABl, Ha OCHOBAaHUM KOTOPBIX 3asgBHTENb HE COIJIACEH C pemeHHeM U JedcTBUAMU
(6e3pelicTBEeM) opraHa, IpeJOCTaBIIONEr0o MyHUIMNAIBHYIO YCIYTY, ,E[OJI)KHOCTHOFO JMIa Opraa,
IPEeNOCTABIISAIONEr0o MyHUIIMITANBHYIO YCIYTY, THOO MYHHIUIAIEHOTO cnym amero, MOII, pabotHuka
M®II. 3asBuTenem MOryT OBITH IPECTABICHBI JOKYMEHTHI (IIPH HATHYHH), Hoz[TBepxmanmne JIOBOJIBI
3asgBuTeINs, TU00 UX KOIUH.

28.4. B ciryuae ecnu xanoba rmojaeTcs yepe3 IpeicTaBUTEIs 3aﬂBnTeer TaKXKe IPEACTaBIAETCS
JOKYMEHT, MOATBEPXKIAIOMIMN IIOJHOMOYMS Ha OCYLIECTBIECHHME AEHCTBMI OT MMeHM 3agBHTeNL. B
Ka4yecTBE JOKYMEHTa, MOATBEPXKJAONIEr0 IIOJHOMOYHMS Ha OCYINECTBJICHWE JEHCTBHH OT HMMEHH
3asBUTEINSI, MOXKET OBITh IIPEICTABICHA!

a) oopMIICHHas B COOTBETCTBUHU C 3aKOHOIATEILCTBOM Poccuiickoi CDenepauHH JOBEPEHHOCTh
(onst pu3HYecKUX JIUL); ‘

6) KoM pemeHus 0 Ha3HauYeHUH wiu 00 m30paHuu JHOO0 MpHKasa o |
JMna Ha JOJDKHOCTB, B COOTBETCTBHM C KOTOPBIM Takoe (QU3HYECKOE
JEHCTBOBAaTh OT UMEHHU 3asBHUTEINS 6€3 JOBEPEHHOCTH.

28.5. Ilpuem xamo6 B OHCBMEHHOM Qopme  ocywecTBiseTCS  AJMHHHCTpAIUeH,
npefgocrasisiomed MynununaneHyro ycnyry, M®Il B Mecre mnpenmocrapieHHs MyHHIMNATBHOR
yemyru (B Mecte, re 3asBUTCIb II0JaBall 3alpoC Ha NONyYeHne MYyHUUMNAIBHON yCIlyTd, HapyIUeHHe
Tmopsifika KOTOpo# obxaiyercs, 60 B MecTe, Ifie 3asBUTENEM NOJIyYeH pe3ysbTar MyHUIUNATLHOR
ycnyrn). Bpems npuema xanob JOIDKHO COBIAJaTh CO BPEMEHEM IIPENOCTABICHUs MyHHUIMIATBHBIX
ycryr. JKano6a B mICHMeRHOM hopMe MOKET GBITH TAKKe HANPABJIEHa 110 TOYTE.

B cnydae momaum >kanoObl mpH JIMYHOM IpHeMe 3asBUTENb [IPENCTABIACT HOKYMEHT,
yAOCTOBEPSIOIIUN €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIHCTBOM }Poccnﬁcxoﬁ Denepanuu.
[Tpuem xano6 B MUCHEMEHHOH (hOpMe OCYIIECTBISIETCS YUPEIUTENIEM Md)];[ B MecTe (aKTHYECKOro
HaxXOXICHUA yupenuTens. Bpemsa npuema xanob yupenurenem MOL] ,uommo COBIIAIaTh CO BPEMEHEM
paboTHI yUpeTuTens.

Ha3HAYECHUHN (HPU3UYECKOTO
o obyagaeT IpaBoM

28.6. B anekTpoHHOM BHIE Xao06a MOXKET OBITh IoaHa 3asBHTENIEM IIC

a) O¢unmansHOrO caiiTa AJIMHUHHACTPAIHH, IPEIOCTABIIAIOIEr0 MyHuUII

yapenutens MOL] B urdopmanmonHo-TeIeKOMMYHHKAIUOHHOM ceTH «VHTey

06) ¢enmepaspHON  TOCYNApCTBEHHOW  MHG)OPMAIIMOHHOM  CHCTE!
MyHUIUTANBHBIX 1 MYHUIUIAIBHBIX yOIyT (GyHKIWA)» (nanee - EnuHbIH
Kayob Ha pemieHus U AedicTBus (Oe3neiicTBrE) IPUBICKaEMbIX oprannsauum
LIEHTPOB U UX JOJDKHOCTHBIX JIUII, U paOOTHHKOBR);

Y\CPEIICTBOM:

HNaNbHYI0 yeayry, MOII,

YHETY,

vbl  «EmuHBIA  mOpTan

TopTal) (3a UCKITIOYEHUEM
MHOTO(YHKIIMOHATHHBIX




B) noprana ¢enepalbHOH TroCyIapCTBEHHOW WHQOPMALMOHHON CHCTEMBI, ObecreunBaromeil
nporecc  mocynebHoro (BHecymeOHOro) o06XaloBaHHMA pPElIEHHH U ,Z‘[eﬁCTBI/II‘;I (6e3meitcTBus),
COBCPIICHHBIX IPH INPEIOCTABICHHN TOCYJAPCTBEHHBIX M  MYHHIUNAIBHBIX  YCIYr OpPraHaMy,
NPENOCTaBIAIOIMMH TOCYJIApCTBEHHBIE H MYHHIMINAIBHBIE YCIYTH, WX JOJDKHOCTHBIMH JIHIIAMH,
FOCyNapCTBEHHBIMH M MYHHUIMIATGHBIMM  CIy)amuMu — (Jalee -  cHCTeMa JOCYAeOHOro
00XanoBaHusA) C MCIOJB30BAaHHEM HH(OPMAIHOHHO-TEJIEKOMMYHUKAIMOHHOR ceTn «MHTepHET» (3a
HCKIIOYCHHEM kalnob Ha pemeHds u JeHcrBus (Ge3melcTBHE) TNpPHUEBIEKAEMBIX OpPTaHH3aIMi,
MHOTO(GYHKIMOHAIBHBIX HEHTPOB M UX IOJDKHOCTHBIX JIMI M pabOTHHUKOB).

28.7. Tlpu mopmade >XanoOBl B 3JIEKTPOHHOM BHJIE IOKYMEHTHI, yq asaHHeple B IyHKTe 28.4
HACTOSIIEr0 AJMHUHHUCTPATUBHOIO PETJIAMEHTA, MOTYT ObITh IPEICTAaBIEHbLI B (OPME 3IEKTPOHHBIX
AOKYyMEHTOB, ITOAIIMCAHHBIX 3JIEKTPOHHOM MOJNKCEHIO, BHJ] KOTOPO#t IIPeIyCMOTPEH 3aKOHOAATEILCTBOM
Poccuiickoit ®eneparyu, Ipy 3TOM JOKYMEHT, YIOCTOBEPSIOIMH JIHNYHOCTD 3asBuTens, He TpeOyeTcs..

28.8. JXanoba paccmarpuBaeTcss AIMHHECTpALHEH, IPEAOCTaBNsioued MyHHUIUIATEHYIO YCIyTY,
NOPANOK NIPEJOCTaBICHUs KOTOPOX ObLT HAapyLIeH BCIEJICTBHE PEILICHHN M HedcTBuil (Ges3meicTBus)
AIMAHWCTpaNUH, INpPeJOCTAaBILIOME! MyHHIMNANBHYIO YCIyry, €ro MOJDKHOCTHOTO JHNa Ju60
MYHHIUNIAIBHBIX CITYXaIHX. |

B ciyyae ecnum oGxamyroTcs pelIeHHs DYKOBOIUTENS AIMHHUCTPAIMH, NPENOCTABISIOIETO
MyHuuunanbayio yeyry, xanoba HOJaeTcsl BBIIIECTOSIIAN oprad (B NOPSAKE MOAIMHEHHOCTH), a
Take I'ybepraropy MockoBcko 061acTH M paccMaTpHBAcTCS MMH B MOPAJKE, IPELyCMOTPEHHOTO
nocranosnenueM IlpasurenscTBa MockoBckoit o6mactu ot 8 asrycra 2013 r. Ne 601/33.

Ilpn  OTCYTCTBHM BBIIECTOSAIIETO OpraHa xajloba MOJaeTcs HENOCPEACTBEHHO PYKOBOMHTENIO
AIIMAHWCTpAlUK, TPEIOCTABILIONIEr0 MyHUIMIATBHYIO YCIyTy, H paccMaTpuBacTCA MM B
COOTBETCTBHH C IIOPSIKOM, YTBEPKIAECHHBIM NTOCTaHOBJIeHHEeM [IpaBuTenscTBa MOCKOBCKOM 061acTH OT
8 aBrycra 2013 r. Ne 601/33.

JKanoba paccmarpusaercs MOLI, npenocraBuBUIMMH MyHUIMNAIBHYIO YCIYTY, IOPSIOK
IPEIOCTaBJICHUS KOTOPOH ObLT HapyLIeH BCJIEICTBHE PELIEHHMH M neficTBHit (6e3neiictBusa) M®LI, ero
HOJDKHOCTHOTO juua ¥ (Wid) paboTHHKa. B ciydae ecnu oGkanyrorTcs periesHus ¥ IefiCTBUSA
(Gesmedicteue) pyxosomurens MOLl xamnoba Moxer 6bITh mogaHa yupemutenro MOLl win B
MHUHKCTEPCTBO rOCYapCTBEHHOTO YIpaBleHUs MH(OOPMAIMOHHEIX TEXHOJIOTHH M CBs3d MOCKOBCKOH
0011acTH, U MOUIEXHUT PACCMOTPEHHIO B IIOPSKE, IPEIyCMOTPEHHOM MOCTaHOBIeHHeM IIpaBUTeIBCTRA
MockoBckoii obmactu ot 8 aBrycra 2013 r. Ne 601/33.

28.9. B cnyuae ecnmu xanoba monaHa 3asBuTeneM B AxMuHucTpaumio, M®LI, yupemuTeno
MO®ILI, B KOMIETEHIMIO KOTOPHIX HE BXOAWT NPHHATHE pEIIEHHS IO KAI00€e B COOTBETCTBHH C
TpeGOBaHUAMH ITyHKTa 28.8 HAaCTOAIIEro AJIMHHUCTPATHBHOTO PErIaMEHTa, B TeUeHHe 3 pabounx mHeH
CO JHS PETHCTPALMU TaKo¥ XKanoObl, OHA HANPABJIAETCA B YIONHOMOYECHHBIE HA €€ DacCMOTPEHHE
OpraH, NpPeNOCTABIIOIIANA rocyxapcTBennslie ycayrd, MOI], yupenurenro M®II.  Ilpu sTom
Anvunucrpauus, MOILI, yupemurens MO, nepexanpaBuBmime anoby B NHCBMEHHOH (opMme,
MHGOPMHUPYIOT O IepeHaNpaBIeHUH kao0b! 3assutensa. Cpok paccMOTPEHMS KATOObI HCYHCIIETCS CO
ZHSI PETUCTPALMU TaKOH ao0bl B YIIOJIHOMOYEHHOM Ha €€ pacCMOTPEHHUE &praHe, IIPEI0CTaBIISIONIEM
rocynapcrBenble yciayrd, MQ®LI, y ynonHomMoueHHOro Ha ee paccMoTperme yupenautens MOILI. B
Cily4ae eCJId B OTHOLICHHH IIOCTYIHMBIIEH XanoOs! (eaepaabHbIM 3aKOHOM YCTaHOBJIEH MHOM MOPAHOK
(mpouenypa) monayn U paccCMOTPEHHs Xalo0, 3asBUTENb YBEIOMIISIETCS O TOM, YTO €ro Kanoba Gymer
paccMOTpeHa B IOPSAKE U CPOKH, IIPELYCMOTPEHHEIE (eepaTbHbIM 3aKOHOM.

28.10. Xano6a Ha pemrenus u aeicreus (be3neHcTBrE) AIMUHUCTPAIUM U HX JOJDKHOCTHBIX JIHIL,
MYHHIUNANBHBIX CIYXaIMX MOXET ObITh Nonana 3assuTenem depe3 ML, IIpu mocTymieHnu takoi
xano0s1 MOI obecnieunBaeT ee nepenady B yIOTHOMOYEHHBIE Ha €€ PACCMOTPEHHE AJIMUHMCTpAIUS B
NOpsAAIKE, YCTAHOBJIICHHOM COTJIallIEHHEM O B3auMoeiicteun Mexay M®I] u AnmunucTpanueit (nanee -
cornamenue o B3auMoneiicTun). I1pu 9ToM Takas nepesada oCymECTBISETCA HE TIO3THEE CIEYIOMIEro
3a JHeM MOCTYIUIEHMs >XajoObl pabouero mHsA. Cpok paccMOTpEHHs XanoObl HCUMCIAETCS CO JHS
perucTpauuy xanobbl B yIIOIHOMOYEHHOM Ha €€ PACCMOTPEHHE A IMMHUCTDAIUH.

28.11. Apmusucrpanust, MOLI, yupemurens MOL] onpenensioT yIOJHOMOYEHHBIX HA
PacCMOTpPEHHE XaN06 JOIDKHOCTHBIX JIMI H (WK) paGOTHHKOB, KOTOPhIE 06ECIIEUHBAIOT:



a) IlpueM m paccMOTpeHHE Xanto6 B COOTBETCTBMM C TPEOOBAHMAMH, YCTAHOBICHHBIMH
nocranosjienueM IIpaBurenscTBa MockoBcekoii o6nacty ot 8 aBrycra 2013 r. Ne 601/33;

0) HampaBiieHHE Xal00 B YIIOJIHOMOYEHHBIE Ha MX PACCMOTPEHME OpPraH M (MIM) OPTaHU3aLHIO B
COOTBETCTBUH C IYHKTOM 28.9 HaCTOAIEro AJMHHHCTPATHBHOTO PEIJIAMEHTA.

28.12. B cnyyae ycTaHOBIIEHHS B XOJ€ MM IO Pe3yJbTaTaM PAacCMOTPEHHUS KaTOObI IIPH3HAKOB
COCTaBa aJMMHUCTPATHBHOTO NPaBOHAPYUICHHs HJIH NPECTYIUICHHS JOJDKHOCTHOE JIUIO, pPabOTHHK,
Anvunucrpanun, MO, yupemurens M®L] HameneHHbIe TOIHOMOYUIMHU o PaccMOTPEHHIO KaJIoh
He3aMeJJIUTEILHO HalPaBJIsIOT HMEIOIHMECS MaTePUaIbl B OpraHbl IPOKYPaTyphI.

B ciiyyae yCTaHOBIIEHHS B XOJI€ HIIH 1O PE3yNbTATAM PACCMOTPEHHS JKAIOOHI IIPU3HAKOB COCTaBa
AJIMUHUCTPATHBHOIO IPaBOHAPYWIEHHUs, IPEIYCMOTPEHHOr0 ri1aBoi 15 3axkoHa MockoBckoil obnactu
or 04.052016 Ne 37/2016-O3 «Komekc MockoBckoit o6nactd 06 — aAMHHHCTPATHBHBIX
NpaBOHAPYLICHUAX» JOJDKHOCTHOE JIMIO, paboTHUK, AnmuHucTparmu, MOII, yupemurens MOL]
HaJIeJICHHbIe NOJIHOMOYUSAMHM II0 PACCMOTPEHHMIO JKao0 He3aMEIIUTENBLHO HAIlPaBIAIOT MMEIOIIHECS
Marepuaisl B MEHHCTEPCTBO rOCYAapCTBEHHOTO YIpaBieHus, HHGOPMAMOHHBIX TEXHOJIOTHH U CBI3H
MockoBckoii 001acTH.

28.13. Anmunuctpanus, MOI], yupenutens M®PI] o6ecreunBaroT;

a) OcHallleHHe MeCT [IprueMa Kaioo;

0) uadopmupoanue 3asBuTeneil o mopsake 0OXaIOBaHHs PElIEHUH U AeiicTBuit (Ge3neicTRs)
AIIMMHHCTpalliM, IIPeJOCTAaBISAIONIEr0 MyHHIMIAIBHYIO YCIyTy HX JOJDKHOCTHBIX JIMI| JH60
MYHHIUNANBHBIX ciyxammx, MOILI, ux JOIDKHOCTHBIX JIML, PaOOTHHKOB IIOCPEACTBOM pa3MeEIUECHHUs
MHQOpMallMy Ha CTEHJaX B MeCTaX NPefOCTaBjeHHs MyHMIMIAaTbHBIX YCIYT, Ha X OQUUKATBHBIX
caifitax, Ha Enunom nopraie, PIIT'Y; ‘

B) KOHCYJIbTUpOBaHHE 3asBUTENEH 0 MOpsAKe 00XKaToBaHus pelleHu 1 aeicTBuil (6e31eiicTBI)
AnMuHHCTpauuy, IpenocTaBisiomell MyHHIMNATBHYIO yCIyry WX [ODKHOCTHBIX JIMI[ JIH6O
MyHULMNATBHBIX ciryxamuX, MOL], ux JODKHOCTHBIX JML, PaGOTHHKOB, B TOM YHCIE IO TenedoHy,
3JIEKTPOHHOH 1OYTE, IPH JTMYHOM MPHUEME;

T) 3aKIIOYEHHE COTNAIEHUH O B3aWMOJEHCTBHM B  YacTH ocymlecTsieHus M®I] npuema
Kano0 M BBIIAYM 3aBHUTENSIM PE3YJIbTATOB PACCMOTPEHHS Kanob;

1) GOpMUpPOBaHKE M NPEJICTABICHUE €XKEKBAPTAILHO B BBIUIECTOSIINN OpraH (IIpH ero HaTHdHm),
yupenutemo MOL] oTYeTHOCTH O NOJTYYEHHBIX U PACCMOTPEHHBIX Xan06ax (B TOM YHCIIE KOJIHYECTBE
YIOBIETBOPEHHBIX M HEYIOBJIETBOPEHHBIX XKal00).

28.14. XKanoba, mocTynuBIIas B YIOJIHOMOYEHHbIE HA €€ DPAacCMOTPEHHE AIMHMHHCTPALHMIO,
IpeoCTaBIIoNIYy0 Mynununansayo yciayry, MOLl, npuBiekaeMyr0 OpraHM3aluIO, YYPEAHTENIO
M®II, momnexuT perucTpalliM He IO3AHEE CIEAYIOLIEro 3a JHEM ee MOCTYIUIEHHsS pabodero JHS.
XKanoba paccmMaTpuBaercs B TedeHHe 15 pabounx [Hel co JHS ee perucTpanuu, eciiu 6onee KOPOTKHeE
CPOKH  DAacCMOTPEHHMs  JXKaJoObl HE  YCTAHOBJEHBI AJMUHHCTpAIWied, INPENOCTABIISIONIM
Mynununansayro yenyry, MOL], yupenurenem MOLI, ynojiHOMOYEHHBIME Ha €€ paccMOTpeHMe. B
ciydae OOXaloBaHMSA OTKa3a AJIMHHHMCTPAlMH, IPEeJOCTABISIONEro MyHUIMIATIBHYIO YCIYTY, €ro
noxkHOCTHOTO jnna, MOII, ero DOMMKHOCTHOrO nuua, pabOTHHMKA B IIPHEME JOKYMEHTOB Y 3asgBUTENS
7160 B UCIIPaBJIEHHH TOMYNIEHHBIX ONEYaTOK M (MJIM) OMKOOK MM B CiIydae 06XKaoBaHMs 3asBUTEIEM
HapyIIeHWs. YCTAHOBJIECHHOTO CPOKa TAaKMX HCIpaBICHUH jKano0a pacCMaTpuBacTCi B TEYEHHE 5
pabo4ux AHEH CO IHS ee PeruCTpaluy.

28.15. Ilo pesynpraTaM paccMOTpeHHS >aloObl B COOTBETCTBHM C 4acTbio 7 craTtbu 11-2
®enepanpHoro  3akoHa «OO6 OpraHM3alliy NPENOCTaBIEHHS [OCYNAPCTBEHHBIX U MYHHIHIATBHBIX
YCIIyT» yIIOJIHOMOYEHHBIN Ha €€ pacCMOTpeHEe AZMHHHUCTpALK, IPEIOCTaBISIOINE MyHUIMIATEHYIO
yeayry, M®L, yapenurens MOL] npunumaror pewenue 06 yaoBIETBOPEHHH xaobsl 1160 06 0TKase
B €¢ YIOBJETBOPEHHH. YKa3aHHOE pEIleHUE HIPHUHUMAaeTCs B (HOpPME aKTa yIOJHOMOYEHHOTO Ha ee
paccMoTpeHue  AIMUHMCTPALUH, IPENOCTABIAIONEro MyHUIUITATLHYIO yeryry, MOLI, yupenurens
MO®ILI. Ilpu ynoBaeTBOpPeHNH Xaio0bl AJMUHHCTpALMS, IPeAOCTABIIIONIEE MyHUIIUTANBHYIO YCIYTY,
M®LI, yupemurens MOI] npUHEMAIOT HCYEPNBIBAIOIME MEPHl IO YCTPAHEHMIO BHIABJICHHBIX

o | o
HapyHmCHuH, B TOM YHCJIE IO BbIAAYC 3asBUTEIIO pe3yibTara MYHI/II_II/IHEU'IBH‘OI’I YCIIyru, HE IIO3QHEC 5




pabouux IHEH CO JAHA NPMHATHS pELICHHS, €CIM HHOE HE YCTAHOBIEHO 3aKOHONATENHCTBOM
Poccuiickoit Penepanuu. ‘

28.16. OTBet no pe3ynbTaTaM PaCCMOTPEHHS XKANOOb! HAIIPABIIAETCS 3aSBUTENIO He MO3IHES JHS,
CJIEIYIOIEro 3a JAHEM IPHHATHS PELICHWs, B IMHCbMEHHOH dopme. B ciyuae ecnu xamoba Gsuia
HANpaBJICHa CIIOCOOOM, yKa3aHHBIM B TOMITYHKTE «B» IIYHKTa 28.6 HACTOAIIET0 AJIMHHHCTPAaTHBHOTO
PETJIaMeHTa, OTBET 3asIBUTEIIO HAIIPABJIAETCA IOCPEACTBOM CHCTEMBI 0CYAEGHOr0 06 KaIOBaHMS.

28.17. B oTBeTe 10 pe3ynbTaTaM PacCMOTPEHHUS KaNOOb! YKa3bIBAIOTCS:

a) HaummeHoBaHWe AIMHHHCTpPALUM, MPENOCTABISIOLIETO MyHnunhaanyfo ycayry, MOI],
yapenutens MPIL, paccmoTpeBmiero xanoby T0KHOCT, (GaMuIAs, UM, OTIECTBO (TIpH HaJIM4uH) €ro
JOJDKHOCTHOTO JIMLA, IPHHSBIIEr0 pelieHye 1o xanobe;

0) HOMED, 1aTa, MECTO IPUHATHS PENICHHUS, BKIIOYas CBEIEHHS O I0JKHOCTHOM JIHIE, PaGOTHHKE,
pelieHue uin neicTue (6e31eHCTBIE) KOTOPOro 00KAaIyeTCs; |

B) Gamuius, ¥Ms, 0TYECTBO (IIPH HAIMYMK) MM HAMMEHOBAHUE 3asBUTENIS;

T') OCHOBAHHS AJIsl IPUHATUS PELIEHHUS [0 Kalobe;

1) OPHHATOE M0 Xalobe peleHue;

€) B ciydae, eciM )xanoba IIpH3HAHA OBGOCHOBAHHOM, - CPOKH YCTPAHEHHS BBIABICHHBIX
HapyIIEHHH, B TOM HCIIe CPOK IPEIOCTABIEHHS pe3yIbTaTa MyHUIMIANLHOH! yeIyTH;

) CBELIEHUs O TIOPAJKE 00XKaNOBaHUsI IPUHSATOTO T10 KAN00E PELIeHHUS.

28.18. OtBer mo pe3ynabTaTaM pPacCMOTPEHHS JKANOOHI TIOITHMCHIBAETCS. YIIOJIHOMOYEHHBIM Ha
PacCMOTPEHHE  al00bl  MOKHOCTHBIM  JIMIOM  AIMHHHCTPAalMM,  IIPEHOCTABIISIOLIETO
Mynununaneryo  yenyry, MOLI, yupeaurens M®I. [To xenanuro 3agBurens oTBET IO pe3yabTaTam
PaccMOTPeHHs Kanod MOXET OBITh IPEJCTaBIEH He IO3JHEeE JHA, CICAYICIIETO 32 OHEM IIPHHSTHS
pemeHus, B (OPME ONEKTPOHHOrO JOKYMEHTA, IOMMMCAHHOTO  BJNEKTPOHHOM  IMOMIHCHIO
YIOJHOMOYEHHOTO Ha  pAacCMOTPEHHE  KaJlOOBI JNOJDKHOCTHOIO  JiMIa  AJIMUHHCTpAI(HH
IpefocTaBistiomero MyHuunaneayio yeyry, MOLL, yupemurens M®L] u (1iy) YIOIHOMOYEHHON Ha
PaccCMOTPEHHE KaIOoOBI, yIOJIHOMOYEHHOTO HAa paccMOTpeHHe JKanoObl paboTHmka MOLL, Bux
KOTOpPO# YCTAHOBJIEH 3aKOHOJATENsCTBOM Poccuiickoit ®enepanui.

28.19. VnonHOMOYEHHBI Ha DPACCMOTPEHHE >Kalnobbl AJMHHHCTDALMH, IIPELOCTABISIOMIMHA
Mynununansayto yenyry, MOLI, yupemurens M®L] oTka3biBaioT B YAOBIIETBOPEHUH XaJoObl B
CJIEAYIOLIUX CITyYasX:

a) Hanwuue BCTynuBINEro B 3aKOHHYIO CHILY DELIEHMs Cy.a, ap6mpa>1<Horo CcyZza 110 xainobe o
TOM XK€ IIPEIMETE U I10 TEM XK€ OCHOBAHHUSAM;

6) nozaua xanobs! JIAIIOM, ITOTHOMOYHSI KOTOPOIO HE MOATBEPIKIEHE! B IIOPSIIKE, YCTAHOBIECHHOM
3aKoHOzmaTenbCcTBOM Poccutickoit @eneparuy; |

B) HaJlMYHe PEUIEHHS 110 XKao6e, IPHHATOr0 paHee B COOTBETCTBHH C HOPS/IKOM YCTAHOBIEHHBIM
nocraHoneHueM IIpasurensctBa MockoBckoit obmacta ot 8 aBrycra 2013 1. Ne 601/33 B OTHOLIEHHH
TOT0 )K€ 3asBUTEJIA U 110 TOMY XK€ IIPEIMETY JKaNO0bL. ‘

28.20. YmomHOMOYEHHas Ha pacCMOTPEHHE XanoObl AJMHHHCTPALMs, [PELOCTABISIOLIA
Mynuuunaneryto  yemyry, M®ILI, yupemurens M®L] Bmpape OCTaBHUTE xanoby 6e3 oTsera B
CIIEAYIOLIMX CIyJasX:

a) Hammume B xanobe HENEH3YpHBIX JHMO0 OCKOPOHTENBHBIX BBIPXEHUH, YIpO3 KU3HH,
3[I0POBBIO ¥ UIMYIIECTBY JOJDKHOCTHOTO JIMIIA, pAOOTHHKA, & TAKIKE YIEHOB €10 CEMBH;

6) OTCyTCTBHE BO3MOXHOCTH HPOYHTATH KaKyio-THOO YacTh TeKCTa Kanobbl, GaMUIMIO, MM,
OTYECTBO (NPU HAMYKMH) U (MIIM) IOYTOBBIA afpec 3asBUTENS, yKA3aHHBIE B >ﬁ:&ﬂ066.

28.21. VIONMHOMOYEHHOE HA DACCMOTPEHHE JKANOOBl AJMMHHCTpAIUs, NPEIOCTaBISIOLEe
Myunununaneryo yeryry, MOLI, yupemurens M®L] coobmaroT 3asBUTEN0 00 OCTABIECHHH JKATOOBI
0e3 oTBeTa B TeueHHe 3 paGodmMX JHEH CO AHS PErHCTPALMH HKAIOOBI. ‘



[Tpunoxenue 1

TepMuHbI U onpeneeHust

B AlIMHHHCTpaTI/IBHOM PETIaMEHTE UCIIONB3YOTCA CIICAYIOIINE TEPMUHDBI U ONIPEACIICHUS:

AIMVHYCTpaTUBHBIHA perjaMeHT

MynununansHas yciyra

ENC OY

ECHA

EITY

3asBienue

3asgBUTens

3asgBUTENb, 3aPETUCTPUPOBAHHEIH
B ECHUA

3asBUTED,
HesaperucTpupoBasdHblii B ECHA

aJIMUHUCTPAaTUBHBIN perjlaMeHT IIpeI0CTaBIEHUS
MyHuuunansHOR ycnyru,

MynununansHas ycnyra « Beigaya cripaBku 00
OYEPENHOCTH IPENOCTABICHHUS KIIBIX IIOMEIIEHHUH Ha
YCIIOBUSX COLMATBHOTO HaiiMa

Enunas undopmanuonHas cucteMa OKa3aHus
MyHuIUNANbHEIX ¥ MyHUIMOAIBHBIX YCIyT MOCKOBCKOM
obacTy;

dbenepanbHas MyHununansHas MHGOpMalMOHHas
cucreMa «Enunas cucremMa uaeHTHHKALMA K
ayTeHTH(HUKAUH B HHOPACTPYKTYpE, 00eCIeUnBaroeit
HHGOPMALIOHHO-TEXHOJIOTHYECKOE B3aUMOIEHCTBHE
MH(QOPMAIHOHHBIX CHCTEM, HCIIOIB3yEMBIX I
NpeNOCTaBIeHUs MyHHUIIMITANBHBIX U MYHULMIIATBHBIX
YCIIYT B 3JIEKTPOHHOH popme;

denepanpras MyHuiunanbHas dHGOpMaMOHHAs
cucrema «Enunbii nopran MyHAIMNATBHEIX U
MYHHMIHUIAIBHBIX YCIYT (GYHKIUN)» PacIoioxKeHHas B
cetu VnTepHeT 1o ampecy www.gosuslugi.ru

3a1pocC 0 MpeRocTaBIeHuN MyHUIUIIATEHOMR YCITyTH,
NpeICTaBICHHBIN JIFOOBIM NIPEYCMOTPEHHBIM
AJIMHHHCTPaTUBHBIM PErJIaMEHTOM CIIOCOO0M;

JIMIO0, 0OpalIlaroIeecs ¢ 3asiBICHUEM O IIPEIOCTABICHUH
MynuuunanpHo# yciyry;

JIM10, oOpamaroIeecs ¢ 3asBICHHAEM O IIPEIOCTaBICHUH
MyHBHIHUNATBHOR YCIIyTH, IMEIOLIee YIETHYIO 3aIIHCh B
ECHA, nporueanyo NpoBepKy, a JMYHOCTh
TOJIB30BATES OATBEPKICHA HAUTEXKAIEM 00pasoM (B
M060M U3 IEHTPOB obcTyx)uBaHus Poccuiickoit
®enepanun wim MOL] Mockosckoit obmacTy).

MU0, obpalnarouieecs ¢ 3asiBICHUEM O IIPEIOCTaBICHHH
MysununansHoO# yeayru, He mv‘xe}omee YYETHYIO 3aIlUCh
B ECHA, mu6o 3apeructpupopanuslii B ECHA 6e3
IPOXOXKAEHUS IPOBEPKH, U IOATBEPXKICHUS JINUHOCTH

II0JIB30BAaTEIsd HALJICXKAallUM 06])a3OM;



JInyneli kabuHeT

MoIL]

Mopyns MOI] EUCOY

Opransl Bractu

Oprassl MECTHOTO
CaMOYIIpaBJICHUS

Opranuzanus

PIII'Y

Cetp Untepuer

TCII

@aiin noxyMeHTa

oIl

ONeKTpOHHBIH 00pa3 JOKyMEHTa

cepsuc PIII'Y, mo3ponsromumit 3assBUTEIIO OIYYaTh
MHPOPMALIKIO 0 X0Je 00pabOTKH 3asBIEHHMH, TOJaHHBIX
nocpencteoM PIITY;

MHOTO(YHKIIMOHAJIBHBIA IIEHTP [IPEIOCTaBIICHUS
MyHHUIHUIIATBHBIX X MYHULMIATBHBIX yCILyT;

Moxnyns M®I] Enuno#t nHbOpMAaMOHHOM CHCTEMBI
OKa3aHus MyHUIUNAIBHBIX U MYHUIUITAIBHBIX YCITYT
MockoBckoi#t 061acTH;

rOCY/IapCTBEHHBIE OpraHbl, YUaCTBYIOIIME B
IpefocTaBlIeHNY MyHUIIMIATBHBIX YCIIYT;

OpraHsl MECTHOTO caMOyIpaBiieHust MOCKOBCKOM
00J1acTH, Y4acCTBYIOIIKE B MPEIOCTABIEHUH
MyHUIIUIIATBHBIX YCIYT;

OpraHu3aliy, yYaCTBYIOIIUE B HIPEIOCTABIICHUN
MysununanbHBIX (B TOM YUCIIE TO{BEAOMCTBEHHEIE
yUpeXJIeHu ),

MyHununanbHas nuHGOpMaLMOHHAS CUCTEMA
MocxkoBckoii obnactu «Iloptan MyHuIUITANBHEIX U
MYHHUIUIAIBHBIX YCIyT MOCKOBCKO# 001acTuy,
pacnosioxkeHHas B ceTd VIHTepHeT no axpecy
http://uslugi.mosreg.ru

MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHAS CETh
«IHTEpHETY;

TeppuTtopuanbHoOe CTPYKTYypHOE TOpa3ie/ieHHe
(xpaTkoe HaUMEHOBaHHE AﬂMH{IHCTpauun); (Yxa3arts,
€CJIM Y4acTBYET B IIpeJOCTaBICHUY MyHHUIUITAIBHOM
yenyrd (B TepmuH TCII He BXOIMT CTPYKTYpHBIT
OTAeN/ynpaBlieHre AMUHUCTPALINK))

3JIEKTPOHHBIN 00pa3 1OKyMEHTa, OJYYEeHHBIH MyTeM
CKaHMpPOBaHMs NOKYMEHTa B OyMaxxHO# (opme.
3JIEKTPOHHAS U(POBAS IOAIHNCE, BhIIAHHAS

VY 10CTOBEPSIIOLIMM LIEHTPOM;

3JIEKTPOHHAs BEPCHs TOKYMEHTA, NOJyUeHHAs IIyTeEM
CKaHHPOBaHUsI OYMaKHOTO HOCUTEJIS.



[Ipunoxenue 2

|
Cupasovynas uHpopManus 0 MecTe HAX0XKIAeHus, rpadguke pa6oTbl, KOHTAKTHLIX TejledoHAX,
ajipecax 3JIeKTPOHHOM I0YThI aAMHHUCTPALMM ropoackoro okpyra Peyros MockoBckoii 061acTu

H OPraHMU3alMi, y4aCTBYIOIIHX B NIPeJ0CTABJICHUH U HH(GOPMHUPGBAHUH 0 MOPSIKE
npeaocTraBjeHdss MyHHUIMNANLHOM yeayra Mocxoscxod obacTn

AIMEHHCTPANHUS ropoacKoro okpyra Peyros MockoBckoii oﬁ.nacua MocCKOBCKO 00J1aCTH
(HauMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJIeHH). ‘

Mecto Haxoxnenus: 143966, MockoBckast 0671acTh, I. PeyTos, yiu. J'IeHHHa o 27.

I'paduk npuema 3asBienuit: moneaeapuuk: 15.00-17.00 1

IToutoBslit agpec: 143966 MockoBckas o6yacts, r.PeyTos, yi1. HeHm{a n.27.
Kontaktasiit Tenedon: 8(495)528-00-11 |

OnextponHas npuemHas [IpaButensctBa MockoBcKoit o6nacTu: 8- 8010 550-50-03
OdunuansHelil caiiT AIMUHUCTpAIMH B HHQOPMAIIMOHHO- KOMM}’HI/IKcLL[I/IOHHOI/I ceTd

«HHTEpHET»: reutov.net.

Anpec 311eKTpOHHOM MOUTHI B ceTd VIHTEepHET: reutov@reutov.net

2. CnipaBouyHas nHopmanus o Mecte HaxoxaeHuss M®II, rpacblilce paboThl, KOHTAKTHBIX

TeJ'le(l)OHaX, aapecax 3JIeKTp0HHOPI IO4ThI ‘

Wudopmanus npuBeeHa Ha caiftax:
- PIII'V: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru



[Tpunoxenue 3

®opMa pe3ybTaTA NPEAOCTABICHHS Myﬂuuunanbnoﬁ yeayru

(Odopmnsercs Ha opunuaaLHOM GIaHKe AI[MI/IHHCTpa]iLII/IH)

OT « » 20

Ilo mecTy TpeGoBanus

CIIPABKA

JaHa rp.

(yxasaTs ®HO 3as1BuTEA IONHOCTEIO)

3aperucTprpOBaHHOI0/0M 10 afpecy:

(yxasaTb afpec perucTpalyy 3asBUTeNs,

B TOM, 4YTO oH/oHa nan;n"/a Ha yd€T rpaxiaH B Kay€CTBC HYXIAIOIIUXCH

. B JXXUJIBIX ITOMCIICHUIX C

(ykasaTb aTy 3a4KC/ICHUSA Ha yueT)

Ilo cocrosHuIO Ha HOMep ero/e€ obiei oqe;pezm Ha TOJTy4eHHe

(yka3aTh [aTy COCTaBNEHHUS CIIPABKH)

JKHJIOTO ITIOMEICHUST

(yka3aTh HOMEp O4EpPEeNHOCTH)

(BOMKHOCTB YHOMHOMOYEHHOTO JIMIA (moxnuce)
AMUHHICTpALMK)

(pacumdpoBka moanucH)



[Ipunoxenue 4
@opma pemenus 06 oTkase B npegocTaBieHul MyHUIUNAAbLHOI yeaIyrn
(Odopmisercs Ha opunuansHOM Gnanke AJIMHHACTPALNH)

Pemenne 00 orkaze
B BbIIa4e CNIPABKH 00 0YepeHOCTH NPEN0CTABJIECHHS KUJIbIX MOMeIEeHHil Ha YCJI0OBHSAX
CONHAJILHOI'0 HAliMa

oT » 20 No

(HauMeHOBaHMe OpraHa MECTHOTO CaMOYIPaBJIeHHs MyHHUUNAILHOTO 06pa30BaHMs)

CO00IIaeT, 4YTo

(O.M.O. sasBuTens B JaTeNbHOM — Majeke, HAMMEHOBAHME, HOMED M  jaTa  BblAauH JIOKYMEHTa,  MOATBEPXKAAIOLIETO
JHUYHOCTD)

Ne HanmeHoBaHMe OCHOBAHNA /11 0TKAa3a B Pa3nsicHeHne IIPUYHH 0TKa3a B
INyHKTA COOTBETCTBHH ¢ AAMHHUCTPATHBHBLIM IPENOCTABJEHHH IrOCyapCTBEHHOM
perjaMmeHToM ycayru
13.2.1 | Haymmume npoTHBOpPEYNBEIX CBEACHUI B Vka3aTh OCHOBaHHS TaKOTO BLIBOJA

3asBIIEHHH U IPUJIOKEHHBIX K HEMY IOKYMEHTaX.

13.2.2 | HecooTBeTCTBHE KaTeropuu 3asBHUTENS KPyTy Vka3aTb OCHOBaHHUS TaKOro BEIBOJA
JIML, YKa3aHHBIX B IIYHKTE 2 HACTOSLIETO
AIMAHHUCTPATUBHOTO perjiaMeHTa.

13.2.3 | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHEIX B VKka3aTh HCUEPIIBIBAIOIIMIA TEpeYEHb
nynkTe 10 HacTosero A/MUHMCTPATHBHOTO JIOKyMEHTOB M HapyIIeHH IPHMEHHTEIBHO
periamMeHTa 1o GopMe MM COAEPIKAHHUIO ‘
TpeOOBaHUAM 3aKOHOATENLCTBA Poccuiickoit
®denepanuy.

K KaXIAOMY JOKYMEHTY

13.2.4. | 3asgBneHre I0JAHO JIMLIOM, HE UMEIOLTAM VYka3aTh OCHOBaHHs TAKOTO BBIBOJA
HOJIHOMOYMH IIPEACTABIIATH HHTEPECh! 3asiBUTEIA.

(ROMKHOCTD YIIOTHOMOYEHHOTO JIMLA (noamnuce) (paciundpoBka MOAIUCH)
AIMUHUCTpALKK)

27



[Tpunoxenue 5
|

Cnncoxk HOpMATHBHBIX AKTOB, B COOTBETCTBUH € KOTOPHIMH OCYLIECTBJIAETCH NPEI0CTABICHHE
MyHUIMATBLHOMR YCayrH

Ipenocrabienne MyHUIMIIATBHOH yCITYTH OCYIIECTBIIAETCS B COOTBETCTBHH C:

1. Kumamuemv konexcoM Poceuiickoit @enepanuu («Poccuiickas raseray, Ne 1, 12.01.2005);

2. ®enepanbapM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 o6umx NpUHLIMIAX OPraHH3ALUY
MeCTHOro camoynpasieHuss B Poccuiickoit ®enepammu» («Cobpanue 3akoHOAATeNnsCTBa Poccuiickoit
®enepanuny, 06.10.2003, Ne 40, ct. 38224),

3. 3akomoM MockoBckoit obmact ot 12 mekabps 2005 1. Ne 260/2005-03
«O mnopsnxe BemeHHS YydeTa TIpaXJaH B Ka4yecTBE HYXKNAIOUMXCS B OKHILIX IIOMELICHHUSX,
IPEeOCTaBIIAEMBIX 110 JOroBOpaM conuaipHoro Haima» («ExxenueBusle HoBocTu. ITogmockosben, Ne 240,
17.12.2005);

4. VcraBoM ropoackoro okpyra PeyroB MockoBckoit 061aCcTH.

28



IIpunoxenue 6

®opma 3agBJIeHHsI 0 MPeAOCTABIeHHH MyHMIMIAIBLHOI yeayru

(yKa3aTbh HaUMEHOBaHHEe AIMUHUCTPALINK)

(perucTpallMoHHbI HoMep 3asBIeHUs)
I

3ASIBJIEHUE

[Ipomry Bac BhImaTh cmpaBky 06 OYEpENHOCTH NPENOCTABICHUS MHE JKHIOrO MOMELIECHHS MO
JIOTOBOPY COLIMATBHOTO HalMa.

YBenomiteHne 0 MOCTAaHOBKE OT

(yKaBaTb JaTy NOCTaHOBKH Ha YYCT B KAUCCTBE HYXX/IAIOIUXCS B )KH."ILC)

Homep yBenomnenus Ne

(yka3an, HOMCD YBCIAOMJICHHSA O IIOCTAHOBKE Ha )/"ICT)

K 3asBnenuro IIpuararo JOKYMCHTHI:

PesynpTaT MyHMIUIIATEHON YCIIYTH IIPOIIY HAIpaBUTh B JIMuHbI kaGuuer Ha PIITY.

Ha 06paboTky Monx mepcoHabHBIX JaHHBIX, COACPXKALIMXCS B 3asBJICHAH U PHIATaeMBIX K HEMY
NOKyMEHTax, B CoOTBeTCTBUH ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHambHBIX
J@HHBIX» (C NOC/ENYIOMMMY U3MEHEHHUAMH) aBTOMATH3UPOBAHHOM, a Takxke 6e3 MCIOIE30BAHUS CPEICTB
aBTOMaTH3alMu 06paboTKH, coriaceH (CoryiacHa).

" " 20 r. IHonmuce 3asgBurens

(D.U.0))
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Ipunoxenue 7

Omnncanue JOKYMEHTOB, HEOOXOXMMBIX ISl IPEAOCTABIeHUs MyHHIMNANBLHOM| Y CIyrH

Krnacc nokymenTa

Buner noxymenTa

O611ue onucanus JOKYMEHTOB

IIpu nonage gepes PIII'Y

3asBreHue 3asBinenne JOMKHO OBITH odopmiieHo 1o dopme, | Ilpu noaade 3aroJHAeTCS
ykasaHHO# B Ilpuioxenun 6 K AIMHHHUCTPAaTHBHOMY | HHTEPAKTHBHAs GOpMA 3asBIICHHS.
pEriaMeHTy.

JlokymeHT, ITacropt rpaxaanuHa | [lacmopr nomxen ObITE OQOpMIIEH B COOTBETCTBUM C | IlpH nojave IIPeIOCTaBISAETCS

yaocrosepsromuii | Poccuiickoit ®enepanyu ITocTanoBneHueM ITpaBuTenscTBa Poccuiickoif | aneKTpoHHBIA 06pa3s JOKyMeHTa

JIUYHOCTD @enepanuu oT 8 mroi 1997 r. Ne 828 «O6 yrBepxnenuu

ITonoxeHuss o macmopTe rpaxIaHuHa Poccuiickoit
®enepanuu, obpasna OlaHKa K ONKMCAHHMs IACIOpPTa
rpaxnanuHa Poccuifckoit @enepannny.

[Tacnoprt
CCCP

rpaxXgaHuHa

Obpazery mnacmopra rpaxaaduHa Coroza COBETCKHX
Counanucruyeckux Pecny6nuk u omucasue macmopra
yTBepxneHbl mnoctaHoBieHuem Cosmuna CCCP ot
28.08.1974 Ne 677 «O6 yrBepxaenuu llomoxeHus o
nacroptHoit cucteme B CCCPy.

Bompoc o neHcTBHTETBHOCTH macmopra rpakJaHHHA
CCCP obpasua 1974 rona pemaercs B 3aBUCHMOCTH OT
KOHKPETHBIX 00CTOSATENBCTB (moctranoBNEHHE
IIpaButenscTBa Poccuiickoit ®enepanuu ot 24.02.2009
Ne 153 «O mpusHaHuM AEHACTBUTENBLHBIMH IO 1 HIONA
2009 r. macnoproB rpaxnanusa CCCP obpasua 1974
roja Uil HEKOTOPBIX KaTerOpHil MHOCTPAHHBIX TPaXKIaH
U Jun 6€3 rpaXJaHCTBaY)

IlpenocTaBnsercss 3IeKTPOHHEIA 06pa3
JIOKyMEHTa

BpemenHoe ynocroBepenue
JIUYHOCTH rpakJ1aHvHa
Poccuiickoit denepanuu

Qopma yTBepkAeHa npukazoMm MBJI Poccunm ot
13.11.2017 Ne 851 «O06 YTBEPXKIECHUH
A IMUHUCTPATUBHOTO pernaMeHTa MuHucrepcTBa

ITpenocTaBnseTcs 3neKTPOHHEIH 06pa3
JOKYMEHTa
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Kiacc nokymenra

Buns! nokymenrta

O6mue onucanus TOKyMEHTOB

IIpu nonage yepes PIITY

BHYTPEHHUX  nen  Poccuiickoit  ®emepanmm  mo
IIPENOCTaBJICHUIO OCYIApCTBEHHON YCIYrW IO BbLIAye,
3aMeHe [1acIopToOB rpaxJaHuHa Poccuiickoit
Qenepauyny, yIOCTOBEPSIOMUX JMYHOCTh T'PaKIAHAHA
Poccuiickoit ®enepanumy.

Boeunriit Ouner

®opMsbl ycTaHOBJIEHBI MHCTpyKuIHedl mo obecredeHH:o
(YHKUHOHMPOBAHHS CHCTEMEI BOMHCKOTO y4eTa rpaxaaH
Poccuiickoit  @eneparuu  w  mopsika [IPOBEICHUS
CMOTPOB-KOHKYPCOB ~ Ha  JIy4YIIyIO  OpraHM3aIHIO
OCYIIECTBJIECHHS BOMHCKOIO yd4eTa, YTBEPXKIECHHOH
npukasoM MuHucTpa o60pons! Poccuiickoit ®eneparin
ot 18.07.2014 Ne 495

lIpenocrapmngercss aneKTpOHHBIH 06pa3
JOKyMeHTa

Hoxymenr,
YAOCTOBEPSIIOIIUH
IIOJIHOMOYMS
IIPEICTaBUTENS

JoBepennocts

JloBepeHHocTh  momkHA  OBITE  opopMmieHa B
COOTBETCTBHUM C TpeOOBaHMSIMH 3aKOHOAATENBCTBA M
COZIEPKATH CIENYIOIINE CBENCHHUS:

- ®YO nunua, BBIAABIIETO JOBEPEHHOCTE,

- @10 nuua, yIomHOMOYEHHOTO 10 JOBEPEHHOCTH;

- /[lauHble JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTD
9THX JIHII,

- OObeM mNONHOMOYMIl NpEeNCTABUTENS, BKIIFOYAFOIIHIL
IpaBO Ha @OJa4Yy 3asdBJCHHUS O IPEIOCTaBICHHH
Mynsviunansuoit yenyru; , - - -
-JlaTa BBITaYM NOBEPEHHOCTH;

- Iloanuce nuua, BHIABIIErO JOBEPEHHOCTD.
JIOBEpeHHOCT  JOMKHA OBITH HOTAPHANBHO 3aBepeHa
(Ona usuneckux auy).

IIpenocraBnsercss 31eKTPOHHBIH 06pa3
JOKyMeHTa

31




[Tpunoxenue 8

@®opma pemienus 06 0TKa3e B IpHeMe JOKYMEHTOB, He00X0IMMBbIX | zum NPEAOCTABICHUS
MyHuIHNATBHOM yCayrH

AnMuHUCTpanueit

(Odopmisiercs Ha ohunKaTEHOM OGIaHKe AIIMI/IHI/ICTpajLHI/II/I)

Komy:

(bamunus, ums, 0T4ECTEO 3asBUTENS)

PEHIEHUE

00 oTKa3e B IpHEMe M PErncTPALMHA 10KYMEHTOB, He00X 0 UMBIX mm NpPEAOCTABICHUS
MyHummnansHoi ycayru

Howmep ob6pamenus P001-

oT 20 .

PETHCTpAIIK JOKYMEHTOB, HEOOXOUMBIX JUIs IIPeAOCTaBICH I MyHUIMNIATEHON YCITYTH:

«Brigaua CIIpaBKH 00 OYEPENHOCTH IIPENOCTABIIEHUS XKUJIBIX IIOMENICHUHA Ha

HaiMa

10 cieayromen (-uM) npuunse (am):

|
VCIIOBHAX COMATIBHOTO

(Yxa3pIBAIOTCS PUYUHEI C PA3bACHEHUAMH)

Ne HaumenoBanne ocHOBaHus JJIs1 0TKa3a B PasbsicHeHHe NPHYMH 0TKA3a B IpHeMe
ITyHKTa COOTBETCTBHH ¢ AAMUHHCTPATHBHBLIM ‘
perjaMmeHTOM
O6parenue 3a NpeJoCTaBleHUEeM | YKa3aTh Kakoe AJMHHHCTpaLMs IPeNOCTaBlIseT
12.1.1. | MysuumnansHo#t yCIyTH, He | yCIyry, —yKasaTh HH(QOPMALMIO O  MeCTe
npeaocTapiIgeMoi AIMUHHCTpalKe HaXO0XIEeHUH ‘
12.1.2. | 3asBurenem MpeNCTaBJIeH HEIONHbIA | YKa3aTh MCUEPIBIBAIOLIKIT NepeyeHb JOKYMEHTOB
KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JUISl | HENPEACTABIEHHBIH 3a;181»;rreneM
npeaocTasieHuss MyHULIMNANBHOH yCeiyr. i
| Y3
12.1.3. | JlokymeHTHI, HeoOXoauMbIe s | Ykasartb MCUEPIIBIBAOLIMH nepeyeHb
~ |
npefocTaBieHus MyHMUMNATBHOH — yCIYrH | ZOKYyMEHTOB, YTPaTHBIUMX CHITY.
|
YTPaTHIIM CUITY. ‘
12.14. | JlokyMeHTBl ~ comepXaT  TNOJYMCTKM W | YKasarts HCYEpIBIBAIOILHUH nepeveHp
MCTIPABJICHHA TEKCTa, HE 3aBEPEHHBIC B | JOKYMEHTOB,  COAEPXalUMX  IOJYUCTKH U
NOpANKE, YCTAHOBJICHHOM 3aKOHOJATENBCTBOM | MCIIPABJIEHHs TEKCTa, HE 3aBEepEHHbIE B MOPSJIKE,
Poccuiickoit denepaumn. YCTaHOBJIEHHOM 3aKOHOAZTeNbCTBOM Poccuiickoi
Denepauu.
12.1.5. | JokymeHTsI coaepxar MOBPEXEHHUS, | YKa3aTh HCYEPIBIBAIOIIMH repeyeHp

HaJIMYME KOTOPBIX HE IIO3BOJIAET B TIIOJIHOM

NPUHATO pellleHHe 06 OTKase B




o0beMe  HCIOJIb30BaTh  MHGOPMALMIO U | JOKYMEHTOB, COAEPIKALIMX NIOBPEXKACHHUS.
CBEZIEHHUs, colepalyecs B JOKyMEHTax Ajis
npenocTaBieHuss MyHULIMIAIBHOM yCIIyTH

12.1.6. | HexoppekTHoe 3amosiHeHHe 00s3aTeNbHBIX | YKa3aTh o00A3aTeNbHble IO/  3asBJICHUS, He
nosnei B 3asBIEHUH 3aroJIHeHHbIe 3asBUTENIeM JIMOO 3aMOJIHEHHbIE HE
B mojnHOM ofbeme, JMOO C  HapylleHHEM
TpeboBaHuit YCTaHOBJIEHHBIMU
AJIMUHHCTPATUBHBIM PErjIaMEHTOM

12.1.7. | HekoppekTHOe 3amoyiHeHHe 00s3aTeNbHBIX | YKa3aTh IIOJA  3asBJCHWsS, HE 3alOJIHEHHBIC
nosei B GopMe WHTEPAKTUBHOrO 3arpoca Ha | 3asBuTeneM JMOO 3amloJIHEHHbIE HE B IOJIHOM
PITTY obveme, MO0 C HapylleHueM TpeOoBaHHH
YCTaHOBJIEHHBIMU AIMMHHCTPaTHBHBIM

periaMeHToM
12.1.8. | Ilpencraeienue 3JIEKTPOHHbIX obpa3oB | Ykazathb VYICUepIIBIEAIOLMH nepeyeHb

nokymentoB  mocpeacrsom  PIII'Y,  He | anekTpoHHBIX ~ 00pa3os  [JOKyMEHTOB,  He
NO3BOJISET B [TOJIHOM 00BEME MPOUYMUTATH TEKCT | COOTBETCTBYIOIIMX YKa3aHHOMY KPHTEPHIO
JOKYMEHTa W/WIM pacro3HaTb PEKBH3MTHI
JIOKyYMEHTa

12.1.9. IMogaua 3asBiieHHs M WHBIX JOKYMEHTOB B | YKa3aTh OCHOBAHHS TaKOro BEIBOAA
JJIEKTPOHHOH  ¢opMme,  TNOAMHCAHHBIX  C
MCIOJIB30BAHUEM JJIEKTPOHHOM TNOANHCH, He
NpHHAATNEexKaILEeH 3asBUTEIIO M
NpeacTaBUTENIO 3asBUTES

JlomonHuTeNbHO HHPOPMUPYEM:

(yxaspiBaeTcs MHQoOpMauus, HeoOXomumas A YCTPaHEHWs NPHUYMH OTKa3a B MNPHEMS M PETUCTPAlMM JOKYMEHTOB,
HEOOXOMMMBIX LTS NPEOCTaBIeHH MyHULMNAIBHON YCIyTH, @ TaKke HHas JOMOJHUTENbHAA MHPOPMALUS NPU HATHYHH)

(HOJDKHOCTD YIIONHOMOYEHHOrO JIMLA (nonnuce) (paciumbpoBKa IOAMUCH)
A IMUHHCTpALMH)



[Tpunoxxenue 9

®opma 0TKa3a B IPEAOCTABJICHHH YCJIYyrd HA OCHOBAHUH nocTynanerio obOpamenus 00 0T3bIBE
3asiBJICHHS HA npegocTaBieHne MyHHIUNIAIbLHONR yCayru

(Odopmnsercs Ha opuuMATBEHOM GllaHKe AXMIHACTDAIIH)
|

Komy: !

(®.1.0., appec 3asBuTes (npinencmsm‘enﬂ) 3asBUTENA)

(perMcTpaLMOHHbIi HoMep 3asgBIeHNs)

|

PEIIEHUE |
00 oTKa3e B NpegocTaBieHud MyHHIUNANLHOH yeayru (yKasaTh HAMMEHOBAHHEe MyHHIHIIAILHOH
YCJIYrd) Ha OCHOBAHMY NOCTYNHBIIEro obpameHust 06 0T3bIBE 3asBJICHUs HA MPEJOCTABICHHE
MyHuuunaabHol yCIyra « »

BaMm 0TKa3aHO B IIPEJOCTaBJICHUH MYHUIMIAIBHOM YCIYTH « 3 » Ha

| .

OCHOBaHHMHM NIOCTYIHUBIIETO OT Bac oOpamieHus 06 oT3bIBE 3asBJICHNs Ha IPEAOCTABICHNE MYHHIMIIATEHON
|

YCIIyTH OT Ne

o |
OTKa3 OT IPENOCTABIEHHS MyHHIMITATBHOM YCIyr He MPENATCTBYET IOBTOPHOMY OOpAlICHHUIO 32
TIPEIOCTABICHAEM MYHHIUNIAIBHON YCIIyTH. |

(OKHOCTD YNOJTHOMOYEHHOTO JIMIa (nopmuce) (paciuuppoBKa MONITHCH)

A IMUHHCTpALHK)



[Tpunoxenue 10

Hepetxeﬂb H CoAEpKaHUEe AAMUHUCTPATHBHBIX IleﬁCTBl/lﬁ, COCTABJAIOIIHNX aJMHUHHCTPATHBHBIC IPOUEAYPbI

IopsAoK BBINOJTHEHUS aIMHHUCTPATHBHBIX AelcTBHI npy o6pamennu 3agpuTens nocpeacrsom PIII'Y

1. IIpuem u perucTpanus 3asiBjeHHs H JOKYMEHTOB
Mecro AIMUHHCTpaTHBHBIC AEHCTBHS Cpennuii cpox TpymnoeMKoCcTh Copeprxanue nedcTBUA
BBINIOJTHEHHUS BBITIOJTHEHHUS
IpoIexyps/
HCIIOJIb3yeMast
PIII'Y/Monynb [Ipuem u npensapuTenbHas 1 neHp 15 MunyT 3asBuTens  aBTopusmpyercs  Ha  PIITY
ENCOY IPOBEPKA IOKYMEHTOB, nocpeactBoM ECUA u HanpasiiseT 3asBieHHe
Perucrpanus uiy 0TKas B " JIOKYMEHTBI, HEOOXOUMBbIE JUIS
perucTpaluy 3asBIeHUs O npenocTapleHuss MyHMIUNAIBHONW YCIYyTH B
IpenocTaBIeHUY MyHHUIIMIIaTbHOA 3JIEKTPOHHOH dbopme MTOCPEICTBOM
yCIIyTH OPUKPEIUICHUST K 3asBJICHHIO  JJIEKTPOHHBIX
00pa3oB OPUTHHAIOB IOKYMEHTOB yKa3aHHBIX B
n. 10 HacTosmero AJMHMHHUCTPAaTHBHOIO
perjaMeHTa
3agBieHde W TpHIaraéMble  JOKYMEHTBHI
IOCTYIIAlOT B HHTerpupoBaHHyio ¢ PIII'Y B
Monyne EMCOY. OcymecTBieTcs nepexon K
aJMMHMCTpaTHBHON mporenype «O6paboTka u
, ) , TIpeIBApUTENbHOE PACCMOTPEHME JOKYMEHTOBY.
2. O6paboTKa U IpeABapUTeILHOE PAaCCMOTPEHUE JAOKYMEHTOB, He0GX0IMMBIX 1Al peocTaB/IeHnss MyHUIMNAILHOM ycayrn
MecTto AJMUHUCTPATUBHbBIE JEUCTBHA Cpennuii cpok TpymoeMKOCTh ConepxaHue JeHCTBUA
BBIITOJTHEHUS BBIIIOJTHEHUS
mpouexypsy/
ucnonszyemas UC
Monyns EMCOY | IIpoBepka KOMILJIEKTHOCTH 10 MuHyT [IpencraBneHHBIE JOKYMEHTBI  IIPOBEPSIOTCS

JOKYMCHTOB 110 NEPEYHIO

ClICHHAJIHCTOM AI[MI/IHI/ICTpaI.II/II/I Ha




JIOKYMEHTOB, HEOOXOIUMBIX IS
KOHKPETHOTO pe3yibpTara
IpenocTaBieHuss MyHHUIHIAIBHON
YCIIYTH

IIpoBepka COOTBETCTBHS
IpEICTaBICHHBIX JIOKYMEHTOB
00s13aTeNIbHBIM TPeOOBaHUAM K HUM

30 MuHyT

COOTBETCTBHUE HEPEYHIO JIOKyMEHTOB,
HEOOXOIUMEBIX JUTS NIPENOCTaBIICHUS
MyHununansHoi YCIIyTH, a TaKXxe

TpeOOBaHMUSIM 3aKOHOIATEIbCTBA PocCUMCKOM
Qenepanuu npusBeneHHoi B IIpunoxenun 7
HAaCTOSIIEMY AIMUHHCTPaTUBHOMY
periIaMeHTy.

B cnyyae orcyTcTBHs Kakoro-ambo JOKYMEHTa,
IIOJUIEXKAINEro  IIPECTABICHUIO 3asBUTENIEM,
OCYILECTBIIIETCS IEPEXO K aJMHUHUCTPATUBHOMN
Ipoleaype INpUHATUSA pelleHus o0 oTkasze B
IPENOCTaBICHUY MYyHUIUNANBHOW YCIyIH H
obopMIIeHHE  pe3yinbTaTa  IpPENOCTaBIICHUS
MynununansHoU yenyru 3asBUTelio.

OTka3 B mpueMe JOKYMEHTOB B COOTBETCTBHH C

IIpunoxxenuem 8 K HaCTOSIIEMY
AIMUHUCTPaTHBHOMY perIaMeHTy
IO CHIBAETCS Il YTIOJIHOMOYEHHOT'O

JOJDKHOCTHOIO  JMIAa  AJIMUHUCTpAIlMM |
HalpasJigeTCs B JIMYHBIA KaOwHET 3asBUTENIS B
BHJIE JJIEKTPOHHOro obpasza mokymeHTa. PDakt
OTKasa B IIPUEME U PErHCTpally JOKYMEHTOB
GbHUKCHPYETCs YIIOTHOMOYEHHBIM J0JIKHOCTHEIM
manoM, Axmunrctparun B Monyne EVIC OV

B cnyuyae npenmocraBnenus 3asBUTENEM BCEX
JIOKyMEHTOB, HEOOXOTUMBIX JUIst
OpPENOCTaBleHUss  MyHHIMIANLHOW  YCIyTH,

| ocymectBusieTcs mepexo K aAMUHECTPATHBHOM

npouenype «Perucrpaums  3asBieHus  Ha
IpeNOoCTaBIeHUE MyHUIIUITANEHOM YCITyTH Y.

3. Onpenenenne BO3MOKHOCTH NpeAOCTaBAeHN MyHHUUIAIBLHON yCaIyTH




MecTOo BBIIIOJIHEHUS
IpoLie 1Y P/ UCITIONb3yeMast
ncC

AIIMUHUCTpaTUBHBIE
JIeUCTBUA

Cpenuuii cpox
BBIIIOJTHEHUS

TpynoeMkocTs

Coneprxanue nefdcTBUSL

Monyns EUCOY

IIpoBepka OTCYTCTBHUS
159471 HaJIMYUS
OCHOBAaHUHM I OTKasza
B [IPEIOCTABIICHUHU
MyHBununaisHoi
yCIIyTH

1 pabounx mgHei

Crnenuamict AIMUHUCTpAIlMM Ha OCHOBaHUHU
IIPECTaBICHHBIX  3asBHTENEM  JOKYMEHTOB
ompezensieT  BO3MOXHOCTh  -IPEHOCTABIICHHUS
MyHUIHUNATBHON YCIYTH.

Ilppy Hanmuuuum OCHOBaHUH JUIS OTKasa B
IpefoCcTaBleHUd  MyHUUIMDATBHOW  YCIyrd
YIIOJIHOMOYEHHBIN CIIEUATUCT ATMUHUCTPAIHH
IIOJIrOTaBIMBAeT MpPOEKT Pemenus mo ¢opme,
SIBJISTIOIIEHCS IPUIIOKEHHEM 4 K
AIMUHUCTPAaTUBHOMY pErjlaMeHTY

Ilpu OTCYTCTBHM OCHOBaHMU M OTKa3a B

OPENOCTaBlIEHUN  MYHHUIUNAIBHOH  YCIYTH
IIOArOTaBIMBaeTCs MpoekT Pemenus no ¢opme,
SIBIISTIOIIIEHCS IPUIOXKEHHEM 3 K

AIMUHHUCTPAaTHBHOMY PEIJIAMEHTY.
ITpoexT pemenus BHocutcs B Moayne EUCOY

4. [lpunsaTHE pemenus 0 nMpeaocTaBjeHuH (00 0TKa3e B mpegocTaBiieHnn) MyHHUMIAJIBLHOR yeayru H opopMileHHe pe3yabTaTa
npegoctaBiaeHuss MyHHIMOAALHOR yeayru 3asiBHTEII0

MecTo BBITONHEHUS
IIPOIe Ay PHY/UCIIOIB3yeMast
nC

AIMUHUCTpaTHBHBIE
JENCTBUS

Cpennuit cpox
BBITIOJIHEHUS

Tpynoemko
CTh

Conepxanue nedCTBUS

Monyns EUCOY

PaccmoTpenue mpoekra
peleHus

1 pabouuit 1eHb

YnonsoMo4yeHHOE IOJDKHOCTHOE JMIO
AJMUHHCTpAIlM¥ pacCMaTpHUBaeT IIPOEKT pPEIIeCHHUS
Ha IpeaMeT COOTBETCTBHUS TpeOOoBaHUIM
AIMMHUCTPAaTUBHOTO  perjilaMeHTa, TIOJHOTBI U
Ka4yecTBa NpeAoCTaBiICHUsS MyHUIUIATIFHOU YCIIYTH,
a TakXkKe  OCYIIECTBISIET KOHTPOJb  CPOKOB
IpelocTaBIeHuss MyHUIIHIIAIBHOM YCIIyTH

Monyns EUCOY

Buecenne B Monyns
ENCOY

15 munyT

HNudopmanus o mpemocraBiieHur MyHHUIMIIATHHON
yeayru ¢pukcupyercs B Monyins EMUCOY




5. Beinaga pe3yJbTara npeaocrasieHuss MyHHIMOAIbHOH ycayru 3asgBUTEIIO

Mecto AIMUHUCTpaTUBHBIE Cpennuii Tpynoe ConeprxaHue nefcTBUA
BBITIOJIHEHUS JeACTBUS CPOK BBIIIOJTHEHHS MKOCTh
IpOIIEeypbI/UCIOTIb3yeMast
nC
EWCOY /PIII'Y Brinaya wiu HanpasieHue | 1 pabounil neHsp 15mMuHyT Crnenmanct AJMHUHHCTpAIlUd HallpaBJIgeT
pe3ynbTaTta pe3yibTaT IpefocTaBieHuss MyHUIUIaIbHOR
IIPEeIOCTaBICHUS ycIIyru 3assBUTEIIO:

MyHUIUNaNbHOHR yCIyTH PesyneTaT npenocraBnenus MyHULIMIAIBHOK
3asBUTEIIO YCIYTd HAampaBiseTcs B JIMYHBIA KaOHHET
3asButens Ha PIII'Y B Buae dk3eMILIIpa
3JIEKTPOHHOI'O obpaza JIOKyMEHTA,
moanucagsoro JII ymonHoMoueHHOro jHia

AJIMUHUCTpAIIUH.
M®IL/Monyns MOI] Brinaua pe3yibTaTa 15MuHyT JIOTIOTHUTEIBFHO pe3ynbTaT IIPENOCTABIICHHS
ENCOY IIPEIOCTaBIICHHUS MyHUIIUTTATBHON yCIyrd 3asBUTEIb MOXET
MyHHUIIUOIATBEHON  yCIIyTH monyuyuts B Jobom B MOIL. B ciywae

3agsuTtenio B MOI]

obpamenuss B M®PI[ 3a pesynsTaromMm
npenocTaBieHinss MyHULIMNANBHOR yCIyTrd B

M®Il, paborauk MOPIL[ ycraHaBIMBaeT
JUYHOCTh 3asBHTENSA 6o ero
ymonHomoueHHoro  Ilpexcrasurend, — 110
MPEeIOCTABIIEHHOMY  HOMEpY  3asBJICHUS

pacmeuateiBaer u3 Moxyins EMCOY MOI]
Pe’YIThTAT NMpPeIoCcTaBlIeHuss MyHHIMIANIEHOM |
YCIIYTH, 3aBepsieT pe3ynbTaT IOMIIMCHIO
OTBETCTBEHHOro  coTpynaHuka MOI[ u
neuatero MOII. Tak xe corpynauk MOI]
pacredyaTbIBaeT BBIMKUCKY/PACIIUCKY
IOJIy4YEHHs] FOTOBOTO pe3ynbTara u3 Monyis
M®I] EHWCOY, 3asgBurens IOIy4YaeT
TOTOBBIA pe3yNbTaT M CTABUT IIOANKUCH B
BBIIHCKE/PACITUCKE 3a IOJIy4YeHHE.




MecTto
BBIIIOJIHEH U
MPOLENYPhI/UCIIOIb3yeMast
ncC

AIMUHUCTpaTHBHBIE
IEeACTBUS

Cpennuit
CPOK BBIIIOJTHEHHUS

Tpynoe
MKOCTb

ConeprxaHue nedCTBUS

Cnennanuct MO®IL] npocraBisieT OTMETKY O
BbIIaYe pe3ynbrara IIPEIOCTABIICHUS
MynununaneHoit ycnyru B Moayns MOI]
EVCOY.




[Ipunoxenue 11

biok-cxema npegocrapiaeHuss MyHHIMIIAILHOR YCJIyTH

PIITY HET [TOJIAYA 3ASBJIEHUA =
N
TTPUEM 3ASIBJIEHHS M IOKYMEHTOB
1P.JL
" a A
PEFHCTPLIMS OTKA3 B [IPHEME U
3ASIBJIEHUS U PETMCTPALIMU
AOKYMEHTOB JOKYMEHTOB
MOJY.JIb
EMCOY
R PACCMOTPEHUE JIOKYMEHTOB
7|
\ 1P.J
PELLEHME O HPEHIS)CTABHEHI/H/I PEIEHHE OF OTKASE B
YCIIYTH MPEOCTABJIEHHU YCIIVTH
Mopyab
EACOY/P HATIPABJIEHUE PE3VJIbTATA
nry MPEJOCTABJIEHUS MYHULIATIAJILHOM YCJIYTH B 1P
JIMYHBINA KABUHET PIITY




